
1JY BAN NHAN DIN 
TiNIITHITA TH1EN HUE 

s6:1365/QD-uBND 

QUYET DINH 
Ve viic &Ong 136 thfi tuc hanh chinh duvc sira d6i, 136 sung 

trong cac linh vvc Ching thvc, Hq tich, Nail con nuii thuic thin' quyen 
yet cfia Uy ban nhin dan cac xi, phuirng, thi tears 

CHU TWH iN BAN NHAN DAN TINH 

t T6 chat chinh quyen dia phucmg ngay 19 thong 6 nam 2015; 

Can cu Nghi dinh so 63/2010/ND-CP ngay 08 thing 6 nom 2010 cna 
Chinh phu ve kiem soot thu tic hanh chinh; Nghi dinh so 48/2013/ND-CP ngay 
14 thong 5 nam 2013 dm Chinh phu sira doi, bo sung mot so dieu ciia cac Nghi 
dinh lien quan den kiem soot thu tic hanh chinh; 

Can eft Thong to so 05/2014/TT-BTP ngay 07 thing 02 Warn 2014 cila BO 
truemg BO Tu phap huang an cong ba, niem yet thu tic hanh chinh va bao coo 
ve tinh hinh, ket qua thgc hien kiem soot thu tic hanh chinh; 

Can cu Quyet dinh so 18/2014/QD-UBND ngay 28 thing 4 nam 2014 dm 
*by ban nhan dan tinh ban hanh quy dinh cong ba, cong khai thu tic hanh chinh 
va the do bao coo tinh hinh, ket qua thyc hien deg tat kiem soot thu tic hanh 
chinh ten dia ban tinh; 

Xet de nghi ctia Giam dac Ser Tu phap, 
QUYET DINH: 

Dieu 1. Cong ba kern theo Quyet dinh nay thil tyc hanh chinh duqc sira 
doi,,b8 sung trong cac linh vyc chi:mg thyc, h0 tich, nuoi con nuiii thuOc tham 
quyen giai quyet cua Uy ban nhan dan cac xa, phuemg, thi tran tren dia ban 
tinh Thira Thi8n Hue. 

Dieu 2. So Tu phap co trach nhiem nhap cac thu tic hanh chinh men 
duce cong bo vao He thong thong tin thu tic hanh chinh tinh Thira Thien Hue 
theo dung quy dinh. 

Dieu 3. Uy ban,nhan dan cac huyen, thi xa, thanh pha; Uy ban nhan dan 
cac xa, phuong, thi teal' co trach nhi'em niem yet, cong khai cac thu tic hanh 
chinh nay tai try se( UBND va ten Trang Thong tin dien tir cUa dan vi; then khai 
thyc hien giai quyet cac thu tic hthih chinh thuOc tham quyen theo huong dan tai 
Phi lye kem theo Quyet dinh nay. 

Dieu 4. Quyet dinh nay c45 hieu lyc thi hanh ke tir ngay 14/. Bair be Quyet 
dinh so 2020/QD-UBND ngay 05/10/2015 cua Chit'  tich Uy ban nhan dan tinh, 
Quyet dinh so 869/QD-UBND ngay 26/4/2016 dm Chu tich Uy ban nhan dan 

CENG THONG TIN DIEN its .T.H 

A'  
DENNgaY:..a0/6 

So: .g4  

chuyen. 	_ 

LONG HOA XA HO CHU NGHIA VIET NAM 
DO lip - Tv do - Hynh ph& 

Thita Thien Hui, ngitai thong 6 nom 2017 



KT. CHU 'FILCH 
O CHU TICH 

tinh vA Quyet dinh se 2011/QD-UBND ngdy 26/8/2016 dm Chit tich fly ban 
nhan dan tinh. 

Dieu 5. Chanh Van phong Uy ban nhan dan tinh, Giam dec Sey Tu 
phap; Chu tich Uy ban nhan dan cac huyen, thi xa, thanh pho; Chu tich Uy 
ban nhan dan cac xa, phuerng,,  thi tran va the to chat, 	nhan co 	quan 
chiu trach nhiem thi hanh Quyet dinh nay./. 
Nal nhan: 
- NM! Dieu 5; 
- Cue Kiet m soar TTHC (VP Chinh pha) (girl qua 
mang); 
- CT, cac PCT UBND tinh; 
- Cac ca quan, don vi thut5c UBND tinh (gin qua 
mang); 
- VPUB: CVP, cac PCVP va. CV, CTTDT; 
- Ltru: VT, NC. 



Phy lyc 
NH CHiNH DUVC SIYA DOI, BO SUNG 
C atuNG THIJ.C, HQ TTCH, NUOI CON NUOI 

QUYEN GIAI QUYET CUA UBND CAP XA 
yet djnh so 1365 /QD-UBND ngery.21 thcing 6 nom 2017 

Chu tich Uy ban nhcin dcin tinh Thira Thies' n Hue) 

PHAN I. DANH MLJC THU TVC HANH CHIATH BOX SiYA DOI, B6 SUNG 
TRONG CAC LINH WC GIVING THVC, HQ TKH, NUOI CON NUOI 
THUQC THAM QUYEN GIAI QUYET CUA UBND CAP XA 

TT Ten thii tyc hAnh chinh 
Ten VBQPPL quy (MI6 nOi 

dung sira did, bO sung 

I Linh vtrc Chting thvc 

1 CAp ban sao tit so giic 

Thong to s6 226/2016/TT-
BTC ngay 11/11/2016 caa Be 
Tai chinh quy Binh mire thu,

. che do? thu, n0p, quan IY va sir 
dung phi cht"mg thvc 

2 Chimg thvc ban sao tir ban chinh giay tes, van 
ban do co. quan, to chic c6 tham quyen dm Viet 
Nam cap hoac chimg nhan 

3 Chimg thvc chit ky trong cac gily ter, van ban 

4 Chimg thvc lap d6ng,,giao dich lien quan den 
tai san la dOng san, quyen sir dung dat, nha 6 

5 Chimg thvc viec sira d6i, b6 sung, hay be,  h91) 
&mg, giao dich 

6 Simi& sai sot trong hop ding, giao dich 

7 Cap ban sao co chang thvc tir ban chinh hop 
(long, giao dich da dm:lc chimg thvc 

8 Chimg thvc di chic 

9 Chimg thvc van ban tir ch6i nhan di san 

10 Chimg thvc van ban th6a thuan phan chia di san 
ma di san la dOng san, quyen sir dung tat, nha a 

11 Chimg thvc vanban khai nhan di san ma di san 
IA d'Ong san, quyen sir dung dat, nha a 

II L'inh vtyc HO tich 

1 pang ky khai sink 
Quyit Binh s6 26/2017/QD-UBND 
ngity 05/5/2017 caa Uy ban nhan 
don tinh ye guy clinh mtiv thu, neip 
le phi ha tich tren clia ban tinh 
Thira Thien Hui. 



2 Dang Icy ket hon 

3 Wang ky nhan cha, me, con 

4 'Yang ky khai sinh ket hop clang ky nhan cha, 
me, con 

5 Dang ky khai tit 

6 Bang ky khai sinh ltru dOng 

7 DAng ky ket hon km d'Ong 

8 DAng ky khai tir lau dOng 

9 Dang ky khai sinh ca yeu to ntrac ngoai tai khu 
vuc bien giai 

Quyet Binh se 26/2017/QD-UBND 
ngay 05/5<2017 cna Uy ban nhan 
clan tinh ye quy Binh mat thu, nap 
le 

10 Dang ky ket hem c6 yeu to nu& ngoai tai khu 
vtrc bien gi6i 

phi ha Itch /Ken Ma ban tinh 
Thaa Thaw Hue. 

11 Dang ky nhan cha, me, con c6 yeu to nu& ngoai 
tai khu vvc bien giai 

12 Dang ky khai tir c6 yeu t6 nu& ngoai tai khu 
vve bien girth 

13 Dang ky giam hi) 

14 Dang ky chdrn dirt giam ho 

15 Thay di, cal chinh, b6 sung ho tich 

16 Cap Gidy xac nhan tinh tang hon nhan 

17 Dang ky lai khai sinh 

18 DAng ky khai sinh cho ngued dal c6 h6 so, gidy ter 
ca nhan 

19 Dang Icy lai kat hon 

20 Dang ky lai khai tir 

21 Cap ban sao Trich lye 110 tich Thong tze sd 281/2016/771-BTC ngay 
14/11/2016 am Ba Tat chinh quy 
djnh vd mac thu, cha cla thu, nap, 
quern lf, va sa dung phi khai that, sfr 
dung thong tin trong ca st die lieu ha 
tick, phi xac nhan có qudc tjch Viet 
Nam, phi xac nhan la nguti có gdc , 	.: 	. qudc tjch Viii Na,,,, le phi quoc rich. 
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22 Lien thong de thin tile hanh chinh ve dang IcY 
khai sinh, clang kY thuemg tra, cap The bao hiem 
y to cho tre em duei 6 tuoi 

- Quyit olinh se 26/2017/QD-
UBND ngay 05/5/2017 cua lily 
ban nhan clan tinh ve quy dinh 
mix thu, nap le phi ha tjch tren 
clia bat! tinh Theta Thien Hue; 
- Quyet clinh so 677/QD-UBND  
ngay 05/4/2017 cua UBND tinh 
Theta Thien Hue ban hanh Quy 
chi thvc hien lien thong thu lye 
hanh chinh ve tang 1; khai 
sinh, doing kji thuang tra, cap 
the bcio hiem y to cho Ire em 
diceri 6 tu6i tren dja ban tinh 
Theta Thien Hue. 

23 that tvc hanh chinh ve dang kY Lien thong 
cap khai sinh, cap The bao hiem y to cho tre em duiai 

6 tutii 

III Linh yip Nuiii con nuoi 
, 

1 Dang Icy viec nuoi con nuoi trong nuac  - Nghf djnh so 114/2016/ND-CP 
ngay 8/7/2016 cua Chinh pith 
quy dinh le phi dang ky nuoi 

gi ay phip con nuoi, le phi 
to hogt clang cua to cluk con nuoi 

nuac ngoai; 
- Th6ng tic so 267/2016/77-BTC 
ngay 14/11/2016 cua BO Tai 
chinh Throng can ldp du town, 
quan 135, set dung va quyit toan 
kinh phi ngoin sach nha nzo6c 
bao dam cho ding tac nuoi con 
nuoi viz cap, gia han, say clei 
glib,  phep hogt 6Ong  cua to 
cluroc con nuoi nuerc ngoi2i tat 
Viet Nam. 

2 Dang Icy lai viec nuoi con nuoi trong nuac 

3 Giai quyet viec nguai nuac ngoai cu tra a khu 
vuc bien giai nuac lang gieng nhan tre em Viet 
Nam lam con nuoi 
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PHAN H. NO DUNG CUA THU TUC HANH CHINH BOX SIYA DOI, BO 
SUNG THUQC THAM QUYEN GIAI QUYET CUA UBND CAC XA, 
PHUONG, TH1 TRAN TREN INA BAN TiNH THijA THIEN HUE 

I. LINH VUC CHUNG THIX 

1. Cap ban sao tir so gtic 

Trinh tv thtfc hien: 

Nveri yeu cau cap ban sao tir s6 g6c phai xuAt trinh cac giAy ter phyc vu cho 
yeu cau cap ban sao tir so gee. Twang h9p gin qua dutmg btru then thi phai giri kern 
ban sao c6 thing thyc theo quy dinh. 

- Ca quan, to chic can cir vao se g6c de cap ban sao cho ngutri co yeu du; nOi 
dung ban sao phai ghi ding nOi dung da ghi trong sfi gee. 

- Trong truemg h9p lchong tim they s6 g6c hok trong so g6c khong co thong 
tin ve nOi dung yeu cau cap ban sao thi ca quan, to chic dang ltm gii so goc c45 trach 
nhiem tra led bang van ban cho ngueri c6 yeu cau. 

- Ngutri co yeu cau cap ban sao tir s6 gee nhAn ket qua tai nai nop ho so hoAc 
qua bun dien (neu nOp qua bin dien). 

Cfich tithe thvc hien: 

NOp ho so va nhAn ket qua tryc tiep tai BO phAn tiep nhAn va tra ket qua cia 
UBND cap xa hoac qua buu dien. 

Thanh plan, so hiving ha sa: 

- Truing h9p nOp tryc tiep thi xuatt trinh ban chinh hok ban sao c6 ching thyc 
giay ching minh nhan dan hok ho chieu con gia tri sir dung a ngueri tiep nhan ho so 
kiem tra. 

- Truang hop ngtrai yeu cau cap ban sao tir sot  gec giri qua btru dien thi phai 
giri kern theo ban sao co ching thyc giaty Ching minh nhan dan hok ho chieu con 
gia tri sir clung, phong bi dan tem ghi ro h9 ten, dia chi ngueri nhAn cho co quan, to 
chic cap ban sao. 

- Trutmg hap nguai you cau la ngueri dal dien theo phap luAt, ngued dai dien 
theo ay quyen cua ca nhan, to,  chic duct cap ban chinh; cha, me, con; vg, cluing;
anh, anh, chi, em runt; ngueri thin ke khac cia ngutri duqc cap ban chinh trong twang hop 
nguiri 46 chet thi phai xuat trinh giAy to ching minh quan he; yeti ngutri &me cap ban 
chinh. 

Thiri hyn giai quyet: 

Trong ngay co quan, t6 chic tiep nhan yeu eau hok trong ngay lam viec tiep 
theo, neu tiep nhAn yeu cau sau 15 gia. Trong truang h9p yeu cau cap ban sao tir so 
gee duce gUi qua bun then thi thin hen duqc thyc hien ngay sau khi co quan, to chic 
nhAn dii ho scr hop le theo dau bun dien. 

A. Dot ttrqng thvc hien thi tic hanh chinh: CA nhan, to chic. 
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Cu quan thvc hien thu tyc hinh chinh: 1:1y ban nhan dan cap xa. 

Ket qua thvc hien thii tyc hanh chinh: Ban sao duqc cap tir so 

L? phi: Khong thu. 

Ten mAu dun, mAu to khai: Thong. 

Yeu cAu, dieu kien thvc hien thu tyc hanh chinh: Phai c8 so g6c. 

Can dr phi') ly ciia thii tyc hanh chinh: 

- Ngh1 dinh so 23/2015/ND-CP ngay 16/02/2015 cua Chinh phit ve cap ban sao 
tir‘  so g8c, chimg thut ban sao tir ban chinh, chimg duty chit 14,  va chimg thvc hqp 
(tong, giao dich. 

- Thong to so 226/2016/TT-BTC ngay 11/11/2016 cilia BO Tai chinh quy Binh 
'Sec thu, the do thu, nop, qudn1)5va sit dung phi cluing thr. 

Ghi 	"Philn chit in nghiengTh nai dung seta ddi, bd sung, shay thi" 
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2. Chtitg thyt ban sao tie ban chinh gigy tie, van ban do ca quan to chat 
có thAm quyen ctia Viet Nam cap hoac chting nhan 

Trinh to that hien: 
- Ngtred yEu cau thing thvc phai xuat trinh ban chinh giay to, van ban lam ca 

sa de chimg thvc ban sao va ban sao can chimg thvc. 
-.Twang hop ngueri yeu 	chung thvc chi xuAt trinh ban chinh thi ca quan, t6 

chile tien hanh chvp tir ban chinh de thvc hien chin-1g thvc, trig truong hop ca quan, to 
chat khong co phucmg tien de chap. 

- Ngueri thvc hien chUng thvc kiem tra ban chinh, doi chieu yeti ban sao, neu 
nOt dung ban sao dung veri ban chinh, ban chinh giAy to, Van ban khong thu'oc cac 
flirting hop ban chinh giay to, van ban khong dugc dung lam ca so de chimg thvc ban 
sao thi thvc hien chi:mg thvc nhu sau: 

+ Ghi day chi led chfing chi:mg thvc ban sao to ban chinh theo mau quy dinh; 
Ky, ghi fel ho ten, (tong dau cfia co quan, to chat thvc hien chimg thvc va ghi 

vac, so chimg thvc. 

Doi vai ban sao cep tir 02 (hai) trang ft& len thighi 	chimg vao trang cuOi, 
neu ban sao co tir 02 (hai) to tra len thi phai thing dan giap lai. 

MO-i ban sao dugc chUng thvc tir mot ban chinh giAy to, van ban hoac nhieu 
ban sao dugc chimg thvc tir mot ban chinh giay to, van ban trong ding mot theri diem 
dugc ghi mot s6 chi:mg thvc. 

- Ngueri yeu cau chUng thvc nhan ket qua tai noi nap ha so. 
Cach that thyt hien: N'Op hO so va nh5ri ket qua trvc tiep tai BO phan tiep 

nhan va tra ket qua cua UBND cap xd. 
Thanh phan, so hying hO so: 
Ban chinh giay to; van ban lam ca so de el-lung thvc ban sao va ban sao can 

chung thvc. Truemg hop ngueri yeti cau chUng thvc chi xuAt trinh ban chinh thi co 
quan, to chirc lien hanh chvp to ban chinh de thvc hien chUng thvc, trir trailing harp ca 
quan, to chirc khong co phucmg tien de chip. Ban sao chip tir ban chinh de thvc hien 
cluing thvc phai c6 day du cac trang da ghi thong tin dm ban chinh. 

Thai ban giai quyet: Trong ngay co quan, to chat tier' nfran yeu cau ho5c 
trong ngay lam viec tiep theo, neu tiep nh5n you cau sau 15 gier. Doi veri truerng hop 
ding mot lac yeu cau chfrng thvc ban sao to nhieu loai ban chinh giay to, van ban; 
ban chinh co nhieu trang; yeu cau so lugng nhieu ban sao; not dung giay to, van ban 
phirc tap MI6 kiem tra, doi chieu ma co quan, to chuc thvc hien chImg thvc khong the 
dap ling dugc tiled han quy dinh neu tr8n thi thai han chUng thvc dugc keo dai them 
khong qua 02 (hai) ngay lam viec ho5c c6 the dai hon theo thoa thuan bang Van ban 
vOi ngueri you cau chimg thvc. Truang hap tra ket qua trong tiny lam viec tier theo 
ho5c phai keo dai tiled gian theo quy dinh thi ngueri tiep nhan he, so phai c6 phi'eu hen 
ghi re' theri gian (gib, ngay) tra lc& qua cho ngueri yeu cau chimg thvc. 

DOi toying thyt hien thu tyc hanh chinh: Ca nhan, to chat. 
Co quan thyt hien thu tyc hanh chinh: Uy ban nhan dan cap xa. 
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Ket qua thyc hien thii tyc hanh chinh: Ban sao dugc chimg thuc tir ban 
chinh. 

Phi: 2.000 dtng/trang; tir trang thir 3 trey len thi moi trang thu !dieing qua 1.000 
dong/trang, nhung muc thu tog da thu khong qua 200.000 dong/ban. 

Ten luau dun, mAu to khai: Khong. 

Yen cAu, dieu kien thuc hien thu tyc hanh chinh: Ban chinh giAy to, van ban 
can chtimg thuc. 

Ban chinh giay tar, van ban khong dugc dimg lam ca 	chimg thuc ban sao: 

- Ban chinh bi tay xaa, sira chita, them, bat nOi dung khong help le. 

- Ban chinh bi hu hong, di nat, khong xac dinh dugc nOi dung. 

-, Ban chinh dang &Au mat dm ca quan, to chirc ca tharn quyen hoac khong
dang dau m@ nhung ghi ro khong duct sao chop. 

- Ban chinh ca nOi dung trai phap luat, dao due xa hOi; tuyen truyen, kith &ling 
chitin tranh, chong ehe dO xa hOi cha nghia Viet Nam; xuyen tac lich sir ciia dan tOe 
Viet Nam; 'clic pham danh du, nhan pham, uy tin dm ca nhan, to chirc; vi pham 
quyen ding dan. 

- Ban chinh do co quan, t6 chirc ca than' quyen cua nuerc ngoai cap, ding 
chtimg hoac chtimg nhan chua dugc hop phap h6a lanh str theo quy dinh tai Khoan 1 
Dieu 20 cila Nghi dinh 23/2015/ND-CP. 

- Giay ter, van ban do ca nhan to lap nhung khong c6 xac nhan va dang deu cua 
ca quan, to chtirc ca tham quyen. 

Can cu. phap 15,  ciia thii tyc hanh chinh: 
- Nghi dinh so 23/2015/ND-CP ngay 16/02/2015 cua Chinh pho ve cap ban sao 

tir so goc, chtimg thuc ban sao tir ban chinh, chtimg thuc chit k5/ va chUng thuc hap 
d8ng, giao dich; 

- Thong to s6 20/2015/TT-BTP n&ay 29/12/2015 coa BO Tu phap quy dinh chi 
tiet va huong dan thi hanh,  mot s6 dieu 	Nghi dinh s8 23/2015/ND-CP ngay 
16/02/2015 	Chinh 	ve cap ban sao tir s8 goc, chi:mg thuc ban sao tir ban chinh, 
chimg thuc chit IcY va chi:mg thuc hop dong, giao dich; 

- Thong to so 226/2016/TT-BTC ngay 11/11/2016 caa Bo Tai chinh quy dinh 
mat thu, chi di) thu, nOp, quan ly va sir dung phi chang thuc. 

Ghi chic "Phan chit in nghieng la nOi dung say dai, ba sung, thay the:" 
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3. Chting thtyc chit ky trong cac gigy to', van ban (ap dyng cho ca trtarn5 
hqp chfrng thqc diem chi va trtrirng hqp nguiri yeu eau chirrng thyc khong the 
kjr, khong the diem chi dine) 

Trinh fly thqc hien: 

- Ngueri yeu cau chung thyc chit k3/diem chi/khOng the k1r, khong the diem chi 
dugc phai xuat trinh cac giay to phyc vu viec chung thyt chit k11. 

- Trong truerng hop ngueri yeu cau chimg thyc khong thong thao tiang Via thi 
phai c6 ngueri phien dich. Nguei phien dich la nguari c6 nang lyc hanh vi dan sir day 
du theo quy dinh cfra phap Ilia, thong thao ti'eng Viet va ng6n ngit ma nguari yeu cau 
chimg thyc sir dung. Ngueri phien dich do nguai yeu cau chimg thyc mad hoac do co 
quan thyc hien chung thyc chi dinh. Thu lao phien dich do ngued y8u cau Chung thyc 
tra. 

- Nguai thyc hien chimg thyc kiam tra giAy to yeu cau chimg thyc, neu they du 
giay to theo quy dinh, tai thin diem chung thyc, nguati you cau chfrng thyc minh man, 
nhan thirc va lam chit dugc hanh vi cila minh va viec,  chfrng thyc !thong thu'Oc cac
hubris kg) khong dugc chimg thyc chit k5r thi yeu cau ngueri yeu cau chiing thyc 
k1r/diem chi truare mat va thyc hien chung thyc nhu sau: 

+ Ghi day &J IM chimg chung thyc chit 1",  theo m'au quy dinh; 

K5r, ghi ro h9 ton, dung d'Au dm co quan, to chirc thyc hien chung thyc va ghi 
vao so chung thyc. 

, 	DM veri ban sao c6 to 02 (hai) trang trer l'en,thi ghi 101 chfrng vao trang cu6i, 
neu ban sao c6 dr 02 (hai) to tr&18n thi phai deing dau giap lai. 

- Doi vol truerng hgp,  chungthyc chit k5r/diam chi/khongthekhong the 
diem chi dirge tai b0 phan tiep nhan va tra ket qua theo ccr the mot cfra,,mot dm lien 
thong thi &Ong chat tiep nhan ho so kiem tra cac giay to, neu nhan they ngued yeu 
cau chimg thyc c6 du dieu kien quy dinh tai Khoan 2 Dieu 24 Nghi,  dinh so 
23/2015/ND-CP thi de nghi ngueri you can chung thyc k5r/diem chi vao giay to can 
chimg thyc va chuyen cho ngued ce, them quyen k5r chimg thyc. 

- Ngtrui you cau chimg thyc nhan kat qua tai not nOp hi; so. 

CAch that thqc hien: NOp hi; so va nhan kat qua tryc flap tai BO phan tifrap 
nhan va tra ket qua cue UBND cap xa. 

ThInh phan ho so: 

Nguari you cau chimg thyc chit IcSr cue minh phai xuAt trinh cac giay to sau day: 

- Ban chinh hoac ban sao c6 chung thyc Giay chung minh nhan dan hoac HO 
chieu con gia tri sir dung. 

- GiAy to, van ban ma minh se V/diam chi. Truemg hgp chfrng thyc chit k5r 
trong giay to, van ban bang tiong nuot ngoai, neu ngueri,thyc hien chung thyc khong 
hieu not dung dm giay to, van ban thi c6 quyen yeu cau ngueri yeu cau Chung thyc 
nOp kern theo ban dich ra tieng Viet nOi dung dm giay to, van ban d6 (ban dich 
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khong can ding chimg hoac chimg thvc chit kj,  ngueri dich, ngueri yeu eau chimg 
thvc phai chin tech nhiOm ve nOi dung cila ban dich). 

Thin,  han thvc hien yeu cAu chins thtyc: Trong.  ngay co quan, to chirc tiep 
nhan you cau hoac trong ngay lam viOc tiep theo, neu tiep nhan you cau sau 15 gib. 
Tnrema hop tra ket qua trong ngay lam viOc tiep theo thi ngued tiep nhAn ho so phai 
c6 phieu hgn ghi re thin gian (gib, ngay) tra kot qua cho ngtred yeu cau chimg thvc. 

DAi ttrying thvc hien thii tyc hanh chinh: Ca nhan. 

Co quan thtyc hien thii tyc hinh chinh: Oy ban nhan dan cap xa. 

Ket qua thvc hien thil tyc hanh chinh: Giay t&, van ban dugc chimg thvc 
chit kY/diOm chi. 

Phi: 10.000 dang/truemg h9p. 

Ten mAu don, mAu to.  khai: Khong. 

Yeu cAu, dieu kien thvc hien thii tyc hanh chinh: 

Twang hop khong dugc chimg thvc chit ky: 

- Tai theri diOm chimg thvc, ngueri yeu cAu chimg thot chit ky khong nhan thirc 
va lam chit' &roc hanh vi cua minh. 

- Nguari yeu cAu chi:mg thvc chit 14,  xuat trinh GiAy chang minh nhan dan hoac 
HO chiOu khong con gia tri sir dung hoac gia mao. 

- Giay ter, van ban ma ngueri you cAu chung thvc chit ky vao c6 nOi dung quy 
dinh tai Khoan 4 DiOu 22 cila Nghi dinh 23/2015/ND-CP. 

- Giay to, van ban c6 nOi dung IA hop dung, giao dich, trir cac truemg hop quy 
dinh tai DiOm d Khoan 4 DiOu 24 cila Nghi dinh 23/2015/ND-CP hoac throng hop 
phap luat c6 quy dinh 

Can dr phap 1Y caa thit tyc hanh chinh: 

- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh pho vO cap ban sao 
tir so g6c, chimg thvc ban sao tir ban chinh, chimg thvc chit ky va chimg thvc hop 
d8ng, giao dich; 

- Thong to s6 20/2015/TT-BTP ngay 29/12/2015 ciia BO Tu phap quy dinh chi 
tiOt va huOng dAn thi hanh mot s6 dieu cua Nghi dinh so 23/2015/ND-CP ngay 
16/02/2015 caa Chinh phu va cap ban sao tir s8 goc, chimg thvc ban sao tir ban chinh, 
chimg thvc chit ky va chimg thoc hop dang, giao dich; 

- Th6ng to so 226/2016/TT-BTC ngay 11/11/2016 ceta B6 Tai chinh quy dinh 
mere thu, the do thu, n6p, quan ly va see dung phi cheeng thtec. 

Ghi chit:  "Nide, chit in nghieng la nai dung sera doi, Ica sung, thay th"J" 
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4. Chirng thyt hqp dong, giao dich lien quan den tai san la Ong san, 
quyen sir dyng dAt ye nha it 

Trinh tir thyt hien: 

- Ngueri yeu cau chimg thkrc nOp 01 bei ho so yeu cat' chi:mg thkrc. 

- Nguai thgc hien chimg thkrc kiem tra giay to trong he so you cau Chung thgc, 
neu day du tai theri diem chUng thkrc cac ben tham gia hqp deng, giao dich to nguyen, 
minh man va nhian thirc, lam chu dugc hanh vi cua minh thi thgc hien chUng thgc. 

- Cac ben tham gia hqp deng, giao dich phai ky truarc mat ngueri thgc hien 
chimg thgc. Truong hqp ngueri co tham quyen giao ket hqp (long cfia cac to chuc tin 

doanh nghiep da dang 14 chit 14 mau tai co quan thkrc hien chimg thkrc thi co 
the Icy truot vao hcip (Ring; ngueri thgc hien chimg thgc phai d'Oi chieu chit ky cua h9 
trong hqp deng vol chit ky mau truot khi thgc hien chImg thgc, neu nghi nger chit 14 
trong hqp &Ong khac yeti chit 14,  mau thi y8u cau ngueri do 14 truck mat. 

- Truerng hqp ngueri yeu cau Chung thgc khong ky dugc thi phai diem chi; neu 
ngueri de khong d9c dugc, khong nghe dugc, khong 147, kh8ng diem chi dugc thi phai 
co 02 (hai) ngued lam chimg. Nosed lam chUng phai c6 du Wang lye hanh vi dan sg va 
khong co quyen, lgi ich hoac nghia v9 lien quan den hqp (tong, giao dich. Ngueyi lam 
chimg do ngueri yeu cau Chung thgc bo tri. Truang hqp nguiri yeu cau Chung thkrc 
khong be tri dugc thi de nghi co quan thgc hien Chung thgc chi dinh nguiyi lam 
chimg. 

- Ngueri thgc hien chUng thkrc ghi led chUng tuung img \Teri timg loci hqp dong, 
giao dich theo mau quy dinh; ky, ghi re ,h9 ten, dong dAu dm co quan thgc hien 
chUng thkrc va ghi vao so chUng thgc. Doi veri hcrp dong, giao dich co to 02 (hai) 
trang tra len, thi tirng trang phai dugc danh so thu tkr, co chit k.5,  cua ngueri you cau 
chimg thkrc va ngueri, thgc hien Chung thkrc; se lucmg trang va 	chimg dugc ghi tai 
trang cuoi 	h9p dong, giao dich. Tridyng hqp hqp dong, giao dich co to 02 (hai) to 
tra len thi phai clang dAu giap lai. 

- Trong truong hqp ngueri you cau chimg thgc khong thong thao tieng Viet thi 
phai c6 ngueri phi8n dich. Ngueri phien dich la ngueri phai co nang lye hanh vi dan skr 
day do theo quy dinh cua phap luat, thong thao tieng Viet ma nguiyi yeu cau Chung 
thgc sir Ong. Ngueri phien dich do ngueri you cau chimg thkrc meri hoc do co quan 
thkrc hien chi:mg thgc chi dinh. Th9 lac phien dich do ngueri yeu cau cluing thgc tra. 
Nguai phien dich c6 trach nhiem dich day dO, chinh xac nOi dung cila hqp ding, giao 
dich, nOi dung lai chUng cho ngueri you cau chimg thgc va ky vao timg trang hqp 
(long veri to each la ngueri phien dich. 

Cfich that thirc hien: Nei) he so va nhAn ket qua true tiep tai BO phan tier) 
nhan va tra ket qua cua UBND cap xa. Viec Chung thgc cac hqp dong, giao dich lien 
quan den quyen cua ngueri sit dung dAt dugc thgc hien tai UBND cap xa ncri co dat. 
Viec chimg thkrc cac hqp dong, giao dich lien quan den nha a dirge thgc hien tai 
UBND cap xa nod co nha. 

Thinh phan, so lirqng he sa: 
Ngueri you eau ening thkrc nOp 01 (m0t) be ha so yeu cau Chung tingly, gem cac 

giay to sau day: 
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- Du thao hqp dang, giao dich; 

- Ban,  sao Giay chimg minh nhan dan hoac HO chieu can gia tri sir dung dm 
nguai yeu cau chimg thvc (xuat trinh kern ban chinh de deli chieu); 

- Ban sao giay chimg nhan quyen ser huu, quyen sir dung hoac ban sao giAy to 
thay,  the dugc phap,  luat quy dinh dai vOi san ma phap luat quy dinh phai dang 141 
quy'en 	quyen sir dung trong truerng hqp hop dong, giao dich lien quan den tai 
san do (xuat trinh kern ban chinh de dai chieu). 

Thai hyn giai quyet: 
IChOng qua 02 (hai) ngay lam viec, k'e tir ngay nhan du h6 so yeu cau chimg 

thvc hoac co the keo dai hen theo thee thuon bang van ban \red nguai you cau chimg 
thvc. Twang hqp keo dai theri han giai quy'et thi nguai tiep,  nhan ho so phai co phieu 
hen ghi ro thai gian (gia, ngay) tra ket qua cho nguai yeu cau chimg thvc. 

ttrytg thyc hien thu tyc hanh chinh: Ca nhan, to chirc. 

Cor quan thyc hien thti tyc hInh chinh: Uy ban nhan dan cap xa. 

Ket qua thyc hien thil tyc hanh chinh: Hgp dang, giao dich dugc chimg 
thvc. 

Phi: 50.000 clang/hop clang, giao 
Ca than, ho gia dinh vay von tai to chirc tin dung de plwc vu pith trien nong 

nghiep, !long them theo quy dinh tai Nghi dinh so 55/2015/ND-CP ngay 09/6/2015 dm 
Chinh pha ye chinh sach tin dung phkic vv phat trien nong nghiep, nong them thi khong 
phai nOp le phi chimg thkrc hop (tong the chap tai san. 

Ten mAu don, mAu to khai: 
Yet cau, dieu kien thyc hien thii tyc hanh chinh: 'Chong 

CAn 	phitp ly cfia tha tyc Birth chinh: 

- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phi \le cap ban sao 
tir so g6c, chimg thvc ban sao tir ban chinh, chimg thvc chit k5r va chimg thvc h9p 
dung, giao dich; 

- Th6ng to so 20/2015/TT-BTP ngay 29/12/2015 dm BO Tu phap quy dinh chi 
tiet va hueng elan thi hanh mot so dieu cua Nghi dinh so 23/2015/ND-CP ngay 
16/02/2015 cua Chinh phu ye cap ban sao tir so gac, chirng thkrc ban sao tir ban chinh, 
chung thvc chi( lcjr va chimg thvc hop clang, giao dich; 

- Thong to so 226/2016/TT-BTC ngay 11/11/2016 alio! BO Tai chinh quy clinh 
may thu, chi clO thu, nap, quan it' via sit dung phi cluing thifc. 

Ghi chit:  "Phan chic in nghieng la not dung say dal, b a sung, thay thi" 
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5. Chiing dive viec sira doi, tot, sung, hily bo hqp dong, giao dich 

Trinh fly thtyc hien: 

- Ngueri yeu cAu chUng thvc xuAt trinh giAy to thy than con gia tri sir dung da 
ngueri thvc hien chimg thvc kiem tra va nop 01 b0 ho sa. 

- Viec sir' a dai, b6 sung, hiay,  be) hgp d6ng, giao dich da dirge chimg,thgc chi 
dirge thvc hien khi c6 them thuan bang van ban dm cac ben tham gia hgp tong, giao 
dich. 

- Viec sfra d6i, b6 sung, hily bo h9p d6ng, giao dich dirge thvc hien tai ca quan 
da chi:mg thvc hgp deing, giao dich. 

Ngueri thgc hien Chung thvc kiam tra giay to trong 116 so yeu cAu chimg thgc, 
neu day du tai then diem chfrng thgc cac ben tham gia hgp (tong, giao dich to nguyen, 
minh man va nhan thgc, lam chi' dirge hanh vi cna minh thi thvc hien chimg thvc. 

- Cac ben tham gia hyp d6ng, giao dich phai ,k9 truck mat ngired thvc hien 
Chung thvc. Truerng hop ngubi c6 tham quyen giao kat hgp (long cua cac to chirc tin 
dung, doanh nghiep da,dang 	chit 1(9 mau tai co quan thvc hien chImg thvc thi co 
the k9 try& vao hop &Ong; ngueri thvc hien chimg thgc phai dOi chi8u chi/ k9 cua h9 
trong hop (long voi chit Icy mau tnrerc khi thvc hien chung thgc, neu nghi nger chit k9 
trong hgp tong khac \Lei chit k9 mau thi yeti cau ngueri d6 k9 tnret mat. 

- Truer/1g hgp ngtred yeu cAu chgng thvc khong ky dugc thi phai diem chi; nau 
ngueri d6 khong d9c dirge, khong nghe dirge, khong 1(9, khong diem chi dirge thi phai 
co 02 (hai) ngueri lam chimg. Nguai lam chi:mg phai co du nang lye hanh vi dan sit va 
khong co quyen, lgi ich hoac nghia AT lien quan den hgp d8ng, giao dich. Nguei lam 
chtthg do ngueri yeu cau,chgng thgc be, tri. Tnthng hgp ngtrei yeu cau chimg thgc 
kitting bo tri dtrgc thi de nghi ca quan thgc hien chimg thgc chi dinh ngueri lam 
chimg. 

- Ngueri thvc hien Chung thvc ghi led chImg tuang img vei timg loai hgp (tang, 
giao dich theo mau quy dinh; ky, ghi ro ,h9 ten, (long dau elm ca quan thgc hien 
chimg thvc va ghi vao so chgng thvc. Doi v6i hgp (long, giao dich c6 tir 02 (hai) 
trang trer len, thi timg trang phai dirge danh so thir tit, co chit k9 cua ngueri you cau 
chling thvc va ngueri thvc hien Chung thvc; s8 lugng trang va leri chimg dirge ghi tai 
trang cuoi cua hgp (long, giao dich. Twang hgp hgp (long, giao dich co tir 02 (hai) to 
to len thi phai (long dau giap lai. 

- Trong truerng hgp nguai yeti cAu chtimg thgc khong thong thao tiang Viet thi 
phai co nguai phien dich. Ngueri phien dich la nguai phai co na'ng lye hanh vi dan sr 
day du theo quy dinh cua phap luat, thong thao tieng Viet ma ngueri yeu cau chimg 
thvc sir dung. Ngtred phien dich do ngtred yeu cau chimg thvc mei hoac do ca quan 
thgc hien chimg thvc chi dinh. Thu lag ,phien dich do ngtrifYi you cau chimg,thve tra. 
Ngueri phien dich co trach nhiem dich day du, chinh xac nOi dung eim hgp d8ng, giao 
dich, nOi dung lai chimg Cho ngueri yeu cau Chung thvc va k9 vao timg trang hgp 
&Ong veyi to each la nguai phien dich. 

- Ngueri you cAu Chung thvc nhan kat qua tai nai nOp h6 so. 
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Citch thtic thvc hien: NOp he so va nhan ket qua tivc tiep tai BO phan tiep 
nhan va tra ket qua cua UBND cap It 

Thitnh phap, s6 lurgng ho so': 

Ngub'i yeu cAu cluing thvc nOp 01 (m0t) be he so yeu cAu chting thvc, gem the 
giay to sau day: 

- Hqp clang, giao dich da dugc chang thvc; 

- Du thao hop &Ong, giao dich sira dei, bo sung, hoy b6 hop (long, giao dich (la 
dugc chung thvc; 

- Trong tn.reing hop n'Oi dung sira dei, be sung c6 lien quan den tai san thi 
nguai yeu cau chimg thvc phai nOp ban sao kern ban chinh de del chieu giAy chimg 
nhan quyen so 	quyen sir dung hoac ban sao giay to thay the dugc phap luat quy 
dinh den yeti tai san ma pilaf) luat quy dinh phai dang ky quyen so 	quyen sir 
dung, trir truOng hop nguai lap di ch6c dang bi cai chet de d9a den tinh mang. 

Thai han giai quyet: Trong ngay co quan, to chIrc tiep nhan you cau hoac 
trong ngay lam viec tiep theo, neu tiep nhan you cau sau 15 gia. Tnrong hgp tra ket 
qua trong ngay lam viec tiep theo thi nguai tieRnhan ho so phai c6 phieu hen ghi rei 
then gian (gi6, ngay) tra ket qua cho nguai yeu cau chimg thvc. 

Doi tuQng thvc hien thii tyc hanh chinh: Ca nhan, to chirc. 

Ca quan thvc hien thu tyc hanh chinh: Uy ban nhan dan cap xa. 

Ket qua thir hien thii tyc hinh chinh: Hop deng, giao dich dugc chirng 
thvc. 

Phi: 30.000 dang/hop dong, giao dich. 

Ten mAu don, mAu to khai: Khong. 

Yeu au, diet' kien thvc hien thu tyc hanh chinh: 

Viec sin dei, be sung, hay be hgp deng, giao dich da dugc chImgthvc chi 
dugc thvc hien khi co thoa thuan bang van ban cila cac ben tham gia hgp dong, giao 
dich. 

Can cv phitp IY ciia thu tyc hinh chinh: 

- Nghi dinh se 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu Nfe cap ban sao 
tir so got, Chung thvc ban sao tir ban chinh, chimg thvc chit kSr va Chung thvc hop 
tong, giao dich; 

- Th6ng to se 20/2015/TT-BTP ngay 29/12/2015 cua BO Tu phap quy dinh chi 
tiet va huong dan thi hanh met so dieu cua Nghi dinh so 23/2015/ND-CP ngay 
16/02/2015 cua Chinh pha ye cap ban sao tit s6 gee, Chung thvc ban sao tit ban chinh, 
Chung thvc chilk5f va Chung thvc hop &Ong, giao dich; 

- Thong tie sa 226/2016/TT-BTC ngay 11/11/2016 clea BO Tai chinh quy dinh 
mac thu, chi do thu, nap, quan ly va sit dung phi Chung thyv. 

Ghi chic "Phan chit in nghMng la nOi dung say clai, ba sung, thay tha" 
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6. Sira loi sai sot trong hgp clang, giao dich 

Trinh tty thtyc hien: 

- Ngueri yeti cau chimg thvc nap 01 be ha so. 

- Viec sin 18i sai sot trong khi ghi chdp, in hgp clang, giao dich da duct chimg 
thkrc duce thvc hien theo tit& thuan bang van ban dm cat ben tham gia hgp Tong, 
giao dich, neu khong lam anh hueng,  den quyen, nghia vv 	cac ben va duet thvc 
hien tai co quan da chimg thus h9p d8ng, giao dich. 

- Ngueri thvc hien chimg thvc gach than 18i sai sot can sira, (long dau dm co 
quan thvc hien chimg thtrc va ghi vao ben le cita hgp &Ong, giao dich not dung da 
sirs, h9 ten, chit 14 dm nguiri sir a, ngay thong nom sfra. 

- Ngtrei yeu cau chimg thvc nhan ket qua tai not flop ho so. 

Cfich that thtyc hien: N'ep ha so va nhan ket qua true tiep tai BO phan tiep 
nhan va tra ket qua cua UBND cap xi 

Thanh phAn, so Ittyng ho so: 

Ngtrei yeu eau chimg thvc nep 01 (met) be ha so yeu cau chimg thvc, gam cac 
gray to sau day: 

- Ban,  sao Giay chimg minh nhan dan hoac HO,  chieu con gia tri sir dvng coa 
ngued yeu cau chfmg thvc (xuat trinh kern ban chinh de doi chi8u); 

- Van ban thee thuon ve viec sera 18i sai sat trong hgp clang, giao dich da duce 
chimg thtrc. 

- Hop dang, giao dich da duct chimg thkrc; 

- Ban sao gidy chimg nhan quyen so hiru, quyen sir dvng hoac ban sao gidy to 
thay the doge phap luat quy dinh di yeti tai san ma phap luat quy Binh phai dang 14,  
quyen so huu, quyen sir dvng trong truerng hgp hap tang, giao dich lien quan den tai 
san do (xuat trinh kern ban chinh de di chieu). 

Thai hyn alai quyet: Trong ngay co quan, to chfrc tiep nhan you can hoac 
trong ngay lam viec tiep theo, neu tiep nhan you cau sau 15 gia. Trtarns her tra ket 
qua trong ngay lam viec tiep theo thi ngtrei tieRnhan ho so phai co phieu han ghi re 
thei gian (gia, ngay) tra ket qua cho nguiri yeu cau chimg thkrc. 

A . Dot turn thtyc hien thfi tyc hanh chinh: Ca nhan, to chirc. 

Co quan thvc hien thii tyc hanh chinh: ny ban nhan dan cap xa. 

Ket qua thvc hien thii tyc hanh chinh: H9p clang, giao dich three sira 	kj",  
thuat. 

Phi: 25.000 d'ong/hap clang, giao dich. 

Ten mAu don, mAu to. khai: Khong. 

Wu au, dieu kien thtyc hien thu tyc hanh chinh: !Chong. 

Can cu phap ly aa thu tyc hanh chinh: 
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- Ng1.4 dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phi►  ve cap ban sao 
tit so g6c, chltng thvc ban sao tir ban chinh, chimg thvc chit ky va chUng thvc hop 
dong, giao dich; 

- Thong to s6 20/2015/TT-BTP ngay 29/12/2015 dm B6 Tu phap quy dinh chi 
tiet va hutng dan thi hanh mot so dieu cua Nghi dinh so 23/2015/ND-CP ngay 
16/02/2015 coa Chinh phit ye cap ban sao tir s6 g6c, chimg thttc ban sao tir ban chinh, 
chimg thvc chit 14 va chung thvc hop &mg, giao dich; 

- Thong to so 226/2016/TT-BTC ngay 11/11/2016 caa B6 Tai chinh quy dinh 
mix thu, chi da thu, nap, quanb, vas& dung phi ching thyv. 

Ghi cha: "Phdn chit in nghieng la nal dung sera ddi, bd sung, thay thi" 
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7. Cap bin sao c6 chtitg thvc tir bin chinh hqp clang, giao dich da dtrqc 
chin thtyc 

Trinh tip thtyc hien: 
- Nguiri you cau cap ban sao c6 chfrng thoc tir ban chinh hop dong, giao dich 

phai xuat trinh cac giay to theo quy dinh. 

- Ngueri thvc hien chUng thoc kiem tra giay to do ngtred you cau cap ban sao c6 
chUng thuc tir ban chinh hop &mg, giao dich xuat trinh. 

- Ca quan thvc hien chfrng thvc lien hanh chop tir ban chinh hop dong, giao 
dich dang dugc luu tit va thoc hien chung thvc nhu sau: 

* Ghi day du loi chimg chting thvc chit ky theo mAu quy dinh; 

ghi ro ho ten, dong dau cua ea quan, to chirc thoc hien chfrng thvc va ghi 
vao so chImg thoc. 

DM \Ted ban sao co 02 (hai) trang tra len thi ghi led chimg vao trang cuai, neu 
ban sao CO tir 02 (hai) to tra len thi phai (long dau giap lai. 

Mai ban sao dugc chung thoc tit mOt ban chinh giAy to, van ban hoac nhieu 
ban sao duce chlmg thvc tir mOt ban chinh giay ter, van ban trong cling mOt tiled diem 
dugc ghi mOt so clUmg thoc. 

Cich that thtyc hien: NOp ha so va nhan ket qua troc tier) tai BO phan tie') 
nhan va tra ket qua cua UBND cap xa. 

ThInh phan, s6 luvng h6 	Ngued yeu cau chimg thoc xuat trinh ban chinh 
hoac ban sao co chung thoc Giay chUng minh nhan dan hoac HO chieu con gia tri sir 
dung. 

Thai hyn giii quyet: Trong ngay ca quan, to chIrc tiep nhan yeu cau hoac 
trong ngay lam viec tiep theo, neu tiep nhan you cau sau 15 giO. Truernp hop tra ket 
qua trong ngay lam viec tiep theo thi ngueri tiep nhan ho so phai co phial 	ghi re 
thed gian (gier, ngay) tra ket qua cho nguti yeu cau chUng thoc. 

06i ttrcyng thvc hien thii tyc hinh chinh: Ca nhan, to chirc. 
Co quan thvc hien thii tyc hanh chinh: Uy ban nhan dan cap xa. 
Ket qui thtyc hien thii tyc hanh chinh: Ban sao hop clang, giao dich duce 

chimg thoc. 

Phi: 2000 dang/trang; to trang thfr 3 tra len thi mai trang thu 1000 dang/trang, 
nhtmg mirc thu t8i da thu khong qua 200.000 dong/ban. 

Ten mau don, mAu to khai: Khong. 

Yeu au, dieu kien thvc hien thti tyc hanh chinh: 

Hop clang, giao dich da duce chimg thoc con dang luu tra tai UBND cap xa. 

Can citi.phap 157 cua thii tyc hanh chinh: 

- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 dm Chinh phu ve cap ban sao 
tir so gac, chung thoc ban sao tit ban chinh, chung thvc cher ky va chUng thvc hop 
tang, giao dich; 
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- Thong to so 20/2015/TT-BTP ngay 29/12/2015 cila BO Tu phap guy dinh chi 
tiet va huamg dan thi hanh mot so dieu cua Nghi dinh so 23/2015/ND-CP ngay 
16/02/2015 cua Chinh phi ve cap ban sao tiz so goc, chimg thkrc ban sao tir ban chinh, 
chi:mg thkrc chit Icy va chimg thkrc hop dung, giao dich; 

- Thong to so 226/2016/TT-BTC ngay 11/11/2016 clia BO Tai chinh quy djnh 
mtic thu, chi da thu, nap, quan ly viz su dung phi clving thyr. 

Ghi cha: "Phan cha in nghieng la nai dung sfra doi, ba sung, thay thi" 
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8. Chting thyc di chic 

Trinh tn. thtyc 

- Ngueri yeu cAu chimg thvc nep 01 b0 ha su yeu cAu chimg thvc. 

Ngued thvc hien chimg thvc kiam tra giAy to trong h6 su you cAu chimg thvc, 
n'eu• day• di tai thai diem chimg thvc cac ben tham gia hop (tong, giao dich to nguyen, 
minh man va nhan thirc, lam chi dugc hanh vi cia minh thi thvc hien chimg thvc. 

- Ngued lap di chic phai ky try& mat nguari thvc hien chimg thvc. 

- Truang hop ngueri yeu cAu chimg thve khong ky dirge thi phai diem chi; nau 
ngued do khong d9c dupt, khong nghe dugc, khong ky, khong diem chi dirge thi phai 
co 02 (hai) ngued lam chimg. Ngued lam chimg phai co di nang luc hanh vi dan sty va 
khong co quyen, lgi ich hoac nghia vu lien quan den hop thing, giao dich. Ngued lam 
chimg do ngued yeu cau chimg thvc bo tri. Truang hop nosed yeu cau chimg thvc 
khong bo tri dugc thi de nghi co quan thvc hien chi dinh ngueri lam chimg. 

- Ngueri thvc hien chimg thvc ghi led chimg tuang (mg vad timg logi hop dang, 
giao dich theo mau quy dinh; ky, ghi ro ho ten, ding dau cua cu quan thvc hien 
ching thvc va ghi vao so chimg thvc. Doi vai di chic co tir 02 (hal) trang trer len, thi 
timg trang phai dugc danh so thin tv, cap chi ky 	ngued you cau chimg thvc va 
nguad thvc hien chimg thvc; s8 luting trang va led chimg dugc ghi tai trang cuoi cua 
di chic. Truang hop di chic co Ur 02 (hai) to tra len thi phai ding dau giap lai. 

- Trong twang hop nguari yeu cAu chimg thvc kh8ng thong thao tie'ng Viet thi 
phai co ngued phien dich. Nguad phien dich la ngued phai co nAng Ivy hanh vi dan su 
day du theo quy dinh cia phap lust, thong thao tieng Viet ma ngueri yeu cau chimg 
thvc sir dung. Ngueri phien dich do ngued yeu cau chimg thvc mei hoac do ca quan 
thvc hien chimg thvc chi dinh. Thi laophien dich do ngued yeu cau chimg thvc tra. 
Ngued phien dich co tech nhiem dich day di, chinh xac nOi dung cia hop (long, giao 
dich, n'Oi dung lai chimg cho ngued yeu cau chimg thvc va ky vao timg trang di chic 
van to each la nguoi phien dich. 

Cach that thtyc hqn: NOp ha sa va nhan kat qua true trap tai BO phan tie') 
nhan NIA tra kat qua cua UBND cap xa. 

Thanh plan, s6 Itnyng hi) sa: 

Ngueri yeu eau chimg thvc nop 01 (m0t) b0 ha sa yeu cAu chimg thvc, gam cac 
giay• to sau day: 

- Du thao di chic; 

- Ban,  sao GiAy chi:mg minh nhan dan hoac HO chiau can gia tri sir dung dm
nguai nguad you cau chimg thvc (xuat trinh kern ban chink de &Si chieu); 

-,Ban sao giAy chimg nhan quyen sa 	 to quyen sir dung hoac ban sao giay t 
thay the dirge phap 104 quy dinh &Ai voi tai san ma phap lust quy dinh phai clang 14 
quyen so hem, quyen sir dung trong truang hop hop tong, giao dich lien quan den tai 
san d6; tri truemg hop ngueri lap di chic Bang bi cai chet de dga den tinh mang (xuat 
trinh kern ban chink da dal chiau). 
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Thai hyn giii quyet: 

}Chong qua 02 (hai) ngay lam viec, k'e tir ngay nhAn du ho sa yeu cau chung 
thvc hoc co the keo dai han theo th6a thuAn bang van ban \fed ngued yeu cau cluing 
thvc. Tnrang hop keo dai tiled han giai quyet thi ngued flop nhAn ho sa phai c6 phieu 
hen ghi ro than gian 	ngay) tra ket qua cho nguai yeu cau chung thvc. 

poi &Trig thvc hien thu tyc hanh chinh: Ca nhan. 

Ca quan thvc hien thii tyc hanh chinh: lily ban nhan dan cap xa. 

Ket qua thvc hien thfi tyc hanh chinh: Di chfic dirgc chimg thvc. 

Phi: 50.000 dang/di chac. 

Ten milt dun, nth to khai: Khong. 

Yeu au, dieu kien thvc hien thii tyc hanh chinh: Khong. 

Can cv phiplY cfia thii tyc hanh chinh: 

- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 coa Chinh phu ye cap ban sao 
tir so gOc, chimg thvc ban sao tir ban chinh, chUng thvc chit 1c5r va chi:mg thvc hop 
tong, giao dich; 

- Thong to s6 20/2015/TT-BTP ngay 29/12/2015 dm Bq Tu phap quy dinh chi 
tiet va hireling dan thi hanh mot so diet.' cal a Nghi dinh so 23/2015/ND-CP ngay 
16/02/2015 cua Chinh pho ye cap ban sao tir so g6c, chUng thirc ban sao tir ban chinh, 
chi:mg thvc chit 1(51 va chi:mg thvc hop dOng, giao dich; 

- Thong to so 226/2016/TT-BTC ngay 11/11/2016 cad BO Tat chinh quy dinh 
mar thu, the do thu, nOp, (pan ly va sir clang phi cluing thvc. 

Ghi chti:  "Phdn chit in nghieng la not dung siia dai, bd sung, thay tha" 
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9. Chting thtyc van bin tir chi nhan di san 

Trinh ttr thuc 

- Ngueri you eau chimg thuc nep 01 b0 116 so you cAu chi:mg thuc. 

- Ngtred thuc hien chimg thuc kiem tra giAy to trong h6 so you cau chimg thvc, 
nau day dti tai theri diem chirng thkrc cac ben tham gia hop clang, giao dich to nguyen, 
minh man va nhan thirc, lam chil duoc hanh vi cua minh thi thkrc hien chirng thvc. 

- Ngueri tir ch8i nhan di san ky truerc mat ngueri thvc hien chimg thuc. 

- Trutng hgp ngueri you cAu chimg thuc khong k9 dugc thi phai diem chi; nau 
ngued do khong dgc dugc, khong nghe dugc, khong k9, khong diem chi dugc thi phai 
co 02 (hai) ngued lam chimg. Ngueri lam chimg phai co du nang Ivc hanh vi dan skr va 
khong co quyen, lgi ich hoac nghia vu lien quan den kip d6ng, giao dich. Ngueri lam 
chimg do ngueri you cau,chimg thvc be tri. Twang hip ngueri you cau chimg thvc 
killing be tri duce thi de nghi co quan thvc hien chimg thkrc chi dinh ngueri lam 
chimg. 

- Ngueri thuc hien chimg thuc ghi lai chimg tucmg king \Teri tirng loai hip &Ong, 
giao dich theo mau quy dinh; k9, ghi ro No ten, &mg dau cua co quan thuc hien 
chimg thvc va ghi vao so chimg thvc. Doi veri van ban tir chOi co dr 02 (hai) trang tra 
len, thi tong trang phai dugc danh so thu tv, co chit k9 cua ngueri yeu cau chimg thkrc 
va ngueri thuc hien chimg thuc; so lucmg trang,  va 	chimg dugc ghi 	trang cuai 
dm van ban tir choi. Twang hop van ban tir ch8i nhan di san co tir 02 (hai) to trey len 
thi phai dong dau giap lai. 

- Trong twang hip ngueri yeu cAu chirng thkrc khong thong thao tiang Viet thi 
phai co ngueri phien dich. Ngueri phien dich la ngueri phai co nang Ikrc hanh vi dan sv 
day dti theo quy dinh cua phap lust, thong thao tieng Viet ma ngued you cau chimg 
thuc sir dung. Nguti phi8n dich do ngueri yeu cau chirng thvc meri hoac do co quan 
thuc hien chimg thvc chi dinh. Thu lao ,phien dich do ngueri you cau chimgthvc tra. 
Ngkari phien dich co trach nhiem dich day du, chinh xic not dung dm hop dong, giao 
eh, not dung led chimg cho ngueri yeu cau chimg thkrc va Icy vao tong trang van ban 
tir chai nhan di san vol to cach la nguti phien dich. 

Cach that thyt 	NOp ha so va nhan kat qua trvc tip tai BO ph:an tiap 
nhan va tra ket qua cira UBND cap xi 

Thanh phap, so hiving 116 so.: 

Ngtred you cAu chirng thvc nOp 01 (m0t) be ha, so yeu cAu chimg thuc, gem cac 
giay to sau day: 

- Du thao van ban tir chi nhan di san; 

- Ban,  sao Giay chirng minh nhan dan hoac 	chieu con gia tri sir dungdm 
nguti yeu cau chimg thvc (xuat trinh kern ban chinh 	chieu); 

-,Ban sao giSy chimg nhan quyen ser heti, quyen sir dung hoac ban sao giay to 
thay the dugc phap lust quy dinh doi yeti tai san ma phap lust quy dinh phai clang 14 
quyen sa huu, quyen sir dung trong twang hgp hip dong, giao dich lien quan den tai 
san do (xuAt trinh kern ban chinh de"' doi chieu). 
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Thbi hyn giai quyet: 

KhOng qua 02 (hai) ngay lam viec, ke tir ngay nhAn 	ha so yeu cau chung 
thuc hoac c6 the keo dai hon theo th6a thuAn bang van ban yeti nguiri you cau chung 
thuc. Truing hop keo dai Uteri han giai quyet thi nguoi tiep than h8 so phai c6 phieu 
hen ghi to thai gian 	ngay) tra ket qua cho nguOi yeu cau chting thttc. 

DOi ttrqng thkrc hien tha tyc hanh chinh: CA nhan, t6 

Co quan thkrc hien thii tyc hanh chinh: tJ' y ban nhan dan cAp xa. 

Ket qua thkrc hien thil tyc hanh chinh: Van ban tit ch6i nhan di san ducifc 
chung thuc. 

Phi: 50.000 dang/van ban. 

Ten mAu dun, mAu to.  khai: Khong. 

Yeu cau, lieu kien thvc hien thii tyc hanh chinh: Kh8ng. 

Can cti phi') ly ctia thii tyc hanh chinh: 

- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu ve cAp ban sao 
tit so gac, chUng thuc ban sao tit ban chinh, chimg thuc chit 1c5,  va chimg thttc hop 
dung, giao dich; 

- ThOng to s6 20/2015/TT-BTP ngay 29/12/2015 eila BO Tu pita]) quy dinh chi 
tiet va htremg dan thi hank mot so dieu cua Nghi dinh so 23/2015/ND-CP ngay 
16/02/2015 cua Chinh phi ve cap ban sao tit so goc, chUng thtic ban sao tic ban chinh, 
chfrng thuc chit kY va chimg thuc hop dung, giao dich; 

- Thong to so 226/2016/77-BTC ngay 11/11/2016 caa BO Teti chinh quy chinh 
m&c thu, chA cho thu, nap, quart 11) va sec dung phi cluing thyr. 

Ghi chit: "Phcin chit' in nghieng ld n6i dung sera choi, ba sung, thay the" 
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10. Chting thtyc van bfin thoa thufin phfin chia di san ma di san 11 do, ng 
san, quyen sir dyng dat, nha 

Trinh tv thvc MO: 

- Nguai yeu cau chimg dux nOp 01 b0 ha so yeu eau chimg thuc. 

Nguai thuc hien chimg thuc kiem tra gray to trong ha so yell cau chimg thuc, 
neu day du tai theri diem chimg Owe cat ben tham gia hgp ding, giao dich to nguyen, 
minh man va nhan thirc, lam chu dugc hanh vi cua minh thi thuc hien chimg thuc. 

- Cac ben tham gia thee thuan phan chia di san phai ky tnroc mat nguai dux 
hien cluing thuc. 

- Truang hgp nguai yeu eau chimg Hwy khong k9 dirge thi phai di6 chi; neu 
nguai do khong dgc doge, khong nghe dugc, khong k9, khong diem chi doge thi phai 
c6 02 (hai) nguai lam chimg. Nguai lam chimg phai co dir nang lye hanh vi dan su va 
khong c6 quyen, Igi ich hoac nghia vu lien quan den hop clang, giao dich. Nguai lam 
chimg do nguai yeu cau thong thuc ba tri. Truerng hap nguai yeu cau chimg thuc 
khong b8 tri dirge thi de nghi ca quan thyc hien chimg thuc chi dinh nguai lam 
chimg. 

- Nguai thuc hien chimg thuc ghi led chimg tuang img vii timg loai hop ding, 
giao dich theo Sau quy dinh; ky, ghi ro 119 ten, dieing dau cua ca quan thus hien 
chimg thuc va ghi vao so chimg thuc. Doi vai van ban thee thuan co tir 02 (hai) trang 
tit len, thi tang trang phai dirge dart so tit* W., co chit k9 cua nguai yeu cau chimg 
thuc va nguai thkrc hien chimg thuc; s6 lugng trang va led chimg dugc ghi tai trang 
cuoi cila van ban thoa thuan. Tnrang hgp van ban thoa thuan co tir 02 (hai) to tra len 
thi phai clang dau giap lai. 

- Trong truing hgp nguai yeu cau chimg thuc khong th8ng thao tie'ng Viet thi 
phai co nguai phien dich. Nguai phien dich la nguai phai co nang hie hanh vi dan stir 
day du theo quy dinh cua phap luat, thong thao,tieng Viet ma ngueri yeu cau chimg 
thuc sir dung. Nguai phien dich do nguai yeu cau chi:mg thuc mei hoac do ca quan 
thuc hien chiing thuc chi dinh. Thu lao phien dich do nguai yeu cau chimg thuc tra. 
Nguai phien dich co trach nhiem dich day du, chinh xac not dung dm hgp tong, giao 
dich, nOi dung Iseri chimg Cho nguai yeti cau chimg thuc va k9 vao timg trang van ban 
thea thuan vied to each la nguai phien dich. 

Cfich that thvc 	NOp ha so va nhan lc& qua true tiEp tai Bo phan tiAp 
nhan va tra ket qua cua UBND cap IL 

Thanh phan, so ltrqng ho so: 

Nguai you cau chimg that nOp 01 (m0t) be ha so yeu cau chimg thuc, gam cac 
giay to sau day: 

- Du thao van ban thoa thuan phan chia di san; 

- Ban,  sao Gray chi:mg minh nhan dan hoac HO chieu con gia tri sir dung dm 
nguai you cau ehimg that (xuat trinh kern ban chinh de doi chieu); 

-,Ban sao giAy chimg nhan quyen so 	quyen sir dung hoac ban sao gray to 
thay the dugc phap luat quy dinh doi vied tai san ma phap luat quy dinh phai (tang k9 
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quyen ser hitu, quyen stir dung trong,  truemg hop hop dang, giao dich lien quan den tai 
san do (xuAt trinh kern ban chinh de dai chi8u). 

Thiri hyn giii quyet: 

IChong qua 02 (hai) ngay lam viec, ke tir ngay nhan du ha so yeu cau chUng 
thuc hoac co the keo dai han theo thea thuan bang van ban voi ngueri yeu cau chung 
thuc. Tn.rang hgp keo dai thai han giai quy'e't thi ngueri flop nhan ho so phai c6 phieu 
hen ghi ro thin gian (gier, ngay) tra ket qua cho ngueri you cau chfrng thuc. 

061 tircrng thirc hien thii tyc hanh chinh: CA nhan, t6 chfrc. 

Co quan thuc hien thii tyc hinh chinh: UBND cap xa. 

Ket qui thuc hien thil tyc hinh chinh: Van ban th6a thuan phan chia di san 
dugc chi:mg thuc. 

Phi: 50.000 dang/van ban. 

Ten mAu don, mAu to.  khai: Kh8ng. 

Yeu cau, dieu kien thtyc hien thti tyc hanh chinh: Khong. 

Can cu phip 151  ctia thii tyc hanh chinh: 

- Nghi dinh so 23/2015/ND-CP ngay 16/02/2015 cua Chinh ph?' ve cap ban sao 
tir so goc, chimg thuc ban sao tir ban chinh, chirng thuc chit 14 va chimg thuc hoop 
thing, giao dich; 

- Thong to só 20/2015/TT-BTP ngay 29/12/2015 cila Bq Tu phap quy dinh chi 
fiat va huemg dan thi hanh mot so dieu cua Nghi dinh s8 23/2015/ND-CP ngay 
16/02/2015 cila Chinh pho ye cap ban sao fir so gtc, chimg thuc ban sao tir ban chinh, 
chi:mg thuc chit k1f va chimg thuc hgp dong, giao dich; 

- Thong to so 226/2016/TT-BTC ngay 11/11/2016 deo Bo Tai chinh quy dinh 
mac thu, the do thu, nap, quern 1y va sit clung phi chimg thuc. 

Ghi cha: "Phdrz chit in nghieng liz not dung sera doi, bei sung, thay this" 
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11. Chting thvc van bin khai nhan di san 11 d'Ong san, quyen sir dyng tat, 
'the a. 

Trinh to thvc hien: 

- Nguiri yeu cAu chimg thgc nOp 01 bei h6' so you cAu cluing thgc. 

- Nguai thkrc hiOn chimg aux ki'am tra giay ter trong 116 so you cau chimg thgc, 
nau dAydit tai thin diem chimg thgc cac ben tham gia hop &Mg, giao dich to nguyOn, 
minh man va nhan tithe, lam chit dugc hart vi cua minh thi thgc hien chimg thgc. 

- Cac ben tham gia khai nhan di san phai k9 utak mat nguai thgc hiOn chimg 
thgc. 

- Trtremg hop nguai yeu cAu chimg thgc kh6ng ky dugc thi phai diem chi; n'L 
nguai do khong dgc duce, khong nghe dugc, khong k9, kh8ng diem chi dugc thi phai 
cep 02 (hai) nguai lam chimg. Nguai lam el-lung phai c6 du nang lye hanh vi dan skr va 
khong ce, quyan, lgi ich hoac nghia vg lien quan den hyp dong, giao dich. Nguai lam 
chimg do nguiri yeu cau,chimg thgc bo tri. Truerng h9p nguai you can chimg thgc 
kitting b6 tri dugc thi de nghi co quan thgc hien cluing thkrc chi dinh nguai lam 

- Nguai thkrc hien chimg thgc ghi lai chimg tuong Ung yeti tirng loai hgp ding, 
giao dich theo mat quy dinh; k9, ghi ro h9 ten, demg dAu cua ca quan thgc hien 
chimg thgc va ghi vao so chimg thgc. Doi veri van ban khai nhan c6 tir 02 (hai) trang 
to.  len, thi tirng trang phai duct clanh so thir tkr, ce, chit k9 cua nguai yeu cau chimg 
thgc va nguai thgc hien chimg that; so lugng trang va lai chirng dugc ghi tai trang 
cu.& dm van ban khai nhandi san. Truang hcrp van ban khai nhan c6 tir 02 (hai) to 
to 	thi phai &mg dau giap lai. 

- Trong truirng h9p nguai yeu cAu chimg thkrc khong thong thao tiang Viet thi 
phai c6 nguai phien dich. Nguai phien dich la nguai phai co nang lye hanh vi dan skr 
day du theo quy dinh cua phap luot, thong thao tiang Viet ma nguai yeu eau chimg 
thgc sir dung. Nguai phien dich do nguai yeu cau chimg thgc mai hoac do co quan 
thgc hien chimg thgc chi dinh. Thg laophien dich do nguai yEu cau changthgc tra. 
Nguai phien dich c6 trach nhiem dich day 	chinh xac n6i dung dm hgp clang, giao 
dich, nOi dung led chimg cho nguai yeu cau chi:mg thgc va k9 vao tong trang van ban 
khai nhan di san voi to each la nguai phien dich. 

Cfich thirc thieve hien: NOp ho so va nhan kat qua live trap tai BO phan tiap 
than va tra kat qua cua UBND cap xa. 

Thanh phap, so ltrvng ho so: 

Nguai y8u can chimg thgc nOp 01 (m0t) b0 h6 so you cau chimg thgc, g6m cac 
giAy to sau day: 

- Du thao van ban khai nhan di san; 

- Ban,  sao Giay chimg minh nhan dan hoac HO,  chiau can gia tri sir dung cita 
nguai you cu Chung thkrc (xuat trinh kern ban chinh de doi chieu); 

- Ban sao giAy chimg nhan quyan so hair, quyan sir' dung hthc ban sao giAy to 

24 



thay the duce phap,luat quy dinh dai ved tai san ma phap luat quy dinh phai clang 14 
quyen sec hem, quyen sir dung trong true:rig hop van ban khai nhan di san lien quan 
den tai san do (xuat trinh kern ban chinh de doi chieu). 

Thai hyn giai quyet: 

Khong qua 02 (hai) ngay lam viec, ke tir ngay nhan dir h6 so yeu cau cluing 
thkrc hoac co the keo dai han theo th6a thuan bang van ban ved ngued you cau chUng 
thuc. Tsang hop keo dai thai han giai quyet thi ngueri tiep nhan ho so phai co phieu 
hen ghi ro thai gian (giO, ngay) tra ket qua cho ngued yeu cau chung thkrc. 

DOi tirvng thvc hien thii tyc hanh chinh: Ca nhan, to chirc. 

Cos quan thvc hien thu tyc hanh chinh: UBND cap xa. 

Ket qua thvc hien thii tyc hanh chinh: Van ban khai nhan di san &roc chimg 
thkrc. 

Phi: 50.000 clang/van ban. 

Ten mAu dot, mAu to khai: Khong. 

Yeu au, lieu kien thvc hien thu tyc hanh chinh: Khong. 

CAn cir phap 1Y cua thu tyc hanh chinh: 

- Nghi dinh so 23/2015/ND-CP ngay 16/02/2015 caa Chinh pha ve cap ban sao 
tir so goc, chimg thkrc ban sao tir ban chinh, chimg thkrc chit 14 va chimg thkrc h9p 
tong, giao dich; 

- Thong to s6 20/2015/TT-BTP ngay 29/12/2015 caa Bo Tu phap quy dinh chi 
tit& va huemg dan thi hanh,  mot so dieu 	Nghi dinh so 23/2015/ND-CP ngay 
16/02/2015 cira Chinh 	ve cap ban sao tir so goc, Chung dux ban sao tir ban chinh, 
chimg thkrc chit14 va chimg thkrc hop &mg, giao dich; 

- Thong to so 226/2016/77'-BTC ngay 11/11/2016 clia B6 Ted chinh quy dinh 
mtic thu, the d6 thu, n6p, quan 4V va sir clung phi chzing thvc. 

Ghi chic: "Phan chic in nghieng la n6i dung stia 614 66 sung, thay the" 
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H. LINH VVC HQ TjCH 

1. Bang kjr khai sinh 

Trinh tn. thkrc hie0: 

- Nguen c6 yeu cau dang ky khai sinh nop 116 so tai BO phan tiep nhan va tra 
ket qua cua Uy ban nhan dan cap IA co tham quyen. 

- Ngueri tiep nhan c6 trach nhiem,kiem tra ngay town b0 116 so, clai,chieu thong 
tin trong Ter khai va tinh hop le dm giay to trong 	so do ngueri yeu cau nop, xuat 
trinh. 

- Neu hO so day du, homle, ngueri tiep nhan h6 so vier giay tiep nhan, trong do ghi 
ro ngay, gier tra ket qua; neu 116 so chua day 61, hoan thien thi hang dan ngueri nop h6 
so b8 sung, hoan thien theo quy dinh; truemg hop lchong the WS sung, hoan thien ho so 
ngay thi phai lap thanh van ban hang dan, trong do neu it loai giay to, nOi dung can bo 
sung, hoan thien, kY, ghi ro ho, chit dem, ten ctia ngueri Top nhan. 

- Neu 116 so sau khi cid dugc hang an ma khong duce b6 sung,* du, hoan 
thien thi ngueri tiep nhan tir choi tiep nhan ho so va lap van ban tir 	tie!, nhan ho so, 
trong do ghi ro 15/ do tir choi, Icy, ghi it ho, chit dem, ten dm nguesi tie]) than. 

- Ngay sau khi nhan du giAy to theo quy dinh, !IL thay thong tin khai sinh day 
du va phit hop, tong chIrc to phap - ho tich bao ca.° Chu tich Uy ban nhan dan cap xa. 
Tn.rerng hop Chu tich Uy ban nhan dan cap xa dang y giai quyet thi cong chat to 
phap - ho tich cap nhat th8ng tin khai sinh theo huOng clan de lay SO dinh danh ca 
nhan (dOi voi cac dia phuung da trien khai cap So dinh danh ca than khi clang 1c57 
khai sinh), ghi nOi dung khai sinh vao SO clang Icy khai sinh, tang ngueri di clang ky 
khai sinh ky ten vao SO. Chu tich Uy ban nhan dan cap xa IcY Giay khai sinh cap cho 
ngueri dugc 'Tang ky khai sinh. 

* Ltru 

- Truerng hqp ngueri yeu cau nop giAy to la,  ban sao dugc cap tir s6 gOc hoac 
ban sao dugc chimg thuc tir ban chinh thi ngtrai tiep nhan ho so kung dugc you cau 
xuat trinh ban chinh; neu ngutri yeu eau chi nop ban chup va xuat trinh ban chinh thi 
ngueri tiep nhan ho so,kiem,tra, doi chi'eu ban chup veri ban chinh va vao ban chip 
xac nhan ve viec da doi chieu nOi dung giay to do, k_hong dugc yeu cau ngueri di dang 
kSr nOp ban sao co chimg thuc giay to do. 

- Truerng hgp phap lust quy dinh xuat trinh giAy to khi clang kST h0 tich, ngueri 
tiep nhan co trach nhiem ki8m tra giay to xuat trinh, doi chieu voi thong tin tong TO 
khai va tra lai cho ngtroi xuat trinh, kh8ng dugc yeu cau ngueri clang ky,h0 tich nOp 
them ban sao giay to do. Ngutri tiep nhan co the chup 01 ban giay to xuat trinh hoac 
ghi !al thong tin dm giay to xuat trinh de Itru ho so. 

- Ngueri tiep nit co trach nhiem tiep nhan clang, &I 116 so dang ky ho tich theo 
quy dinh cua phap lust ho tich, khong dugc you cau ngueri dang IcY h0 tich nop them 
giay to ma phap lust h0 tich khong quy dinh phai nOp. 

Cach thtic time IMO: 
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- Ngueri c6 yeu cau dang k57 khai sinh tivc tiep thtrc hien hoac uy quyen cho 
ngugi khac thuc hien viec clang ky khai sinh; 

- Ngugi thuc hien viec clang ky khai sinh c6 the true dap nOph0 so tai BO phan 
tiep nhan va tra ket qua cua Uy ban nhan dan cap xa c6 tham quyen hoac giri h8 so 
qua he thong bun chinh. 

Thanh Phan ho so': 

* Giay to phai xuat trinh: 

- HO chieu hoAc chimg minh nhan dan hoac the can cugc ding dan hoac cac 
giay to khac co dan art va thong tin ca nhan do co quan c6 tham quyen cap, con gia 
tri sir dung de chimg minh ye nhan than dm ngued co yeu cau dang k5,  khai sinh; 

- GiAy to chimg mirth not cu trii de chimg mirth th'Am 9uyen clang ky khai sinh; 
tnrgng hop cha, me cua tre da dang k5,  ket hon thi phai xuat trinh Giay chimg nhan 
ket hon (trong giai doan Ca ser du lieu quoc gia ye dan ctr,va Co so.  du' lieu ho tich 
din toan quoc chug dugc xay dung xong va thuc hien thong nhat ten toan quoc). 

Trtrgng hop girl hO so qua he thong buu chinh thi phai giri kern theo ban sao c6 
chimg thuc cac Giay to phai xuat trinh neu tren. 

* Gigy to' phai nOp: 

- Ta khai clang k51 khai sinh theo mk. 

- Ban chinh GiAy chimg sinh; truemg hqp khong c6 GiAy chimg sinh thi nOp 
van ban cila ngueri lam chimg xac nhan ye viec sinh; nou khong c6 nguai lam thing 
thi phai c6 giay cam doan ve viec sinh; 

- Trtrerng hgp tre em bi be roi thi phai c6 bien ban ve viec tre bi b6 roi do co 
quan co tham quyen lap. 

- Trugng hop khai sinh cho tre em sinh ra do mang thai he phai c6 van ban xac 
nhan dm co so y to da thuc hien k9 thuat ho trg sinh san cho viec mang thai ho. 

- Van ban ity quyen theo quy dinh cila phap luat trong truemg hqp uy quyen 
thuc hien viec 'Tang ky khai sinh. 

SO Itrymg ha so: 01 b0 

Thai ban giai quyet: 

Ngay trong ngay tiep nhan yeu cau, truerng hop nhan h0 so sau 15 gig ma 
kh8ng giai quyet dugc ngay thi tra ket qua trong ngay lam viec tiep theo. 

Doi tweng thuc hien thii tyc hanh chinh: Ca nhan 

Ca quan thtyc Wien thi tyc hanh chinh: 

- Uy ban nhan dan cap xa not cu tru cua ngugi cha hoac ngugi me thuc hien 
dang 1c5fIchai sinh cho tre em; 

- Uy ban nhan dan cap xa nai lap bien ban ye viec tre bi bo roi doi veri trugng 
hop dang 147 khai sinh cho tre bi bei roi. 

Ca quan phigi hqp: Khong. 
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Ket qui time hien thu tyc hanh chinh: GiAy khai sinh 

Le phi: 

- 5.000 ci -Ong/trunng hop doll val clang ky khai sinh khang citing hgn. 

- Mien 10 phi clai vai trirong hop khai sinh clzing hgn; ngithi thuac gia Binh c6 
cong vdi ccich mong; ngual Mu& ha ngheo; ngical khuyet tat. 

Ten nth dun, mAu to khai: Ta khai dang ky khai sinh 

Yen au, dieu kien thyt hien thii tyc hhnh chinh: Khong. 

Cin ch. phip 157 elm thii tyc hanh chinh: 

- Luat ho tich nam 2014; 

- Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 dm Chinh phu quy dinh chi 
tie't mOt so di'au va bin phap thi hanh LuAt h0 tich; 

- Thong to so 15/2015/TT-BTP ngay 16/11/2015 dm BO Tu phap huding can 
thi hanh mOt so diau cua LuAt h0 tich va Nghi dinh se; 123/2015/ND-CP ngay 
15/11/2015 cUa Chinh phu quy dinh chi tiat mOt so diau va bin phap thi hanh LuAt 
110 tich; 

- Quyet dinh sot  26/2017/QD-UBND ngay 05/5/2017 ciia Cry  ban nhein dan tinh 
ye quy dinh inicc thu, nap le phi ha tich tren dia ban tinh Thula Thien Hue. 

Ghi 	"Phein chi? in nghieng la nal dung stra doi, be sung, thay the" 
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CQNG HOA XA HQI CHU NGHIA VItT NAM 
Dec lap - Tv do - Hynh phtic 

TO KHAI BANG KHAI SINH 

Kinh 	(') 	  

HQ, chit dem, ten ngtdri yeu au: 	  

GiAy tar thy than: (2) 	  

Nai cu tra: (3) 	  

Quan he voi nguai dugc khai 

He nghi ca quan Tang ky khai sinh cho nguiri dtrtri day: 

H9, chit dem, ten: 	  

Ngay, thang, nam sinh: 	 ghi bang chit- 

Nai sinh• (4) 	  

Giai tinh• 	 Dan tOc:  	Quoc tich: 	  

Quo' quan: 	  

Hy, chit dem, ten cha: 	  

Nam sinh: 	 Dan tOc: 	 Qu6c tich: 	  

Nai cu 	(3) 	  

Hy, chfr dem, ten my: 	  

Nam sinh: 	 Dan tOc: 	 Quoc tich: 	  

Nai cu 	(3) 	  

T8i cam doan not dung de nghi clang kyr khai sinh ten day la dung stir that, dugc sr theta 
thuan nit& tri cua cac ben lien quan theo quy dinh phap luat. 

Teti chiu hoan town trach nhie'm atrac phap luat vE nOi dung cam doan cua minh. 

Lam tat 	 , ngay 	 thcing 	nam 	 

Ngvbi yeu au 
(Kg ghi re" ha, chit dOM, ten) 
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Chu thkh: 

(I)  Ghi res ten ca quan dang k9 khai sinh 

Vi du: - Oy ban nhan dan phtrang Dien Bien, Ba Dinh, HA NOi 

- fly ban nhan dan quirt 1, thanh ph6 H6 Chi Minh 

(2) Ghi th6ng tin ve 	tb thy than dm ngtrai di clang ky, ghi r6 s6, ca quan cap, ngay cap 110 chieu, 
chimg minh nhan dan ho4c gray ter hqp le thay the 

Vi dy: Chimg minh nhan dan s6 001089123 do CEng an thanh ph6 HA NOi cap ngay 20/10/2014. 

(3) Ghi theo dja chi clang k9 thuang tra; neu kh6ng co nai dang ky thutrng tru thi ghi theo dja chi dang 
k9 tam fru; trubng hop khong c6 nai dang k9 thiremg tru va nai dang ks,  tarn tra thi ghi theo dia chi dang sinh 
song. 

(4) Twang hqp sinh tai co ser y to thi ghi ro ten ca sa y to vA dja danh hanh chinh 

Vi du: - Benh vien Phu san, Ha NOi 

- Tram y to xa Dinh Bang, huyen Tir San, tinh Bic Ninh. 

In/Ong hop sinh ra ngoai ca sa y to thi ghi dia danh dm 03 cap hanh chinh (xa, huyen, tinh), nai sinh 
ra. 

Vi dy: xa Dinh Bang, huyen Tit San, tinh Bic Ninh. 
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2. Bang k3",  ket hon 

Trinh tty thyt hifn: 

- Ngued c6 yeu cau dang 14 kat lion nOp h6 so tai BO phan tiep nhan va tra ket 
qua caa Uy ban nhan dan cap la co tharn quyen. 

- Ngueri tiep nhan có trach nhiem kiam tra ngay toan b0 ho so, dolt chieu thong 
tin trong Ta khai va tinh hop le caa giAy tag trong ho so do ngueri yeu cau nop, xuat 
trinh. 

- Neu h6 so day da, hop,  le, ngueri tiep nhan h6 so vier giAy tiep nhan, trong do 
ghi ro ngay, sier tra ket qua; neu h8 so chua day da, hoan thien thi huong dan ngtred 
nOp h6 so bo sung, hoan thien theo quy dinh; truemg hop khong the 136 sung, hoan 
thien ha so ngay thi phai lap thanh van ban huong dan, trong do neu re loai giAy to, nOi 
dung can bo sung, hoan thien, ky, ghi ro ho, chit dem ten cilia ngued flop nhan. 

- Fla so sau khi da duce huong dan ma khong dugc bo sung day da, hoan thien thi 
ngueri fiat!) nhan tir choi tiep nhan ho so NIA lap van ban tir ch6i tiep nhan ho so, trong do 
ghi ro 1ST do tir choi, ky, ghi re h9, chit dem, ten cila ngued tiep nhan. 

- Ngay sau khi tiep nhan du ha so hop le, neu thay du diau ki 'en kat hon theo 
quy dinh, ding chirc to phap - ho tich bao cao Chu tich Uy ban nhan dan cap xa. 
Trueng hop Chi tich y ban nhan dan cap xa dang y giai quyet thi cong chin to 
phap - ho tich ghi viec ket hon vao SO dang ky ket h8n, huOng dan hai ben nam, nu 
kYr vao Giay chUng nhan kat hon, ding hai ben nam, nit ky ten vao SO, Chu tich Uy 
ban nhan dan cap xa to chic trao Giay chimg nhan ket hon cho hai ben nam, 

* Liru 

- Treeing hop ngueri yeu cau nOp giay to la,  ban sao dugc cap tir so g6c hoac 
ban sao dugc chimg thuc tir ban chinh thi ngueri flap nhan ho so khong dugc yeu cau 
xuat trinh ban chinh; neu ngueri yeu cau chi nOp ban chip va xuat trinh ban chinh thi 
ngueti tiep nhan ho so,kiem tra, dai chieu ban chip voi ban chinh va kYr vao ban chop 
xac nhan ye viec da doi chieu nOi dung giAy to do, khong dugc yeu cau ngtreci di dang 
ky nop ban sao co chimg thire giay to dO. 

- Truemg hop phap luat quy dinh xuat trinh giAy to khi dang ky h0 tich, ngueri 
trap nhan co tech nhiem kiem tra giay to xuat trinh, doi chieu veri thong tin trong TO 
khai va tra lai cho nguoi xuat trinh, khong dugc you cau ngued dang kYr,h0 tich nOp 
them ban sao giay to do. Ngueri tiep nhan co the chip 01 ban giay to xuat trinh hoac 
ghi lai thong tin caa giay to xuat trinh da km he,  so. 

- Ngueri tiep nhan c6 trach nhiem tiep nhan dung, da ha so dang kyr ho tich theo 
quy dinh caa phap luat h0 tich, khong doge you cau ngtreci dang ky h0 tich nOp them 
giay to ma phap luat ho tich khong quy dinh phai nop. 

Ctich that thtrc 

Ngueri co yeu cau dang ky kat Wen true tiep nop ho so tai BO phan trap nhan va 
tra kat qua ciia,Uy ban nhan dan cap xa có tham quyen (ben nam hoac ben nit c6 the 
true tiep nop ho so ma khong can c6 van ban iiy quyen caa ben can lai). 
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Thanh phi!' he so': 

* Giiy to' phai xult trinh: 

- HO chiau hoc chirng minh nhan dan hoc the can cuOc con& dan hoc cac 
giAy to ;chic co dan anh va th6ng tin ca nhan do co quan c6 tharn quyen cap, con gia 
tri sir dung de chi:mg minh va nhan than cilia ngueri co yeu cau clang kj,  ket h6n. 

- Giay to chimg minh not cu tra a xac dinh tham quyan (trong giai doan Co so 
diz lieu quoc gia ve dan cu va Co so du lieu h0,tich dien tir town quoc chua dugc xay 
dung xong va thgc hien thong nhat teen town quoc). 

- Trich We ghi cho ly hon dOi veri true:mg hgp tong dan Viet Nam ;Tang 14,  
thueng tru tai dia ban xa lam tin:1,We 'tang 1(31,  kat lion, da dugc giai quyet viec ly hon 
truck do tai co quan co tham quyen nuerc ngoai. 

* Giity to' phai nOp: 

- To khai dang 14 kat hOn theo inAu. Hai ben nam, nit co the khai chung vao mot 
Ter khai clang lot/ kat hon; 

- Ban chinh GiAy the nhan tinh tang hon nhan do Uy ban nhan dan cap xa co 
tham quy'en cap trong throng hqp ngueri y8u cau dang kST ket hem khong dang 1(3% 
thuong tru tai dia ban xa lam thii tut clang ky ket hon (trong giai down Co sac du lieu 
guile gia ye dan cu va Co so dit lieu h0 tich dien tir toan quoc chua duge xay dung 
xong va thgc hien thong nhat teen town quoc). 

- Truang hgp ngueri yeu cau d5ng ky kat hon dang ding tac, hgc tap, lao dOng 
co died han o nuac ngoai thi phai nOp Giay xac nhan tinh tang hon nhan do Co quan 
dai dien ngoai giao, Co quan dai dien lath skr dm Viet Nam o nuerc ngoai cap. 

SO Itryng he so: 01 b0 

Thal hyn giai quyet: Ngay trong ngay trap nhan ha so; truang hop nhan hó sa 
sau 15 gib ma kitting giai quyet dirge ngay thi tra kat qua trong ngay lam viec flop 
theo. Tnrerng hgp can xac minh dien kien kat hon cna hai ben nam, nit thi thai han 
giai quyet kh6ng qua 05 ngay lam viec. 

DOi ttrqng thqc hien thii tyc hanh chinh: Ca nhan 

Ca quan thqc hien thti tyc hanh chinh: Uy ban nhan clan cap xa not cu trit 
dm ben nam hoc ben nit 

Co quan phOi hqp: Khong. 

Ket qua thtyc hit'n thu tyc hanh chinh: Giay chung nhan k6t hon 

Le phi: Mien le phi. 

Ten mitt don, mitt to khai: Ter khai dang 14 kat h6n 

Yen au, dien kien thqc hien thil tyc hanh chinh: 

- Nam tir dta 20 tuiii trer len, nil tir du 18 tuiii trer len; 

- Viec kat hOn do nam va nu to nguyen quyet dinh; 

- Cac ben khong bi mat nang lye hanh vi dan skr; 
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- Viec kat hon Ichong thuOc met trong cac tnzOng hop cam kat lion, gem: 

+ Kat hon gia tan; 

+ Tao hen, cueing ep kat hen, liza dai kat hen, can trer kat hem; 

+ Ngueri clang Co vg, co chong ma ket hon vai ngueri khac hoac chua co vg, 
chua co chong ma ket hen veri ngueri dang c6 ch8ng, c6 vg; 

+ Kat lion gift nhang ngueri cang dung mau ve true he; gift nhang nguti c6 
ho trong pham vi ba dari; eta cha, mg nuoi veri con nuoi; gifra ngueri da timg la cha, 
me nuoi veri con nuoi, cha chOng veri con dau, me vg yen con re, cha duct-1g veri con 
ri'eng cua vg, me ke voi con ri'eng cua chong. 

* Nha nu6c killing thira nhan h8n nhan giera nhang ngueri cang gieci tinh. 

Can cur phap 15r cim thii tgc hanh chink: 

- Luat he tich nam 2014; 

- Luat hen nhan va gia dinh nam 2014; 

- Nghi ‘dinh 	123/2015/ND-CP ngay 15/11/2015 	Chinh pha quy dinh chi 
tiet mot so dieu NIA bien phap thi hanh Luat h0 tich; 

- Thong to se 15/2015/TT-BTP ngdy 16/11/2015 coa BO Tu phap huerng dAn 
thi hanh met se dieu caa Luat he tich va Nghi,  dinh se 123/2015/ND-CP ngay 
15/11/2015 	Chinh 	quy dinh chi fi let met so di'eu va bien phap thi hanh Luat 
he tich; 

- Quyit dinh so 26/2017/QD-UBND ngay 05/5/2017 clia lily  ban nhein dein tinh 
yo' quy dinh muc thu, n6p 1e phih6 tich tren dia ban tinh Thisa Thien Hue. 

Ghi chic: "Phtin chit in nghieng let not dung sfra ddi, bo sung, thay thi" 
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CQNG HOA XA, HOI CHU NGHIA VItT NAM 
Hoc 18p — Tiy do — Ranh phtic  

(1) 
	 TO KHAI BANG Kt KET HON 

Kirsh giri(3). 	  

Thiing tin Ben nii. Ben nam 
Ho, chit dem, ten 

Ngay, thang, nam sinh 

Dan tOc 

Qu6c tich 

Nai cu tit (4)  

Giay to thy than(5)  

Kat h8n ran thu may 

Chimg toi cam doan nhang 1ai khai tren day la clang str that, viec kat hon cua Chung 
toi la to nguyen, khong vi pham quy dinh cila Luat hon nhan va gia dinh Viet Nam. 

Ming toi chiu hoan town trach nhiem truot phap Vat ye cam doan cua mink 
De nghi QuY co quan dang kY. 

, ngay 	thang 	 
tram 	 

Ben nit 
	

Ben nam 
(KS', ghi re-  119, chit dem, ten) (Ky, ghi ro ho, chit dem, 

ten) 

Cho thich: 
(1), (2) Throng hop lam thu tuc dang k9 ket hon c6 yeti to nu& ngoai, thi phai dan anh caa hai b8n nam, 
(3) Ghi rti ten ca quan clang k9 k set hon.,  
(4) Ghi theo nai dang k9 thuang 	neu khong co nai dang k9 thuang tra thi ghi theo nai dang k9 tam MI; 
tnrerng hop kh6ng c6 nai clang k9 thuang tth va nai clang k9 tam trti thi ghi theo nai dang sinh song. 
(5) Ghi th8ng tin ye giay to thy than nhu: 110 chi4u, chatg minh nhan dan hoac 0y to.  hap 18 thay th8 (vi 
du: Chtkng minh nhan dan so 001089123 do C6ng an thanh phO Ha Noi cap ngay 20/10/1982). 

(2) 
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3. Bang 147 nhan cha, nic, con 

Trinh tv thvc 

- Ngueri co yeti cau dang ky nhan cha, mc, con nOp he so tai BO phan tiep than 
va tra ket qua cua Uy ban nhan dan cap xa co tham quyen. 

- Nguesi tiep nhan co tech nhiem ki'em tra ngay town be he so, xac dinh tinh h9p 
le dm giay to trong h8 so do nguai yeu cau n0p, xuat trinh; doi chieu thong tin trong 
Tel khai vei giay to trong ho sq. 

- Neu ha so day da, hop le, nguai tiep than he so viet gia'y/phieu tiep nhan, 
trong do ghi re ngay, gier tra ket qua; neu h6 so chua day di, hoan thien thi huong clan 
nguai nep h8 so be sung, hoan thien theo quy dinh; twang him khong the b8 sung, 
hoan thien h6 so ngay thi phai lap thath van ban huong dan, trong de neu re' loai giay 

not dung can bo sung, hoan thien, 1c9, ghi ro ho, chit de", m, ten dm nguai tiep nhan. 

- Neu he so sau khi da dugc huong clin ma khong dugc bo sung day do, hohn 
thien thi nguai dep nhan tit choi tiep nhan ho so ya lap van ban tir choi tiep than ho so, 
trong do ghi ro 19 do to choi, k9, ghi r8 119, chit dem, ten cila nguai tiep nhan. 

- Trong tiled hart 03 ngay, ke tit ngay nhan du he so, neu thay viec nhan cha, 
mc, con la ding va khong co tranh chap, &Ong chirc to phi') - ho tich bao cao Cho 
tich Uy ban nhan dan cap xi Twang hgp Chit tich Uy ban nhan dan cap xa dong 
giai quyet thi ding chuc to phap - he tich ghi vao So dang k9 nhan cha, mc, con, cling 
cac ben clang k9 nhan cha, mg, con 144 vao Se. Chit tich‘fJy ban nhan dan cap la 1c9 
cap Trich lye clang 1c9 nhan cha, mg, con cho nguai yeu cau. 

* Ltru 57: 

- Twang hgp nguai yeti eau nOp giiy to 1iban sao dugc cap to so gee hoac 
ban sao dugc chi:mg thuc to ban chinh thi nguai tiep nhan ha so khong duce you cau 
xuat trinh ban chinh; neu nguai you cau chi nOp ban chip va xuat trinh ban chinh thi 
nguai tiep nhan ho so,kiem tra, doi chieu bin chup \fed ban chinh va 14/ vao ban ch9p 
xac nhan ve viec da doi chieu nOi dung giay to do, khong dugc you cau nguai di clang 
ky neip ban sao c6 chfrng thuc giay to do. 

- Twang him phap luat quy dinh xuat trinh giay to khi dang Ic9 he tich, nguai 
tiep nhan c6 tech nhiem kiem tra giay to xuat trinh, doi chieu yeti thong tin trong Ta 
khai va tra lai cho nguai xuat trinh, khong dugc you cau nguai dang k9,110 tich nOp 
them ban sao giay to do. Ngueri tiep nhan co the chyp 01 ban giay to xuat trinh hoac 
ghi lai th6ng tin cila giay to xuat trinh de km ho so. 

- Ngueri tiep nhan c6 trach nhiem tiep nhan dung, du he so clang k9 he tich theo 
quy dinh cua phap luat ho tich, khong dugc yeu cau nguai dang Ic.9 ho tich nop them 
giay to ma pith!) luat ho tich khong quy dinh phai nOp. 

Cfich thirc thvc hiOn: 
Nguiyi co you au clang k9 nhan cha, mc, con (met hoac hai ben) n0p,  he so trtic 

tiep tai BO phan tiep nhan va tra ket qua cila Uy ban nhan dan cap la co tham quyen. 

Thanh 'Than ho so': 
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* GiAy to' phai xuAt trinh: 

- HO chiOu hoac chimg minh nhan dan hoac the can cuerc tong dan hoac cac 
giay to khac c6 dan anh va thong tin ca nhan do ca quan c6‘  tham quyen cap, con gia 
tri sir dung de chimg minh ye than than ciia nguti c6 you cau clang k9 nhan cha, mg, 
con. 

- Giay to chimg minh nai cu tra xac,clinh tham quyOn Bang k9 nhan cha, mg, 
con (trong giai doan Co so du lieu quoc gia ye dan cu va Ca so du lieu ho tich lien to 
town qtr .& chua &rat xay dung xong va thut hien thong that ten town quoc). 

* GiAy tir phai nOp: 

- To khai clang k9 nhan cha, mg, con theo 

- Giay,ter, do vat hoac chimg cir khac chimg minh quan cha, con hoac quan 
he mg, con g6m: 

+ Van ban cila co quan y co% Ca quan giam dinh hoac ca quan khac c6 tham 
quyen )(de nhan quan he cha con, quan he mg con. 

Trubng hap khong c6 van ban neu tren thi phai c6 thu tir, phim anh, bang, 
dia, do dimg, vat dung khac chimg minh moi quan he cha con, quan he mg con va van 
ban cam doan cua cha, mg ye viec tre em la con chung cua hai ngued, c6 it nhat hai 
ngued than thich cita cha, me lam chirng. 

SO liryng ha so: 01 N) 

Thed han giai quyset: 03 ngay lam viec. Truemg hgp can phai xac minh thi thin 
han giai quyet kh6ng qua 08 ngay lam viec. 

DOi tuvng thkrc hien thil tyc hAnh chinh: Ca nhan 

Co quan time hien thil tyc hanh chinh: Uy ban nhan dan cap id nai cu tru 
cua ngueri nhan hoac ngued &Km nhan la cha, mg, con. 

Co quan phtli hkrp: Khong. 

Ket qua thirc hien thii tyc hanh chinh: Trich lvc clang k9 nhan cha, mg, con. 

Le phi: 

- 15.000 clang. 

Mign le phi cho nguei thuOc gia dinh c6 tong ved each mang; ngued thuOc ho 
ngheo; ngued khuyet tat. 

Ten mAu don, mAu to' khai: To khai clang kyr nhlan cha, mc, con. 

Yeu au, dieu kien thkrc hien thu tyc hinh chinh: 

- Ben nhan va ben dugc nhan la cha, mg, con den con sang; 

- Viec nhan cha, mg, con khong ca tranh chap. 

- Trubng hap nam, nu chung sang veri nhau nhu vg thong, khong clang 14 lc& 
hon, sinh con, ngued con song ding yeri ngueri cha, khi nguai ,cha lam thu tvc nhan 
con ma khong lien he dugc \rod ngueri mg thi thong can c6 ki'en caa ngued mg trong 
To khai clang lcSi nhan cha, mg, con. 
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Can cu. phi') IS7 ctia thti tyc hanh chinh: 

- Luat hon nhan va gia dinh nam 2014; 

- Luat ho tich nam 2014; 

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phil quy dinh chi , 
trot mOt so 	va bian phi!) thi hanh Luat ho tich; 

- Thong to s6,15/2015/TT-BTP ngay 16/11/2015 dm BO Tu phap huemg dan 
thi hanh mOt so die 	Luat h0 tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 ciia Chinh phil quy dinh chi tier mot so diau va bian phap thi hanh Luat 
110 tich; 

- QuyAt dinh so 26/2017/QD-UBND ngay 05/5/2017 cad Oy ban nhcin dcin tinh 
ve quy dinh mar thu, nap le phi ha tich tren dia ban tinh Thira Thien 

Ghi chit:  "Phein chit in nghieng la nOi dung stia ddi, bd sung, thay tha" 
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CONG HOA XA HOI CHU NGHIA VItT NAM 
Dac lap - Tu• do - Hnnh phtic 

TO KHAI BANG Kt NHISN CHA, MFG, CON 

Kinh 

HQ, chit dem, ten nguti you cAu: 	  

Ngay, thang, Warn 

sink• 	  

Dan tac• 	 QuAc tick• 	  

Nai cu tro(2). 	  

Giay to thy than (3)* 	  

Quan hg vai ngtrai nhan cha/mc/con(4). 	  

De nghi Quy ca quan ding nhan nguti co ten dulfri day: 

Ha, chit Om, ten• 	  

Ngay, thang, nam sink• 	  

Dan tac• 	 Quac tick• 	  

Noi cu tro(2). 	  

GiAy Ur thy than (3)• 

La 	cfia nguti c6 ten duti day: 

Ho, chit dim, ten• 	  

Ngay, thang, nam sink• 	  

Dan tac• 	 Quoc tick• 	  

Nal cu frau). 	  

GiAy tb thy than (3)• 

Toi cam doan viAc nhan 	 not teen la dung str that, to nguyAn, khong 

cal tranh chap va chiu trach nhiAm tnrec phap luAt va cam doan cua minh. 

Kinh de nghi Quy co quan dang Icy. 
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Lam tai 	 ngay 	thong 	nom 	 

Ngtntri yeu ciu 

(KY, ghi ref hip, chu dem, ten) 

Y kien ctia ngutti hien dang IA my hoc cha(5)  Y kien nem ngtthi duvc nh(in la cha, mg, con(6)  

Tai lieu gni kem theo Ter khai: 

Chti thick: 
Glri o ten co quan clang k9; 

(2) Ghi theo dja chi dang k9 thuang to; neu killing co not slang ky, thutmg fru thi ghi theo dja chi clang k9 tam 
tni; trutmg hqp kitting co nai clang k9 thutmg tru ya not clang k9 tam at) thi ghi theo not dang sinh song. 
(3) Ghi th6ng tin vA giay to thy than nhu: ho chieu, thing minh nhan dan hoac gidy to hqp thay the (vi da: 
ChCmg minh nhan dan so 001089123 do C8ng an thanh ph6 Ha NOi cap ngity 20/10/2004); 
(4) Chi can thiet trong tnrtmg hqp nguiti khai khong (long thin la nguiti nhan cha/mc/con; 
(5) Chi can thiet trong throng hqp cha hoac me nhan con chug thanh nien hoac nguai da thanh nien nhung 
mat !tang lye hanh vi dan sy, ghi y kien ctia nguai la cha neu mg la nguti yeti cau, 5,  kien nguai me neu cha 
la ngutri you au (trir twang hqp ngutri do da chet, mat tich, mat nang Inc hanh vi dan su hoac ban the nang 
lye hanh vi dan sy); 
(6) Chi an thiet trong twang hqp nguai dugs nhan la tre em to dd 9 tu6i tro len. 
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4. Bang ky khai sinh ket hop nh4n cha, me, con 

Trinh ty thyc hien: 

- Ngtrai co yeu cau clang ky khai sinh va nhan cha, me,,  con n'Op ha so Lai BO 
phan tiep nhan tra lc& qua 	Uy ban nhan dan cap xa co tham quyen. 

- Nguai tiep nhan cep trach nhiem,kiem tra ngay toan 130 ha so, clarchi leu thong 
tin trong To khai NIA tinh hop le cila giay to trong ho so do ngueri yen cau n0p, xuat 
trinh. 

-1\18u ha so day di'', hop le, ngued tiep nhan ha so viar giay tiep nhan, trong do ghi 
ro ngay, gia tra Ica qua; neu ho so chua day dil, hohn thien thi huemg dan ngueri n'Op ho 
so bo sung, hoan thien theo quy dinh; tnrang hop killing the bo sung, hoan thien ho so 
ngay thi phai lap thanh van ban huerng clan, trong do neu re loai giay to, not dung can bo 
sung, hoan thien, k9, ghi ro 119, chit dem, ten dm ngueri tiep nhan. 

- Ha so clang k9 khai sink va nhan cha, me, con sau khi da&roc huts dan 
theo quy dinh ma khOng dugc b6 sung, hoan thien thi ngueri tiep nhan tir choi tiep 
nhan ho so. Viec tir choi tiep nhan ho so phai dugc the hien bang van ban, trong do 
ghi ro 19 do tir choi, ngueri tiep nhan k9, ghi ro ho, chi( dem, ten. 

- Trong theri han 03 ngay, ke tir ngay nhan du ha so, neu thay viec nhan cha, 
me, con la dung va khong co tranh chap; thong tin khai sinh day du va phit hop, cong 
chat to phap - he tich bao cao Chu tich Uy ban nhan dan cap xa. Truerng hop Chit 
tich Uy ban than dan cap xa (long giai quyet thi ding chat to phap - ho tich ghi nOi 
dung than cha, me, con vao So dang k9 nhan cha, me, con; ghi not dung khai sinh 
vao SO clang k9 khai sinh, cap nhat thong tin khai sinh theo huong dan cl8 lay SO dinh 
danh ca nhan (doi \Rad cac dia phucmg da trien khai cap SO dinh danh ca nhan khi 
clang 1(9 khai sinh), cling ngueri di clang 1c9 khai sinh va nhan cha, me, con ky ten vao 
So. Chu tich Uy ban nhan dan cap xa cap Giay khai sinh va Trich lac nhan cha, me, 
con cho ngueri yen cau. 

* Lau y: 

- Trueng hop nguti yeu cau nop giAy to la ban sao doge cap tir so gac hoac 
ban sao dugc chimg thoc tir ban chinh thi nguai tiep nhan ho so ,khong dirge y8u cau 
xuat trinh ban chinh; neu ngueri yeu cau chi nOp ban chop va xuat trinh ban chinh thi 
ngueri tiep nhan ho satkiem,tra, doi chiau ban chop voi ban chinh va k9 vao ban chop 
xac nhan ve viec da doi chieu not dung giay to do, kitting dugc you cau ngued di clang 
ky nOp ban sao c6 chUng thoc giay to do. 

- Truemg hop phap luat quy dinh xuat trinh gray to khi clang lc/ ho tich, ngueri 
tiep nhan co trach nhiem kiem tra giay to xuat trinh, doi chieu veri thong tin trong To 
khai va tra lai cho ngtreci xuat trinh, khong dugc you cau ngueri clang 14,110 tich nOp 
them ban sao giay to do. Ngueri tiep then co the chop 01 ban giAy to xuat trinh hoac 
ghi lai thong tin dm giay to xuat trinh de luu ho so. 

- Ngueri tiep than cc!, trach nhiem tiep nhan dung, &I ha so clang ky ho tich theo 
quy dinh cua phap luat ho tich, khong dugc yeu can ngtroi dang k9 ho tich nOp them 
giay to ma phap luat ho tich khong quy dinh phai 
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Cfich thtic thyc hien: 

Ngued yeu cau clang ky khai sinh, nhan cha, me, con (met hoac hai ben) nep he 
so tryc tiep tai Be phan tiep nhan va tra ket qua cila Uy ban nhan dan cap xa c6 tham 
quyen. 

Thanh Phan h6  

* GiAy to phai xuttt trinh: 

- HO chieu hoac chimg minh nhan dan hoac the can ctrec con4 dan hoac cac 
giay to khac c6 dan anh va thong tin ca nhan do co quan c6 tharn quyen cap, con gia 
tri sir dung de chimg minh ye nhan than cila nguai c6 yeu cAu clang ky khai sinh, 
nhan cha, me, con. 

- Gity to chung minh not cu tna de cluing minh thAm quyen clang ky khai sinh, 
nhan cha, me, con (trong giai doan Co set du lieu quoc gia ve dan cu va Ca ser du lieu 
he tich dien to toan quoc chua &rot xay dung xong va thuc hien thong nhAt teen than 
quoc). 

* GiAy to' phai n6p: 

- Ter khai clang ky khai sinh, TO khai clang ky nhan cha, me, con theo mAu; 

- Ban chinh GiAy chimg sinh; truang hop khong c6 Gray chung sinh thi nep 
van ban ciia nguai lam chung xac nhan ve viec sinh; n'eu khong c6 nguiti lam chung 
thi phai c6 giAy cam doan ye viec sinh; 

- Giay,ta, vat hoc chung khac chung minh quan cha, con hoac quan 
he me, con gem: 

+ Van ban dm co quan y te, co quan giam dinh hoac co quan khac c6 thAm 
quyen xac nhan quan he cha con, quan he me con. 

Truang hap khong c6 van ban neu teen thi phai c6 thu tir, phim anh, bang, 
dia, do ding, vat dung khac chimg minh mei quan he cha con, quan he me con va van 
ban cam doan cua cha, me ye viec tre em la con chung cua hai nguai, c6 it nhat hai 
nguai than thich cua cha, me lam chi:mg. 

SO lucyng h6 so: 01 be 

Th?ri hyn giai quyet: 03 ngay lam viec, twang hop phai xac minh thi khong 
qua 08 ngay lam viec. 

poi &yang thyt hien thu tyc hanh chinh: Ca nhan 

Ca quan thtyc hien thu tyc hanh chinh: Uy ban nhan dan cap xa not cu tro 
cua nguai cha hoac nguai me thuc hien clang ky khai sinh ke't hop nhan cha, me, con. 

Co quan phai hvp: Khong. 

Ket qua thuc Wien thu tyc hanh chinh: Giay khai sinh, Trich lye nhan cha, 
me, con. 

Le phi: 

- Le phi dung ky khai sinh: 5.000 clang dai v6i gang Ig, khai sinh khong dung hgn. 
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- Le phi citing Vnlkin cha, me, con: 15.000 dang. 

Miln le phi clai yoi clang 1g; khai sinh citing hgn; ngtreri thu6c gia clink c6 cong 
v61 ccich mgng; ngzrai thu6c 116 ngheo; ngireri khuyet kit. 

Ten matt don, mitt to' khai: 

- Ta khai clang ky khai sinh; 

- Ter khai clang 14 nhArk cha, mc, con 

Yen can, dieu kien thiyc hien the' tyc hanh chinh: 

- Ben nhan va ben dugc nhAn la cha, mc, con deu con song; 

- Vi'ec nh'An cha, mg, con khong co tranh chap. 

- Tn.remg hgp nam, nit chung sang veri nhau nhu vg chang, khong dang kY ket 
sinh con, ngueri con song ding v6i ngueri cha, khi ngueri ,cha lam thu tvc nhAn 

con ma khong lien he dirge vOi ngueri mc thi 	can c6 kien cua ngueri mg trong 
Ter khai clang 14 nhAn cha, mc, con. 

Can dr phi') IS,  cua thii tyc hanh chinh: 

- LuAt hon nhan va gia dinh nam 2014; 

- LuAt ha tich nam 2014; 

- Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 cua Chinh phii quy dinh chi 
tiet mot so dieu va bien phap thi hanh LuAt ha tich; 

- Thong to so 15/2015/TT-BTP ngay 16/11/2015 dm BO Tu phap huerng dan 
thi hanh mat so dieu cua LuAt ho tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cua Chinh phi quy dinh chi tiet met so dieu va bien pilaf) thi hanh LuAt 
ha tich; 

- Quyet clink so 26/2 0 1 7/QD- UBND ngay 05/5/2017 czia ely ban nhan dein tinh 
ye quy clink mfec thu, nap le phi ha tich tren dia ban link Thira Thien HuE. 

Ghi cha:  "Phan chu in nghieng la not dung slat doi, ba sung, thay the:" 
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CQNG HOA XA HQI CHU NGHIA VIET NAM 
DO lap - Tv do - H9nh phfic 

TO KHAI BANG Kt KHAI SINH 

Kirsh 	(') 	  

Hy, ch& dem, ten ngtrei yeu cAu: 	  

Giay to My than: (2) 	  

Noi cu 	(3) 	  

Quan hg vat nguai duce khai sinh: 	  

He nghj ca quan ding ky khai sinh cho nguiri duti day: 

Hq, char dem, ten: 	  

Ngay, thang, nam sink: 	 ghi bang chit• 	  

Nai sinh: (4) 	  

Giai tinh• 	  Dan tOc: 	 Qu6c tich: 	  

Que quan: 	  

Hy, chit dem, ten cha: 	  

Nam sinh: 	Dan tOc: 	 Queic tich: 	  

Nai cu tru: (3) 	  

Hy, chit dim, ten my: 	  

Nam sinh: 	 Dan tOc: 	 Quoc tich: 	  

Nai cu tro: (3) 	  

T8i cam doan net dung de nghl clang ky khai sinh tren day la dung sr that, dugc sit tit& 
thuan nhat tri caa cac ben lien quan theo quy dinh phap luat. 

Ten chlu hoan toan trach nhiem truck phap luat ve nei dung cam doan caa mink. 

Lam tai: 	  ngay 	thing 	nam 	 

Nguti yen cAu 
(Kg ghi r5 ho, chit dem, ten) 
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Chu thich: 
(I)Ghi r6 ten co quan dang k9 khai sinh 

Vi dy: - Uy ban nhan dan phuerng Dien Bien, Ba Dinh, HA Nei 

- Uy ban nhan dan quAn 1, thanh phO H6 Chi Minh 

(2) Ghi thong tin ve giAy to thy than dm ngtrai di clang k9, ghi ro se, ca quan cAp, nay cAp he chieu, 
chung minh nhan dan hoAc giAy to hqp le thay the 

Vidy: Chung minh nhan dan so 001089123 do C6ng an thanh IMO HA Nei cAp new 20/10/2014. 

(3) Ghi theo dia chi Bang ky thutmg tit; neu khong c6 nai dang ky thuerng tru thi ghi theo dia chi dAng 
ky tam tni; twang hap khong c6 nai dang k9 thuang tru va nai clang ky tam tru thi ghi theo dia chi dang sinh 
song. 

(4) Truerng hap sinh tai ca sir y to thi ghi re ten cc ser y to Nth dia danh hanh chinh 

Vi dy: - Benh vien Phy san, HA Nei 

- Tram y to x5 Dinh Bang, huyen Tit Son, tinh 13Ac Ninh. 

Truing hop sinh ra ngoai ca so y 4 thi ghi dia danh dm 03 cAp hanh chinh (xa, huyen, tinh), nai sinh 
ra. 

Vi du: xa Dinh Bang, huyen TU San, tinh BAc Ninh. 
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CONG HOA XA HOI CHU NGHIA VIET NAM 
DOc lap - Tv do - Hvnh phut  

TO KHAI BANG Kt NHAN CHA, ME, CON 

Kinh 

Ho, chit dem, ten nguiri yen au: 	  

Ngay, thang, nam 

sinh• 	  

Dan tOc• 	 Quoc tich• 	  

Nal cu tro(2). 	  

Giay tä thy than (3)- 

Quan hg vdi ngueri nhan cha/mc/con(4). 	  

Be nghi Qu' co' quan cong nhan ngtriri c6 ten dtreri day: 

HQ, chit dgm, ten- 

Ngay, thang, nam sinly 	  

Dan tOc• 	 Quoc tich• 	  

Noi cu tro(2). 	  

Giay to thy than (3)' 	  

La 	cua nguiri c6 ten ilea day: 

HQ, chit dgm, ten- 

Ngay, thang, nam sinh• 	  

Dan tOc• 	 Quoc tich• 	  

Nai cu tril(2). 	  

Giay to tily than (3L 

Tel cam doan viec nhan 	 wail ten la clang sv that, tv nguyOn, khOng 

có tranh chap va chlu trach nhiem truot phap luat vO cam doan cua minh. 

Kinh de nghl Quy cu quan dang ky. 
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Lam tai 	 ngay 	thong 	nom 	 

Nguiri yeu cau 

(4, ghi ra ho, chu dem, ten) 

kien mia ngubi hien dang IA my hoc cha(5) 	kien cua nguiri dime nhAn IA cha, my, con(6)  

Tai lieu giti kern theo To.  khai: 

Cho thick: 
(1  Ghi re ten co quan dang ky; 
(2) Ghi theo dia chi dang k9 thtrang frit; neu kitting c6 nai dang k9 thuang tra thi ghi theo dja chi dang k9 tam 
tr6; truerng hqp khOng c6 not Clang k9 thuting tra va not dang ky tam tra thi ghi theo not clang sinh song. 
(3) Ghi thong tin ve giay to thy than nhu: h'6 chat, chimg minh nhan dan hoc gray to hqp Ig thay the (vi du: 
Chang minh nhan dan so 001089123 do Cong an thanh ph6 HA Nei cap ngity 20/10/2004); 
(4) Chi can thiet trong tnremg hop ngtrai khai kh6ng &mg theri la nguen nhan cha/me/con; 
(5) Chi an thief trong twang hop cha hoc me nhSn con chua thanh nien hose ngueri da thanh nien nhung 
mAt nang Iuc hanh vi dan 	ghi y kien cua ngueri la cha neu me la nguai yeu au, y kien nguei me neu cha 
la ngtred you du (tit trutmg hop ngueri do da chit, mAt tich, mat nang lye hanh vi dan su hoac han the nang 
lye hanh vi dtin AO; 
(6) Chi can thief trong twang hop ngtrai dirge nhin la tre em to de 9 mei tit len. 
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5. DAng ky khai tir 

Trinh tn. thin 

- Ngueri co you cAu dang ky khai tit Op ha so tai BO ph'an tiep nhan va tra ket 
qua cua Uy ban nhan dan cap xa co tham quyen. 

- Ngueri tiep nhan c6 trach nhiem kiam tra ngay toan b0 ha so, doi chieu thong 
tin trong Ter khai va tinh hop lecaa giay to trong ho so do nguai yeu cau n0p, xuat 
trinh. 

- Neu ha so day da, hop,  le, nguai tiep than ha so vier giay flap nhan, trong d6 
ghi ro ngay, gier tra ket qua; neu ho so chua day da, hoan thien thi huong dan nguai 
nep ha,  so be,' sung, hoan thien theo quy dinh; truong hop khong the bo sung, hoan 
thien ho so ngay thi phai lAp thanh van ban huong dan, trong dO neu re loai giay ter, not 
dung can bo sung, hoan thien, ky, ghi ro h9, chit dem, ten cua nguai tie') nhan. 

- Neu ha so sau khi da dugc huong d'An theo quy dinh ma khong dugc bo sung 
day du, hoan thien thi nguai tiep nhan tir choi flap nhan ho so va lop van ban tir eh& 
tiep nhan ho so, trong d6 ghi ro 19 do tir choi, ky, ghi r6 ho, chit dem, ten dm nguai 
tie], nhan. 

- Ngay sau khi nhan da ha so theo quy dinh, neu that' thong tin khai tir day da 
va phit hop, ding chirc tu phap - ho tich,bao cao ChO tich Uy ban nhan clan cap xi 
Tnrang hop Chit tich Uy ban nhan dan cap xa dong y giai quyet thi ky Trich Ivc khai 
to cap cho nguai co yeti cau; ding eh& tu phap - ho tich ghi vao SO dang ky khai 
cang nguai di dang k9 khai tir ky ten vac SO. 

* 

- Truerng hop nguai yeu cAu nOp giAy to la,  ban sao dugc cap tir so gac hoac 
ban sao dugc chOng thkrc tir ban chinh thi nguai tiep nhan ho so khong dugc you cau 
xuat trinh ban chinh; neu nguai yeu cau chi nOp ban chvp va xuat trinh ban chinh thi 
nguai tiep nhan h8 sayiem,tra, doi chieu ban chvp voi ban chinh va Icy vao ban chvp 
xac nhAn ve viec da doi chieu nOi dung giay to da, khong dugc yeu cau nguai di dang 
ky nOp ban sao cep chimg thkrc giay to d6. 

- Truerng hop phap luat quy dinh xuat trinh giAy to khi dang 	ho tich, nguai 
tiep• nhan co trach nhiem kiem tra giay to xuat trinh, doi chieu \Teri thong tin trong Ta 
khai va tra lai cho nguai xuat trinh, khong dugc yeu cau nguai tang ky ho tich nOp 
them ban sao giay to do. Ngueri tiep nhan co the chkip 01 ban giay to xuat trinh hoac 
ghi lai thong tin cua giay to xuat trinh de km ho so. 

- Ngueri flap nhan co trach nhiem tiep nhan dung, du ha so dang 1% ho tich theo 
quy dinh cua phap luat ho tich, khong duce yeu cau nguai dang ky h0 tich nOp them 
gin)/ to ma phap luat ho tich khong quy dinh phai nOp. 

Cach thirc that hi0: 
- Ngueri c6 you cAu dang ky khai tir true flap thkrc hien hoac ay quyen cho 

nguai khac thkrc hien viec dang k9 khai tir; 
- Ngueri thkrc hien viec gang k9 khai to co the true tiep nOp ha so tai BO phap 

Hap• nhan va tra ket qua 	Uy ban nhan dan cap xa co tham quyen hoac gui ho so 
qua hethong bun chinh. 
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Thanh phAn ho so: 

* GiAy tir phai xat trinh: 

- Ho chieu hoAc chimg minh nhan dan hoAc the can ctroc con& dan hoAc cac 
giay to khac c6 dan anh va th6ng tin ca nhan do co quan c6 thdm quyen cap, con gia 
tri sir dung de chimg minh ye nhan than dm ngueri co you cau dang ky khai 

- Gidy to chirng minh not cu tru,cuai cling cua ngueri ch.& de" xac dinh thAm 
quyen (trong giai doan Co sec du liOu qu8c gia ye dan as va Co so dir lieu ho tich dien 
tir toin (Noe chua dugc xay dung xong va thtrc hien thong nhat ten town quoc). 

- Truerng hgp khong xac dinh dugc not cu tra cuai ding cira 	chet thi xuAt 
trinh giAy to chimg minh noi ngtrai do chet hoac noi phat hiOn thi the dm ngtred chet. 

Truerng hgp giri ha so qua N thong buu chinh thi phai giri kern theo ban sao co 
chimg thtrc cac Gift)/ to phai xuat trinh nen tren. 

* GiAy to.  phai nOp: 

- To khai clang ky khai tir theo mau; 

- Giay boo tir hoAc giay to thay the Giay boo tir do co quan co tham quyen cap; 

- Van ban ay quyen theo quy dinh cua phap luat trong ‘truerng hop 	quyen 
thgt hiOn viec dang khai 	Truemg hgp ngueri dugc ay quyen la Ong, ba,‘cha, mg, 
con, vg, chong, anh, chi, em runt 	ngueri ay quyen thi van ban dy quyen khong 
phai cong chimg, chirng thuc, nhung phai co giay to chimg minh mai quan he voi 
nguiri ay quyen. 

So liryng ho so: 01 bO 

Thai hyn giai quyet: Ngay trong ngay Wei) nh'An you cau, truerng hgp nhAn ha 
so sau 15 gia ma kh6ng giai quyet duce ngay thi tra,ket qua trong ngay lam viec tiep 
theo. Truerng hgp can xac minh thi then han giai quyet khong qua 03 ngay lam viec. 

PM tirqng thip hitt) thu tyc hanh chinh: Ca nhan 

Ca quan thvc hifn thu tyc hinh chinh: 

- Uy ban nhan dan cap xa not cu tit cuai ding cua ngueri eh& thtrc hiOn viec 
tang ky khai S; 

- Uy ban nhan dan cap xa noi ngtrai do eh& hoAc not phat hien thi the ngueri 
chet thgt hiOn viec dang ky khai to trong truerng hgp khong xac dinh dugc noi cu tru 
cu8i cling cna ngueri chet. 

Co quan phoi hgp: Khong. 

wet qua thvc hien thu tyc hanh chinh: Trich lye khai tit 

14 phi: 

- 5.000 clang clai voi clang ky khai tir khong clang han. 

- Mien le phi clai voi truerng hop khai tir dung km; ngueri thuac gia clink có 
cong voi cdch mgng; ngual thuac ha ngheo; ngutii khuyet tat. 

Ten mAu don, mat' to.  khai: TO khai dang ky khai tir 
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Yen can, (lieu kien thtrc hil.en thn tyc hanh chinh: Khong. 

Can et? phi') Ifr ctia thu tyc hanh chinh: 

- Luat h0 tich nam 2014; 

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pho quy dinh chi 
tiot mOt so diet' va bin phap thi hanh Luat ho tich; 

- Thong to s6,15/2015/TT-BTP ngay 16/11/2015 dm BO Tu phap huemg dan 
thi hanh mOt so dieu cua Luat h0 tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cua Chinh phu quy dinh chi tint mOt s6 di'au va bin phap thi hanh Luat 
ho tich; 

- Quytt dinh sa 26/2017/QD-UBND ngay 05/5/2017 cita lily ban nhan dan tinh 
ve quy clink nuec thu, nOp le phi h6 tich tren clia ban tinh Thica Thien Hut 

Ghi cha: "Phan chit in nghieng la nOi dung situ d 'at, ba sung, thay thi" 
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CQNG HOA XA HQI CHU NGHIA VICT NAM 
DOc Idp - Tv do - Hanh ph& 

TOi KHAI BANG KY KHAI TIC 

Kinh girl: (') 	  

116, eh& dem, ten ngthri yen cAu: 	  

Nai cu tro: (2) 	  

Giay tit thy than (3) 	  

Quan hi veri ngtrai da chit: 	  

Be nghi ccr quan clang ky khai tir cho ngir?ri cd ten diferi day: 

Ho, chU dim, ten: 	  Gidi tinh: 	  

Ngay, thdng, nam sinh: 	  

Dan tOc: 	  Qu6c tich: 	  

Nai cu tru cu.& ding: (2) 	  

Giay to thy than: (3) 	  

DA chit vao lac: 	gib 	 phitt, ngay 	 thang 	 nAm 	 

Nai Chet: 	  

Nguyen nhan chit: 	  

SO Giay bao tir/ Giay to thay th6 Giay bao dr: (4) 	 do 	  

	  cap ngay 	thang 	 nAm 	 

T6i cam doan nhitng nOi dung khai tren day la dung su that va chlu trdch nhiEm trtrec phap 
lust ye cam doan cita minh. 

Lam tai: 	 ngay 	thong 	n am 	 

Ngiroi yen cdu 
(Icy, ghi r5 ho, chit dim, ten) 

Chit thick 
(1) Ghi re ten ca quan dux hien Bang k9 khai til. 
(2) Ghi theo dia chi Bang ky thuang tit neu kh6ng c6 nai clang k9 thifferng tru thi ghi theo din chi clang ky 
tam fro; tnremg hop kheing c6 nai clang kY thuang tr6 va nai clang ky tam tru thi ghi theo nai clang sinh song. 
(3) Ghi thong tin ve giAy to thy than nhu: he chieu, chime minh nhan dan hoac giay to hqp thay the (vi du: 
Ching minh nhan dan so 001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/2004). 
(4) Neu ghi theo GiAy bao tv, thi gach cum tir "GiAy to thay Clay bao to"; neu ghi theo so Gay to thay GiAy 
bdo tv thi ghi re ten, so giay ter va gach cum to "GiAy bao M". 
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6. Bang kY khai sinh Itru dOng 

Trinh tkr thtrc 

- Cling chit tu phAp - h0 tich cap xa duce giao nhiem vu clang 192 khai sink luu 
dung co trach nhiem chuan bi day du man Ter khai dang khai sinh, giay to h0 tich 
va dieu kien can thiet de thtrc hien clang Ic9 luu dOng tai nha rieng hoac Lai dia diem to 
chic dang 1(9 luu dung, bao dam thuan leri cho ngueri dan. 

Tai dia diem clang k9 110 tich luu Ong, cling chirc tu phap - ho tich hireling can 
ngubi yeu cau dien day du thong tin trong To khai (tang k9 khai sinh; kiem tra cac 
giay to lam ca ser cho viec dang k9 khai sinh. 

- Trong then han 02 ngay lam viec, ke tir ngay tiep nhan du ho sa, cong chirc tu 
phap - ho tich bao cao Chu tich Uy ban nhan dan cap )(I Tnremg hip Chit tich Uy 
ban nhan dan dungygiai quyet thi Giay khai sinh cap cho ngueri c6 yeu cau. 

- Trong theri han 05 ngay ketir ngay tiep nhan 116 sa,,cong chirc tu phap - ho 
tich dem theo Giay khai sinh va So dang khai sinh de tra ket qua cho ngubi c6 yeu 
cau tai dia diem clang k9 luu dOng; cons chirc tu phap - h0 tich ghi nOi dung Clang ky vao 
SO clang k9 khai sinh, ciing nguari yeu cau k9 So theo quy dinh. Tai ITIVC "Ghi chi" trong 
So dang 1c9 khai sinh ghi re' "Danglc9 luu dOng". 

7  Twang hop ngubi yeu cau khong biet chit thi cong chirc tu phap - ho tich 
trim tie') ghi To khai, sau do doc cho ngueri you cau nghe lai nOi dung va huerng dan 
ngtred do diem chi vao Ter khai. Khi tra ket qua clang k9 ho tich, cong chirc tu phap -
ho tich phai doc lai nOi  dung giay to h0 tich cho ngueri you cau nghe N/A huemg dan 
ngueri do diem chi vao So h0 tich. 

Cach thfrc thyc 	Thgc hien clang 14 luu clOng tai nha rieng hoac tai dia 
diem to chirc clang 1(9 luu dOng. 

Thinh phAn hot, scr: 

* GiAy to phai xuAt trinh: 

- HO chiL Mac chimg minh nhan dan hoac the can ureic con& dan hoac cac 
giay to khac co dan anh va thong tin ca nhan do ca quan c6 tham quyen cap, con gia 
tri sir dung de chimg minh ye nhan than dm ngubi yeu cau dang ky khai sinh. 

- Giay to chimg mirth nai cu tri de chimg minh tham quyen dan* ky khai sinh; 
truerng hop cha, me cua tre da clang k9 ket hon thi phai xuat trinh Gray chimg nhan 
ket hOn (trong giai doan Ca se da lieu queic gia ye dan cu va Ca sä der lieu ho tich 
dien tir toan (lurk chua dugc xay dung xong va dux hien th8ng nhat tren toan quoc). 

* GiAy to phai nOp: 

- To khai dang k9 khai sinh theo mh; 

- Ban chinh Gray chimg sinh; truerng hop khon4 co Gray chimg sinh thi nOp 
van ban cua ngubi lam cluing xac than ve viec sinh; neu Wong co ngubi lam chimg 
thi phai co giay cam doan ye viec sinh; 

- Truerng hap khai sinh cho ire em sinh ra do mang thai ht) phai co van ban xac 
nhan cua ca so y to da thgc hien kj,  thuat ho try sinh san cho viec mang thai ho. 
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SO Ityyng ho so: 01 b0 

Thiri halt giii quyet: 05 ngay lam viec. 

poi tutyng thtyc hien thit tyc hanh chinh: Ca nhan 

Ca quan thtyc hien thil tyc hanh chinh: tJy ban nhan dan cap la not cu trio 
cua nguai cha hoac ngutri me. 

Ca quan phOi hqp: Khong. 

Ket qui tittle hien that tyc hanh chinh: Giay khai sinh 

Le phi: 

- 5.000 clang clai voi clang 1s35 khai sinh khong dung hgn. 

- Mien te phi clai vai truang hop khai sinh dung hgn; nguai thuac gia dinh có 
cong vai catch mgng; nguai thuk ha ngheo; ngtthi khuyet tat. 

Ten mitt dun, mAu to khai: To khai dang kyr khai sinh 

Wu au, dieu kien thyt hien thti tyc hanh chinh: 

Ire em sinh ra ma cha me bi khuyet tot, Om benh Wing the di dang 141 khai 
sinh cho con; cha me bi bat, tam giam hoac dang thi hanh an Oat tit ma Ichong can 
Ong bat noi, ngoai vat nguai than thich lchac MSc nherng nguai nay Ichong c6 dieu kien 
di clang ky khai sinh cho tre. 

Can cfr phip ly caa thii tyc hanh chinh: 

Luit ho tich nam 2014; 

Nghi dinh sO 123/2015/ND-CP ngay 15/11/2015 cua Chinh ph6 quy dinh chi 
tik mOt so dieu vat bien phap thi hanh Luat h0 tich; 

- Thong to sO 15/2015/TT-BTP ngay 16/11/2015 ciia BO Tu phap hueng dan 
thi hanh mOt sO dieu dm Lust h0 tich vat Nghi dinh sO 123/2015/ND-CP ngay 
15/11/2015 elm Chinh pith quy dinh chi tiet mOt sO dieu vat bien phap thi hanh LuSt 
110 tich; 

- Quyit dinh so 26/2017/QD-UBND ngay 05/5/2017 clia Oy ban nhan dan tinh 
ve quy clinh m&c thu, nap le phi ha itch tren clia ban tinh Thira Thien Hut 

Ghi chit: "Phan chit in nghMng la ndi dung sica cldi, bat sung, shay tht" 
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CQNG HOA XA HQI CHU NGHIA VIET NAM 
Bac lap - Tv do - Hanh pink 

To KHAI BANG KY KHAI SINH 

Kinh 	(') 	  

Hq, cher dem, ten ngtriri yen au: 	  

Giay to thy than: (2) 	  

Nai cu tit (3) 	  

Quan he veri nguai dugc khai sinh• 	  

He nghi co' quan dAng ky khai sinh cho ngtroi dutri day: 

Hy, cher dim, ten: 	  

Ngay, thong, nom shut: 	 ghi bang chit 	- 

Nth sinh: (4) 	  

Gidi filth- 	 Dan tOc:  	Quoc tich: 	  

Que pan: 	  

Hq, char dem, ten cha: 	  

Nam sinh: 	Dan tee: 	 QuOc tich: 	  

Noi cu 	(3) 	  

HQ, chfr dem, ten mg: 	  

Nam sinh: 	Dan toc: 	 Qu'oc tich: 	  

Nai cu tni: (3) 	  

T8i cam doan nOi dung de nghl clang ky khai sinh tren day la dung sg that, dugc sir them 
thuan nhat tri cua cac ben lien quan theo quy Binh phap luat. 

Toi chin hoan toan trach nhiem twit 014 101 ve nOi dung cam doan cua minh. 

Lam tat: 	 , ngay 	!hang 	nom 	 

Nguti yeu cAu 
(KY, ghi ro ha, ca. dem, ten) 
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Chu thick: 
(')Ghi ro ten co quan clang k9 khai sinh 

Vi dy: - Uy ban nhan dan phireng Dien Bien, Ba Dinh, Ha NO 

- Oy ban nhan clan quan 1, thanh ph6 HO Chi Minh 

(2) Ghi thong tin ve giay to try than dm nguai di clang ky, ghi ro s6, co quan cap, ngay cap hi) chieu, 
chimg minh nhan dan hoac giay to hqp le thay the 

Vidy: Chang minh nhan dan se 001089123 do COng an thanh ph6 Ha NOi cap ngay 20/10/2014. 

(3) Ghi theo dia chi dang k9 thuong trii; neu kh6ng co not dang ky throng tit thi ghi theo dia chi dAng 
14 tam tra; trtremg hop killing CO not dang ky throng tra va not dang ky tam tra thi ghi theo dia chi dang sinh 
song. 

(4) Tnreing hop sinh tai co so y to thi ghi ro ten co se( y to va dia danh hanh chinh 

Vi dy: - Benh vien Php san, Ha NO 

- Tram y to xA Dinh Bang, huyen Tir Son, tinh Bic Ninh. 

Tnrerng hop sinh ra ngoai co.  ser y to thi ghi dia danh dm 03 cap hanh chinh (xa, huyen, tinh), nai sinh 
ra. 

Vidy: xa Dinh Bang, huyen TIT Son, fink Bic Ninh. 
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7. Jiang ky ket hon km Ong 

Trinh tir thtyc hien: 

- COng chat to phap - h0 tich cap xa dugc giao nhiem vu ,dang 14 ket 	luu 
dOng co trach nhiem chuan bi day 	cac loaf mau Ter khai, gi'dy to 110 tich va dieu 
kien can thiet de thuc hien dang ky kru dOng. 

- Tai dia diem dang k5,  kat,  hon luu dOng, ding chuc to phap - ho tich co 
trach nhiem kiem tra, xac minh ve dieu kien ket hon cua cac ben; huemg dan ngueri 
dan &En day du thong tin trong Ter khai dang ,14 ket hon. Neu M sa day 	hop 
cong chuc to phap - h0 tich tiep nhan ho so viec Phieu tiep nhan. 

- Trong thai han 05 ngay Mm viec, k'e to ngay tiep nhan ha sa, cong chuc to phap 
- ho tich bao cao Chu tich Uy ban than dan cap xa. True/11g hop Chu tich Uy ban than 
dan dong y giai quyet thi k)",  cap 02 Giay chung nhan ket hon cho ngtred co you cau. 

COng chUc to phap - h0 tich ghi not dung dang 14 vao S6 clang ky ket lion; trao 
Giay chung nhan ket hon cho cac ben tai dia diem dang 14 km dOng; cimg cac ben ket 
hOn ky vao SO theo quy dinh. Tai mix "Ghi chu" trong SO dang ky ket hem ghi rei "Hang 
ky kru dOng". 

7  Twang hop nguai yeu cau !thong bier chit thi cong chat to phap - ho tich 
truc tiep ghi Ter khai, sau do dgc cho ngueri,you cau nghe lai nOi dung lira huemg dan 
ngued do diem chi vao To khai. !Chi trao Giay chung than la hem, cong chirc to phap 
- ho tich phai dgc lai nOi dung Giay chfrng nhan ket hem cho ngueri yeu cau nghe va 
huemg dan nguesi do diem chi vao SO clang 14 ket hon. 

Clch thirc thtyc hien: Thtrc hien tai dia diem to chic dang 14 ltru dOng. 

Thenh phAn ho sa: 

* GiAy ter phai xuAt trinh: 

- HO chieu hoac chting minh nhan dan hoac the can mot cong dan hoac cac 
giay to khac co dan anh va thong tin ca nhan do co quan co tham quyen cap, con gia 
tri sir dung de chi:mg minh vE than than ci.1 a ngueri co yeu cau dang k5r ket hon. 

- GiAy to chUng minh not cu till xac dinh tham quyen (trong giai loan Co so 
du lieu quoc gia ye dan cu va Ca sa du lieu ho tich din town quoc chua dugc xay 
dung xong va thirc hien thong nhat tren wan quoc). 

* GiAy tar phai nOp: 

- To khai dang 14 ket h6n theo mAu. Hai ben nam, nit co the khai chung vao mot 
To khai clang ky ket hon. 

SO Itryng ho sa: 01 M.  

Thiri hyn giai quyet: 05 ngay lam viec. 

Deli arcing ditty hien thu tyc hanh chinh: Ca nhan 

Ca quan thvc hien thti tyc hanh chinh: Uy ban nhan dan cap xa nal cu tit 
ctia hai ben nam, nit. 

Ca quan phOi hvp: Khong. 
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Ket qua thyme hien thil tyc hanh chinh: Giay chimg nhan kat hon 

Le phi: MiL le phi. 

Ten mAu don, manta khai: Ta khai dang ky kat hon 

Yen au, dieu kien thut hien thu tuc hanh chinh:  

- Hai ben nam, nu mina thuemg tra trail dia ban cap xa,ma mOt hoac ca hai ben 
nam, nit IA ngtrad khuyet tat, Om benh killing the di clang kY ket hon dugc. 

- Nam to d8 20 tuai ta len, nil to du 18 tulii tro. len; 

- Viec kat hon do nam va nit to nguyen quyet dinh; 

- Khong bi mat nang lye hanh vi dan sir; 

- Vic kat h8n thong thuOc mot trong cac trueng hop cam kat hon, g6m: 

+ Kat hon gia. tao; 

+ Tao lion, cuemg ep ket hem, lira d6i kat bon, can tr& kat h8n; 

+ Nixed dang c6 vq, c6 ch6ng ma kat hon voi nguari khac hoac chin c45 vg, 
chin c6 chong ma kat hon vOi ngueri dang c6 chong, c6 vg; 

+ Kat lion gift nhang ngueri ding clang mau ve true he; gitra nhang nguad c6 
hg trong pham vi ba dui; glib cha, mg nuoi van con nuoi; gicra nguai da timg IA cha, 
me nuoi vol con nuoi, cha cluing vgi con dau, me vq vOi con re, cha dugng vOi con 
rieng caa vq, me ke vOi con rieng cua chong; 

* Nha nuOc thong thin nhan hon nhan giaa nhang ngtred cling giOi tinh. 

Can cter phi!) 1± cua thu tyc hanh chinh: 

- Luat ho tich nam 2014; 

- Luat h8n nhan va gia dinh nam 2014; 

- Nshi dinh s6 I23/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi 
fiat mOt so dieu va bien phap thi hanh Lust ho tich; 

- Thong to s6 15/2015/TT-BTP ngay 16/11/2015 dm BO Tu phap huOng dan 
thi hanh mot s6 dieu cua Luat h0 tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 gin Chinh pha quy dinh chi fiat mOt so dieu va bien phap thi hanh Luat 
h0 tich; 

- Quyit dinh 56:  26/2017/QD-UBND ngay 05/5/2017 caa (1y ban nhcin dan tinh 
ve quy dinh mt?c thu, n ()la le phi ho tich tren Ma ban tinh Thaw Thiel': Hue. 

Ghi chit: "Phan cha in nghieng la nOi dung sira doi, bei sung, thay thi" 
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CQNG HOA x A HOI CHU NGHIA VItT NAM 
A A 	 • 

(1) 

Hoc lap — I kr do — Hann pnuc 

(2) 

Kinh giri(3). 	  

TO ICHAI BANG Kt KET HON 

Thong tin Ben nil. Ben nam 
H9, chit dem, ten 

Ngay, thang, nam sinh 

Dan tOc 

Qu6c tich 

Nori cu fru (4)  

Giay tä thy than(5)  

Ket h8n l'an thu may i 

Chung toi cam doan nhang lOri khai tren day la dang su that, vi'ec ket hem cua chimg toi la 
to nguyen, khong vi pham quy dinh cna Luat hon nhan va gia dinh Viet Nam. 

ChUng toi chiu hoan town trach nhiem floc phap luat ye cam doan cua minh. 
De nghi Qu9 co quan dang k9. 

nam 	 

Ben nil 
(K9, ghi r8 h9, chit dem, ten) 

Ben nam 
ghi rei h9, chit dem, 

ten) 

    

Chfi thich: 
(1), (2) Truang hap lam thu the clang k9 ket hon co yeu to nu& ngoai, thi phai dan anh cua hai ben nam, nit. 

(3) Ghi ro ten co quan ding k9 ket hen.,  
(4) Ghi theo nai dang k9 thuang tra, neu khong co nai clang k9 thuerng tit thi ghi theo nai dang k9 tarn tra; 
truang hap khong c6 nai dang k9 thuang tra va nai dang k9 tam tru thi ghi theo ncri dang sinh song. 
(5) Ghi th6ng tin ye giay ta• thy than nhtr: h0 chieu, chimg minh nhan dan hoc gity ter hap thay the (vi 
du: Chung minh nhttn dan so 001089123 do Citing an thanh pito HANOI cap ngay 20/10/1982). 

	 , ngay 	thang 
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8. Bang ky khai tir kru dOng 

Trinh tkr thtyc 

- Cong chirc tu phap - ho tich ducic giao nhiem v9 clang Icy khai tir luu dOng co 
trach nhiem pchuan 1)1 day do mau 	 a khai dang k9 khai t, giay to he tich va dieu 
kien can thiet de thtrc hien dang ky luu deng tai nit& rieng hoac tai dia diem to chirc 
Bang Icy luu dOng, bao dam thuan Igi cho ngueri dan. 

- Tai dia diem dang ky khai tir 	deng, cong 	tu phap - he tich huerng 
clan ngtred yeu cau dien day du thong tin trong Ter khai clang k9 khai tir, kiem tra cac 
giay to lam co so cho viec dang Icy khai tit. 

- Trong theri han 02 riga), lam viec, Ice tir ngay tiep nhan he so, cong chirc tu phap 
- he tich bao cao Cho tich Uy ban nhan dan cap xa. Tnreng hgp Chti tich Uy ban nhan 
dan &rig y giai quyet thi Icy cap Trich 19c khai tir cho ngued co yeu cau. 

- Trong theri han 05 ngay ke tir ngay tiep nhan 110 sa, ding chirc tu phap — ho 
tich dem theo Trich lye khai tir va So dang Icy khai tit de tra lc& qua cho ngued co yeu 
eau tai dia diem clang ky luu deng; cong chat to phap — he tich ghi nOi dung vao SO 
Bang khai tir, ding ngued yeti cau ky vao SO. Tai mac "Ghi chii" trong SO clang ky 
khai tir ghi re "Dang k9 luu do, ng". 

7  Truang hgp nguai yeu eau khong biet chit thi cong chirc tu phap - ho tich 
trtrc tiep ghi Ter khai, sau del doc cho ngueri yeti cau nghe 1a1 not dung N/A huerng dan 
ngueri do diem chi vao To khai. Khi tra ket,  qua, cong chat to phap - ho tich dgc Iai 
not dung Trich lye khai tir cho nguti you cau nghe va huong dan ngued do diem chi 
vao So 'Tang Icy khai ta. 

Cach thirc thtyc 	Thtrc hien dang ky luu deng tai nha rieng hoac tai dia 
diem to chic dang ky luu &Ong. 

Thanh nth ho  
* GiAy ter phai xuAt trinh: 

- HO chieu hoac chimg minh nhan dan hoac the can cuac con& dan hoac cac 
giay to knee co dan anh va thong tin ce nhan do ca quan c6 tham quyen cap, con gia 
tri sir citing de chimg minh ve nhan than ctia nguiyi c6 yeti cau dang Icy khai tir; 

- Giey to chimg minh nai cu tra ,cuei ding 	ngueri chet de xac dinb tham 
quyen (trong giai doan Caser du lieu quoc gia ye dan cu va Ca ser du lieu ho tich dien 
tir than quoc chua dugc xay clung xong va th9c hien thong nhat tren toan quoc). 

- Truang hgp khong xac Binh ducrcpai cu tra cu6i ciing cua wed chet thi xuet 
trinh giay to chimg minh nai ngued do chet hoac nai phat hien thi the cua nguiyi chet. 

* GiAy tir phai nOp: 

- To khai clang ky khai tir theo m'au; 

- Giey bao tir hoac giay to thay the Giay bao tit do ca quan co tham quyen cap. 

SO limn hO so% 01 be 

Thivi han giai quyet: 05 ngay lam viec. 
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• 

tuvng thkrc hien thii tic hanh chinh: Ca nhan 

Or quan thkrc hien thii tyc hanh chinh: 

- Uy ban nhan dan cAp xa nai cu tra cu6i ding cua nguth chat; 

- Uy ban nhan dan cAp xa nth ngueri do chat hoac nai phat hien thi the nguai 
chat thirc hien viec clang kY khai to trong truang hop khong xac dinh dugc nai cu trU 
cuoi ding cua ngueri chat. 

Ca quan phOi 	Khong. 

Ket qua thirc hien thu tyc hanh chinh: Trich lyc khai ttr 

Le phi: 

- 5.000 clang dai voi clang ky khai tie khong dung hgn. 

- Mien 10 phi dal vai truang hap khai thing hgn; ngtthi thuac gia dinh co 
tong vol each mgng; nguffi thuac ha ngheo; ngtedi khuyet tat. 

Ten mAu dun, mAu t& khai: Ter khai clang ky khai to 

Yeu au, dieu kien thtyc hien thii tyc hanh chinh: 

Ngtred chat khong co nguth than thich, ngueri than thich khong song ding dia 
ban xa hoac IA ngueri gia, yau, khuyat tat khong di (tang k5/ khai tir dugc. 

Can cu. phap 157 cua thii tyc hinh chinh: 

- Luat h0 tich nam 2014; 

- Nghi ,dinh s6 123/2015/ND-CP ngay 15/11/2015 	Chinh 	quy dinh chi 
ti6t mOt dieu va bien phap thi hanh Luat ho tich; 

- Th6ng to s6 15/2015/TT-BTP ngay 16/11/2015 dm BO Tu phap huong dan 
thi hanh mOt so diau cua Luat ho tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cOa Chinh phY quy dinh chi tiat mot so diau va bien phap thi hanh Luat 
ho tich; 

- Quy'et dinh .96 26/2017/QD-UBND ngay 05/5/2017 cua Uy ban nhcin dein tinh 
ve quy dinh mar thu, nap le phi ha tich tren clia ban tinh Thug Thien Hue. 

Ghi chth:  "Pho'n chi? in nghieng let nai dung sfra doi, lid sung, thay the." 
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CQNG HOA XA HQI CH 'D NGHIA MT NAM 
Do, c 14p - Tty do - Hanh phtic 

TO KHAI HANG Kt KHAI 

Kinh 	(I) 	  

H9, chit dim, ten ngteiri yeu an: 	  

Noi cu tru: (2) 	  

Gish to thy than (3) 	  

Quan he viai ngueri cid chit: 	  

De nghi co quan (Tang ky khai tit cho nguiri co ten dyed day: 

Ho, chit dem, ten: 	  Gieri tinh: 	  

Ngay, thang, nam sink 	  

Dan toe: 	  Quac tich: 	  

Noi cu tru cuoi cling: (2) 	  

Giay ter lily than: (3) 	  

DA chit vao Inc: 	 gibs 	 phut, ngay 	 thang 	 nam 	 

Noi chit: 	  

Nguyen nhan chef: 	  

S6 GiAy bao tir/ GiAy ter thay the GiAy bac) tit: (4) 	 do 	  

	  cap ngay 	thang 	 nam 	 

T8i cam doan nhang not dung khai tren day la dung sit that va chiu trach nhiem truac phap 

luat ve cam doan cubs minh. 

Lam tai: 	 ngily 	 timing 	 nam 	 

Nguiri yeu au 
(Kji, ghi re hp, chit dem, ten) 
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CM thick 
(I)  Ghi r8 ten ca quan Uwe hien clang ky khai 
(2) Ghi theo dja chi Clang kY thuong trU; net] khong co nth dang k9 thuang tit thi ghi theo dja chi dang k9 
tam tit; truang hap khong cif) nai dang Icy thuthis fro va nai clang ky tam tru thi ghi theo nai clang sinh song. 
(3) Ghi thong tin ye giay to thy than nhu: 110 chieu, chang minh nhan dan hoc giAy to hqp Ie thay the (vi dy: 
Chimg minh nhan dan so 001089123 do Cong an thanh ph6 Ha Nei cap ngay 20/10/2004). 
(4) Neu ghi theo GiAy bao t&, thi gach cum to "Giay to thay GiAy bao tir"; neu ghi theo so Giay to thay GiAy 
bao to thi ghi re ten, se giay to va gach cum tir "Giay bao to". 
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9. fling ky khai sinh c6 yeu to mite ngoai tai khu vuc hien gioi 
Trinh tkr thuc hien: 

- Ngueri c6 yeu cau clang ky khai sinh nap ha so tai Bo phan tiep nhan va tra 
ket qua dm Uy ban nhan dan cap xa c6 tham quyen. 

- Ngueri tiep nhan c6 trach nhiem kiEm tra ha so, xac dinh tinh hqp le dm giay tai 
trong ho so do ngueri yEu cau nap, xuat trinh; doi chiau thong tin trong Ta khai voi 
giay to trong ho so. 

- Neu ha so day du, Imp 1O, ngued tiep nhan ha so vier giay tier) nhan, trong do ghi 
ro ngay, gier tra ket qua; neu ho so chua day du, hoan thin thi huong dan nguari nap ho 
so bo sung, hoan thin theo quy dinh; tnremg hop khong the ba sung, hoan thin ho so 
ngay thi phai lap thanh van ban hiking dan, trong do neu r6 loai giay ter, not dung can ba 
sung, hoan thren, ky, ghi ro ho, chit dOm, ten dm nguai tiep nhan. 

- Neu ha so sau khi da dugc huong dan ma khong dugc ba sung day dir, hoan 
thin thi ngued tiep nhan ter choi tiep nhan ho so va lap van ban ter choi tiep nhan ho so, 
trong do ghi re ly do ter choi, ky, ghi ro h9, chit de, m, ten dm nguiri tiep nhan. 

- Ngay sau khi nhan du giay to theo quy dinh, neu thay thong tin khai sinh day 
du va phla hop, cong chirc to phap - ho tich ,bao cao 	tich Uy ban nhan dan cap xa. 
Trueing hop Chu tich Uy ban nhan dan cap xa &Ong y giai quyet thi ding chIrc to 
phap - ho tich ghi not dung khai sinh vao SO clang ky khai sinh, clang ngueri di clang 
ky khai sinh Icy ten vao SO clang ky khai sinh. Chu tich Uy ban nhan dan cap xa cap 
Giay khai sinh cho ngueri dugc dang ky khai sinh. 

* Liru y: 

- Twang hop ngueri yeu cau n lop giAy to la ban sao dugc cap ter so gac hoac 
ban sao dugc chung thoc ter ban chinh thi ngtzeri tiep nhan ho so Wong dugc yeu cau 
xuat trinh ban chinh; neu nguti yeu cau chi nap ban chop va xuat trinh ban chinh thi 
ngued tiep nhan ho so,kiern .tra, dal chi8u ban chop voi ban chinh va 101,  vao ban chop 
xic nhan ye viec cid doi chieu nal dung giay tO do, khong dugc yeu cau ngueri di dang 
ky nap ban sao co chung thoc giay to do. 

- Truemg hop phap luat quy dinh xuat trinh giay ter khi dang 141 ho tich, ngueri 
flap nhan co trach nhiOm kiem tra giay ter xuat trinh, doi chieu yen thong tin trong Ter 
khai va Ira lai cho ngubi xuat trinh, khong dugc yeu cau ngueri clang ky ho tich nap 
them ban sao giay to 66. Ngueri tier) nhan co the chop 01 ban giay to xuat trinh hoac 
ghi lai thong tin coa giay tO xuat trinh de luu ho so. 

- Ngueri tiep nhan c6 trach nhiem tiep nhan dUng, du ha so clang ky ho tich theo 
quy dinh cua phap lust ho tich, khong dugc yeti cau ngtthi clang 14 ho tich nap them 
giay to ma phap luat ho tich khong quy dinh phai nap. 

Cach that thtrc hien: 
- Ngued co you cau dang ky khai sinh troc tiep thoc hien hoac lay quyEn cho 

ngueri khac thoc hien viOc clang ky khai sinh; 

- Nguai thoc hiOn viOc dang ky khai sinh co thO truc tiep nap ,ha so tai Bo phan 
tiep nhan vatra ket qua 	tJ' y ban nhan dan cap xa c6 tham quyen hoac 	Ho so 
qua he thong buu chinh. 
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Thinh phan ha so': 

* GiAy to' phai xugt trinh: 

- HO chieu hoac chimg minh nhan dan hoac the can cute cong dan hoac cac 
giay to lchic c6 dan anh va thong tin ca nhan do co quan c6 tharn quyen clap, con gia 
tri sir dung de chung minh ye nhan than dm ngueri co yeu cAu clang 14 khai sinh. 

- Giay to chung minh not cu tro cna cong dan Viet Nam de chung minh thArn 
quyen 'Tang ky khai sinh;,truerng hop cha, me 	tre da clang ky ket 	thi phai xuat 
trinh Giay chimg nhan ket hon (trong giai clop Co ser du lieu quoc gia ye dan cu va 
Ca ser dir lieu h0 tich dien tfr toan quoc chua &rye xay dung xong va thoc hien thong 
nhat tren than quoc). 

Truing hop,gfri he so qua he thong buu chinh thi phai gui kern theo ban sao c6 
cluing thoc cac Giay to phai xuAt trinh neu tren. 

* GiAy to phai 
- To khai clang Icy khai sinh theo mau. 
- Ban chinh GiAy chung sinh; tnremg hap khong c6 GiAy chimg sinh thi nOp 

van ban dm ngueri lam chimg xac nhAn ve viec sinh; neu khong c6 ngueri lam chting 
thi phai c6 giay cam loan ye viec sinh; truemg h9p khai sinh cho tre em sinh ra do 
mang thai h0 phai c6 van ban xac nhan dm co se( y to da thoc hien kgr thuat ho tit 
sinh san cho viec mang thai ho. 

- Van ban thoa thuAn cua cha, me ve viec lua ch9n qu6c tich cho con. Truerng 
hop cha, me chon quOc tich nutc,ngoai cho con thi van ban thee thuan phai c6 xac 
nhan dm co quan nha nuerc c6 tham quyen cua nuerc ma cha me lin ch9n quoc tich 
cho con. 

- Ban sao giAy to chimg minh nhan than, giAy to chung minh not thuemg tru a 
khu vkrc bien giai dm cong dan nu& lang gieng. 

- Van ban ny quyen theo quy dinh cua phap luAt trong trueng heir fly quyen 
thoc hien viec clang k1 khai sinh. 

SO twang ha so: 01 1)0 
A ThZri hyn giai quyet: Ngay trong ngay tiep nhan yeu eau, truong hap nhan h6 

so sau 15 gia ma khong giai quyet duce ngay thi tra ket qua trong ngdy lam viec tiep 
theo. 

DOI twang thac hien thi tyc hhnh chinh: Ca nhan 

Ca quan thac hien thi tyc hanh chinh: Uy ban nhan dan cap xa a khu voc 
bien giai not cong dan Viet Nam thuang 

Ca quan phOi hap: Khong 

Ket qua thac hie0 thin tyc hAnh chinh: GiAy khai sinh 

Le phi: 
- 5.000 clang Choi voi clang ky khai sinh kh6ng citing han. 

- Mien le phi dal vai truang hop khai sinh thing km; nguin thuac gia chinh c6 
cong v6i each wing; ngwol thuac h6 ngheo; nguth khulet tat. 
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Ten man dot, man to khai: Ta khai clang ky khai sinh 

Yeu eau, dieu kin th hi'01 din tyc hanh chinh: !Chong. 

Can ctr phip13"7 cita thti tyc hanh chinh: 

- Lust he tich nam 2014; 

- Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 dm Chinh phil quy dinh chi 
tiet mot so dieu va bien phap thi hanh Lust ho tich; 

- Thong to se 15/2015/TT-BTP ngay 16/11/2015 cua BO Tu phap huong dan 
thi hanh met so dieu dm Lust he tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cua Chinh phu quy dinh chi tiet met so dieu va bien phap thi hanh Lust 
he tich; 

- Quyit dinh so 26/20I7/QD-UBND ngay 05/5/2017 clic: Oy ban nhan dcin tinh 
vd quy dinh mirc thu, n6p le phi ha tich tren clia ban tinh Thica Thien Huei 

Ghi cha: "Phan chfr in nghieng la nai dung slur dal, ba sung, thay thi" 
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CQNG HOA XA HQI CHID NGHIA VIET NAM 
Dec lap - Tv do - Hanh phtic 

TO KHAI BANG Kt KHAI SINH 

Kinh girl: (I) 	  

Hy, chit dem, ten ngtriri yeu cau: 	  

Giay too thy than: (2) 	  

Nai cu tdr (3) 	  

Quan he vii ngubi dugc khai sinh: 	  

Be nghi ca quan Tang ky khai sinh cho again dual day: 

H9, chit dem, ten: 	  

Ngly, thing, Mm sinh: 	 ghi bang chit. 	  

Ncri sinh: (4) 	  

Gieri tinh• 	 Dan tOc: 	 Qu8c tich: 	  

Quo quilt 	  

Hq, chit dem, ten cha: 	  

Nam sinh: 	 Dan tOc: 	 Qu8c tich: 	  

Nai cu tra: (3) 	  

Hq, chit dim, ten my: 	  

Nam sinh: 	 Dan toe:  	Ott& tich: 	  

Nai cu tro: (3) 

Toi cam ,doan nOi dung de nghi clang 	khai sinh troll day la dung str that, duce sir th6a 
thuan nhat tri cira cac ben lien quan theo quy dinh phap luat. 

T8i chiu hoan town filch nhiem fru& phap luat ye nOi dung cam doan cua minh. 

Lam tai: 	 ngay 	thong 	no m 	 

Ngtr&i yeu cau 
(4, ghi ro Iv, chit dim, ten) 
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CM ditch: 
("Ghi re ten co quan dang Icy khai sinh 

Vi dy: - Oy ban nhan dan phuang Dien Bien, Ba Dinh, Ha NOi 

- Oy ban nhan dan quan 1, thanh ph6 HO Chi Minh 
(2) Ghi th6ng tin ve gity to toy than dm ngued di clang kY, ghi to se, co quan cep, ngay cap ho chieu, 

chung minh nhan &In hoac gin)/ to hop le thay the 
Vidy: Chimg minh nhan dan 56 001089123 do C6ng an thinh 06 Ha Nei cap ngay 20/10/2014. 
(3) Ghi theo dja chi clang ky thuong trii; neu kh6ng co not clang ky thuang trn thi ghi theo dja chi Hang 

kY tam fro; truing hop killing co not clang Icy thuong tra va not clang k9 tam tra thi ghi theo dia chi Bang sinh 
song. 

(4) Truing hop sinh tai co so y 4 thi ghi to ten co so y 4 va dja danh hanh chinh 
Vi du: - Benh vien Phu san, Ha NOi 

- Tram y 4 xd Dinh Bang, huyen Tic Son, tinh BAc Ninh. 

Truing hop sinh ra ngoai co so y to thi ghi dia danh dm 03 cap hanh chinh (xa, huyen, tinh), not sinh 
ra. 

Vi dy: xä Dinh Bang, huyen Tic Son, tinh BAc Ninh. 
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10. Bang ky ket hOn co yeu to nut ngoai tai khu nrc Bien gioi 

Trinh ty thuc 

- Ngued c6 yeu cau dang k9 ket hon nep ha so tai BO ph4'n tiep nhan va tra ket 
qua cOa Uy ban nhan dan cap IA co tham quyen. 

- Ngued tiep nhan c6 trach nhiem kiem tra ngay town be ha sa, dei,chieu thong 
tin trong 	khai va tinh hop le dm giay to trong h8 so do ngubi yeu cau n0p, xuat 
trinh. 

- Neu ha so day do, hop le, ngued tiep nhan ha so viet giay tiep nhan, trong do 
ghi re ‘ngay, gib tra ket qua; neu ho so chua day cle, hoan thien thi htramg clan ngued 
nop h8 so b8 sung, hoan thien theo quy dinh; truiyng hop killing the be sung, hoan 
thien ho scr ngay thi phai lap thanh van ban huerng clan, trong do nett ro loai giay to, 
not dung can b8 sung, hoan thien, k9, ghi re 119, chit dem ten dm ngued tiep nhan. 

- Neu ha so sau khi cid dugc,hueng dan ma kh8ng dugc be sung day dü, hoan 
thien thi ngtroi tiep nhan tir choi tiep nhan he, so va lap van ban tit choi tiep nhan ho 
so, trong do ghi re, 19 do Ur choi, ky, ghi rO h9, chit dem, ten cua ngtred tiep nhan. 

- Trong thai Ilan 03 ngay lam viec, ke tir ngay nhan dir ha sa hcip le, ding tic 
tu phap - he tich kiem tra, xac minh he, so, neu hai ben nam, nit du dieu kien ket hon 
theo quy dinh thi bao cao Chia tich Uy ban nhan dan cap xa xem xet, quyet dinh. 
Truerng hop Chu tich Uy ban than dan xa clang y giai quyet thi k9 02 Giay cluing 
nhan ket lion; cong chirc tu phap - he tich ghi viec ket hon vao So dang k9 ket hon, 
ding hai ben nam, nit k9 vao So; Hai ben nam, nu clang k9 vao Gray chung nhan ket 
lion; Chu tich y ban nhan dan to chirc trao Giay chimg nhan ket hon cho hai ben 
nam, 

* Ltru 57: 

- Trueng hop ngueri yeu eau nep giay to IA ban sao duce cap tir so gac holac 
ban sao dugc chimg thkrc to ban chinh thi nguai tiep nhan ho so khong dugc yen cau 
xuat trinh ban chinh; neu nguari yeu cau chi nap ban chip va xuat trinh ban chinh thi 
ngtrai tiep nhan ho sayiem,tra, doi chieu ban chip vori ban chinh va k9 vao ban chip 
xac nhan ve viec da &Ai chieu not dung giay to de, khong dugc you cau nosed di clang 
k9 nep ban sao co chimg thirc giay to do. 

- Truerng hgp phap luat quy dinh xuat trinh giay to khi clang 14/ he tich, ngtrai 
tiep nhan co trach nhiem kiem tra giay to xuat trinh, doi chiau yen thong tin trong TO 
khai va tra lai cho ngued xuat trinh, khong dugc you cau ngtred clang 14,110 tich nep 
them ban sao giay to de. Ngued tiep nhan co the chip 01 ban giay ter xuat trinh hoac 
ghi lai thong tin cna giay to xuat trinh de hru ho so. 

- Ngued tiep nhan c6 trach nhiem tiep nhan dung, du ha so dang ky ho tich theo 
quy dinh cua phap luat ho tich, khong duct yeu cau ngued dang k9 ho tich Op them 
giay to ma phap luat ho tich khong quy dinh phai nep. 

Cfich that thiyc WO: 
Ngued co yeu cau clang ky ket hon true tiep nap ho so tai Be phan tiep than va 

tra ket,qua cila,Uy ban nhan dan cap xa co tham quyen (ben nam hoac ben nil co the 
tn,rc tiep nep ho so ma khong can co van ban lay quyen dm ben con lai). 
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A 	A Thgirth phan ho so': 

* Gigy phai xugt trinh: 

- HO chieu hoac chimg minh than dan hoac the can cuac con& dan hoac cac 
giay to kilt co dan anh va thong tin ca nhan do ca quan c6 them quyen cap, con gia 
tri sir dung de chimg minh ye nhan than cua cong dan Viet Nam. 

- Giay to chfrng minh nai cu trO de xac dinh them quyen (toil giai ikon Co so 
du lieu quoc gia ye dan cu va Ca so du lieu h8,tich dien tir than qu8c chua dugc xay 
dung xong va thuc hien thong that ten toan quoc). 

Gigy aphai 

- To khai (tang Icy ket hot theo mail. Hai ben nam, nu c6 the khai chung yap melt 
Ter khai dang IcY kEt lion; 

- GiAy to do ca quan cif) them quyen cua nuac lang gieng cap khong qua 06 
thong tinh den ngay nhan ho sa, xac then cong dan nu& lang gieng hien tai la nguai 
!thong co vg hoac khong c6 ch8ng; 

- Ban sao giay to chung minh nhan than, giay to chi:mg minh ncri thugng frit 
khu \rue bien gieri cua cong dan nuot lang gieng. 

SO ltnyng hO sa: 01 be 

Thai hyn giai quyet: 03 ngay lam viec. Truang hgp can xac minh thi then han 
giai quyet khong qua 08 ngay lam viec. 

poi ttry'ng thtrc hien thii tyc hanh chinh: Ca nhan 
Co quan thkrc hien thu tyc hanh chinh: fly ban than dan xa 6 khu vkrc bien 

gigi noi ding dan Viet Nam thuimg tro. 

Ca quan plied holt: Khong. 

Ket qua thtrc hien thti tyc hanh chinh: Gi'ay chimg nhan ket hon 
Le phi: Mien le phi. 

Ten mriu don, mitt khai: TO khai clang IcY ket hon. 

Yeu can, lieu kien Hwy hien WI tyc hinh chinh: 

- Nam tir du 20 tuAi ter len, nit tir du 18 tuAi trer len; 
- Viec kat hon do nam va nu to nguyen quyet dinh; 

- IChong bi mat nang Igc hanh vi dan skr; 

- Viec ket hon khong thueic met trong cac tnxerng hgp cam ket hon, g6m: 

+ KM hon gia tao; 

+ 	Tao lion, cuitng ep kat lion, lira a kat lion, can trer ket lion; 

+ N4trai dang c6 vg, co chgng ma ket hon vai nguai khac hoac chua co vg, 
chua co chong ma ket hon vori nguai dang có thong, co vg; 

+ KM hon giva nhang nguai ding thing mau ve true he; giita nhitng nguai c6 
hg trong pham vi ba deri; gift cha, me then voi con nuoi; giva nguai da tirng IA cha, 
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mg nuoi v&i con nuoi, cha ch6ng veri con dau, mg vg voi con re, cha duqng veri con 
rieng cua vg, me ke \fed con rieng cua thong; 

* Nha nuot !thong this nhan hon nhan gitra nhang ngueri cling giqi tinh. 

Can car phap 157 dm thu tyc hanh chinh: 

- Luat hon nhan va gia dirt nam 2014; 

- Luat ho tech nam 2014; 

- Nshi,dinh s6 123/2015/ND-CP ngay 15/11/2015 	Chinh 	quy dinh chi 
fiat mOt so di'eu va bien phap thi hanh Luat ho tech; 

- Th6ng to s6 15/2015/TT-BTP ngay 16/11/2015 cna BO Tu phap htrong dan 
thi hanh mOt so diau cua Luat h0 tech va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cua Chinh phu quy dinh chi tiet mOt se') di'au va bien phap thi hanh Lit@ 
h0 tech; 

- Quyell dinh so 26/2017/QD-UBND ngay 05/5/2017 clic: Cly ban nhan dan tinh 
ve quy clinh may thu, nqp le phi 126 tech tren Ma ban tinh Thera Thien Hue. 

Ghi cha: "Phan chic in nghieng la not dung saw dai, bd sung, thay the:" 
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CONG HOA XA HQI CHU NGHIA VItT NAM 
floc lap — Ty do —14nh phiic  

(1) 
	 TO KHAI BANG Kt KET HON 

Kinh gni i(3). 	  

Thong tin Ben nil Ben nam 
Ho, chit dem, ten 

Ngay, thang, nam sinh 

Dan tOc 

Quoc tich 

Nth cu tit (4)  

Giay to tay than(5)  

Ket hon lan thu may 

Chimg toi cam doan nhang lai khai teen day la clang skr that, viec ket h8n cua chi:mg 
toi la to nguyen, khong vi pham quy dinh cua Luat hon nhan va gia dinh Viet Nam. 

Chung feu chiu hoan town trach nhiem trudrc phap luat ve cam doan dm mink 
De nghi Quy co quan dang ky. 

, ngay 	thang 	 
nam 	 

Ben nit 
	

Ben nam 
(KY, ghi r6 ho, chu deem, ten) (Kjc ghi ro ho, chit de, m, 

ten) 

Cho thich: 
(1), (2) Tnrerng hqp lam thii [pc dang ky It& hon co yeu t6 nuarc ngoai, thi phai dan anh cua hai ben nam, 
(3) Ghi ro ten ca quan dang ky ket hon. 
(4) Ghi theo nai clang k9 thutmg tra, neu khong co nai dang ky thuong tru thi ghi theo nai dang ks, tam frit; 
truemg hqp khong co not dang k9 thu&ng tru va nai clang ky tam tra thi ghi theo nai dang sinh song. 
(5) Ghi thong tin ve Way to My than nhu: ho chieu, chUng minh nhan &An hoc giay to hqp Ig thay the (vi 

Chimg minh nhAn dan so 001089123 do Cong an thanh phe Ha NOi cap ngay 20/10/1982). 

(2) 
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11. Bang ky nhan cha, mc, con co yeu to nuot ngoki tai khu yip bien gioi 

Trinh to tht.rc hien: 

- Nguari ceo,yeu eau dang ky nhan cha, me, con toe -dap nap ha scr tai BO phon 
tiep • nhOn va tra ket qua cua Uy ban than dan cap xa co tham quyen. 

- Nguari tiep nhan co trach nhiEm kiEm tra ngay toan b0 ha so, xac dinh tinh hop 
le cua giay to trong ho so do ngueri yeu can n0p, xuat trinh; dal chieu thong tin trong 
Ter khai vol giay to trong ho so. 

- Neu ha so day clU, hopFE, ngueri tiep nhOn ha so vier giay flap nhan, trong do 
ghi ro ngay, gib tra ket qua; neu he, so chin day 	hoan thiEn thi hang dan ngueri 
nap ho,  so b8 sung, hoan thin theo quy dinh; truing hop kungthe bo sung, hoan 
thin ho so ngay thi phai Lap thanh van ban hung dan, trong do neu ro loai giay to, not 
dung can bo sung, hoan thiEn, ky, ghi fa-  h9, chit dEm ten dm ngtreri tiep nhOn. 

- NEu ha so sau khi da dugc hung dan ma king ducre bo sung,* hoan 
thin 	ngueri tiep nhan tix chai tiep nhOn he, so va lOp van ban tit choi tiep nhOri ho so, 
trong do ghi ro 19 do tit choi, k9, ghi ro ho, chit dEm, ten dm nguei tiep nhan. 

- Trong thed han 07 ngay lam viEc, kE t& ngay nhan di ha so hop 1E, cons chfrc 
to phap - h0 tich kiem tra ho so, niem yet viEc nhOn cha, me, con tai try sa Uy ban 
than dan. 

- NOu thay viEc than cha, me, con la dung va king co tranh chap, ding chat to 
phap - ho tich bao cao Chu tich LI)/ ban nhan dan cap xa. Tnrang hop Chu tich Uy ban 
nhan dan cap xa dingy giai quyet thi cong chit to phap - ha tich ghi vao So clang 1(9 
than cha, me, con, ding ngued clang k9 nhOn cha, me, con ky vao SO. Chu tich Uy ban 
nhan dan xa k9 cap cho mai ben 01 ban chinh Trich loc dang k9 thin cha, me, con. 

* Ltru Y: 

- Tnremg hop nguieri you cau nOp giAy to la,  ban sao dugc cap tic so gac hoc 
ban sao dugc chUng thoc tic ban chinh thi nguori tiep nhOn he so king duqc yeu cau 
xuat trinh ban chinh; neu ngued yeu cau chi nap ban chop va xuat trinh ban chinh thi 
ngueri tiep nhan ho so,kiem,tra, 	chieu ban chop vii ban chinh va 1c9 vao ban chop 
xac nhOn ye virec da doi chieu not dung giay to do, kung dugc yeu cau ngued di clang 
ky nap ban sao c6 chung thoc giay to do. 

- Trubng hop phap luOt quy dinh xuat ,trinh giay to khi clang 1c9 ha tich, ngubi 
tiep• nhOn co trach nhiEm kiem tra giay to xuat trinh, doi chieu veri thong tin trong Ter 
khai va tra lai cho ngued xuat trinh, kung dugc yeu cau ngueri clang ky ho tich nap 
them ban sao giay to do. Ngued tiep nhOn co the chop 01 ban giay to xuat trinh hoc 
ghi lai thong tin dm giay to xuat trinh de luu hO so. 

- Ngued tiep nhan co trach nhiEm nap nhan dung, du ha so dang 1c9 ho tich theo 
quy dinh cna phap luOt ha tich, kung dugc yeu cau ngueri dang k9 ho tich nap them 
giay to ma phap luOt ha tich kung quy dinh phai nap. 

Cfich thirc tinily hien: 
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Ngueri c6 you cau Clang ky nhan cha, me, con (mOt hoac hai ben) nOR ho so trvc 
tiep tai BO phan tiep nhan va tra ket qua cua Uy ban nhan dan cap xa c6 tit quyen. 

Thanh titian ha so: 

* GiAy phai xuAt trinh: 

- HO chieu hoac chimg minh nhan dan hoac the can cuoc cong dan hoac cac 
giay to khac co dan anh va thong tin ca nhan do ca quan ceo, tham quyen cap, con gia 
tri sir dung de chung minh ye nhan than cilia ngueri c6 yeti cau clang 14,  nhan cha, me, 
con. 

- Giay to chimg minh ncri cu tra de xac Binh tham quyen dang ky nhan cha, me, 
con (trong giai doan Co so 	lieu quec gia ye dan cu va Co so az lieu h6 tich Bien tir 
toan quoc chua dirge xay dung xong va Nit hien thong nhat ten toan quoc). 

- Ban sao giay to chimg minh nhan than, giAy to chung minh nai thuemg tria 
khu vvc bien gieri cua cong dan nuec tang giong. 

* GiAy tir phai nap: 

- Ter khai dang ky nhan cha, me, con theo 

- Giay‘ter, c/6 vat hoac chirng cu khac chimg minh quan cha, con hoac quan 
he me, con Om: 

+ Van ban ciia ca quan y te, ca quan giam dinh hoac co quan khac co tham 
quyen xac nhan quan he cha con, quan he me con. 

TruOng hop killing c6 van ban neu tren thi phai c6 thu tir, phim anh, bang, 
dia, do clang, vat dung khkic chimg minh m6i quan he cha con, quan he me con va van 
ban cam doan cua cha, me ye viec tre em IA con chung caa hai ngueri, c6 it nhat hai 
ngueri than thich caa cha, me lam chimg. 

SO twang ha sa: 01130 

Thiri han giai quyet: 07 ngay lam viec. 

Tnreng hop phai xac minh thi thai han giai quyet khong qua 12 ngAy lam viec. 

;Doi ttryng thtrc hien thii tyc hanh chinh: Ca nhan 
Ca quan thkrc hien thu tyc hanh chinh: Uy ban than dan xa o khu virre Nen 

gioi not ding dan Viet Nam thixemg tra. 

Co' quan phai 	IChong. 

Wet qua thkrc hien thil tyc hanh chinh: Trich luc clang ky nhan cha, me, con. 
Le phi: 

- 15.000 clang. 

- MiL le phi cho ngueri thu6c gia dinh c6 ding veri each mang; ngueri thuOc h0 
ngheo; ngueri khuyet tat. 

Ten mAu don, mAu to khai: TO khai dang ky nhan cha, me, con. 

Yen au, dieu kien thkrc hien thil tyc hanh chinh: 
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- Ben nhSri va ben dugc nhon la cha, me, con deu con song. 

- Viec than cha, me, con Wong ce, tranh chap. 

- Tnterng hop nam, nit chung sang veri nhau nhu vg chang, kheing Bang 1(51 ket 
h8n, sinh con, ngued con sang clang vai ngued cha, khi ngued ,cha lam th8 tyc nhan 
con ma Bong lien dugc \Rai ngueri me thi khong can c6 kien cua ngueri me trong 
Ter khai clang 1c5r nhan cha, me, con. 

Can car phipljt cita thu tyc hanh chinh: 

- LIS ho tich nam 2014; 

- Nghidinh so 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi 
filet mat so dieu va bien phap thi hanh Lust ho tich; 

- Thong to so 15/2015/TT-BTP ngay 16/11/2015 dm BO Tu phap huOng d'an 
thi hanh mat so dieu cua Luat ho tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cua Chinh phu quy dinh chi tiet mat so di'eu va bien phap thi hanh LuSt 
ho tich; 

- Quyit dinh so 26/2017/QD-UBND ngay 05/5/2017 clia lay ban nhan dcin tinh 
vd guy dinh mirk thu, top M phi h6 tich trdn dice ban tinh Thira Thien 

Ghi chth  "Plidn chii in nghieng la neii dung situ doi, b a sung, thay the 
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CQNG HOA XA HQI CHU NGHIA VICT NAM 
Dec lap - TIT do - Hanh phtic 

TO KHAI BANG Kt NHAN CHA, MV, CON 

Kinh giri(3)- 

Ho, chit' dem, ten ngtroi yeu au: 	  

Ngay, thang, nam 

sinh• 	  

Dan tee. 	 Quec tich• 	  

Nai cu trit(2). 	  

GiAy t6 tity than (3). 	  

Quan he v6i nguai nhan chaime/con(4). 

De nghl Qut ca quan cong nhan ngtdri ce ten dual day: 

chit dem, ten• 	  

Ngay, thang, nam sinh• 	  

Dan tat 	 Qu6c tich• 	  

Nai cu tril(2). 	  

Giay to thy than (3L 	  

La 	ctia nguiri a ten dual day: 

chit Om, ten• 	  

Ngay, thang, nam sinh• 	  

Dan tot 	 Quec tich• 	  

Nai cu tru(2)- 

GiAy to thy than (3L 	  

Toi cam doan viec nhan 	 not wen IA clang sir that, tkr nguyen, khong 

c6 tranh chap vA chit' trach nhiem truac phap Mat ve cam doan cua minh. 

Kinh de nghi Quy ca quan clang ky. 
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Lam tai 	 ngay 	thong 	nom 	 

Ngtr&i yeu cAu 

(4, ghi it 4,, chit dem, ten) 

17 kien cfia ngutti hign dang lit mg ho#c cha(5)  Y kien cfia ngwei duqc nhan lit cha, mg, con(6)  

Tai lieu g&i kern theo Ta khai: 

Chu thick: 
Glrir •O ten co quan clang k9; 

(2)  Ghi theo dia chi Clang k9 thu&ng frit; neu khOng co not dang k9 thutmg tni thi ghi theo dja chi (tang 14,  t?m 

tni; twang hop khong co not clang k9 thubng tni va not clang k9 tam fro thi ghi then not dang sinh song. 
(31  Ghi th8ng tin ve giay tb tay than nhu: hp chiou, chting minh nhan dan hoac giay tb hqp thay the (vi dv: 
Chimg minh nhan dan so 001089123 do CEng an thanh phO Ha NOi cep ngity 20/10/2004); 
(4) • Chi can tine trong tnrang hqp ngutri khai khong dOng tiled la nguth nhan cha/mg/con; 
(5) Chi can thiet trong twang hqp cha hoac mg nhan con chua thinh nien hoac,ngtrai da thanh nion nIumg 

mat 	lye hanh vi dan sit, ghi kien 	ngubi la cha neu me la nguth you cau, y kien ngubi mg neu cha 
la ngutri you cau (trir tnrang hqp nguoi do da diet, mat tich, mat nang lye hanh vi dan sy hoac han the nang 
lyc hanh vi dan sit); 
(6) Chi can thiet trong twang hop ngutri duqc nhan la tre em to da 9 tuOi tre len. 
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12. Bang Icy khai fir co yeu to nuirc ngoai tai khu ytyc bien gibi 
Trinh tty thieve hi0: 

- Ngued c6 yeu cau dang ky khai to nap ha so tai BQ phan,tiep nhan va tra ket 
qua dm Uy ban nhan dan cap xa a khu 	bien gied co tham quyen. 

- Ngual tiep nhan co trach nhiem,kiem tra ngay toan bo ho so, doi,chieu thong 
tin trong To khai va tinh hop le cila giay to trong ho so do nguoi yeu cau n0p, xuat 
trinh. 

- Neu ho so day du, hop,  le, ngued tiep nhan ha so viec giAy tiep 	trong do 
ghi r'O‘ngay, gib tra kat qua; lieu ho so chua day du, hoan thien thi huang dan ngueri 
nap ho so bo sung, hoan thien theo quy dinh; truong hop khong the bo sung, hoan 
thien ho so ngay thi phai lap thanh van ban huang dan, trong do neu ro loai giay ter, not 
dung can bo  sung, hoan thien, k1, ghi rO h9, cher dem, ten oh ngued tiep nhan. 

- Neu ha so sau khi da dugc huang dan theo quy dinh ma khong duge b6 sung 
day• du, hoan thien thi ngued tier) nhan tir ch6i tiep nhan ha so va lap van ban tir choi, 
trong do ghi ro 11 do tic chili, k1, ghi rO 119, chil dem, ten dia ngueyi tiep nhan. 

- Ngay sau khi tiep nhan ha so, neu thay thong tin khai to day du va phO hap, 
ding chirc to phap - ha tich bao cao Chu tich Uy ban nhan dan cap xa. Twang hap 
Chu tich Uy ban nhan dan cap xa clang y giai quyet thi ky cap Trich lye khai tit cho 
ngueri yeu cau; ding chat to Oar) - ha tich ghi vao So clang ky khai tir Ala ding ngued 
di dang ky khai tic k1 ten vao SO. 

* Ltru Y: 

- Truerng hop ngueri yeu cat] nap giay ter la,  ban sao dugc cap tir so g6c hoac 
ban sao dirge chimg thvc tir ban chinh thi ngued tiep nhan ho so khong dirge you cau 
xuat trinh ban chinh; neu ngueri you cau chi nap ban chup va xuat trinh ban chinh thi 
ngued flop nhan he so,kiem,tra, dal chieu ban chup ved ban chinh va vao ban chup 
xac nhan ye viec da doi chieu nOi dung giay to d6, khong dirge you cau ngued di dang 
k1 nap ban sao c6 chang thut giay to do. 

- Truerng hop phap luat quy dinh xuat trinh giAy to khi dang k1 ho tich, nguixi 
Hop• nhan co trach nhiem kiem tra giay to xuat trinh, doi chieu vai thong tin trong TO 
khai va tra lai cho ngueri xuat trinh, khong doge you cau nguen clang k1,110 tich nap 
them ban sao giay do. Ngued tiep nhan co the chup 01 ban giAy ter xuat trinh hoac 
ghi lai thong tin cila giay to xuat trinh de Itm he, so. 

- Ngued tie!) nhan co trach nhiem tiep nhan clang, &X ha so clang ky ha tich theo 
quy dinh cua phap IL* h0 tich, khong dugc yeu cau nguei dang ky hQ tich nap them 
giay to ma phap luat ho tich khong quy dinh phai nap. 

Cich that that hit'n: 

- Ngued co yeu cau clang 1(1 khai tir trvc tiep thoc hien hoac uy quyen cho 
ngued khac thvc hien viec clang ky khai tit; 

- Ngued thgc hien viec dang ky khai tit co the true tiep nOp 116 so tai BO phian 
tiep nhan va tra ket qua dm Uy ban nhan dan cap xa co tham quyen hoac 	ho so 
qua he thong buu chinh. 
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Thinh phan ho  

* GiAy to' phfii xuat trinh: 

- HO chiau hoc chung mink nhan dan hoac the can cuOc con& din hoAc cac 
giay to khac ce, dan anh va thong tin ca nhan do co quan c6 tham quyen cap, con gia 
tri sir dung de chimg mint ye nhan than cua ngueci c6 yeu cau (tang kY khai tir; 

- Giay to chgng mirth not cu tn1 yuOi ding cna ngueri chat da xac dinh tharn 
quyen (trong giai down Ca so du lieu quoc gia ve dan cu va Co so du lieu ho tich dien 
to town guile chua dugc xay dung xong va thuc hien thOng nhat tren town quoc). 

Truemg hop khong xac dinh dugc nai cu tru cuOi ding cua ngued chat thi xuat 
trinh giay to chimg mink ngi ngued do chat hoc ncri phat hien thi the cna ngued chat. 

- Truemg hap gun he so qua he thong buu chinh thi phai gni kern theo ban sao 
co chimg thuc cac Giay to phai xuat trinh neu tren. 

* Giay to.  phiii neap: 

- To khai clang ky khai to theo mau; 

- Giay bao tir hoc giay to thay the Giay bao to do co quan co tharn.  quyan cap. 

- Van ban ay quyan theo quy dinh cua phap luat trong ,truemg hop 	quyan 
thuc hien viec clang lcy khai dr. Truang hgp ngued dugc quyen la 'Ong, ba, cha, me, 
con, vg, thong, anh, chi, em runt cua ngued ay quyen thi van ban fly quyen kung 
phai tong Chung, chung thuc, nhtmg phai CO giay to chimg mirth m8i quan he voi 
ngueri uy quyen. 

SO Itrqng 114 so: 01 Ix) 

Thin httn gifii quyet: Ngay trong ngay flap nhan yeu cau, truemg hop nhan ha 
so sau 15 gia ma kung giai quy'et dugc ngay thi tra,ket qua trong ngay lam viec tiap 
theo. Truemg hop can xac mink thi thed han giai quyet khong qua 03 ngay lam viec. 

£061 urging thtyc hien thfi tyc hanh chinh: Ca nhan 

Ca quan thqc hien thil tyc hanh chinh: Uy ban nhan dan cap xa 6 khu vut 
bien giai not nguai chat la nguai nuec ngodi cu trn. 

Co quan phOi hap: Kh6ng. 

Ket qufi thtyc hien thfi tyc hanh chinh: Trich lye khai to 

Le phi: 

- 5.000 clang clai voi clang 195 khai tic kung Chung hgn. 

- MIA 1:d phi dal vat trifling hop khai tir clang hgn; nproi thuac gia dinh co 
cling voi cach truing; ngur‘ri thuac ho ngheo; ngtrOi khuyet tat. 

Ten mitu dan, matt to' khai: TO khai (tang k5/ khai 

Yeu au, dieu kien thqc hien thii tyc hinh chinh: Khong 

Cfin cu phap157 cfia thii tyc hanh chinh: 

- Luat hO tich nAm 2014; 
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- Nghi (huh s6 123/2015/ND-CP ngay 15/11/2015 dm Chinh phi quy dinh chi 
fiat mot s6 diau vA bin phap thi hanh Lu4t ho tich; 

- Thong to so 15/2015/TT-BTP ngay 16/11/2015 dm BO Tu phap hung dan 
thi hanh mOt so diau cia Lulat ho tich Ira Nghi,  dinh so 123/2015/ND-CP ngay 
15/11/2015 ciia Chinh 	quy dinh chi tiett mOt so diau vA bin phap thi hanh Lu4t 
110 tich; 

- Quyit dinh se) 26/2017/QD-UBND ngay 05/5/2017 clia Oy ban nhcin dein tinh 
ve quy dinh may thu, nOp 1e phi fro tich tren Ma ban tinh Thira ThMn Hue'. 

Ghi 	"Phan chit' in nghieng Id not dung say ddi, bd sung, thay thi" 
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LONG HOA. XA HOI CH1J NGHIA VItT NAM 
DCpc lap - Ta do - Hanh ph& 

TO KHAI BANG Kt KHAI TIY 

Kinh 	(1) 	  

H9, chit dem, ten nguiri yeu can: 	  

cu 	(2) 	  

Giay to toy than (3) 	  

Quan he yen ngtrei cid chat: 	  

He nghl ca quan dang ky khai fir cho nguiri c6 ten dual day: 

H9, chit dem, ten: 	  Glad tinh- 

Ngly, thong, nom sinh• 	  

Dan tee: 	  Quoc tich: 	  

Nui cu tru cu6i cang: (2) 	  

GM)/ ter My than: (3) 	  

Da chat vao lac: 	gio 	 phut, ngay 	thOng 	 nom 	 

Nai eh& 	  

Nguyen nhan chat: 	  

So GiAy bao fir/ Giay to thay the Giay bao tit: (4) 	 do 	  

	  cap ngay 	thong 	 nom 	 

Toi cam doan nhung not dung khai tren day la dung sit that va chlu tech nhiem tmac phap 
lust ve cam doan cam minh. 

Lam tai: 	 ngity 	 thong 	nom 	 

Ngtroi yen cau 
ghi r5 hp, chit dem, ten) 

Chti thick: 
(') Ghi ro ten co quan thvc hien dang ky khai fir. 
(2) Ghi theo dia chi clang ky thuong trit; neu khong c6 nal dang ky thuong frit thi ghi theo dia chi ding 14 

tam Wu; tan:Mg hop khong c6 nai clang k9 thuong frit va not dang ky tam tit thi ghi theo not dang sinh sting. 
(3) Ghi thong tin ye giay t& thy than nhu: ho chieu, chimg minh nhan dan hoac giay to hap le thay the (vi du: 
Chiing minh nhan dan so 001089123 do Cong an thanh pho Ha Nei cap ngay 20/10/2004). 
(4) Neu ghi theo GiAy bao tit, thi gach cum tir "Giay tO.  thay GiAy bao 	neu ghi theo so GiAy to thay GiAy 
bao tir thi ghi ro ten, so giAy to va gach cum tir "GiAy bao tir". 
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13. Bang 14 giam hi) 

Trinh to thyt 

- Ngueri c6 you au clang ky giam ho nep ha so tai BO phan tiep nhan va tra k'at 
qua caa. Uy ban nhan dan cap xa co tham quyen. 

- Ngueri tiep nhan co trach nhiem kiem tra ngay town bo ha so, xac dinh tinh hgp 
le caa giay to trong ho so do nguoi yeti cau n0p, xuat trinh; doi chieu thong tin trong 
To khai \Teri giay to trong he so. 

- Neu ha so day du, hap le, ngueri flap than ha' so viat giay tiep nhan, trong do 
ghi riti,ngay, 	tra ket qua; neu ho so chin day du, hoan thien thi hugng dan nguiyi 
nOp ho,  so be sung, hoan thien theo quy dinh; tithing hop killing the bo sung, hoan 
thien ho so ngay thi phai lap thanh van ban huong dan, trong do neu re loai giay ter, nOi 
dung can be' sung, hoan thien, ky, ghi ro he, chit deem, ten caa ngtrori tiep nhan. 

-,Ha so clang ky ho tich sau khi da duce huang can  theo quy dinh ma khong 
dugc be sung day du, hoan thien thi nguiyi tiep nhan tir eh& tiep nhan ho so. Viec tir 
choi tiep nhan ho so phai dugc the hien bang van ban, trong do ghi re lY do tir choi, 
nguesi tiep nhan ky, ghi re h9, chit Om, ten. 

- Trong fried han,03 ngay lam viec, tir ngay nhan du ha so, neu thay yeu au 
clang 14 giam ho cla dieu kien theo quy dinh phap luat thi cong chin to phap - ho tich 
bao cao Chu tich Uy ban nhan dan cap xa. Truang hap Chu tich Uy ban nhan dan cap 
xa (long y giai quyet thi cong chdc to phap - ho tich ghi vao So clang ky giam ho, 
ding ngueri di clang 14 giam ho ky vao SO. Chu tich Uy ban nhan dan cap xa cap 
Trich lye clang Icy giam ho cho ngueri yeu cau. 

* Ltru 

- Truemg h9p ngubi yeu cau nap giAy to la,  ban sao duct cap tic so gac hoc 
ban sao dugc 	thyc tic ban chinh thi ngueri tiep nhan ho so khong doge you au 
xuat trinh ban chinh; neu ngueri yeu can chi nip ban chyp va xuat trinh ban chinh thi 
ngueri tie') nhan ha sa,kiem,tra, d8i chieu ban chyp yeti ban chinh yak)",  vao ban chyp 
xic nhan ve viec cla doi chieu not dung giay to do, khong doge yeu au ngtari di clang 
ky nOp ban sao co Chung thyc giay ter do. 

- Tru&ng hop phap luat quy dinh xuat trinh giay to khi dang ky ho tich, nguai 
tiep than co trach nhiem kiem tra giay to xuat trinh, doi chieu veri thong tin trong TO 
khai va tra lai cho ngueri xuat trinh, khong dirge yeu cau ngueri clang 1c5r,h0 tich nOp 
them ban sao giay do. Ngurei flop nhan co the chyp 01 ban giay to xuat trinh hoc 
ghi lai thong tin dm giay to xuat trinh de luu ho so. 

- Nguai tiep nhan co tech nhiem trap nhan clung, du ha so clang 14 ho tich theo 
quy dinh caa pin') luat ho tich, khong dirge you cau ngueri dang ky ho tich nOp them 
giay to ma phap luat ho tich Bong quy dinh phai nep. 

Cfich that thyt 

- Ngueri co you au clang 1(1 giam ho tryc trap thyc hien bac ay quyen cho 
ngueri khac thyc hien viec clang lot/ giam he; 
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- Ngueri thyc hien viec (fang ky giam ho co the tryc tiep nOp he so tai BO phan 
ti8p nhan va tra ke't qua cua Uy ban nhan dan cap xa c6 tham quyen hoac gfri ho so 
qua he thOng buu chinh. 

Thinh ahAn ha so': 

* Gay to.  phat xuat trinh: 

- HO chi'eu hoac chImg minh nhan dan hoac the can cube eking dan hoac cac 
giay to khac co dan anh va thong tin ca nhan do co quan cep tham quyen cap, con gia 
tri sir dung de chnng minh ye than than dm ngtreri ce, you cau clang ky giam ho. 

- GiAy to chimg minh non cu fro de xac dinh tham quyen clang ky giam ho 
(trong giai loan Co ser du lieu quoc gia v8 dan cu va Co.ser 	lieu ho,tich din tir 
town quoc chua dugc xay dyng xong va thtrc hien thong nhat ten toan quick). 

* Gitty tb phai nOp: 

- To khai clang ky giam ho theo man. 

- Van ban dr nguti giam ho theo quy dinh cua Bo luat dan sy dei von truerng 
hop clang ky giam ho cu. 

- Giay to chung minh dieu kien giam ho duong nhien theo quy dinh ena BO 
luat dan sy doi vol truang hap clang Icy giam ho duong nhien. Truerng hqp co nhieu 
ngueri clang du dieu kien lam giam ho duong nhien thi nOp them van ban them thuan 
ye viec dr met ngubi lam giam ho duong nhien. 

- Van ban lay quyen theo quy dinh cua phap luat trong truerng hqp lay quyen 
thyc hien viec clang ky giam ho. Twang hop ngueri dugc lay quyen la 6ng, ba, cha, 
me, con, vg, thong, anh, chi, em runt cna nguoi ny.quyen thi van ban ,ny quyon 
khong phai tong 	chmg thyc, nhtmg phai c6 giay to chimg minh mei quan he 
vol ngueri lay quyen. 

SO Itrytg ha so.: 01 be 

Thai hyn giai quyet: 03 ngay lam viec. 

061 tuvng thiyc hien thii tyc hanh chinh: Ca nhan 

Co' quan thtyc hien thii tyc hAnh chinh: Uy ban nhan dan cap xa non cu tra 
cua ngueri dugc giant he hoac nguari giam ho. 

Co' quan phOi hqp: 'Chong. 

Ket qua thtyc hien tha tyc hanh chinh: Trich lye clang 14 giam ho. 

Le phi: Min le phi. 

Ten mAu don, mAu torn khai: TO khai clang ky giam ho. 

Yell au, dieu kien thyt hien thil tyc hanh chinh: 'Chong 

Can dr phap 117 dm thii tyc hanh chinh: 

- BO luat Dan str; 

- Luat ho tich nom 2014; 
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- Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 coa Chinh phu quy dinh chi 
tiat mot so diau va bin phap thi hanh LuSt ho tich; 

- Thong to so 15/2015/TT-BTP ngay 16/11/2015 cua BO Tu phap huOng dan 
thi hanh mot so  dieu cilia Lust ho tich N/A Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cua Chinh pha quy dinh chi fiat mot so diau va bin phap thi hanh Lust 
ho tich; 

- Quyet dinh so 26/2017/QD-UBND ngay 05/5/2017 ata Oy ban nhan dein tinh 
ye quy dinh m&c thu, nap 1.6 phi ha tich tren dia ban tinh Thfra Thien Hue. 

Ghi chit: "Phan chit in nghieng la noi dung nth doi, ba sung, thay the" 
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CQNG HOA XA HQ' CHU NGHIA VItT NAM 
DOc 14p - Tv do - Hanh phfic 

TO KHAI BANG Kt GIAM HQ 

Kinh girl: (I) 	  

H9, chit diem, ten ngtreri yen cAu: 	 Gieri tinh 	 

Noi cu 	(2) 	  

GiAy to tiny than: (3) 	  

De ngh1 cos quan ding k57 viec giam hi) gicra nhitng nguiri có ten dyed day: 

Ngtriri giam hi): 

H9, cher dem, ten: 	 Gied filth 	 

Ngay, thang, nam sinh: 	  

Dan tee- 	 Qu6c tich: 	  

Noi cu till: (2) 	  

GiAy to My than: (3) 	  

Ngtriri dtrqc giam hO: 

H9, chu dem, ten: 	 Gieri tinh 	 

Ngay, thang, nam sinh: 	  

Dan tee: 	 Quoc tich: 	  

Nui cu trU: (2) 	  

GiAy khai sinh/GiAy to my than: 	  

L9 do dang kj,  giam hO: 	  

Teti cam doan nhO•ng nOi dung khai tren day la ching su that va chlu trach nhiem trtrac phap 

lust ve cam doan ctia minh. 

Lam tat 	 ngay 	thang 	nom 	 

Nguiri yeu cAu 
(Kp, ghi ro hp, chit d'etn, ten) 

Chd ditch: 
(') Ghi to ten ca quan clang ky giam ho. 
(2) Ghi theo nai ding k9 thuong tro, neu khong c6 nai ding ky,  thubng tru thi ghi theo nai ding ks,  tam 

tro; truang hqp kh6ng c6 nai ding ks,  thatmg trit va nai ding ky tam tni thi ghi theo nai clang shill song. 
(3) Ghi th8ng tin ye &Ay to thy than nhtx: ho chieu, chirng minh nhan,dan hoac giey ter hqp thay the 

(vi du: Chimg minh nhan din so 001089123 do COng an thanh phO Ha NOi cap ngay 20/10/2014). 
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14. Bang 14 cham dart giam hi) 

Trinh ty. thuc hien: 
- Ngueri c6 you cau dang k9 chain dirt giam ho nep h6 so tai BO phan tiep nhan 

va tra ket qua cua Uy ban nhan dan cap xa c6 tham quyen. 

- Ngueri tiep nhan có trach nhiem kiem tra ngay tan be h6 so, xac dinh tinh hop 
le dm giay to trong ho so do nguai yeu cau nep, xuat trinh; cloi chieu thong tin trong 
Ta khai yeti giay to trong h6 sa. 

- Neu h6 so day du, hop le, nguai tiep nhan h6 so viec giAy tiep nhan, trong do 
ghi ro ngay, gio tra ket qua; neu ho so chua day du, hail thien thi htreng dan nguai 
Op ho so b6 sung, hoan thien theo quy dinh; truong hgp khong the b6 sung, hoan 
thien ho so ngay thi phai lop thanh van ban huerng dan, trong do neu re loai giay to, not 
dung can bo sung, hoan thien, k9, ghi r6 ho, chit dem, ten dm nguai tiep nhOn. 

- I-16 so sau khi da dugc huerng an theo quy dinh ma khong dugc b6 sung day 
de, hoan thien thi nguiri flop nhan tir choi tiep nhan ho so. Viec tir choi bop nhan ho so 
phai dugc the hien bang van ban, trong do ghi r6 19 do tir choi, nguai tiep nhan k9, ghi 
ro ho, chit dem, ten. 

- Trong thai han 02 ngay, ke tir ngay nhan de h6 so, neu dray yeu cat' dang k9 
cham dirt giam 116 du dieu kien theo quy dinh phap luat thi ding chic to phap - ho tich 
bao cao Chu tich Uy ban nhan dan cap xi Twang hop Chu tich Uy ban nhan dan cap 
xa dang y giai quyet thi ding chirc to phap - h6 tich ghi vao SO dang k9 chain dirt 
giam hi), ding nguai di dang k9 cham dirt giam h6 k9 vao SO. Chu tich Uy ban nhan 
dan cap xa cap Trich luc clang k9 cham dirt giam ho cho nguai yen cau. 

* Ltru 
- Trueing hop nguai yeu cat' nOp giay to la ban sao dugc cap tir s6 got hoac 

ban sao dugc thing thuc tir ban chinh thi nguai tiep than ho so khong duce yen can 
xuat trinh ban chinh; neu nguai yeti cau chi nOp  ban chirp va xuat trinh ban chinh thi 
nguai tiep nhan ho sayiem,tra, dot chieu ban chirp vai ban chinh va k9 vao ban chirp 
xac nhan ye viec da doi chieu not dung giay to do, khong dugc you can nguai di clang 
k9 nOp ban sao cep thing thuc giay to do. 

- Truemg hop phap luat quy dinh xuat ,trinh giay to khi clang k9 110 tich, nguai
tiep nhan co trach nhiem ki8m tra giay to xuat trinh, doi chieu voi thong tin trong To 
khai va tra Iai cho nguai xuat trinh, khong dugc yeu cau nguai dang k9,110 tich nOp 
them ban sao giay to do. Ngueri tiep nhan co the chirp 01 ban giay xuat trinh hoac 
ghi lai thong tin cita giay to xuat trinh d8 kru hO so. 

- Nguen tiep nhan co trach nhiem tie)) nhan dung, du 11'6 so clang k9 ho tich theo 
quy dinh cua pith') luat ho tich, khong dugc you cau nguai dang k9 ho tich nOp them 
giay to ma phap luat ho tich khong quy dinh phai n6p. 

Cich that third hien: 
- Ngtayi ce you call dang k9 cham dirt giam ho true tiep thuc hien hoac iry 

quyen cho nguai khac thuc hien viec clang k9 cham dirt giam he; 

- Ngueri thuc hien viec dang k9 cham dirt giam he co the true tiep nOp hO so tai 
BO phlan tiep nh4n va tra lc& qua dm Uy ban nhan dan cap xa co tham quyen hoac gun 
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ha so qua he thong btru chinh. 

Thinh phAn ha so: 

* GiAy to phii xuAt trinh: 

- HO chiau hoac chimg minh nhan dan hoac the can cu6c ding dan hoac cac giay 
to kHz co dan anh va thong tin ca nhan do ca quan c6 tham quyen cap, con gia tri sir 
dyng de chimg minh Ve than than dm ngued co you cau (tang ky cham dirt giam h0. 

Truemg hop girl ha so qua he thong btru chinh thi phai giri kern theo ban sao c6 
chimg thvc Giay to phai xuat trinh neu ten. 

* GiAy to' phii nap: 
- Ta khai tang ky cham dirt giam ho theo mAu. 

- Giay to lam can cir cham dirt giam ho theo quy dinh cua BQ 111'4 dan sr. 

- Van ban ny quyen theo quy dinh cua phap luat trong tnremg hap ity quyEn 
thtrc hien viec (tang ky chant dirt giam ho. Tnrang hap ngued &rot ity quyen a Ong, 
ba, cha, me, con, va, chong, anh, chi, em runt cua ngueri uy ,quyen thi van ban uy 
quyen khong phai cong chimg, chimg thvc, nhung phai ca giay to chimg minh m8i 
quan he ved ngued ity quyen. 

so luvng ha scr: 01 bQ 

Thin ban giii quyet: 02 ngay lam viec. 

tuvng thyt hien ti ."' tyc hanh chinh: Ca nhan 

Ca quan thirc hien thii tyc hinh chinh: Uy ban nhan dan cap xa not d'a clang 
ky giam ho truot day. 

Ca quan phai hyp: Kitting. 

Ket qui thyt hien thii tyc hinh chinh: Trich lye clang 14 cham dirt giam ho . 

Le phi: Mien 1:e phi. 

Ten mAu dun, mAu to khai: Ter khai 'Tang ky cham dirt giam 

Yeu cau, dieu kien thirc hien thin tyc hinh chinh: Khong 

Can ctir phap 1ST ciia thii tyc hinh chinh: 
- BO luat Dan sit; 

- Luat ho tich nam 2014; 

- Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 cua Chinh phit quy dinh chi 
tiEt mOt s8 dieu va bien phap thi hanh Luat ho tich; 

- Thong to so 15/2015/TT-BTP ngay 16/11/2015 eila BQ Tu phap hutng dan 
thi hanh mOt so dieu cua Luat hQ tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cua Chinh pha quy dinh chi fiat mot so dieu va bien they thi Unit Luat 
ho tich; 

- Quyit dinh so 26/2017/QD-UBND ngay 05/5/2017 cita Oy ban nhcin dan tinh 
1.4 quy clinh mix thu, nap M phi ha tich tren clia ban tinh Thira Thlen Hue. 

Ghi cha:  "Phan chit in nghieng la nai dung sera dai, ba sung, thay la" 
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CQNG HOA XA HQI CHU NGHIA VIET NAM 
Dec lap - Tv do - Hanh phtic  

TO KHAI BANG Kt CHAM OUT GIAM HQ 

Kinh gal: (I) 	  

Ho, chit dem, ten ngtroi yeu cAu• 	  

Nai cu 	(2) 	  

GiAy to thy than: (3) 	  

nghl ca quan (Tang ky chant dirt viec giant he gifra: 

Ngtroi giant he: 

Ho, chit dem, ten: 	  

Gieri tinh: 	Ngay, thang, nam sinh• 	  
Dan tOc• 	 Quific tich: 	  
Noi cu tru(2). 	  

GiAy to tay than: (3) 	  

Ngin!ri &roc giam he: 

119, chit dem, ten: 	  

Gibi tinh: 	 Ngay, thang, nam sinh• 	  

Dan toc• 	 Qu6c tich: 	  
Ncri cu trU(2). 	  

GiAy khai sinh/GiAy ter thy than: (3) 	  

Da long lcy giam ho tai quyen só: 	 , s6 	  

Ngay 	thang 	nam 	cua(4) 	  

Ljr do chant dirt viec giam he. 	  

Toi cam doan nhung nOi dung khai teen day la dung sty that va chiu nth nhiem tnrerc 
phap &At ve cam doan cua minh. 

Lam tai: 	ngay 	 thcing 	 nam 

Nguti yeu cau 
(Kji, ghi ro h9, chic dem, ten) 
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Chti ditch: 
(I)  Ghi re ten ca quan dang ky chAm dirt giam he. 
(2) Ghi theo nai clang k9 thuang tru, neu khong ca nai clang ky thuang fru thi ghi theo nai dAng k9 

tom fru; tnrang hap kheng ca nai dang k9 thuang fru va nai clang k9 tam tru thi ghi theo nai dang sinh 
(3) Ghi thOng tin ve giAy t& thy than nhu: he chieu, chimg minh nhan dan hoc giAy to hap le thay 

the (vi da: Chimg minh nhan dan s6 001089123 do Cong an thinh pile Ha Nei cap ngly 20/10/2014). 
(4) Ghi ten ca quan dang ky giam he trurac day. 
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15. Thay doi, cai chinh, bo sung hi) tich 

Trinh tkr thkre hit'm 

- Ngtroi co yeu cAu thay 	cai chinh, bo sung ho tich nep ha so tai BO than 
tiep nhan va tra ket qua caa Uy ban than dan cap xa c6 tharn quyen. 

- Ngueri tiep than c6 trach nhie'm kiem tra ngay toan bo ho so, xac dinh tinh thp 
le dm giay t& trong ho so do ngueri yeu cAu n0p, xuat trinh; doi chieu thong tin trong 
TO khai vai giay to trong ho so. 

- Neu ha so day &I, hop le, nguai tiep nhan ha' so vier giAy tiep than, trong d6 
ghi re ngay, gier tra la qua; neu ho so chug day 	than thien thi huang clan ngued 
nOp ho so bo sung, hoan thien theo quy dinh; truong hop khong the bo sung, hoan , 
thien sa ngay thi phai lap thanh van ban huang dan, trong do neu r0 loai giay to, not 
dung can be,' sung, hoan thien, ky, ghi ro h9, chit dem ten dm ngtrai tiep than. 

- Ho so sau khi da dugc thong clan theo quy dinh ma khong doge bo sung day 
&X, hoan thien thi ngtrei tiep nhan tir chai tiep nhan ho so. Viec tir chai tiep nhan ho 
so phai dugc the hien bang van ban, trong do ghi r8 lY do tir ch8i, ngueri tiep nhan 
ghi re h9, chit dem, ten. 

- Trong thai han 03 ngay lam viec ke tir ngay nhan 	giay to theo quy dinh 
doi vai yeu cau thay doi, cai chinh h0 tich; ngay trong ngay lam viec doi vai you cau 
bat sung ho tich; neu thay viec thay doi, cai chinh, b8 sung ho tich IA CO co sa, pha 
hgp vai quy dinh cu a phap luat dan sir va phap luat co lien quan, ding chat to phap -
ho tich bao cao Chu tich Uy ban than dan cap xi True:mg hop Chu tich Uy ban nhan 
dan cap Id &mg y giai quyet thi ky Trich lac ho tich tuong (mg (Trich lac thay doi he 
tich/Trich lye cai chinh ho tich/Trich lye bo sung ho tich) cap cho ngueri yeu au; 
cong chat to phap - ho tich ghi nOi dung thay doi, cai chinh, bo sung ho tich vao S6 
tang ky thay doi, cai chinh, be) sung ho tich, xac dinh lai dan tee; cang ngtred yeu au 
Icy vao So. 

Truerng hop thay doi, cai chinh, bo sung th8ng tin ho tich lien quan den Giay 
khai sinh, Giay chimg nhan ket han thi cong,chdc to phap - ho tich ghi not dung thay 
doi, cai chinh ho tich vao Giay khai sinh, Giay chung nhan ket h8n; bo sung thong tin 
ho tich vao flux tuong (mg va &mg dau vao not dung WI sung. 

* Dru Y: 

- Truong hop ngueri yeu eau nap giay to la,  ban sao dugc cap tir so gac hoac 
ban sao dugc chang thtyc tir ban chinh thi ngueri tiep nhan h8 so khong dirge you cau 
xuat trinh ban chinh; neu ngtrai yeu cau chi nep ban chop va xuat trinh ban chinh thi 
ngueri tiep than ho sa,kiem tra, doi chieu ban elm) vai ban chinh va ky vao ban chop 
xac nhan ye viec da doi chieu nOi dung giay ter do, khong dugc yeu cau ngtren di clang 
icy nap ban sao c6 chang thgc giay to.  do. 

- Truong hop phap luat quy dinh xuat trinh giay t& khi dang Icy ho tich, ngueri 
flap nhan co trach nhiem kiem tra giay to xuat trinh, doi chieu yeti thong tin trong TO 
khai va tra lai cho nguari xuat trinh, kh6ng dugc yeu cau ngueri clang kY,110 tich nap 
th8m ban sao giAy to do. Ngued tiep nhan co the chip 01 ban giay to xuat trinh hoac 
ghi lai thong tin dm giay ter xuat trinh de km ho so. 
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- Nguai tiep nhan c6 trach nhiem tiep nhan dung, du ha so clang 14 ho tich theo 
quy dinh cua phap luat ho tich, khong dugc yeu cau nguoi Tang 14 ho tich nOp them 
giay tä ma phap luat ho tich lchong quy dinh phai nop. 

Cach thtic thtrc hiOn: 

- Nguoi co yeu cau dang ky thay dai, cai chinh, ba sung ho tich live tiep thac 
hien hoac ity quyen cho nguai Ude thac hien; 

- Nguesi thac hien viec dang ky thay dai,, cai chinh, ,b6 sung ho tich co the frac 
tiep nOp he, so tai BO phan tiep nhan va tra ket qua 	Uy ban nhan dan cap xa c6 
tham quyen hoac giri ho so qua he thong buu chinh. 

Thenh phAn ho so.: 

* GiAy to plat xuAt trinh: 

- HO chiau hoac chung mirth nhan dan hoac the can calk dog dan hoac cac 
giay to lchk c6 dan anh va thong tin ca nhan do co quan cep tham quyen cap, con gia 
tri sir dung chimg minh ye than than dm ngtrai c6 yeu cau 'Tang ky thay doi, cai 
chinh, be, sung ho tich. 

- GiAy to chang mirth not cu tru de" xac dinh tham quyen dang ky thay d6i, cai 
chinh, b8 sung he, tich (trong giai doan Co ser du lieu quoc gia ve dan cu vaCa,s& dir 
lieu ho tich dien tir town quoc chua dugc xay clang xong va thac hien thong nhat ten 
town quoc). 

Truang hgp,giri ha so qua he thOng bun chinh thi phai giri kern theo ban sao c6 
chang thac cac Giay to phai xuat trinh neu tren. 

* GiAy to phut nOp: 

- To khai dang ky thay doi, cai chinh, ba sung he) tich, xac dinh lai dan tot theo 

- Giay t& lam can cir thay d6i, cai chinh, b6 sung hO tich. 

- Van ban dy quyen theo quy dinh cua phap luat trong truerng hop uy quyen 
thac hien viec clang ky thay cloi, cai chinh, bo sung ho tich. Tnrong hop ngued dugc 
ity quyen la Ong, ba, cha, mc, con, vg, chong, anh, chi, em runt cua ngued uy qpyen 
thi van ban uy quyen lchong phai ding chimg, chimg thuc, nhung phai co giay to 
chung minh moi quan he voi ngued ity quyen. 

SO lining ha so: 01 bO 

Thai hyn giai quyt: 

- 03 ngay lam viec doi voi you cau thay doi, cai chinh h0 tich; truing hop phai 
xac minh thi their hart giai quy6t khang qua 06 ngdy lam viec. 

- Ngay trong ngay lam viec dai voi you cau b6 sung ho tich, trueng hop !than 
h6 so sau 15 gier ma kh8ng giai quyet dugc ngay thi tra ket qua trong ngay lam viec 
tiep theo. 

not wing thirc hien thti tyc hanh chinh: Ca nhan 

mau. 
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Co' quan thr hien thu tuc hanh chinh: Uy ban nhan dan cap xa nai da (tang 
lcy ho tich truac day hoac Uy ban nh'an dan cap xa not cu tru ctia nguai co yeti cau. 

quan phOi hop: Khong. 

Ket qua thisc hien thii tyc hanh chinh: Trich lyc thay doi h0 tich/Trich lyc 
cai chinh 110 tich/Trich lyc be, sung ho tich. 

Le phi: 10.000 clang 

Mien thu le phi clai vai ngueri thuOc gia dinh có cong voi coch mang; ngtrai 
thu& h'O ngheo; nguai khuye't tat. 

Ten mAu do'n, mAti to khai: Ta khai clang kY thay dai, cai chinh, bei sung ho 
tich, xac dinh lai dan tOc. 

Yeu cau, dieu kien thy'c hien tha tuc hanh chinh: Khong 

Can car phap Iy cila thu tuc hanh chinh: 

- BO luat Dan sit; 

- Luat 110 tich nam 2014; 

- Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh chi 
ti'at mot so diau va bian phap thi hanh Luath0 tich; 

- ThOng to s8 15/2015/TT-BTP ngly 16/11/2015 caa BO Tu phap huong dan 
thi hanh mOt so diau cua Luat ho tich va Nghi dinh s8 123/2015/ND-CP ngay 
15/11/2015 cua Chinh phu quy dinh chi tiat mOt s0 diau va bin phap thi hanh Luat 
ho tich; 

- Quyet dinh so 26/2017/QD-UBND ngay 05/5/2017 clic: Uy ban nhcin dein tinh 
11( quy dinh m&c thu, nop le phi he) tich tren Ma ban tinh Thita Thien Hue. 

Ghi chit?:  "Phan chit in nghieng la ni,ji dung pia dai, b a sung, thay thi" 
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LONG HOA XA HQI CHIJ NGHIA VitT NAM 
DOc lap - Ty do - Hanh pink 

TO KHAI DANG KY VIEC THAY DOI, CAI CHINH, 
BO SUNG HO TICH, XAC DINH LAI DAN TOC 

Kinh girl: (') 	  

HQ, chit dem, ten nguseri yeu 

Nui cu tra: (2) 	  

Gidy to thy than: (3) 	  

Quan he yeti ngued de nghl dugc thay d6i, cai chinh, xac dinh lai dan CO; b6 sung ho tich: 

De nghi quan ding ky viec 	 cho nguiri c6 ten dual day 
Ho, chit dem, ten: 	  Giod tinh: 	 
Ngay, thing, nam Binh: 	  

Dan tee: 	 Quec tich- 

Gidy t6 thy than: (3) 	  

Ned cu 	(2) 	  

Da ding ky (5) 	 ngdy 	thing 	nam 	tai se: 	 
Quyen sty 	 cua 	  

Tic (6) 	  

Thinh: 

LS/ do: 	  

Tel cam doan nhimg nOi dung khai tren day la dOng sic that va chiu trach nhiem trtrdc phap luat 
ve cam doan cua mink. 

Lam tai: 	 ngay 	thong 	nam 	 

Nguiri yeu cau 
(KY, ghi r5 hp, chic dem, ten) 

Y Id& cua ngtrai dugc thay d6i h9, ten (neu 
ngued do to du 9 tuoi Ira len); xac dinh lai 
dan toe (neu ngued de ter du 15 Mei den clued 
18 tuoi) 

kien cua cha va me (nEu thay doi hg, 
chit dem, ten cho ngued clueri 18 tu8i) 



Chti thick 	 • 
1. Ghi re ten ca quan Bang ky viec thay dth, cai chinh, be sung he tich, xac dinh lai dan tee, xac dinh lai gith 
tinh trong Giay khai sinh. 
2. Ghi theo dia chi dang ky thuerng tic neu khOng c6 nai clang ky thuerng tra thi ghi theo dia chi dang ky tam 
tra; truemg hqp khong c6 nth dang ky thuang frit va nai dang ky tam tr6 thi ghi theo nai dang sinh song. 
3. Ghi thong tin ve giay to My than nhu: he chieu, Ching minh nhan clan hoac gray to hop thay the (vi 
Ching minh nhan dan se 001089123 do Cong an thanh 06 Ha Nei cap ngay 20/10/2004). 
4. Ghi ro loai viec thtrc hien (vi 	thay doi Ho). 
5. Ghi ro loai viec ho tich da dang ky not day. Vi du: khai sinh ngay 05 thang 01 nam 2015 tai se 10 quyen 

' 	 A so 01/2015 ctia UBND xa Ha HOi, huyen Thtrerng Tin, thanh pho Ha Nei. 
6. Ghi ro not dung thay dai, cai chinh, xac dinh tai dan tee vi 	tir Nguyen Van Nam thanh VO Van Nam; 
Tnrang hop be sung he tich thi ghi ro not dung de nghi be sung. Vi du: be sung phan ghi ve qua' quan trong 
Gitty khai sinh nhu sau: Nghe An. 
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16. CAp Giay xac nh4n tinh trang hon nhan 
Trinh tv thig hi?n: 

- Ngueri co yeu can cap Giay xac nhan tinh trang hon nhan nap ha so tai BO 
phan tiep nhan va tra ket qua dm Uy ban nhan dan cap xa c6 tham quyen. 

- Ngueri tiep nhan c6 trach nhiem kiem tra ngay town ba ha so, dai chik thong 
tin trong Ter khai va tinh hop le dm giay to trong ho so do nguai yeu eau nap, xuat 
trinh 

- Neu ha so day du, hop le, nguai tiep nhan ha so viat gidy tiep nhan, trong do 
ghi ro,ngay, sier tra ket qua; neu h6 so chua day 	hoan thien thi huang dan nguai 
nap ho so 136 sung, hoan thien theo quy dinh; truong hop khong the bo sung, hoan 
thien ha so ngay thi phai lap thanh van ban huang dan, trong do neu ro loai giay ter, not 
dung can ba sung, hoan thien, ky, ghi rO ho, chit deem ten cila nguai tiep nhan. 

- NOu ha so sau khi da duce huang dan ma khong &rot ba sung,* du, hoan 
thien thi nguaitigp nhan tir chai tiep nhan ha so va lap van ban tir chai tiep nhan ho so, 
trong do ghi re 132 do tir choi, ky, ghi rO h9, chit dem, ten dm nguiyi tiep nhan. 

- Trong thai han 03 ngay lam viec, ka tix ngay nhan du ha so hop le, &ding chirc 
tu phap - ho tich kiem tra, xac minh tinh trang hon than caa nguai co yen cau. 

Truerng hop nguai yen cau xac nhan tinh trang hon nhan da timg clang ky 
thueng tra tai nhieu not khac nhau thi nguai do co trach nhiem chimg minh ye tinh 
trang hon than cua minh. Truang hop nguOi yeu cau khong chirng minh dugc thi 
cong chi:re to phap - hQ tich bao cao Chu tich Uy ban nhan dan cap la co van ban de 
ngchi Uy ban nhan dan cap xa nai nguai do da ttrng dang ky thuang tro tien hanh 
kiem tra, xac minh ye tinh trang hon than dm nguai do. 

Trong then han 03 ngay lam viec, ka tir nay nhan dugc van ban de nghi, Uy 
ban than dan cap xa duot yeu cau, tiOn harsh kiem tra, xac minh va tra led bang van 
ban ve tinh trang hon than trong then gian thuong tra tai dia phuong cua nguai co 
yeu cau. 

-,NOu ket qua kiem tra, xac minh cho thay nguai you cau c6 diet' kien, viec 
cap Giay xac than tinh trang lion than la phii hop quy dinh phap luat thi ding chirc 
tu phap - ho tich trinh Chu tich Uy ban than dan ky cap 01 ban Giay xac nhan tinh 
trang hon nhan cho nguai you eau. 

*Lun y:  

- Tnrong hop nguai yeti eau n'Op gidy to la,  ban sao dugc cap tir sa gac hoc 
ban sao dugc chimg thut tic ban chinh thi nguai tiep than WO so khong dirge yeu eau 
xuat trinh ban chinh; neu nguai yeu cau chi nap ban chup va xuat trinh ban chinh thi 
nguai tiep nhan ho sa,kiem,tra, dal chieu ban chup ved ban chinh va vao ban chup 
xac nhan ye viec d'a dOi chieu not dung giay to do, khong duoc yeu eau ngtrOi di dang 
ky,  nap ban sao co chimg thuc giay to do. 

- Truong hop phap luat quy dinh xuat trinh gidy to khi dang ky ho tich, nguai 
tiep than co trach nhiem kiem tra giay to xuat trinh, doi chieu yeti thong tin trong Ta 
khai va tra lai cho nguai xuat trinh, khong &roc yeu cau nguai dang ky ho tich nap 
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th8m ban sao giay to do. Nguiri tiep nhan co the elm) 01 ban giay to xuat trinh hoac 
ghi lai thong tin dm giay to xuat trinh de luu ho so. 

- Ngudi tiep nhan c6 trach nhiem tiep nhan dung, du 116 so clang IcY 110 tich theo 
quy dinh cua pita!) luet h0 tich, khong dugc yeu cau ngueri dang ky ho tich n'Op them 
giay to ma phap luat ho tich khong quy dinh phai nOp. 

Cfich that thtyc hien: 

- Ngued cal yeu cau cep Giay xac nhan tinh trang hon nhan true tiep dux hien 
hoac uy quyen cho ngtreci khac thuc hien yeu cau cap Giay xac nhan tinh trang hon 
nhan; 

- Nguiyi thgc hien yeu cau cap &ay xac nhan tinh trang h6n nhan ceo,the trgc 
tiep nOp ho so tai BO Phan tiep nhan va tra ket qua ciia Uy ban nhan dan cap xa ce, 
tham quyen hoac giri ho so qua N thong bun chinh 

Thanh phan ho so': 

* GiAy to' phai xuat trinh: 

- HO chieu hoac chimg minh nhan dan hoac the can emit con& dan hoac cac 
giay to khde c6 dan anh va thong tin ca nhan do co quan c6 tham quyen cap, con gia 
tri sir dung de chimg minh ye nhan than cila nguiyi c6 yeu cau cap Giay xac than tinh 
trang Win than. 

- Giay to chimg minh nai cu tru cua nguoi yeu cau cap Giay xac nhan tinh 
trang hon than de xac dinh tham quyen (trong giai doan Co so du lieu quoc gia ve 
dan cu va. Co' sä da lieu ho tich dien tir town qui& chua dirge xay dung xong va time 
hien thong nhat ten town quoc). 

Truemg hop giri h6 so qua he thong bun chinh thi phai giri kern theo ban sao c6 
Chung thgc cac Giay ter phai xuat trinh neu tren. 

* GiAy to' phai nOp: 

- To khai cap Giay xac than tinh trang hon nhan theo mk; 

- Truong hgp nguiyi yeu cau cap Giay xac than tinh trang hon nhan da CO vg 
hoac chong nhung da ly hen hoac nguiYi vg/chong da chet thi phai xuat trinh (ban 
chinh) hoac thp ban sao giay to hop le de chimg minh; 

- Cong dan Viet Nam da ly hon, hay viec ket him o nuOc ngoai thi phai nOp 
ban sao Trich luc ghi chit ly hon. 

- Truing 
ket 

yeu cau cap lai Giay xac then tinh tang hon than de sir dung 
vao muc dich ket hOn yeti nguiri khde yeti ngueri,da ghi trong phan muc dich sir dung 
cita Giay xac then tinh trang hon than dugc cap trtrac day hoac do Giay xac nhan 
tinh trang hon than da het thin han sir dung theo quy dinh thi phai thp lai Giay xac 
nhan tinh trang hon than da dirge cap truck day. 

SO hrlyng 116 so': 01 b0 

Thiri han giai quyet: 03 ngay lam viec. 
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Tnremg hop phai girl van ban xac minh thi thai ban  giai quyet khOng qua 06 
ngay lam viec (khong tinh thai gian gni van ban yeu cau xac minh va thbi gian giri 
van ban tra lei ket qua xac minh qua M thong buu chinh). 

poi hying thvc hien thu tyc hanh chinh: Ca nhan 

Co' quan thvc hien thin tyc hinh chinh: 

- iJy ban nhan dan cap xa not ngued y8u cAu cap Giay xac nhan tinh trang hon 
than thuong tra. 

- Truemg hop,  nguari yeu cAu cap Giay xac nhan tinh trang 	nhan khong c6 
nai thuemg fro thi Uy ban nhan dan cap xa nod tam fru thgc hien viec cap Giay xac 
nhan tinh trang Win than. 

Co quan 
cap 

,hqp: Uy ban nhan dan cap xa nai thueng tit truck day dm 
ngueti yeu cau cap Giay xac nhan tinh trang hon than (trubng hop ngued you cau di 
thuemg true nhieu nai khac nhau). 

Ket qua thvc hien thii tyc hanh chinh: Giay xac nhan tinh trang hOn than. 
14 phi: 10.000 (Fong. 

Mik 18 phi cho ngued thuOc gia dinh c6 &Ong veil each mang; ngued thuOc ho 
ngheo; ngued lchuyet tat. 

Ten mAu don, mill to khai: Ter khai cap Giay xac nhan tinh trang hon nhan. 

Yen cAu, dieu kien thvc hien thii tyc hinh chinh: 

Truemg hop yeu du xac nhan tinh trang hon nhan nham awe dich Vet hon thi 
ngueri you cau phai dap Ung du dieu kien ket hon: 

- Nam tir du 20 tu6i tor len, nu tir do 18 tuai tra len; 

- Viec ket hon do nam va nu to nguyen quyet dinh; 
- Khong bi mat nang Ere hanh vi dan sg; 

- Viec ket hon khong thuOc mot trong cac twang hop cam ket hon, g6m: 

+ KM hon gia tao, ly bon gia tao; 

+ Tao lien, cuOng ep ket WM, Era &Ai ket lion, can tar ket hOn; 
+ N4triyi dang c6 vg, c6 chAng ma ket hon vori ngued lchac hoac chua c6 vg, 

chua co chong ma ket h6n voi ngued dang c6 chong, c6 vg; 
+ Ket hon gilia nhcing ngued cling dong mau ve true he; gift nhang nguari c6 

ho trong pham vi ba ded; Oita cha, mg nuoi vOi con nuoi; glib ngued din timg la cha, 
me nuoi voi con nuoi, cha chong vai con dau, me vu yeti con re, cha duang yen con 
rieng cua vu, me ke yeti con rieng cua chong; 

* Nha nuac khong thira nhan hon than giCra nhang ngued ding gidd tinh. 

Can cii phip ly ciia thin tyc hanh chinh: 
- Luat hon than va gia dinh nam 2014; 

- Luat ho tich nam 2014; 
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- Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 cua Chinh phit quy dinh chi 
tie't mOt so dieu vA bien phap thi hanh LuSt ho tich; 

- Thong to so 15/2015/TT-BTP ngay 16/11/2015 dm BO Tu phap htremg dan 
thi hanh mOt sa dieu dm Lust h0 tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cua Chinh OM quy dinh chi ti'et mOt so dieu va bien pith!) thi hanh LuSt 
ho tich; 

- Quye't dinh sa 26/2017/QD-UBND ngay 05/5/2017 clic: Uy ban nhdn dan tinh 
ve quy dinh mut thu, n6p 1e phi h6 tich tren did ban tinh Thula Thien 

Ghi chit: "Phan chit in nghieng la nai dung sem dai, ba sung, thay thA" 
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CQNG HOA XA HOI CHU NGHIA VIET NAM 
Dec lap - Tv do - 113nh ph& 

TO KHAI CAP GIAX XAC NHAN TINH TRANG HON NHAN 

Kith gin: 	  

Ho, chit dem, ten nguiri yen can: 	  
Dan tgc: 	 Qu6c tich: 	  
Noi cu 	(I) 	  

Quan he yeti nguai dugc cap Gidy xac nhan tinh trang hem nhan: 	  
De nghi cap Giay xac nhan tinh trang hon nhfin cho ngtrbi c6 ten duiri day: 
Ho, chit dem, ten: 	  Gieri tinh: 	 
Ngay, thang, nam sinh. 	  
Noi sink: 	  

Dan toc• 	 Qu6c tich: 	  
Giay to tay than: (2) 	  

Noi cu tra: (I) 	  

Nghe nghiep: 	  

Trong thai gian cu tni tai 	  
	tir ngay 	thang 	nam 	, den ngay 	thang 	 
Tinh trang h6n nhan(4) 	  

Muc dich sir dung Giay xac nhan tinh trang hon than. (5) 	  

TN cam doan nherng nei dung khai grin day M dung su that va chiu grads nhifm 
truftc phcip luat ve loz khai caa mink. 

Lam tai• 	,ngay 	thong 	nam 	 

Ngtrivi yeu cau 
ghi ra ho, chic dem, ten) 
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Chti thick: 
(') Trubng hqp ceng clan ViOt Nam cu tni trong nuac thi ghi theo ncri clang k9 thuang trG, neu khong c6 

not clang k9 thuOng trio thi ghi theo not clang ks,  tarn tra; trtremg hqp kh6ng c6 not clang k9 thuOng tit va not 
clang ky tam tru thi ghi theo not clang sinh song. 

Tnremg hqp cong dan Viet Nam cu tit 6 nu& ngoai thi ghi theo dia chi thuOng tit hoac tam tra 
ntrot ngoai. 

(2)  Ghi thong tin ve giay,ter tity than nhu: h0 chieu, chang minh nhan dan hoac giay hqp thay the (vi 
dq: Chimg minh nhan dan s8 001089123 do Cong an thanh pho Ha NO cap ngay 20/10/2004). 

(3) Khai trong cac truang hqp: 
- C6ng din Viet Nam clang cu tit 6 ntrac ngoai co yeu eau xac nhan firth trang hon nhan trong thei gian cu 

tra o nuac ngoai hoac trong thbi gian cu tra tai Viet Nam try& khi xuat canh; 
- Nguth clang co vq/chono you eau xac ratan firth trang hen nhan tir then diem da tuei clang kY ket hon cho 

den three then diem clang ky ket hen; 
- Nguth da qua nhieu not thuOng tit khac nhau thi phai ghi cu the timg theri diem thuthig tra. 

(4) D61,veri cong dan Viet Nam cu tra a trong nu& thi ghi re tinh trang hon nhan hien tai: Bang c6 vg 
hoac c6 chong; hoac chua clang k9 ket hon Ian nio; hoac da clang k9 ket h8n, nhung da ly hen hay ngweri kia 

clii chef. 
DM yeti ding dan Viet Nam cu tra 6 nu& ngoai co you can xac nhan tinh trang hen nhan trong theri gian 

cu tra tai Viet Nam truck khi xuat earth, thi khai ye tinh tang hen nhan caa minh trong then gian da cu tra tai 
not de (Vi dq: trong then gian cu fru tai 	 tir ngay 	thing 	nom 	den ngay 
	thing 	nom 	chua clang ks,  ket hen yeti ai). 

Doi vth cling dan Viet Nam clang cu tra 6 nine ngoai, co yeu eau xac nhan tinh trang hen nhan trong 
theri gian cu tit 6 nine ngoai, thi khai ve tinh trang hen than cira minh trong then gian cu tit tai ntrac do (Vi 
du: trong tiled gian cu tai CHLB Bac tir ngay 	thang 	nom 	den ngay 	thang 	nom 	 
khong clang ky ket hen vai ai tai Dai sir quan Viet Nam tai CHLB Dire). 

(5) Ghi ro mite dich sir dung Giay the nhan firth tang hen nhan. Twang hqp sir citing Giay xac nhan tinh 
tang hen nhan de" ket hen, thi phai ghi ro Wet hon vii ai (h9 va ten; ngay, thing, nom sinh; quec tich; not 
thtrerng tra/tam tit); not clang kY ket hen. 
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• 

17. Ding 14 1ai khai sinh 

Trinh ttr thyc hi?n: 

- Ngueri c6 you cau clang ky lei khai sinh nap ha sa tai BO phan tiep than va tra 
ket qua cila Uy ban than dan cap xa co them quyen. 

- Nguen tiep nhan c6 trach nhiemiciam tra ngay toan b0 ha sa, doi chiau thong 
tin trong To Thai va tinh hop le ciia giay to trong ho sa do nguai yeu cau n0p, xuat 
trinh. 

- Neu ha sa day dfi, hop le, nguiyi tiep nhan ha sa viat giay flap nhan, trong do 
ghi reo,ngay, sit( tra ket qua; neu ho so chua day 	hoan thien thi huong dan ngubi 
nOp ho so bo sung, hoan thien theo quy dinh; tnreng hop Thong the boa sung, hoan 
thien ho so ngay thi phai lap thanh van ban huong clan, trong do neu re loai giay to, not 
dung can bo sung, hoan thien, 14, ghi ro ho, cher' d'em ten oh nguai tiep nhan. 

- Ha so sau khi da dugc huong clan theo quy dinh ma khong dugc b6 sung day 
du, hoan thien thi ngutbi tiep nhan tir chai tiep nhan ho so. Viec tir chai flap nhan ho 
so phai dugc the hien bang van ban, trong da ghi ro 15r do tir choi, nguai tiep nhan 14, 
ghi rO hg, chit Om, ten. 

- Trong tiled hen 05 ngay lam viec, ket  tir ngay flap than ho so, cong chuc to 
phap - h'6 tich kiem tra, xac minh ho so. 

Tnrang hgp viec tang 14 lei khai sinh dugc thut hien tai fly ban than clan cap 
xa khong phai not &rig ky khai,  sinh truck day thi ding chirc to phap — ho tich bao 
cap Chu tich tJ' y ban nhan dan cap xa co van ban,de nghi tJ' y ban than dan cap xa not 
'fang khai sixth tnrgc day kiem tra, xac minh ye viec km 	so ho tich. 

Trong theri hen 05 ngay lam viec, ka tir ngay nhan dirge van ban da nghi, Uy 
ban than dan not da long ky khai sinh tn.the day tion hanh kiem tra, xac mirth va tra 
lei bang van ban ve viec con km gift hoc khong luu gift dirge so ho tich. 

Trong theri hen 03 ngay lam viec, ke to ngay than dirge kat qua xac minh va 
viec khong con km gift duce so ho tich tai not da Bang kyr Thai sinh, neu they viec 
clang ky lei Thai sinh chinh xac, dung quy dinh phap luat, cong chUc to phap - ho tich 
bao cap Chu tich Uy ban nhan dan cap id. Tnrong hgp Chu tich tJ' y ban than dan 
dang y giai quyet thi cong chirc to phap - ho tich ghi not dung Thai sinh vao SO 'Tang 
ky Thai sinh, ding ngubi di clang V lei khai sinh ky vao SO. CM tich tJ' y ban than 
dan 14 cap Giay Thai sinh cho nguibi c6 you cau. 

* Ltru 5r: 

- Truerng hgp nguai yeti cau nop giAy to la ban sao dirge cap tir so gtic hoc 
ban sao dugc chImg thuc to ban chinh thi nguai tiep than ho so khong dirge yen cau 
xuat trinh ban chinh; neu nguai yeu cau chi nap ban chup va xuat trinh ban chinh thi 
nguai flap nhan ho scr,lciam tra, doi chiau ban chup voi ban chinh yak)", vao ban chup 
xac than va viec doi chiau not dung giay to da, khong dugc yeti cau nguai di clang 
14 nap ban sao c6 chung thuc giay to do. 

- Trueyng hgp phap luat quy dinh xuat trinh giay to khi ding ky h0 tich, nguai 
tiep nhan co trach nhiem kiem tra giay to xuat trinh, doi chiau voi thong tin trong Te 
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khai va tra lai cho nguesi xuat trinh, khong duce yeu cau nguari clang 14,h0 tich nOp 
them ban sao giay to do. Nguoi tiep nhan co the chyp 01 ban giay to xuat trinh hoac 
ghi lai thong tin dm giay to xuat trinh de km ho so. 

- Ngueri tie') than c6 trach nhiem tiep nhdn dung, du ha so tang ky ho tich theo 
quy dinh cua phap luat ho tich, khong dugc you cau ngueri tang ky ho tich nOp them 
giay to ma phap luat ho tich khong quy dinh phai nOp. 

Cach that thtyc hi?n: 

- Nguai co you au clang ky lai khai sinh tivc tiep thgc hien hoac fly quyen cho 
ngued khac thyc hien viec clang ky lai khai sinh; 

- Nguai thtrc hien tang 14 lai khai sinh co the tivc tiep nop ho so tai BO phap 
tiep nhari pva tra ket qua 	Uy ban nhan dan cap xa co tham quyen hoac 	ho so 
qua he thong bun chinh. 

Thinh phOn ho  

* GiAy to' phai xuat trinh: 

- HO chieu hodc Chung minh nhan dan hoac the can cuarc con& dan hoac cac 
giay to khac co dan anh va thong tin ca nhan do co quan co thAm quyen cap, con gia 
tri six dung de chimg minh ve nhan than dm nguai c6 you cau ding 14 lai khai sinh 

- Giay to chi:mg minh not cu fru de xac dinh tham quyen tang 14 lai khai sinh 
(trong giai doan Co so dft lieu quik gia ve tan cu va Co so du lieu ho tich din to 
town quoc chua dugc xay thing xong va thyc hien thong nhat ten town quac). 

Tnrerng hgp giri ha so qua he thong buu chinh thi phai gui kern theo ban sao co 
chUng thyc cac Giay to phai xuat trinh neu tren. 

* Giiy to phai 

khai tang ky lai khai sinh theo mau, trong do co cam doan cua ngueri yeu 
can ve viec da clang ky khai sinh nhung khong km gift dirge ban chinh Giay khai 
sinh. 

- Ban sao toan b0 ho so, gidy to elm ngueri yeu cau hoac ha so, gidy to, tai lieu 
khac trong do co thong tin lien quan d8n nOi dung khai sinh, 

+ Ban sao Gidy khai sinh do co quan co dam quyOn dm Viet Nam cap (ban sao 
duce &Ong chimg, chimg thyc hap le, ban sao duce cap tir SO tang ky khai sinh). 

+ Ban chinh hoac ban sao gidy to co gia tri thay the Gidy khai sinh dugc cap 
truac nom 1945 a mien Bac va truerc nom 1975 a mien Nam. 

+ Tnrang hap nguiri you cau khong co gidy to tren thi gidy to do co quan co 
thAm quy8'n dm Viet Nam cap hap le sau day IA co se de xac dinh nOi dung clang ky 
lai khai sinh: Gidy chImg mirth nhan dan, The can cuac ding dan hodc Ho chieu; So 
ho khau, SO tam tru, giay to chimg minh ve not cu 	Bang tot nghiep, Giay chi:mg 
nhan, ChImg chi, FIQC ba, Ho so hoc tap do ca quan dao tao, quan ly giao dyc co 
thdin quyen cap hoac xac nhan; Giay to khac co thong tin ve h9, chit dem, ten, ngay, 
thing, nom sixth dm ca nhan; Gidy to chUng mitth quan he cha con, me con. 
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Ngueri y8u eau Bang k5,  khai sinh cc!, trach nhiem nOp day ban sao caz gib 
tä neu tren (neu co) va phai cam doan da nOp du ck giay to minh c6. Tnrong hop 
ngued you cau clang k5r khai sinh cam doan khong clang sg that, c8 5r chi nop ban sao 
giay to c6 lgi de tang k57khai sinh thi viec Bang k5r khai sinh Ichting c6 gia tri phapb?. 

- Twang hoop rived yeu cau Bang k5f lai khai sinh IA can b0, cong chin, vien 
chtc, nguoi clang cong tic trong lye luting vu trang thi phai c6 van ban xac nhan cua 
Thu truang ca quan, don vi ye viec nhirmg nOi dung khai sinh cua riven. do g8m ho, 
chit dem, ten; giti tinh; ngay, thang, nam sinh; clan Etc; quac tich; que quan; quan he 
cha - con, me - con phi.' hoop \bad ho so do co quan, clan vi clang quan 1ST. 

- Van ban fly quyen theo quy dinh cua phap luat trong tnrang hop fly quyen 
thgt hi'en viec clang ky lai khai sinh. Truth-1g hop ngueri dugc uy quyen la ong, ba, 
cha, me, con, vg, chong, anh, chi, em runt cua ngueri iry quyen thi van ban,  fly quyen 
khong phai ding chlmg, chung thgc, nhung phai co giay ter cluing minh moi quan he 
vol ngueri iry quyen. 

SO liryng ho str: 01 b0 

Thai hyn giii quyet: 05 ngay lam viec. 

Trueng hop phai co van ban xac mirth thi thai hat.' giai quyet kh8ng qua 13 
ngay lam viec (khong tinh than gian giri van ban you cau xac mirth va than gian giri 
Van ban tra lai ket qua xac minh qua he thong buu chinh). 

06i tuyng thyc hien thu tyc hinh chinh: Ca nhan 

Ca quan thyc hi4n thii tyc hanh chinh: tJ' y ban nhan clan cap xa nai clang 
Icjf khai sinh trugc day hoc Uy ban nhan clan cap IA nai nguai yeu cau clang k5r lai 
khai sinh thuong tru. 

Or quan phOi hyp: Uy ban nhan din cap xa nai ngueri yeu cau clang 1cy lai 
khai sinh da clang k5r khai sinh truerc day tong truerng hop thgc hien danglc5,  lai khai 
sinh tai Uy ban nhan dan cap IA nai thuerng trti. 

Ket qui thirc hien thu tyc hanh chinh: Giay khai sinh 

Le phi: 

- 5.000 clang 

- Mien la phi cho nguen thuac gia clinh c6 cling vai ccich mang; ngtcai thuac ha 
ngheo; nguai khuyit tat. 

Ten mAu dot, nail to 	Ta khai clang ky lai khai sinh 

Yen eau, dieu 1d4n thyc hien thu tyc Minh chinh: 

- Viec khai sinh da dugc (tang k5r tai ca quan co tham quyen cila Viet Nam 
truerc,  ngay 01/01/2016 nhung St (tang k5r khai sinh va ban chinh Giay khai sinh deu 
bi mat. 

- Ngued co yeu cau con sting tai thin diem yeu cau clang k57 lai. 

Can cti phip 157 cila thu tyc hanh chinh: 

- Lust ho tich nam 2014; 
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- Nghi dinh s6 123/2015/ND-CP ngdy 15/11/2015 cua Chinh phn quy dinh chi 
ti& mot so dieu va bien phap thi hanh Lust h0 tich; 

- Thong to s6 15/2015/TT-BTP ngay 16/11/2015 cda BO Tu phap huerng clan 
thi hanh mot so dieu cua Luat h0 tich va Nghi,  dinh so 123/2015/ND-CP ngay 
15/11/2015 	Chinh 	quy dinh chi tiet mot so dieu va bin phap thi hanh Lu'St 
h0 tich; 

- Quyit dinh sa 26/2017/QD-UBND ngay 05/5/2017 cad ely ban nhdn dein tinh 
vi quy dinh intrec thu, nop le phi ha tich tren dia ban tinh Thera Thien Hue. 

Ghi chit: "Phdn chic in nghieng la nai dung scca dal, bd sung, thay thi" 
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CQNG HOA XA. HOI CH1J NGHIA VItT NAM 
Dac lap - Ty do - Hpnh ph& 

TO KHAI HANG Kt LAI KHAI SINN 

Kinh girl: (I) 	  

Hp, chit dem, ten nguiri yeu can: 	  

Giay to toy than: (2) 	  

Noi cu 	(3) 	  

Quan h" vat ngueri dugc khai sink: 	  

He nghl co.  quan ding ky lai khai sinh cho nguti có ten dual day: 

Hp, chit dim, ten: 	  

Ngay, thang, nom sinh: 	 ghi bang chit• 	  

Noi sink: (4) 	  

Gith tinh• 	 Dan tee:  	Quoc tich: 	  

Que quan: 	  

HQ, chit dem, ten cha: 	  

Mm sink 	Dan toe: 	 Quoc tich: 	  

Noi cu Pic (3) 	  

Hp, chit dem, ten mg: 	  

Nam sinh: 	Dan toe: 	 Quoc 

Noi cu fru: (3) 	  

Da dang ky khai sinh tai: (5) 	  

Giay khai sinh só: (6) 	  ngay 	 

Ly do ding ksr Ipi: 	  

Toi cam doan the/mg nOi dung khai ten day la ding su tkat va chiu trash nhiem truac phap 
luat ye vies cam doan cua minh. 

Lam tai: 	 , ngay 	thong 	min? 	 

Nguti yeu au 
(1(.1;, ghi ra h9, chit dem, ten) 
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Chet thick: 
(I)  Ghi re ten ca quan dang ky lai khai sinh 
Vi du: - fily ban nhan dan phtrang Dien Bien, Ba Dinh, Ha NOi 

- Uy ban nhan dan *pan 1, thank ph?) H6 Chi Minh 
(2) Ghi thong tin ve gray tä My than oda nguai di dang ky, ghi ro so, ca quan cap, ngay cap hi) chieu, 

chi:mg minh nhan dan hoac giay to hop thay the 
Vidu: Chung minh than dan so 001089123 do Cong an thanh ph6 Ha NOi cap ngay 20/10/2004. 
(3) Ghi theo dia chi tang ky thuemg trti; neu khong có nai clang ky thuong fro thi ghi theo dia chi clang 

ky tam tiii; truang hop khong co nai dang ky thuong fru va nai dang Icy tam fro thi ghi theo dia chi dang sinh 
song. 

(4) Trubng hqp sinh tai ca sa y to thi ghi re ten ca sa y to va dia danh hanh chinh nai sinh ra; truang 
hap sinh ra ngoai ca ser y to thi ghi dia danh dm 03 cap hanh chinh (xa, huyen, tinh); tracing hqp khong ro 
nai sinh day du thi chi ghi dia danh hanh chinh cap tinh. 

, (5)  Ghi ten ea quan da clang ky khai sinh trute day, so, ngay, than, nam cap Gay khai sinh tnrecc day 
(nen có ban sao Giay khai sinh). 
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18. Bang ky khai sinh cho ngtriri di có 	giay to ca nhan 
Trinh tu' amp hi0: 

- Ngueri c6 you cau ding ky khai sinh nap ha sa tai BO phan dap nhan va tra 
ket qui dm Uy ban than dan cap xa ce, thAm quyen. 

- Nguei tiep nhin co trach nhiem kiem tra ngay toan b0 ha so, dai chieu thong 
tin trong Ter Thai va tinh hop le cua giAy to trong ho sa do ngued you cau nap, xuat 
trinh. 

- Neu ha so day du, h9p,  ngued dap nhin ha sa vi'et giAy tiep nhan, trong do 
ghi ro ngay, gia tra ket qua; neu ho so chua day do, hoan thien thi hueng dannguai 
nap ho so bo sung, hoan thien theo quy dinh; truerng h9p khong the ba sung, hoan 
thien ho sa ngay thi phal lip thanh van ban hang dan, trong do neu ro loai gidy to, not 
dung can WO sung, hoan thien, ky, ghi ro h9, chit Om ten dm ngueci tiep nhin. 

%Ha so ding ky khai sinh sau khi da dirge hueng dan theo quy dinh ma khong 
dugc be sung day 	hoan thien thi nguen tiep nhan dr choi tiep nhan ho so. Viec tit 
choi tiep nhan ho so phai dirge the hien bang van ban, trong do ghi ro 132 do to choi, 
ngued tiep nhan ky, ghi ro h9, chit dem, ten. 

- Trong thei han 05 ngay lam viec, ke dr ngay tiep nhin ha so, clang chdc tu 
phap - 	tich kiem tra, xac mink ho so. Trong trtremg hap can thiet,,cOng chirc tu 
phap - ha tich bao cao Chit tich Uy ban than dan cap xa co van ban de nghi Uy ban 
than dan cap xa not cu trU truec day dm ngtrai yeu cau 'Tang ky lai khai sinh de kiem 
tra, xac mink ve viec ding ky khai sinh va viec km gift so ho tich. 

Trong theri han 05 ngay lam viec, ke dr ngay nhan dirge van ban de nghi, Uy 
ban nhan dan cap xa not ngued ‘yeu cau ding 	 trio khai sinh cu t ,truec day lien hanh 
kiem tra, xac mink va tra leri bang van ban ve viec nguai yeu cau da dugc ding 4 
khai sinh hay chua dirge (tang 4 khai sinh; viec con km gift hoac khong luu gift 
dirge so ho tich. 

Trong thai han 03 ngay lam viec, ke dr ngay nhan dirge ket qua xac mink, nett 
thay ho so ding ky khai sinh la day du, chinh xac, dung quy dinh phap luat, cong 
chIrc tu phap - ho tich bao cao Chu tich Uy ban nhan dan cap xa. Tnrerng hap Chia 
tich Uy ban nhan dan,cap xa dong giai quyet thi cong chirc tu phip - ho tich ghi not 
dung khai sinh vao So ding ky khai sink, cling ngueri di ding icy khai sinh ky ten vao 
SO. Chi' tich Uy ban than dan cap xa. cap Giay khai sinh cho ngueri dirge ding kY 
khai sinh. 

* Liru 

- Truerng hgp ngtred you cau nOp giAy to la,  ban sao dirge cap dr so gac hoac 
ban sao dirge chimg thuc dr ban chinh thi nguei tiep nhan ho so khong dirge yOu cau 
xuat trinh ban chinh; neu ngued you cau chi nap ban chup va xuat trinh ban chinh thi 
nguei tiep nhan ho sokiem tra, doi chieu ban chap vol ban chinh va vao ban chap 
xac nhan ye viec 	, chieu nOi dung giay to do, khong dirge you cau ngueri di 'tang 
4 nap ban sao co chting thirc gity to do. 
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- Truong h9p phap luat quy dinh xuat trinh giay to khi dang 4 h0 tich, ngtroi 
tiep nhan c6 trach nhiem kiam tra giay to xuat trinh, doi chiOu voi thong tin trong To 
khai va tra lai cho nguiri xuat trinh, khong duge yeu cau ngued dang kY,h0 tich nOp 
them ban sao giAy to do. Ngued tiep nhan co the chip 01 ban giay to xuat trinh hoac 
ghi lai thong tin cita giay to xuat trinh de ltru ho sa. 

- Ngueri tiep nhan co trach nhiem tiep nhan ding, du ho sa (tang ky ho tich theo 
quy dinh cua phap luat h0 tich, khong dugc yeu can nguiri clang 14 ho tich nOp them 
giay to ma phap luat ho tich khong quy dinh phai nop. 

Cach that thyt hien: 

- Nguai co yeu cau Tang 14 khai sinh true tiep thyc hien hoac uy quyen cho 
nguoi khac thyc hien viec dang k57 khai sinh; 

- Ngueri thyc hien viec dang ky khai sinh co the tryc tiep n0p,ha sa tai BO phan 
tiep nhan va tra ket qua coa tJ' y ban nhan dan cap xa co tham quyen hoac gui h8 sa 
qua he thOng btru chinh 

Thinh phAn ho  

* GiAy tir phai xuat trinh: 

- HO chiOu hoac chimg minh nhan dan hoac the can cubic cong dan hoac cac 
giay to khac co dan anh va thong tin ca nhan do ca quan c6 tham quyen cap, con gia 
tri sir dung de chimg minh ye than than cua nguiri co you cau 'fang 14 khai sinh (giay 
to thy than). 

- GiAy to chimg minh nai cu fru de xac dinh thim quyOn dang ky khai sinh 
(trong giai doan Ca sa du lieu guile gia ye dan cu va Ca ,sir du lieu ho tich dien t 
town qui& chin dugc xay dung xong va thyc hien thong nhat tren toan quoc). 

Truemg hop gui ho sa qua he thong btru chinh thi phai gin kern theo ban sao co 
chimg thye cac Giay to phai xuat trinh neu tren. 

* Giiy to phai 

- To khai dang 4 khai sinh theo m'au. 

- Van ban cam doan cua nguiri you cau va viec chug dugc clang kyi khai sinh 

- Ban sao town bo ha sa, giay to caa nguai yeu cau hoac ha sa, giay to, tai lieu 
khac trong do c6 thong tin lien quan den nOi dung khai sinh, OM: Giay chimg minh 
nhan dan, The can cuerc ding dan hoac HO chien; So h'9 khau, So tam tru, giay to 
chimg minh vie noi cu nil; Bang tot nghiep, Giay chung,nhan, Chung chi, Hoc ba, Ho 
sa h9c tap do ca quan dao tao, quan gido due co than quyen cap hoac xac nhan; 
Giay to khac c6 thong tin ye h9, chit dem, ten, ngay, thang, nam sinh cua ca nhan; 
Giay to chimg minh quan he cha con, me con. 

- Tnreing harp ngueri yeu cau dang ky khai sinh la can b0, cong chin, vien chin, 
nguiri dang ding tae trong lye  luting vii trang thi phai co van ban xac nhan cua Thu 
twang co quan, don vi ve viec nhimg nOi dung khai sinh cua ngueri do gom hg, chit 
dem, ten; giai tinh; ngay, thang, nam sinh; dan tot; guile tich; que quan; quan he cha -
con, me - con phn hop v6ri ho sa do ca quan, don vi dang quail VT. 
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- Van ban ity quyen theo quy dinh cea phap luSt trong tnreng hgp uy quyen 
thuc hien viec clang k5,  khai sink. Truemg hgp ngueri dugc uy quyen la Ong, ba, cha, 
me, con, vg, chOng, anh, chi, em runt cua nguei ity,quyen thi van ban py quyen 
khong phai ding chimg, thing thuc, nhung phai c6 giay to chung minh m6i quan he 
veri ngtrin uy quyen. 

Se liryng ho sol 01110 

Thai hyn giai quyet: 05 ngay lam viec. 

Tnreng hgp phai c6 van ban xac mirth thi thed han giai quyat khong qua 13 
ngay lam viec (khong tinh thai gian gui van ban you cau xac minh va thed gian gei 
van ban tra 166 ket qua xac mirth qua he th6ng buu chinh). 

Doi tiryng thuc hien thii tyc hanh chinh: Ca nhan 
, 	quan thuc hien Hui tyc hanh chinh: Uy ban nhan clan cap xa not ngueri 

yeu cau cu tre. 

Ca quan phi hgp: Uy ban nhan clan cap xa nai nguei you cau clang ky khai 
sinh cu tit truec day. 

Ket qua thyc hien thii tyc hanh chinh: Giay khai sinh 
Le phi: 

- 5.000 gong 

- Mien le phi ddi vbi truding hgp nguth thuac gia dinh cc; tong vei each mgng; 
ngtrol thuac ha ngheo; nguth khuyet tat. 

Ten mAu dun, mAu to khai: Ter khai clang 1c32 khai sinh 

Yeu au, dieu kiln thtrc hien thii tyc hanh chinh: 

Cong dan Viet Nam cu tra trong three, sinh truec ngay 01/01/2016, chua dtrcrc 
clang k5f khai sinh, c6 ho so, giay to ca nhan (ban chinh hoac ban sao &we thing 
thee hgp le) nhu: ,giay ter thy than; SO ho khau; SO tam tra; giay to lchk do co quart nha 
nuerc c6 th'am quyen cita Viet Nam cap. 

Can cur phap ly cua thii tyc hanh chinh: 

- Lust ho tich narn 2014; 

- Nghi ,dinh s6 123/2015/ND-CP ngay 15/11/2015 dm Chinh phi! quy dinh chi 
tiet mOt so dieu va bien phap thi hanh Luat h0 tich; 

- Thong to so 15/2015/TT-BTP ngay 16/11/2015 dia. BO Tu phap hueng din 
thi hanh mOt so dieu dm Lust ho tich va Nghi dinh s6 123/2015/ND-CP ngay 
15/11/2015 cua Chinh phe quy dinh chi titt mOt s6 dieu va bien phap thi hanh LuSt 
h0 tich; 

- Quyit dinh so 26/2017/QD-UBND ngay 05/5/2017 cite: Uy ban nhein dcin tinh 
vi quy elinh mirc thu, nap le phi ha tich tren cilia ban tinh Than Thien 

Ghi chit: "Phan chit in nghieng la Kai dung stia tat b a sung, thay the" 
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ONG HOA XA HQI CHU NGHIA VIET NAM 
Dec lap - Tv do - Henh pink 

TO KHAI BANG KY KHAI SINH 

Kinh 	(1) 	  

Hp, chit Om, ten ngwei yeu au: 	  

Gidy to• thy than: (2) 	  

Nth cu fru: (3) 	  

Quan he vth nguth ducc khai sink: 	  

De nghi ca quan clang ky khai sinh cho ngut du•6i day: 

Hp, chit dem, ten: 	  

Ngay, thong, nam sinh: 	 ghi bang chit• 	  

Noi 	(4) 	  

GiOi 	 Dan tee:  	Quoc tich: 	  

Que 

Hp, chit dem, ten cha: 	  

Nam sink: 	Dan tee: 	 Qu6c tich: 	  

Nth cu fro: (3) 	  

Hp, chit dem, ten mc: 	  

Nam sinh: 	Dan tee: 	 Quoc tich: 	  

Nth cu 	(3) 	  

T6i cam doan nOi dung de nghi (Tang ky khai sinh teen day la dung su that, dugc su thee 
thudn nhat tri cua cdc ben lien quan theo quy dinh phap ludt. 

Toi chiu holn town brach nhiem truck phap ludt ve nOi dung cam doan cua minh. 

Lam tat 	  ngay 	timing 	nom 	 

Ngwiri yeu au 
(4, ghi ra hp, chic dem, ten) 
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Cho thick: 
(1) Ghi re ten co quan ding ky khai sinh 

Vi dg: - Oy ban nhan dan phuong Dien Bien, Ba Dinh, Ha Nei 
- fly ban nhan dan quan I, thanh phi) FM Chi Minh 

(2) Ghi thong tin ve giey tb thy than cila n4treri di dang ky, ghi re so, ca quan cep, ngay cep he chieu, 
cherng minh nhan dan hoac giay to hop thay the 

Vi dry Chung minh nhan dan so 001089123 do Cong an thimh phi; Ha Nei cep ngay 20/10/2014. 
(3) Ghi theo dja chi clang Icy thuang fro; nen khong co nai clang Icy thtremg tni thi ghi theo dja chi Clang 

ky tam Intl; throng hop 'thong co nai dang ky thuerng fro va nai clang ky tam tit thi ghi theo dja chi dang sinh 
song. 

(4) Tnrerng hop sinh tai Ca soy 4 thi ghi re ten ca so y M va dia danh himh chinh 
VIAL. - Beth vien Phµ san, Ha Nei 

- Tram y to xa Dinh Bang, huyen Tir San, tinh Bic Ninh. 
Truemg hop sinh ra ngoiti ca sec y to thi ghi dja danh dui 03 cap hanh chinh (xa, huyen, tinh), not sinh 

ra. 
Vi dy: xi Dinh Bang, huyen Tir San, tinh Bac Ninh. 
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19. Bing k57 lai ket hon 

Trinh tv thyt hien: 

- Ngueri có you cau clang 14 lai kat,hon nOp h8 so tai BO phan tiep nhan va tra 
ket qua 	Uy ban nhan clan cap xa c6 tham quyen. 

- Ngueri flap nhan ce, trach nhiem lciOm tra ngay town b6 h6 so, the dinh tinh hop 
le cila giay to trong h8 so do ngued yeu cau n6p, xuat trinh; doi chieu thong tin trong 
Ter khai voi giay to trong h6 sa. 

- NOu h6 so day du, hop le, ngueri tiep nhan h6 so viOt giAy 	nhan, trong do 
ghi ro ngay, gib tra ket qua; neu ho so chug day du, hoan thien thi huong clan ngueri 
nOp ho so 136 sung, hoan thien theo quy dinh; truang hop khong the b6 sung, hoan 
thien ho so ngay thi phai lap thanh van ban huong dan, trong 40 neu ro loai giay to, nOi 
dung can bo sung, hoan thien, k17, ghi ro h9, chi( dem ten cila ngueri tiep nhan. 

- H6 so sau khi da dirge huong dan ma khong dirge b6 ,sung day hoan thien thi 
ngubi tiep nhan choi tiep nhan WI so va lap van ban tir choi tiep nhan ho so, trong do 
ghi ro 111 do tit choi, 14, ghi r6 ho, chit dem, ten coa nguiri tiep nhan. 

- Trong theri han 05 ngay lam viec, ket  tir ngay tiep nhan h6 so, &Ong chrc to 
phap - ho tich kiem tra, xac minh ho so. 

Truemg hop viec clang 14 lai kOt hon thtrc hi'e'n tai Uy ban nhan dan cap xa 
khong phai nai da clang ky ket hon truck day thi dog chirc to phap - ho tich bao cao 
Chit tich Uy,  ban nhan den co van ban de nghi Uy ban nhan dan nai clang 14 k8t hon 
tnrge day kiem tra, xac minh ve viec km gill so ho tich tai dia phuong. 

Trong then han 05 ngay Jam viec, ke tic ngay nhan dirge van ban de nghi, Uy 
ban nhan dan nai da (tang ky ket h6n truac day tien hanh kiem tra, xac minh va tra led 
bang van ban ve vice eon hru gilt hoac khong ltru gift dirge so ho tich. 

- Trong thed han 03 ngay lam viec, ke tir ngay nhan dirge kat ,qua xac minh v8 
viec khong con ltru gilt dugc so h6 tich tai nai clang k5,  ket 	neu thay he, so day 
du, chinh xac, dung quy dinh phap luat thi ding chIrc tir phap - h6 tich bao cao Chit 
tich Uy ban than dan cap xi Truemg hop Chit tich Uy ban nhan dan cap xa thing 57 
giai quyet thi cong chue to phap — h0 tich ghi viec ket hon vao SO clang 14 ket hem, 
ding hai ben nam, nit ky,  ten vao SO;,hai ben nam, nit cling kyi vao Giay chthig nhan 
ket hon; Chit' tich y ban nhan 	d an cap xa to chue trao Giay chimg nhan ket h8n cho 
hai ben nam, 

* Liru 

- Truemg hop ngueri yeu cau nop giay to 1iban sao duce cap tir so got hoac 
ban sao dirge chi:mg thtrc tir ban chinh thi ngueri tiep nhan he, so khong dirge yeu cau 
xuat trinh ban chinh; neu ngueri yeu eau chi nOp ban chi:1p va xuat trinh ban chinh thi 
ngueri tiep nhan ho sa,kiem,tra, doi chieu ban chip veri ban chinh yak)? vao ban chyp 
xac nhan ve viec da dal chieu not dung giay to do, khong ducre you cau ngueri di (tang 
147 nOp ban sao co chimg thtrc giay to 40. 

- Tnrerng hop phap luat quy dinh xuat trinh giAy to khi clang 14 h0 tich, ngueri 
tiep nhan co trach nhiem kiem tra giay to xuat trinh, doi chieu veri thong tin trong To 
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khai va tra lai cho ngueri xuat trinh, khong dugc yeu cau ngueri dang 14,h0 tich nOp 
them ban sao giay to do. Ngued tiep nhan co the chip 01 ban giay to xuat trinh hok 
ghi lai thong tin cita giay to xuat trinh de km ho so. 

- Ngued tiep than co trach nhiam flap nhan dimg, du he so clang k5ihO tich theo 
quy dinh cua phap luat ho tich, kh8ng duce yeu cau ngued tang lcX ho tich nOp them 
giay to ma phap luat h0 tich khong quy Binh phai nOp. 

Cich fink thirc 

Ngued co you cau clang kX lai kat Win truc tiep nOp his so tai BO phan tiep nhan 
va tra ket qua 	Uy ban than dancap xa co tham quyen (ben nam hoac ben nit co 
the true tiep nOp ho so ma khOng can do van ban Oy quyen dm ben con lai). 

Thinh phtin ho so: 

* Giay to phii xuat trinh: 

- Ho chiau hoac chimg minh nhan dan hoac the can cuorc ding dan hoac ck 
giay to khac co dan anh va thong tin ca than do ca quan co tham quyen cap, can gii 
tri sir dung de chimg minh ye than than cila ngueri co you cau clang k5,  lai ket h8n. 

- Gray to chting minh non cu tru de xac dinh tham quyen trong twang hop viac 
Bang lcS,  lai ket hon thvc hien tai Uy ban than dan cap la khong phai la non tang 14T 
ket hon truOc day (trong giai clop Co ser WY lieu quoc gia ve dan cu va Ca s6 der lieu 
ho tich dian tir town quoc chug duge xay dung xong va thuc hien thong that tr'en toan 
queic). 

* Gigy to' phii nOp: 

- To khai (tang lcy lai kat hon theo mau; 

- Ban sao Gray chimg nhan kat hon dirge cap tru6c day. Neu khong c6 ban sao 
Giay chimg nhan ket hon thi nOp ban sao ho so, giay to ca nhan co cac thong tin lien 
quan den nOi dung dang k57ket hon. 

SO hoyng ho so': 01 b() 

Th?ri hyn giii quyet: 05 ngay lam viec. 

Truemg hop phai co van ban xac minh thi thed han giai quygt khong qua 13 
ngay lam viac (khong tinh thed gian giri van ban you cau xac minh va theri gian gui 
van ban tra lai ket qua xac minh qua he thong buu chinh). 

DOi tuyng thvc hit'n thu tyc hinh chinh: CA than 

Co quan thyt hiOn thii tyc hanh chinh: Uy ban than dan cap xa not dal clang 
ky ket hon truck day hoac Uy ban than dan cap xa non ngued you cau cu tilt. 

ret qui thyt hi?n thu tyc hanh chinh: Giay chi:mg than kat hon 

phi: 

- 25.000 clang 

- MiIn IC' phi clai vet Throng hap ngueti thuOc gia clinh có c 'Ong yeti ccich mgng; 
nguefi thuoc hO nghoo; ngueri khuygt tat 
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Ten mau dun, mAu to khai: To khai clang IcY1ai ket Min 

Yeu cau, dieu kien thvc hien thii tyc Muth chinh: 

- Viec ket icon da duce dung ky tai co quan c6 tham quyen dm Viet Natn,tnrOc 
ngay 01/01/2016 nhung 	dung ket hon va ban chinh GiSy chImg nhan ket hon 
deu bi mat; 

- Ngued you eau clang lcy lai kat h8n con siting vao then diem yeu cau dung ky 
lai ket hon. 

Can ct? phip 157 dm thti tyc hanh chinh: 

- Luat ho tich nam 2014; 

- Lust hon nhan va gia dinh nam 2014; 

- Nsh1,dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh 	quy dinh chi 
tiet mOt so dieu va bien phap thi hanh Luat h0 tich; 

- ThOng to s6 15/2015/TT-BTP ngay 16/11/2015 oh BO Tu phap huemg dan 
thi hanh met so &MI cua Luat ho tich va Nghi dinh sa 123/2015/ND-CP ngay 
15/11/2015 cua Chinh phu quy dinh chi tiet mOt so dieu va bien phap thi hanh Lust 
h'0 tich; 

- Quyit clinh so 26/2017/Q-D-UBND ngay 05/5/2017 cilia Uy ban nhdn &in tinh 
ve quy dinh mist thu, nOp le phi hO tich tren clia ban tinh Thaw Thien Hue. 

Ghi chit:  "Phan chit in nghieng Id nai dung slier dot, ba sung, thay thi" 
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CONG HOA XA HOI CHU NGHiA VItT NAM 
Die lap - Tly do - Hank phtic 

TO KHAI BANG Kt LAI KET HON 

	

Kinh gni: (I) 	  

HQ, chit dim, ten nguti yen eau: 	  

Giay to toy than: (3) 	  

Nai cu 	(2) 	  

He nghl co.  quan clang Icy lai kit hen theo nt)i dung duel day: 

Hy, chic dim, ten ciia 

Ngay, thang, nam sinh: 	  

Dan t'ec: 	 Quec tich: 	  

Nai cu trii:(2) 	  

Giay to thy than:(3) 	  

Kat h6n lan thu may. 	  

H9, chit dim, ten cna chAng: 	  

• Ngay, thang, nam sinh: 	  

Dan tec: 	 Quec tich: 	  

Nai cu tra:(2) 	  

Giay to thy than:(3) 	  

Ket hon ran thu may 	  

Da dang ky kat hon tai:(4) 	  

	ngay 	thang 	nam 	  

Theo GiAy chUng nhan ket h6n s6: (5) 	  Quyen s6: (5) 	  

Ly do clang ky lai: 	  

T8i cam doan nhung not dung khai tran day la ding su that va chiu trash nhiem truac phap 
lust va cam doan cil a mink. 

	

Lam tat: 	  ngay 	thong 	nam 	 

Ngtrati yeti cAu 
(KY, ghi r5 hQ, chit dem, ten) 
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Chit thick: 
(') Ghi ro ten co quan dang kY lai ket hon 
(2)  Ghi theo dia chi clang Icy thubng tni; neu khong co not clang Icy thuong tra thi ghi theo dia chi 

dang 14 tam trU; throng h9p Ichong co nth clang ky thuang tr6 va not dang kY tam tit thi ghi theo not dang 
sinh song. 

3) Ghi thong tin ve pay ta tuy than nhu: hp chieu, chUng minh nhan dan hoac giAy to hop le thay the 
(vi do: ChUng mirth nhan dan so 001089123 do C8ng an thanh phi!) Ha NOi cap ngay 20/10/2004). 

(4) Ghi ro ten co quan da dang k2V ket 	mitt day. 
(5) Chi khai trong throng hqp biet (O. 
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20. Bang 147 10 khai tir 

Trinh tkr thkrc 

- Ngueri co yeu can clang ky lai khai tir nOp ha so tai BO phan tiep nhan va tra 
ket qua cna Uy ban than dan cap xa co tham quyen. 

- Ngued tiep nhan co trach nhiem kiem tra ngay toan 1)0 ha so, dOi,chieu thong 
tin trong Ter khai va tinh hgp cita giay ter trong ho so do ngubi yeu cau nop, xuat 
trinh. 

- Neu ha so day dir, hop le, ngued tiep nhan ha so viec gray tiep than, trong do 
ghi rangay, gib tra kat qua; neu ho so chua day 	hoan thien thi hueng dan ngued 
nOp ho‘  so b8 sung, hoan thien theo quy dinh; trubng hgp thong the bo sung, hoan 
thien ho so ngay thi phai lap thanh van ban huemg dan, trong do neu ro loai giay ter, not 
dung can bo sung, hoan thien, ky, ghi ro hg, chit de, m, ten cila nguai tiep nhan. 

- Ho so sau thi da dirge hang clan ma thong dirge b6 sung day hoan thien thi 
ngubi tiep nhan tir choi tiep nhan ho so va lap van ban tir choi tiep nhan ho so, tong do 
ghi re 1y do tir choi, ky, ghi re hg, chit dem, ten cila ngubi tiep nhan. 

- Ngay sau thi tier) nhan ha so, neu thay,thong tin khai tir day du va 	hop, 
cong chirc to phap - h0 tich bao can Chu tich Uy ban than dan cap xa. Twang hgp 
Chu tich Uy ban than dan cap xa &Ong y giai quyet thi cong chirc to phap- ho tich 
ghi vao SO dang ky thai tir, ding ngubi di dang khai tir ky vao So. Chu tich Uy 
ban than dan cap xa ky cap Trich lye khai tir cho ngued di dang k17 khai tr. 

*Lun y:  

- Truing hgp ngueri yeu cau nOp giay to la,  ban sao dirge cap tir só gOc hoac 
ban sao duac chimg thuc tir ban chinh thi ngubi tiep nhan ho so 'thong throe you cau 
xuat trinh ban chinh; neu ngubi yeu cau chi nop ban chap va xuat trinh ban chinh thi 
ngubi tiep nhan ho sayiem,tra, 	chieu bin chirp van ban chinh va ky vao ban chap 
xac than ve viec doi chieu nOi dung giay ter do, thong dirge yen can ngubi di clang 
ky nop ban sao co chimg time giay tir do. 

- Twang hgp phap luat quy dinh xuat trinh giay to khi dang ky ho tich, ngubi 
tiep than co trach nhiem kiem tra giay t& xuat trinh, doi chieu von thong tin trong Tb 
khai va tra lai cho nguai xuat trinh, khong dirge you cau ngueri &rig 1c5r,h0 tich nOp 
them ban sao giay ter do. Ngued tiep nhan co the chap 01 ban giay ter xuat trinh hoac 
ghi 10 thong tin elm giay ter xuat trinh de ltru ho so. 

- Ngubi tier' nhan c6 trach nhiem tiep nhan ding, du ha so dang ky ho tich then 
quy dinh &la phap luat ho tich, thong dirge yeu cau ngueri clang ky ho tich nOp them 
giay to ma phap luat ho tich thong quy dinh phai nOp. 

Cach thirty thkrc 

- Nguai co yeu cau dang ky 10 khai tir true tier) thve hien hoac ny quyen cho 
ngubi khae that hien viec dang ky lai thai tit; 

- Ngubi, 	thut hien viec dang ky lai khai tir co the nOp 	so tire tiep tai BO 
phan tiep than va tra ket qua cua Uy ban than dan cap xa c6 tham quyen hoac giri he, 
so qua N thong buu chinh. 
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Thanh phAn ha so': 

* GiAy to' phai xuAt trinh: 

- HO chieu hoSc chi:mg minh than clan hoac the can cuac cong clan hoac cac 
giay tb khac co dan anh va thong tin ca than do ca quan c6 tham quyen cap, con gia 
tri sir dung de chfmg minh ye nhan than dm nguai c6 yeu cau clang 14 lai khai tir; 

Tnremg hop giri ha so qua he thong buu chinh thi phai gfri kem theo ban sao co 
chi:mg thtrc Giay to phai xuat trinh neu teen. 

* Giay to' phai nap: 

- To khai (tang ky lai khai tir theo mau; 

- Ban sao Gidy chimg tit truerc ddy duce cap hop le. Neu khang c6 ban sao 
Giay chi:mg tir truck day duce cap hop le thi nap ban sao ho so, giay to lien quan c6 
nai dung chung minh su kien chet. 

- Van ban fry quyen theo quy dinh caa phap lust trong truang hop ny quyen 
thuc hien viec (tang ky lai khai tir. Tnrong hop nguai dirge fry quyen la ang, ba, cha, 
me, con, vg, chang, anh, chi, em mat cua ngubi uy quyen thi van ban uy quyen 
khang phai cong chimg, chfrrig thtrc, nhtmg phai c6 gidy tb chimg minh mai quan he 
v6i nguiyi fly quyen. 

A So lining ho 	01130 

Thai hyn giai quyet: 05 ngay lam viec. 

Trubng hop can xac minh thi thei han giai quyet khang qua 10 ngay lam viec. 

06i tinyng tlnyc hien thii tyc hanh chinh: Ca nhan 

Ca quan thyt hien thii tyc hanh chinh: Uy ban nhan clan cap xS, nai d'a (tang 
147 khai tir truac day. 

Co quan phOi hap: Khang. 

Ket qua thyt hien thii tyc hanh chinh: Trich luc khai tir 

phi: 

- 5.000 clang 

- MI& M phi clai voi trteung hap ngteat thui)c gia chinh có cong vori cach mang; 
ngtral thueic h() ngheo; nguai khuy'dt tat. 

Ten inAu don, matt to khai: Ter khai clanglc5f lai khai tit 

Yeu cau, dieu kien thirc hien thii tyc hanh chinh: 

Viec Thai tir da dugc clang 1c5T tai ca quan c6 tham quyen dm Viet Nam truck 
ngay 01/01/2016 nhung So Bang kyi khai tir va ban chinh Giay chi:mg tir deu bi mat. 

Can cv phap IY ciia thii tyc hanh chinh: 

- Luat ha tich nam 2014; 

- Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi 
tiet mat so dieu va bien phap thi hanh Lula ho tich; 

116 



- Thong to so 15/2015/TT-BTP ngay 16/11/2015 dm BO Tu phap hung dan 
thi hanh mot so di'eu dm that ho tich Ira Nghi dinh sa 123/2015/ND-CP ngay 
15/11/2015 cua Chinh pha quy dinh chi tiEt mot so diL va bin pithy) thi faith Luat 
h0 tich; 

- Quyat clinh s a 26/2017/QD-UBND ngay 05/5/2017 cua fly ban nhcin dan tinh 
ve quy clinh mire thu, n6p le phi h6 tich tren clia ban tinh Thira Thien Hui. 

Ghi chit:  "Phan chit in nghieng la nai dung sira ddi, ba sung, thay the' 

117 



LONG HOA XA HO CHU NGHIA VIET NAM 
Dec lap - Tv do - Haub phtic 

TO KHAI BANG Kt Lig KHAI TIY 

Kinh girl: (I) 	  

HQ, chit dem, ten nguiri yen au: 	  
Noi cu tit: (2) 	  

GiAy to tay than (3) 	  

Quan he v6i ngutri da chet: 	  

Be nglii co quan dAng ky 1ai khai tie cho nguiri c6 ten duti day: 
Ho, chit dem, ten: 	  Gieri unit 	  
Ngay, thang, nam sinh: 	  

Dan tOc: 	  Qu6c tich: 	  
Nai cu tra cuoi cling: (2) 	  

GiAy to My than: (3) 	  

Da chet vao 	 ngay 	 thang 	nam 	 

Nui chet: 	  

Nguyen nhan chet: 	  

S6 GiAy bao ter/ Giay to thay the GiAy bao ter: (4) 	 do 	 

	 cap ngay 	thang 	nam 	 

DA clang ky khai tir tai: (5) 	 ngay 	thang 	nam 	 

Theo Trich luc khai ter so: (6) 	  

LS,  do dAng 

T6i cam doan nhang not dung khai tren day la dung su that va chili trach nhiem truOt phdp 
Mat ye cam doan cua minh. 

Lam tot: 	 , ngay 	 thong 	 nam 	 

Ngtrbi yeu can 
(4, ghi ra hp, chu dem, ten) 
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Chu thich: 
(1) Ghi re ten ca quan thuc hien ding ky tai khai Ur. 
(2) Ghi theo dia chi ding ky thuang fru; nen khong c6 nai ding ky thuang tni thi ghi theo dia chi din, ky 
tam hi; truang hcrp khong c6 nai ding ky thuang trtl \dr nai ding ky tam tit thi ghi theo nai dang sinh song. 
(3) Ghi thong tin ye giAy to tuy thin nhu: he chieu, chimg minh nhin din hoAc giey to hqp thay the (vi du: 
Ching minh thin din so 001089123 do C6ng an thanh ph6 Hi Nei cap ngiy 20/10/2004). 
(4) Neu ghi theo Giiy bao tir, thi gach cum to "GiAy to thay GiAy bao tn."; neu ghi theo s6 Giiy to thay GiAy 
bao tv thi ghi r8 ten, so gitty to vi gach cum tir "Gay bao tr. 
(5) Ghi rb ten ca quan di ding ky khai to tnrerc diy. 
(6) Chi khai trong truang hqp biet re. 
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21. CAp ban sao trich lac he tich 

Trinh ttr thvc hien: 

- Nguoi c6 yeu cau cap ban sao trich lvc ho tich nOp ha sa tai BO phan flap 
nhan va tra kat qua eila t.1)  y ban nhan dan cap xa co them quyen. 

Truemg hgp co quan, to chire co them quyen de nghi cap ban sao trich lye hi, 
tich 	ca nhan thi gizi van ban you cau neu r5 ly do cho Uy ban nhan dan cap xi 

- Ngueri flag nhan co trach nhiem kiem tra, el& chieu thong tin trong Ter khai va 
tinh hop le cila giay -0 do nguai yeu cau xuat trinh hoac nOp. 

- Neu ha so day chi, hop le", nguai tiep nhan 	sa vidt giAy tiep nhan, trong do 
ghi reingay, sier tra ket qua; nu ho so 	chug day du, hoan thien thi huong dan nguai, 
nOp 	so bo sung, hoan thien theo quy dinh; tmerng hgp khong the b8 sung, hoan 
thien ho sa ngay thi phai lap thanh van ban huOng din, tong do neu re loai giAy ta, nOi 
dung can ba sung, hoan thien, ky, ghi ro ho, chit dem, ten cila nguai tiep nhan. 

- HO so yeu cau cap ban sao trich luc sau khi da dugc huerng dan theo quy dinh 
ma khong dugc ba sung day du, hoan thien thi nguai tiep nhan tit chai tiep nhan ho 
so. Viee tit choi tiep nhan ho so phai duge the hien bang van ban, trong do ghi re 15/ 
do tit chai, nguai tiep nhan kyr, ghi re h9, chit dem, ten. 

- Ngay sau khi flap nhan ho so, neu they ho so day chi va phu h9p, ding chile 
lam cOng tac h0 tich can dr vao Ca sa du lieu hQ tich, ghi nOi dung ban sao trich lye 
h0 tich, bao cao Chu tich 	ban than dan cap xa 14 cap ban sao trich lye hO tich cho 
nguiri yeu eau. 

* Liru y: 

- Truing hgp nguai you eau nOp giay to la,  ban sao dugc cap tit so gac hoac
ban sao dugc chimg thvc tit ban chinh thi nguai tiep than ha so khong dugc you eau 
xuat trinh ban chinh; neu nguai yeu cau chi nOp ban chyp va xuat trinh ban chinh thi 
nguai tiep nhan h8 sa,kiem,tra, dai chieu ban chyp veri ban chinh va lcy vao ban chyp 
the nhan ve viec da doi chieu nOi dung giay to do, khong dugc you cau nguai di dung 
ky nOp ban sao co chimg thus giay to do. 

- Truing hop phap lust quy dinh xuat trinh giay to khi Tang ky ho tich, nguai 
tiep nhan co tech nhiem kiem tra giay to xuat trinh, doi chieu voi thong tin trong TO 
khai va tra lai cho nguiyi xuat trinh, khong dime yeu eau nguai clang kY,I10 tich nOp 
them ban sao giay to do. Ngueri tiep nhan co the chyp 01 ban giay to xuat trinh hoac 
ghi lai thong tin dm giay to xuat trinh de km ho sa. 

- Ngueri tier) nhan co tech nhiem tiep nhan dimg, du ho so dung kY ho tich theo 
quy dinh cue phap lust ho tich, khong dugc you cau nguai clang ky ho tich nOp them 
giay to ma phap lust ho tich khong quy dinh phai nOp. 

Cach that thyt hien: 

- Ngueri c6 yeu cau cap ban sao trich lye ho tich true tiep thus hien hok 
quyen cho nguai khk thvc hien yeu cau cap ban sao trich lye hO tich; 

- Ngueri thyc hien yeu eau cap ban sao trich lye ho tich c6 the true tiep nOp ho 

120 



so; ca quan, to chac co you eau cAp ban sao trich hic ho tich co the tnic tiep gfri van 
ban yeu cau tai BO phan tiep nhan va tra ket qua caa Uy ban nhan dan cap xa hoac 
gal hoc so, van ban yeu cau qua he thong buu chinh. 

Thinh Phan he so.: 

* GiAy phai xuat trinh: 

- HO chieu hoac thong minh than dan hoac the can emit ding dan hoac cac giay 
to khac có dan anh va thong tin ca than do ca quan co tham quyen cap, con gia tri sir 
dung de Chung minh ye than than dm nguai có yeu cau cap ban sao trich lyc ho tich. 

Truemg hop gui ha so qua he thong buu chinh thi phai gui kern theo ban sao có 
chi:mg thye Giay to phai xuat trinh neu ten. 

* Gily to' phii nep: 

- TO khai cap ban sao trich lye ho tich theo mAu doi voi truang hop nguori yeu 
cau la ca. nhan. 

- Van,  ban yeu can cap ban sao trich lye ho tich neu re lY do trong truang hop 
ngued you cau la co quan, to chac. 

- Van ban ay,  quyen theo quy dinh 	phap luat trong truang hop ay quyen 
thyc hien you cau cap ban sao trich lye ho tich. Truemg hap nosed dugc ay quyen la 
Ong, ba, cha, me, con, vg, thong, anh, chi, em runt cua ngtrefi ay quyen thi van ban ay 
quyen !thong phai ding chimg, Chung thyc, nhung phai co giay to chfmg minh mei 
quan he voi ngued ay quyen. 

SO lucyng ht, so': 01 b0 

Thin hyn giii quyet: Ngay trong ngay tiep than he so; truang hop than he so 
sau 15 gies ma khong giai quyet dugc ngay thi tra ket qua trong ngay lam viec tiep 
theo. 

06i tucrng thyt hien thu tyc hanh chinh: Ca than, co quan, to chac. 
Co quan thyt hien thu tyc hinh chinh: Uy ban than din cap xa. 

Ket qui thtrc hien thii tyc hinh chinh: Ban sao trich lye he tich 
Phi: 8.000 tang/ban sao. 

Ten mail don, /au to khai: Ta khai cAp ban sao trich lyc ho tich 

Yeu au, dieu kien thyt hien thii tyc hanh chinh: 'Chong 

Can cfr phi') 1Y cfia Hifi tyc hanh chinh: 
- Luit ho tich narn 2014; 

- Nghi dinh se 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh chi 
ti6t mot so dieu va bien phap thi hanh Luat ho tich; 

- ThOng to so 15/2015/TT-BTP ngay 16/11/2015 oh BO Tu phap huOng dan 
thi hanh met se dieu cua Luat ho tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 coa Chinh tha quy dinh chi tiet mot so dieu va bien pilaf) thi hanh Luat 
he tich; 
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- Thong tie so 281/2016/7T-BTC ngay 14/11/2016 clic: Ba Tai chinh quy clinh 
ye mac thu, the do thu, nap, quan 1.); viz sir clung phi khai Mac, see clung thong tin 
trong ca sa die lieu hO tich, phi xac nhan ,c6 quoc tich Viet Nam, phi xac nhOn la 
ngwai có goc quoc tich Viet Nam, le phi quoc rich. 

Ghi chit:  "Phdn chic in nghieng la not dung sera dot, ba sung, thay thi" 
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CQNG HOA XA HQI CHIJ NGHIA VItT NAM 
Dac lap - Tv do - Hanh ph& 

TO KHAI 
CAP BAN SAO TRICH LVC HQ TjCH 

Kinh giri: (1) 	  

Hq, chit dem, ten ngtrei yen eau: 	  

Noi cu 	(2) 	  

Giay ter thy than: (3) 	  

Quan hi viii ngutri doge cap ban sao Trich lye hi) tich: 	  

nghj co.  quan cap ban sao trich lye) 	  
cho 'wen có ten duel day: 

H9, chit diem, ten: 	  Gitri tint!. 	  

Dan tee: 	  QuOc tich: 	  

Nai cu tit- (2) 	  

Giay t& toy than: (3) 	  

SO dinh danh ca nhan (neu co): 	  

DA clang Ics? 41: (5) 	  

	  ngay 	 Mang 	narn 	 
Thee) 	 so 	Quyen so: (7) 	 

T6i cam doan nhang nOi dung khai tren day la citing sg that va chlu trach nhiem truec phap 
luat ye cam doan cna minh 

Lam tot 	 ngiry 	thong 	nom 	 

Nguiri yeu can 

(Icji va ghi h9, cho dem, ten) 

Chii thick: 
(') Ghi it ten co quan that hian viac cap ban sao trich 	h0 tich. 
(2) Ghi theo dia chi dang ky thuang tni; nen khong c6 not dang ks, thuang au thi ghi theo dia chi clang ky tam tni; 
inking hqp khong c6 not dang Icy thubng tni va not dang ky tam fit thi ghi theo dia chi clang nth sinh song. 
(3) Ghi thong tin ye giiy tit thy than nhu: hd chieu, cluing minh nhan clan hodc gidy tb hdp lG thay the (vi da: Chang 
minh nhan dan so 0010891235 do CEng an thanh pho Ha Nai cap ngay 20/10/2004). 
(4) Ghi rb bat viac hd tich da clang ky trutc day. 
(5) Ghi rd ten co quan da clang Icy hd tich truck day. 
(6) Ghi rd loai &Ay tb h0 tich da doge cap truck day. 
(7) Chi khai khi Mat rd. 
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22. Lien thOng thii tyc hanh chinh ve Gang ky khai sinh, Gang ky thithng 
cap the bao hiem y to cho tre em cliroi 6 tuOi 

Trinh ter time MO: 

- Ngueri c6 you au nap ha so tai BO phan tiap nhan va tra ket qua cua UBND cap 
xa. 

Canb0, cong chin tip nhan ha so c6 trach nhiem ham tra giAy to trong h6 so, 
neu ho so day du, hop le thi tiep nhan va tam thu le phi dang ky thuang tra cho tre em 
theo quy dinh, dong thai vier giay nhan ho sa, hen tra ket qua timg loaf viec,cho nguai 
di dang Icy; neu ho so thieu hoac lchong hop thi huang clan nguai co yeu cau bo sung 
hoan thien he, so; van ban ,huong dan phai ghi day du, re rang loai giay to can WS 
sung, hoan thien; can b0 tiep nhan ho so ky, ghi ro h9 ten va giao cho nguai nap ho 
so. 

Truang hop ha so khong thuOc tharn quyen giai quyat thi giai thich, huang clan 
nguai di tang ky den dung co quan c6 thatin quyen giai quyet theo quy dinh 

;Ging chin Tu phap - ho tich cap xa dang ky khai sinh cho tre em ngay trong 
ngay flop nhan ho so. 

- Sau khi cong chi:re Tu phap - ho tich cap la thut hien viec dang ky khai sinh 
va cap Giay khai sinh cho tre em, can NI, ding chuc dugc giao nhi'em ,vki lap he so 
(tang thuang fru kern theo le phi chuyan cho co quan Cong an c6 tharn quyen, cu 
the: 

+ Dia ban huyen thi chuyan cho Cong an id, thi tran thuac huyen de &kg ky 
thuang trir cho tre em; 

+ Dia ban thi xa, thanh pha thi chuyan cho Cong an thi xa, thanh pha a dang 
ky thuemg tra cho tre em; 

Dang thai cong chat Tu phap - ho tich lap ha sa cap The bao hiem y t6 chuyan 
cho Bao hiem xa hal cap huyen de cap The bao hiem y to cho tre em. 

- Ca quan Cong an, co quan Bao hiem xa hOi kiam tra ha so, neu thay day 
hop le thi thgc hien (tang ky thuemg tit (trong thai hgn 07 ngay), cap The bao hiem y 
to cho tre em (trong then hgn 06 ngay). 

Tsang hop ha so chua day du thi thong bao cho UBND cap xa biat, hoan 
thien. 

- Ca quan Ging an, Bao hiem xa hal chuyan tra kat qua dang ky thuemg tra, 
The bao hiem y to cho tre em ye UBND cap xa. 

- BO phan flap nhan va tra kat qua cua UBND cap xa tra kat qua cho nguai c6 
you cau. 

Khi tra Giay khai sinh cho nguai co yen can, cong chin Tu phap — ho tich ghi 
vao SO dang ky,  khai sinh, you cau nguai co you cau ky ten vao SO (tang ky khai sinh 
va Giay khai sinh. 

Cfich they tinge hien: Nguai c6 yeu cau thigrc hien truc tip hoac fly quyen cho 
nguai khac thkrc hien tai BO phan flap nhan va tra ket qua cua UBND cap xa. 
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Thenh phAn ht. sa: 

- Ta khai clang ky khai sinh theo mau quy dinh. 

- Giay chins sinh do co ser y to not tre em sinh ra cap; neu tre em sinh ra ngoai 
co kr y to thi giay chimg sinh dugc thay bang van ban xac nhan cua ngueri lam 
chirng; twang hop thong c6 nguibi Jam chimg thi ngueri di khai sinh phai lam giay 
cam doan ve viec sinh la c6 thirc. Doi voi tubing hop tre em bi b6 rai thi nOp bien ban 
ve viec tre em bi bo rcri thay cho giaT'y chimg sinh. 

- Phieu bao thay d6i ho khan, nhan khau (theo mau cp.!),  dinh); S6 ho khau cua 
cha, me (ban chinh) hoac SO ho khau cua mg (ban chinh) doi yen throng hgp tre em 
dang Ic5r thubng tru theo mg hoac SO ho khau cua cha (ban chinh) doi veri truong hop 
tre em danglcSr thuang tru theo cha hok So h0 khau cua ngueri nuoi throng, chain soc 
tre (ban chinh) doi veri truerng hgp tre em thong clang 1c5r thubng frit theo cha, mg, ban 
sao Giay thai sinh cua tre. 

- Tsang hop tre em thong clang ky throng trio ding ho khau yen,  cha, mg ma 
tang 1c5,  thlremg,tra theo ho khan cua ngueri khk thi ngoai ban sao Giay thai sinh, 
phai c6 lden bang van ban cua cha, mg, co xac nhan cua UBND cap xa, y Icien dOng 

ciia chit h0 va S6 ho khau cua chit ho (ban chinh). 

- Ter khai tham gia bao hiem y te, Danh sach de nghi cap the bao hiem y to cho 
tre em clued 6 wed cua UBND cap xa (theo matt quy dinh). 

SO Itryng he sol 01 bac). 

Thai hyn giai quyet ho sa: 

- Thai hart thuc hien lien thong cac thu tuc hanh chink Bang khai sinh, clang
Ic11 thuirng tru, cap the bao hiem y to cho tre em clued 6 tu6i toi da thong qua 10 ngay 
lam viec, ke tir ngay noap ho so theo quy dinh. 

- Truemg hcrp ha so, thong tin chin day dit hoac chua dung quy dinh ma Bo 
phan tiep nhan va tra ket qua cua UBND cap xa phai hoan thien ho so, 1)6 sung thong 
tin theo yOu cau cua ca quan Cong an, ca quan Bao hiem xa hOi thi thai han giai 
quyet dugc keo dai them thong qua 02 ngay lam viec. 

- Doi veri ,cac cach xa try so co quan Bao hiem xa hOi cap huyen hoac ca 
quan COng an cap huyen tir 50 km tra len, giao thong di lai kho khan, chua duqc k& 
not Internet thi tiled han tra ket qua dugc keo dai them nhung thong qua 05 ngay lam 
viec. 

Cos quan co thAm quyen quyet dinh: UBND cap xa co tham quyen Bang 147 
khai sinh; ca quan Cons an c6 tham quyen clang Ic5r throng tra; Bao hiem xa hOi  cap 
huyen co tham quyen cap the bao hiem y to cho tre em. 

Ca quan thvc hiOn thil tyc hInh chinh: UBND cap xa co tham quyen clang 
ky khai sinh; ca quan Cons an c6 tham quyen clang thuang tra; Bao hiem xa hOi 
cap huyen co than' quyen cap the bao hiem y to cho tre em. 

Doi tuvng thvc hit'n Hui tyc hInh chinh: Ca nhan. 

Ten mau dcrn, mau to khai: 
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- Ta khai clang ky khai sinh (Mk ban hanh kern theo Thong to so 
15/2015/11-BTP ctia Ba Tu. phap). 

- Phieu bao thay dei ho khau, nhan khau (Mk HK02). 

- TO khai tham gia bao hiem xa hOi, bao hiem y t (Mau TK1-TS). 

- Danh sach nguo.i tham gia bao hiem y to (Mk D03-TS). 

Le phi: 

* Le phi doing kfi khai sinh 

- 5.000 clang dai yoi clang ky khai sinh khong citing hgn. 

-Miln le phi clai vOl &Tsang hop khai sinh thing km, ngtreri thuac gia clinh c6 
c6ng yui cach wing; not& thuac ha ngheo; ngtteri khuyet tat. 

* Le phi clang 195 thttong tra 

- Doi vol cac phtrovig nal thanh caa thanh pha Hue: 

- 10.000 clang/lan citing ky (dai vii Throng hop khang cap so h¢ khau) 

- 15.000 cl'ang/lan clang ky (dai vii truing hop c6 cap so ha khau) 

- Doi vii cac khu vwc khac: rink thu tip dung tai da bang 50% (nam mtroi phan 
tram) mix thu tren. 

- Khong thu lg phi cicing19'; cu tra clot vat cac truing hop: Con dual 18 tuai caa 
liet sr; con du& 18 tuoi caa thteang binh; ha gia dinh thuac dien xoci cl6i, giam ngheo; 
cong din thuac xa, thi tran yang cao theo quy clinh caa Uy ban Dan tic. 

* Mien le phi clai vii cap the bao hiem y ter 

Ket qua thtrc hien thil tyc hanh chinh: Gray khai sinh (ban chinh), S6 ho 
khau cid 'Sang 14T thuang tru cho tre em va The bao hiem y te. 

Yeu cau lieu kien thyt hien thil tyc hanh chinh: 

- Viec ding lcST khai sinh cho tre em &red 6 tutu thuOc tham quyen giai quy& 
cna UBND cap xa. 

- Cac co quan có tham quyen thgc hi'en lien thong cac thu tuc hanh chinh phai 
cling thuOc dia ban mOt huyen, thi xa, thanh,pho thuOc tinh cua tinh hoac cling thuOc 
dia ban mOt quan, huyen, thi xa 	thanh pho true thuOc trung ucmg. 

Can dr phap ly ctia thii tyc hinh chinh: 
- Luat Cu trii nam 2006 (dirge sira dai, ba sung tai Luat sfra del, be sung mOt 

so diet' cua Luat Cu fro nam 2013); 

Luat Bao hiem y to nam 2008 (duge sfra del b6 sung tai Lust sin dai, ba sung 
mot so diet' cna Luat Bao hiem y to nam 2014); 

- Luat ho tich nam 2014; 

- Nghi dinhs6 31/2014/ND-CP ngay 18 thing 4 nam 2014 elm Chinh 	quy 
dinh chi tiet mOt . dieu va bien phap thi hanh Luat Cu tria; 

- Nghi dinh s6 105/2014/ND-CP ngay 15 thong 11 nam 2014 dm Chinh pho 
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quy dinh chi fiat va huang dean thi hanh mot s6 dieu cua Luat Bao hiem y te; 

- Nghl dinh so 123/2015/ND-CP ngay 15/11/2015 czia Chinh phis quy dinh chi 
tilt mot so diiu va bien phap thi hanh Likit h6 tich; 

- Thong tu so 80/2011/TT-BCA ngay 15/12/2011 dm BO COng an quy dinh ye 
quy trinh dang ky cu tra, 

:Thong tu s6 36/2014/TT-BCA ngay 09/9/2014 caa BO C6ng an quy dinh ye 
bieu mau sir dung trong clang kY, quan 1ST cu tit; 

- Th6ng tie s a 15/2015/11-BTP ngay 16/11/2015 cna B6 Tzr phcip htrong dan 
thi hanh mot sa dieu cart Luat ho tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cna Chinh pith quy dinh chi Wit mOt s a diiu va bin phap thi hanh Ludt 
h6 tich; 

- Thong tu lien tich so 05/2015/TTLT-BTP-BCA-BYT ngay 10/6/2015 dm 
lien BO: Tu phap, C6ng an, Y to hiking dan thac hien lien thong cac thu fete hanh 
chinh ve dang ky khai sinh, clang ky thuemg tra, cap The bao hiem y to cho tre em 
clued 6 tan; 

- Quyet dinh s6 20/2010/QD-UBND ngay 31/5/2010 caa UBND tinh ve vile 
quy dinh mac thu va the dO thu, n0p, quart lY va sir dung le phi clang 14 cu tra va le 
phi cap thing minh !than dan; 

- Quyit dinh s a 26/2017/QD-UBND ngay 05/5/ 2017 cita dy ban nhein dan 
tinh ve quy dinh mite thu, n6p le phi h6 tich tren ilia ban tinh Thira Thien Hui; 

- Quyit Binh so 677/QD-UBND ngay 05/4/2017 cita UBND tinh Thira Thien 
Hui ban hanh Quy chi tlyrc hien lien thong thu tyc hanh chink ve Acing kY khai 
sinh, deing ky thufmg trn, cap the bao hiim y ti cho tre em chroi 6 tuai tren ilia ban 
tinh Thira Thien 

Ghi chit: "Phdn chit in nghieng la nai dung seta ddi, ba sung, thay 
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CQNG HOA XA HQI CHU NGHIA VIET NAM 
DO lap - Tv do - Hpnh phtic 

TO KHAI BANG Kt KHAI SINN 

Kinh girt: (I) 	  

H9, chit. dem, ten ngweri yeu au: 	  

Giay to tily than: (2) 	  

Nai cu 	(3) 	  

Quan he veri ngueri duce khai sinh: 	  

He nghi ca quan clang IcSr khai sinh cho nguti duti day: 

HC), chit. dem, ten: 	  

Ngay, thang, narn sink: 	 ghi bang chit. 	  

Noi sinh: (4) 	  

Giai tinh• 	Dan tOc: 	 Qutic tich: 	  

Que 

Hp, chit. dem, ten cha: 	  

Nam sinh: 	Dan tOc: 	 Quirk tich: 	  

Nai cu frit: (3) 	  

H9, chit dem, ten mg: 	  

Nam sta.. 	Dan teic: 	 Quoc tich: 	  

Nai cu 	(3) 	  

Toi cam doan nOi dung de nghi dang Icy khai sinh teen day la &Mg sr that, dupe sv them 
thuan nhat tri cua cac ben lien quan theo quy dinh phap luat. 

Toi chiu hoan toan trach nhiem truck phap luat ve nOi dung cam doan cua minh 

Lam tat. 	  ngay 	theing 	nom 	 

Nguiri yen cAu 
(Kji, ghi re)" h9, chic dem, ten) 
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Cho thich: 
(I)  Ghi ro ten co quan dang kjr khai sinh 
Vi dy: - Uy ban nhan dan phuong Dien Bien, Ba Dinh, Hi NOi 

- Uy ban nhan dan quan 1, thanh pho H6 Chi Minh 
(2) Ghi thong tin ve giAr to thy than dm ngueri di clang k5r, ghi re so, Ca quan cap, ngiy cAp hp chieu, 

chung minh nhan dan hofic gray to hqp 1e thay the 
Vi dy: Chung minh nhan dan so 001089123 do Cong an thank) phO HA NOi cap ngay 20/10/2014. 
(3) Ghi theo dja chi dang ky thuerng tra; nEu khong cif) nai dang kjr thuang tni thi ghi theo dja chi clang 

14 tam trir, truerng hqp khong ca nai clang ky thuOng tra va nai dang lcSr tam tra thi ghi theo dja chi dang sinh 
song. 

(4) Tnrirng hop sinh tui ca say to thi ghi ro ten co say to va dja danh hanh chinh 
Vi dy: - Benh vien Phu san, Ha NOi 

- Tram y to xa Dinh Bing, huyen Tir San, tinh Bac Ninh. 
Tnrerng hop sinh ra ngoai ca sa y to thi ghi dja danh caa 03 cAp hanh chinh (xa, huyen, tinh), nai sinh 

ra. 
Vi dy: xa Dinh Bang, huyen Tir San, tinh Bac Ninh. 
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LONG HOA XA HOI CHU NGHIA WET NAM 
DOc Igp - Tv do - H3nh phoc 

Mau HK02 ban hanh 
theo TT so 36/2014/TT-BCA 

ngay 09/9/2014 

PHIEU BAO THAY DOI HO KHAU, NHAN KHAU 

Kinh 

I. Thong tin ve ngtrai viet phieu bio 

	

1. H9 va ten (1).    2. Gieri 	tinh: 
3. CMND sO. 	 4. HO chieu s6. 	 
5. Nai thuang 

6. Dia chi ch6 er hien nay: 	  

	 S6 dien thoai lien he: 

II. Thong tin ye ngtrai co thay &d i) Wu, nhan khgu 

1. H9 Ira ten (1). 	  2. Gieri tinh: 

3. Ngay, thong, nom sinh. 	/ 	/ 	4. Dan tOc. 	5. Quoc tich: 
6. CMND so. 	 7. HO chieu so: 	  

8. Nai sink: 	  

9. Nguyen quan: 	  

10. Nghe nghiep, not lam viec• 	  

11. Ned thuang tra. 	  

12. Dia chi ch6 a hien nay: 	  

	  s6 dien thoai lien he:.. 

13. H9 va ten chn h0. 	 14. Quan he void cho h0: 

15. NOi dung thay dai ho khan, nhan khau (2)' 	  

16. Nhcmg ngueri cling thay 

Ngiy, 
TT 	H9 vi ten 	thing, 

nom sinh 

CMND Quan he 
Gbh Ncri Nghe Dan Quac se (hi* vol nguti 
tinh sinh nghiep tee 	tich HO chieu co thay 

so) 	doi 
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......, 
Y KIEN CUA CHU HQ (3)  

(Ghi ro tuji dung viz ghi ro hQ ten) 

......, 
NGUOI VIET PHIEU BAO 

(1(5), ghi re hQ ten) 

XAC NHAN CUA CONG AN (4). 	  

......, 
TRUONG CONG AN• 	 

ghi ra hQ ten vet clang d au) 

(1) Viet chit in hoa du delu 

(2) Ghi tom tat nai dung thay doi ha khdu, nhcin khau. Vi du: dank ky thufmg wit, tom tra; 	dal not deing 
ky thuong trd tom trti; tcich so ha khdu; lieu chinhnhtmg shay doi trong so ha khdu 
(3) Ghi re" y kiln elm' chit ha la clang y cho deing Icy thwerng tret, dang ky tom frit hock lang,y cho Each so ha 
kheiu; chit ha ky va ghi ra ho ten, ngay, thdng, norm. 
(4) AQ dung doi voi truring hqp: Xcic nhan viec cong dcbt meat day del deing IcY thttemg frit va trufmg hop cap 
lai so M khdu do bi mat. 

Ghi chit: Trudng hop ngweri vier phieu bow cling M ngueri có shay doi ha khdu, nhcin khdu thi cOng dcin chi 
can ke khai nhfing nal dung guy dinh tai raw II 
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Nu 

SO dinh danh: 

A. THONG TIN CUA NGIY61 THAM GIA: 
[On. HQ va ten (viet chit in hoa): 	 

[2]. Ngay thang nam sinh: 

[3]. Giai tinh: Nam [4]. Dan tOc: 	, [05]. Qu6c tich: 	 

[6]. Nai cap gidy khai sinh (quo quart): [06.1]. Xd, phtrtmg 	  
[06.2]. Quan, huyen 	 [06.3]. Tinh, TP 	  

[7]. Than nhan 

[07.1]. Cha hoac Mc hoac Ngtrai giam h0: 	  

[07.1]. Than nhan khac: 	 

[8]. SO chimg minh thu (HO chieu): 

[08.1]. Ngay cap: 	 [08.2]. Nai cap: 	  

MAu s6: TKOI-TS 
(Ban hanh kem then QD so: 1018 /QD-BHXH 

ngay 10/10/2014 cna BHXH Viet Nam) 

BAO HIEM XA HQI VIET NAM CQNG HOA XA HQI CHU NGIIIA VIET NAM 
DO lap - Tv do - Hanh pluic  

TO ICHAI THAM GIA 
BAO HIEM XA HQI, BAO HIEM Y TE 

[9]. Dia chi clang kY h0 khAu: [09 1]. SO nha, duong pho, than xom: 	  

[09.2]. ra, phuang 	 [09.3]. Quart, huyen 	[09.4]. Tinh, TP 	 

[10]. Dia chi lien he (nai sinh song): [10.1]. S6 nha, duang phO, than xam: 	........ 

[ io.2].xa, phuang 	 [10.3].Quart, huyen 	 [10.4].Tinh, TP 	 

[11]. SO then thoai lien he:     [12].Email 	  

[13]. Nai clang ky kham chita benh ban Au: 	  

B. THAM GIA BAO HIEM XA HQI, BAO HIEM Y TE: 

I. CIJNG THAM GIA BAO HIEM XA HQI BAT BOX, BAO HIEM Y TE 

[14]. Quyet dinh tuye'n dung, hap dog lao dOng (hop don lam viec): so 	 ngay 
..../..../ ....... . co hieu Itrc to ngay ..../..../ ....... . loai hop clang 	 

[15]. Ten co quan, clan vi: 	  

[16]. Chirc vu, chdc danh nghe, cong viec: 	  

[17]. Luang chinh: 	  [18]. Phu cap: [18.1]. Chirc vu 	 
[18.2]. TN vugt Ichung ..... , [18.3]. TN nghe 	, [18.4]. Khic 	 

H. TRAM GIA BAO HIEM XA HQI TV' NGUYEN 

[19]. Mirc thu nhap thang long bao hiem xa hOi to nguyen: 	  

[20]. Phuang thtic dung: 	  
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• 

III. CHI THAM GIA BAO HIEM Y TE 

[21]. Tham gia bao hiem y t6 theo doi tucmg: 	  

[22]. Mire teen lam can cu thing bao hiem y te: 	  

[23]. Phumg thire thing: 	  

Ted cam doan nhimg nOi dung ke khai la thing va 
chin trach nhiem trtrac phap lu'at ve nhimg nOi 

dung da ke khai. 
	ngay 	 thang 	nam 	 

Nguiri khai 
(KY, ghi re hp ten) 
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Ten dun vi: 	  
Se dinh danh: 	  
Dia chi: 	  

Min D03-TS 
(Ban hank kern then QD s6: 1018/QD-BHXH 
ngAy 10/10/2014 cart BHXH Viet Nam) 

DANH SACH NGY431 THAM GIA BHYT 
St• 	thing 	nAm 

Doi tlrgng tham gia: 	
 

Tv le NSNN ho trq: 

STT Ho va ten 56 dinh 
danh 

Milt tien  lam can cfr 
ding 

m 
Gia 

' wem 
ding 
(0 /01  

' 

Thai han , 	• sir dung 
the 

BHYT, 
tie ngity 

SO ties 
ding 

Ghi 
chi 

A B 1 2 3 4 5 6 
I Ting 

Cpngtang 
II Guam 

III Dieu chink 

ging 

NGUtiI LAP BIEU 

Ngay 	. nom 20... 
THU TRIICING 

DON VI 
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23. Lien thong cac thu tyc hanh chinh ve Tang kfr khai sinh, cap The bao 
hiem em y te cho tre em dum 6 tum 

Trinh to thyc hien: 

- Ngueri co yeu cau nep ha so tai BO phan tiep nhan va tra k& qua cua UBND cap 
xa. 

Can130, cong chtic tiep nhan ha so c6 trach nhiem kiem tra giay to trong ha so, 
neu ho so day do, harpthi tiep than, viec giay nhan ho so, hen tra ket qua timg loai 
viec cho nguiri di clang lcy; neu hoc so thieu hoac khong hop le thi huOng dan ngueri co 
yeu cau bo sung hoar thien ho so; van ban huemg dan pith ghi day du, ro rang loai 
giay to can bo sung, hoan thien; can be tiep nhan ho so lcY, ghi ros ho ten va giao cho 
ngueri nep ho so. 

- COng chile Tu phap - he tich cap xa dang lcY khai sinh cho tre em ngay trong 
ngay tiep nhan ho so; 

- Sau khi cong chirc Tu phap — he tich cap xa thoc hien viec dang lcY khai sinh 
va cap Giay khai sinh cho tre em, can be, cong chirc dirge giao nhiem vu lap ho so cap 
The bao hiem y to chUyen cho Bao hiem xa hei cap huyen de cap The bao hiem y te 
cho tre em. 

- Co quan Bao hiem xa hei kiem tra ha so, neu thay day &I, hop le thi thqc 
hien cap The bao hiem y te cho tre em (trong then hgn 06 ngiy). 

Tnrang hop ha so chua day du thi thong bao cho UBND cap xa Hat, hoan 
thien. 

- Co quan Bao hiem xa hei chuyen tra The bao hiem y to cho tre em ye UBND 
cap xa. 

- Be phan tiep than va tra ket qua co a UBND cap xa tra ket qua cho ngued c6 
you cau. 

Khi tra Giay khai sinh cho ngued c6 you eau, cong chi:re Tu phap — he tich ghi 
vao SO dang IcY khai sinh, you cau ngueri c6 yen cau kY ten vao SO (tang kY khai sinh 
va Giay khai sinh. 

Cach that thyc hien: Ngued co yeu cau trkfc tiep hoc lay quyen cho ngueci 
khac thoc hien tai Be phan tiep nhan va tra k& qua cua UBND cap xa. 

Thanh phan ha so.: 
- Ter khai clang ky khai sinh theo in'au quy dinh. 

- Giay chins sinh do co ser y to not tre em sinh ra cap; neu tre em sinh ra ngoai 
co ser y te thi giay thong sinh dirge thay bang van ban xk nhan caa nguai lam 
chi:mg; tnreng hgp khong c6 ngueri,lam chimg thi ngueri di khai sinh phai lam giay 
cam doan ye viec sinh la co thqc. Doi \Teri truerng hop tre em bi be rai thi nep lien ban 
ye viec tre em bi be roi thay cho giay chimg sinh. 

- Ter khai tham gia bao hiem y te, Danh sach de nghi cap the bao hiem y to cho 
tre em &TIN 6 tiled cua UBND cap xa (theo man quy dinh). 
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SO lugng ho sa: 01 be. 

Thai hyn giai quyet he sa: 

- Thai hari,thtre hien lien thong cac dal tic hanh chinh dang ky khai sinh, cap 
the bao hiem to cho tre em clued 6 tuoi tai da khong qua 07 ngay lam viec, ke ti 
ngay nap du ho so theo quy dinh. 

Truang hop h6 so, thong tin chug day du hoac chug dung quy 9dinh ma BO 
phan tip nhari va tra ket qua 	UBND cap xa. phai Man thien M so, bO sung thong 
tin theo yeu cau cua ca quan Bao hiem xa hOi thi theri han giai quyet dugc keo dai 
them khong qua 02 ngay lam viec. 

- Doi \Teri cac xa cach xa tru sa co quan Bao hiem xa hOi cap huyen tit 50 km tra 
len, giao thong di lair lcho khan, chin dugc ket not Internet thi then han tra ket qua (Vac 
keo dai them nhung khong qua 05 ngay lam viec. 

Ca quan co thAm quyen quyet dinh: UBND cap xa co tham quyen clang ky 
khai sinh; Bao hiem xa hOi cap huyen c6 tham guy& cap The bao hiem y te cho tre 
em. 

Ca quan thgc hien thi tyc hanh chinh: UBND cap xa c6 tham quyen clang 
ky khai sinh; Bao hiem xa hOi c6 tham quyen cap the bao hiem y te cho tre em. 

tugng thgc hien thi tyc hanh chinh: Ca nhan. 

Ten mail don, mAu to khai: 

- To khai clang ky khai sinh (Mau ban hanh kern theo Thong to s 
15/2015/TT-BTP caa BO Tzr phap). 

- Ta khai tham gia bao hiem xa hOi, bao hiem y to (Mau TK1-TS). 

- Danh sach nguai tham gia bao hiem y to (Mau D03-TS) 

Le phi: 

- Le phi gang ky khai sinh: 5.000 clang dori voi clang khai sinh khong clang 
han. Mien le phi cloi vol trtremg hop khai sinh clang han, ngtreri thuac gia clinh co 
tong voi each mang; ngtrui thuOc hO ngheo; north khuyet tat 

- Mien le phi clai voi cap the bao hiem y te. 

KM qui thiyc hien thi tyc hinh chinh: Giay khai sinh (ban chinh) va The 
bao hiem y te. 

Yeu can lieu kien thgc hien thi tyc hanh chinh: 

- Viec tang ky khai sinh cho tre em duoi 6 tuOi thuOc tham quyen giai quyet 
cim UBND cap xi 

- Cie co quan c6 tham quyen thgc hien lien thong cac din tic hanh chinh phai 
cling thuOc din ban mot huyen, thi xi,thanh pho thuOc tinh hoac cling thuOc dia ban 
mot quail, huyen, thi xa thuOc thanh phi!) true thuOc trung ucmg. 

Can cti phap 1ST cia thi tyc hinh chinh: 
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Luat Bao hiem y t6 nthn 2008 (duce sim d6i WI sung tai Luat sfra doi, bo sung 
mOt so diet' cua Luat Bao hiem y to nom 2014); 

- Luat Ha tich nam 2014; 

- Nghi dinh so 105/2014/ND-CP ngay 15 thong 11 Warn 2014 cua Chinh pith 
quy dinh chi tilt va huemg don thi hanh mOt so dieu cua Luat Bao hiem y fa; 

- Nghi Binh so 123/2015/ND-CP ngay 15/11/2015 clia Chinh phu quy clinh chi 
tilt mat so dieu va bien phcip thi hanh Luat ha tich; 

- Thong to so 15/2015/TT-BTP ngay 16/11/2015 &ha BO Tu phcip htrang don 
thi hanh mat so dieu ctia Luat ha tich va Nghi clinh so 123/2015/ND-CP ngay 
15/11/2015 deo Chinh phu quy Binh chi tilt mat so dieu va bin phcip thi hanh Ludt 
ha tich; 

- Thong to lien tich so 05/2015/TTLT-BTP-BCA-BYT ngay 10/6/2015 dm 
lien BO: Tu phap, Cong an, Y to huong don thue hien lien thong cac this We hanh 
chinh ye &rig lcY khai sinh, dang ky thuemg tit, cap The bac) hiem y to cho tre em 
dueri 6 tuoi; 

- Quylt Binh so 26/2017/QD-UBND ngay 05/5/2017 ceta Cly ban nhan dein tinh 
ve quy Binh mac thu, nap le phi ha tich tren clia ban tinh Thira Thien Hui; 

- Quylt Binh so 677/QD-UBND ngay 05/4/2017 cua UBND tinh Alfa Thien 
Hue ban hanh Quy che thus hien lien thong this tyc hanh chinh ve clang kft khai 
sinh, clang ky thtrOng trzi, cap the bao hilm y to cho tre em duyii 6 tudi tren clia ban 
tinh Thfra Thien 

Ghi chit: "Phan chit in nghieng la nai dung pia doi, bd sung, thay thi" 
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LONG 116A XA HOI CHU' NGIIIA VIET NAM 
DAc lAp - Tv do - Hanh ph& 

TO KHAI BANG Kt KHAI SINH 

Kinh 	(I) 	  

Hy, chit dim, ten nguiri yeu au: 	  

GiAy to thy than: (2) 	  

Noi cu trir. (3) 	  

Quan he veri nguin duce khai sink: 	  

He nglq ca quan dang ky khai sinh cho nguti &rid day: 

H9, chic dem, ten: 	  

Ngay, than, nam sinh: 	 ghi bang chit• 	  

Noi sink: (4) 	  

Gi6i tinh• 	Dan tOc: 	 Quoc tich: 	  

Que quart. 	  

H9, chit dim, ten cha: 	  

Nam sinh: 	Dan toe: 	 Quoc tich: 	  

Noi cu tr6: (3) 	  

H9, chit dim, ten mc: 	  

Nam sinh: 	Dan tee: 	 Qu6c tich: 	  

Noi cu tr6: (3) 	  

Toi cam doan nOi dung de nghi dang Icy khai sinh tren day la ding sr that, dugc sty th6a 
thuan nhat tri cua cac ben lien quan theo quy dinh phap luat. 

Toi chiu hoan toan trach nhiem tuft phap luat ve not dung cam doan cua minh. 

Lam tai: 	  ngay 	timing 	nam 	 

Ngteiri yeu cAu 
(4, ghi ro hp, chit djm, ten) 
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Chu ara: 
(') Ghi rO ten co quan clang ky khai sinh 
Vi dy: - Uy ban nhttn dan phirang Dien Bien, Ba Dinh, Ha Wei 

- Uy ban titian din quan 1, thinh ph6 HO Chi Minh 
(2) Ghi thong tin ve giay to thy than cua nguiri di dAng ky, ghi ro so, ca quan cap, ngay cap h0 chieu, 

chung minh nhitn dan hoc giay to hqp thay the 
Vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh phi Hi Nei cap ngay 20/10/2014. 
(3) Ghi theo dja chi dAng ky thuang trti; neu khong co nth dang ky thuang tth thi ghi theo dja chi dang 

k9 tam trii; tinting hap khong c6 ncri dang ky thuong tth va nai clang ky tam fru thi ghi theo dja chi dang sinh 
song. 

(4) Tnrimg hap sinh thi ca sir y to thi ghi re ten ca so y to va dja danh hanh chinh 
Vi dy: - Benh vin Phy sin, Hi Nei 

- Tram y to xa Dinh Bing, huyen Tir Son, tinh Bic Ninh. 
Twang hap sinh ra ngoii ca so y to thi ghi dja danh dm 03 cap hitnh chinh (xtt, huyen, tinh), nai sinh 

ra. 
Vi dg: xa Dinh Bang, huy'en Tir Son, tinh Bac Ninh. 
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MAu TKOI-TS 
(Ban heath hem theo QD so: 1018 /QD-BHXH 

ngay 10/10/2014 aim BHXH Viet Nam) 

BAO HIEM XA HOT VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM 
DO lap - Ty do - Hanh pink  

TO KHAI THAM GIA 
BAO HIEM XA MN, BAO HIEM Y TE 

So dinh danh: 

A. THONG TIN CUA NGUlt THAM GIA: 
[1]. H9 va ten (viet chi.  in hoa): 	  

[2]. Ngay thing nam sinh: 

[3]. Gi6i firth: Nam 	Nu Li [04]. Dan tot: 	, [05]. Quoc tidy 
[6]. Nai cap giAy khai sinh (que quan): [06.1]. Xa, phtreng 	  
[06.2]. Quart, huyen 	 [06.3]. Tinh, TP 	  
[7]. Than nhan 

[07.1]. Cha hoac Mc hoac Ngutri giam h0: 	 

[07.1]. Than nhan khac: 	  

[8]. S6 chi:mg minh thu (Ho ch'eu): 

[08.1]. Ngay cap: 	 [08.2]. Nui cap: 	  

[9]. Dia chi dang ky ho khau: [09 1]. SE) nha, dubng pho, than x6m: 	  

[09.2]. Xa, pluremg 	 [09.3]. Quart, huyen 	[09.4]. Tinh, TP 	 

[10]. Dia chi lien he (nai sinh sang): [10.1]. S6 nha, duarng ph& than x6m: 	........ 

[10.2].Xa, phubng 	 [10.3].Quan, huyen 	 [10.4].Tinh, TP 	 

[11]. S6 then thoai lien he: 	  [12] .Email 	  

[13]. Ncri dang ky kham chita benh ban dau: 	  

B. THAM GIA BAO HIEM XA HOI, BAO HIEM Y TE: 

I. GONG THAM GIA BAO HIEM XA HOI BAT BUOC, BAO HIEM Y TE 
[14]. Quyet dinh tuyen dung, hop dong lao d'6ng (hop dong lam viec): so 	 ngay 

/..../ 	 cif) hieu luc tir ngay ..../..../........loai hop dong 	 

[15]. Ten cu quan, don vi: 	  

[16]. Chic vu, chirc danh nghe, tong viec: 	  

[17]. Luang chinh: 	  [18]. Phu cap: [18.1]. Chat vu 	 
[18.2]. TN vugt khung ..... , [18.3]. TN nghe 	, [18.4]. Khac 	 

II. THAM GIA BAO HIEM XA HOI T1J NGUYtN 

[19]. Mire thu nhap thing dong bao hiem xa hOi to nguyen: 	  
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[20]. Phucmg thirc dong: 	  

III. CHI THAM GIA BAO HIEM Y TE 

[21]. Tham gia bao hiem y to theo dei Wong: 	  

[22]. Wm tien lam can cir &mg bao hiem y 

[23]. Phuong thirc dong: 	  

Tel cam doan nhang nOi  dung Ice khai la dung ya 
chin trach nhiem trete phap luat ye nhcmg nOi 

dung a Ice khai. 
	, ngity 	 thong 	nom 	 

Nprivi khai 
(KY, ghi re hp ten) 
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Ten dcm vi: 	  
S6 dinh danh: 	  
Dia chi: 	  

Miu 003-TS 
(Ban hank ktm theo QD so: 1018/QD-BHXH 
ngay 10/10/2014 ala BHXH Viet Nam) 

DANH SACH NGDOI THAM GIA BHYT 
	thang 	nam 

Dti tuqug tham ia: 	  Tt Iê NSNN h tr • 

SIT H9 vi ten SO dinh 
danh don 

Mit hen 
lam can cti• 

dong 

. A 
 Giam 

met 
e - r/o) 

Titbit han 
sit': dune  • - the 
BHYT, 
tie ngity 

Si; tien 
dong 

Chi 
chu 

A B 1 2 3 4 5 6 
I Ting 

C(ing ting 
II Giiim 

--- 

ging giiim 
III Dieu chinh 

ging 

NGLitt LAP BIEU 

Ngizy 	nom 20... 
THU TRDONG 

DON VI 
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III. LINH VIX NUOI CON NUOI 

1. Bang ky nuoi con nuoi trong mot 

Trinh to thqc 

- Ngueri nhan con nuoi nOp ho sa caa minh va cua nguai dugc nhan lam con 
nuoi tai BO phan tiep nhan va tra ket qua cna UBND cap xa nai nguai duce nhan lam 
con nuoi thuang tra (d'Oi yeti cac truing hap thong thiremg) hoac tai Bo phap tiep 
nhan va tra lc& qua cua UBND cap xa not nguai nhan con nuoi thuang tra (neu la cha 
dugng, me ke hoac co, cau, di, chi', bac ruOt cua nguai dugc nhan lam con nuoi hoac 
c6 six thoa thuan Oita nguai nhan con nuoi vii cha me de, nguai giam ho cua nguai 
dugc nhan lam con nuoi); 

- Cong chirc to phap — hp tich kilm tra ho sa, lay y kiln cica nhang nguai co 
lien quan; 

- Oy ban nhan dan clip'  xa to chirc clang kji nuoi con nuoi, trao Giay chring 
nhan nuoi con nuoi cho cha ine nuoi, cha Inc cle hoac nguai gicim ha hoac dal dien ca 
se; nuoi duang, to chirc giao nhan con nuoi va ghi vao s6 ha tich; 

- Truing hop tie chi clang 192, Oy ban nhicin dein cap xa phai tra 101 bang van 
ban cho nguai nhan con nuoi, cha me cle hoac nguai gicim ha hoac dal dien ca so.  
nuoi dueng. 

Cfich that thyc 	True tiep tai BO phan tiep nhan va tra kat qua dm 
UBND cap xa. 

Thanh "Alan ha sol 

HO sa can nguai nh(in con milli: 
- Dan xin nhan con nuoi theo mAu quy dinh; (Ban chinh) 

- HO chieu/Chung minh than dan hoac gray to c6 gia tri thay the; (Bao sao) 
- Phieu ly lich to phap; (Ban chinh, dirge cap chug qua 06 thing) 
- Van ban xac than tinh trang hon than (Ban sao neu la Giay chimg nhan kat 

h8n hoac ban goc neu IA giay xac nhan tinh trang dOc than; 

- Giay kham sue kh6e do ca sa y tá cap huyen tra len cap (Ban chinh, dirge cap 
chug qua 06 thing); 

- Van ban xac nhan hoan canh gia dinh, tinh tang chEr  a, dieu kiln kinh to do 
UBND cap xa nai nguai nhan con nuoi thuang tru cap (tithing hgp cha dirgng,,me ke 
hoac co, eau, di, eh6, bac ruOt c6a nguai dirge nhan lam con nuoi thi khong can van 
ban nay) (ban chinh, dugc cap chug qua 06 thing). 

HO so' cila nguiri dtrqc nhCin lam con nuoi: 
- Giay khai sinh; 

- Giay kham sat khoe do ca quan y to cap huy'en fro len cap; 

- Hai anh toan than, nhin thing chup khong qua 06 thing; 
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- Bien ban xac nhan do uy ban nhan dan hoac Cong an cap xa nai phat hien tre 
bi b6 rcri lap doi veri tre em bi be rcri; Giay chimg tii cua cha de, me de hoac quyet 
dinh cua Tea an tuyen ba cha de, me de dm tre em la da chet doi vdri tre em ma coi; 
quyet dinh dm Tea an tuyen be cha de, me de cila nguai duce gieri thieu lam con nuoi 
mat tich doi yeti nguai dugc gieri thieu lam con nuoi ma cha de, me de mat tich; quyet 
dinh dm Tea an tuyen ba cha de, me de cila ngued duce gioi thieu lam con nuoi mat 
nang luc hanh vi dan su dal vai nguai duce gidri thieu lam con nuoi ma cha de, me de 
mat nang luc hanh vi dan su; 

- Quyet dinh flap nhan d6i voi tre em a ca sa nuoi duang. 

SO linyng ha so: 01 be). 

Thai han giii quyet: Trong theri han 30 ngay, trong do: 

- Kiem tra ho sa va lay 31/ kien: 10 ngay, ke tiz ngay nhan du ho sa hop le; 

- Ghi vao sa clang k57 viec,nuoi con nuoi va Giay chong nhan nuoi con nuoi, 
giao - nhan con nuoi: 20 ngay, ke tiz ngay coy kien &Ong y cea nhimg nguai co lien 
quan (theo quy dinh di a Dieu 21 Lust nuoi con nuoi). 

Co quan co thim quyen quyet dinh: UBND cap xa nai thuang tra cua nguai 
Sian con nuoi hoac cua nguai ducrc nhan lam con nuoi. 

Ca quan thyt hien thil tyc hinh chinh: Uy ban nhan clan cap xa nai thuerng 
till cua nguai nhan con nuoi hoac cua nguai dugc nhan lam con nuoi. 

DOi tuvng thyt hien thii tyc hanh chinh: Ca nhan. 

Ten min don, mAu to.  khai: 

- Dan xin nhan con nuoi (Mau TP/CN-2014/CN.02); 

- Ter khai hoan canh gia dinh clia,ngueri nhan con nuoi (mau sir dung cho nguai 
nhan con nuoi fly ban than dan cap xa va Ca quan dai dien Via Nam & ntrac 
ngoai) - TP/CN-2011/CN.06. 

Le phi:  400.000 long/trueng hop. 

- Mien le phi Bang lot/ nuoi con nuoi trong nuee dai voi trueng hop cha dugng 
hoac me ke nhan con rieng cua vg hoac chong lam con nuoi; co, cau, di, chn, bac ruOt 
nhan chau lam con nuoi; nhan cac tre em sau day lam con nuoi: Tre khuyet tat, nhiem 
HIV/AIDS hoac mac benh hiem ngheo theo quy dinh cua Luat nuoi con nuoi va van 
ban huang dan; ngtrizi có ding yogi each mang nhan con nuoi. 

Ket qui thyt hien thii tyc hinh chinh: Giay chong nhan nuoi con nuoi. 

Yeu cAu, dieu kien thin hien thu tuc hanh chinh: 

* Ngueri nhan con nuoi phai cep de dieu kien sau: 

- CO nang luc hanh vi dan su day du; 

- Han con nuoi to 20 tu6i trer len — kh6ng ap dung dai veri trueng hop cha 
dugng nhan con rieng cua vu, me k6 nhan con rieng cua chong lam con nuoi hoac co, 
cau,di, chi' bac ruOt nhan chau lam con nuoi; 
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- Co dieu kien ve sue kh6e, kinh te, ch8 a bao dam viec cham sac, nuoi throng, 
giao due con nuoi - Ichong ap dung doi vii truemg hop cha 'Arcing nhan con rieng caa 
vg, me ke nhan con rieng caa chong lam con nuoi holk co, cat,di, cha bk runt nhan 
chat lam con nuoi; 

- Co to each dao dire tot. 

* Ck truing hop Ichong dirge nhan con nuoi: 

- Dang bi han the mot s6 quyen tha cha, mc dei yeti con chua thanh nien; 

- Dang chap hanh quyet dinh xi' ly hanh chinh tai co ser giao due, ca ser chila 
benh; 

- Dang chap hanh hinh ph$ ter; 

- Chua doge xega an tich ve mot trong cat tOi coy xam pham tinh mang, sire 
!chi* nhan pham, danh du caa nguesi Ichac; nguqc dai hoac hanh ha Ong ba, cha mc, 
vg chong, con, chau, ngtreri ce, cong nuoi duang minh; du do, ep buOc hoac chira chap 
ngueri chua thanh nien vi pham phap luat; mua ban, danh trio, chiem Boat tre em. 

* Tre em Glut nhan lam con nuoi phai c6 dit dieu kien sau: 

- La tre em du& 16 tuai; la tre em tie du 16 tuai din duyii 18 Mai neu thuec 
truing Op dup'c cha duvng, me ke, co, c au, di, chic, bac runt nhan lam con nuoi; 

- Met nguVi chi chit lam con caa mot ngzzoi clec than hoac caa ca hai ngtroi 
la va chong. 

Can cfr phip 1y: 

- Lula nuoi con nuoi 2010; 

- Nshi,dinh se, 19/2011/ND-CP ngay 21/3/2011 dm Chinh 	quy dinh chi 
tiet mot so dieu cua Luat nuoi con nuoi; 

- Thong to se 12/2011/TT-BTP ngay 27/6/2011 tha BO Ttr phap ve viec ban 
hanh va huang tan viec ghi chop, ltni tr&, sir dung bi'eu m'au nuoi con nuoi. 

- Thong to se 24/2014/TT-BTP ngay 29/12/2014 eta BO Tu phap sira doi, bet 
sung mot so diet caa Thong Pr so 12/2011/TT-BTP ngay 27/6/2011~ciia BO Tu phap 
ye viec ban hanh va huang din viec ghi diem luu tru, sir dung Neu ma'u nuoi con nuoi; 

- Nghi Binh so 114/2016/ND-CP ngay 8/7/2016 clea Chinh pha quy Binh le phi 
Bang lcji nuoi con midi, le phi cap giciy phep hogt clOng caa to char con nu6i nu* 
ngoai; 

- ThOng to se; 267/2016/TT-BTC //way 14/11/2016 caa BO Tai chinh hiring din 
lcip du town, quern ly, sac clung va quye't wan kink phi ngein sack nha nut bac) dam 
cho ding tic nuoi con nuoi va cap, gia hgn, sera del gitly phep hogt &Ong caa to ch&c 
con nuoi nu6c ngoai tai Viet Nam. 

Ghi cha:  "Phan cha in nghieng la nai dung say doi, bd sung, thay the' 
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CQNG HOA XA HQI CHU NGHIA VItT NAM 

Doc lap - Tv do - Hanh nhfic  

Mau TP/CN-2011/CN.06 

    

TO KHAI HOAN CANH GIA DINH CUA NGITOI NHAN CON NUOI 

PHAN Ti,. KHAI CUA NGUOI NHA' N CON NUOI 

1. Ong: 
H9 vt ten: 	 Ngay sink 	  
Noi sinh• 	  
SO GiAy CMND: 	 Noi cap: 	 Ngity cap 	  
Nghe nghi'e'p: 	  
Noi thuerng tro- 
Tinh tang hon nhan4. 	  

2. Bit: 
Ho vt ten: 	 Ngay sinh: 	  
Noi sinh: 	  
SO GiAy CMND: 	 Noi cap: 	 Ngay cap 	  x 	. A Nghe nglugp: 	  
Noi thuang 
Tinh trang hon nhans• 	  

3. Holm canh gia dinh6: 	  

4. Holm earth kinh te: 
- Nha er: 	  

- Mac thu nhAp• 	  

4  Khai it" day la Mt; kit hen tine may cart ngual nhan con nuai, tinh trang con cat 
5  Khai nine chrl thich I. 
6  Khai ro hien nay nguai nhan con nuai dang song cling vat at; that do cart nhcing ngueti trong gia Binh vd viec nhan 
con nu& 
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• 

- Coe tai san Hide: 	  

	, ngay 	thang 	nom 	 
Ong 	 Ba 

(KP, ghi re ho ten) 	 ghi ro" he ten) 

A 17  kien cila TO throng din pho/Truirng thon ve ngtroi nh4n con nuoi: 

	, ngay 	thang 	nom 

TO trutng din phO/Truisng them 
(KY ghi r6 hp ten) 

Xtic minh ata cling cluir tw phtip - he) tich7: 

	, ngay 	thong 	nom 

Ngut'i xac minh 
(KP, ghi ro ha ten) 

Xac nhltn ctia UBND xii/phuirng/thi trim 

	, ngay 	thang 	nom 

TM. UBND XA/PHUIONG/THI TRAN 
(Kp, gin ro hp ten, cluic vu viz &mg dciu) 

7  t kiln am can ba xac minh ve cac nai dung ma ngteeti nhan con nuoi to khai er tren. Minh gia ngw&i nhan con nuoi du 
hay khong dri dieu kien de nhan con nuoi. 

147 



Miiu TP/CN-2014/CN02 

Anh 4 x 6cm 

LONG HOA XA HQI CHU NGHIA VIET NAM 
Dkic 14p - Tv do - Hph phnc 

Anh 4 x 6 cm 

DON MN NHA: N CON NUOI 

(Dung cho trueng hop nu6i con nail trong rank) 

Kinh giri:8 	  

Chung tin/tOi 11: 

Ong B1 
H9 va ten 

Ngay, thang, nam sinh 

Noi sinh 

Dan tOc 

Quoc tich 

Nghe nghiep 

Ncri thuong frit 

S6 Giay CMND/HO chieu 

Noi cap 

Ngay, thang, nain cap 

Dia chi lien he 

Dien thoai/fax/email 

Co nguyen twig nlqin trd em du& day lam con nuai: 

H9 va ten•   Giei tinh: 	  

Trultrig hqp ngutri nhan con nu6i thutmg tit tong mrerc, thi gui UBND xa/ phutfing/thi U-Mt not c6 them quyen dang 
kYr viec nu6i con nuoi. Trubng hqp ngutri nhan con nu6i va ngutri duqc nhan lam con nuoi tam tru b ntrerc ngoai, thi girl 
Ca quan dai dien Viet Nam, not c6 them quyen Clang ky viec nuoi con nu8i. 

148 



Ngay, thang, nam sinh: 	  

Nai sinh: 	  

Dan tOc: 	 Qutic tich: 	  

Tinh hang sue khoe: 	  

Nai dang ky ho lchau thuong tra. 	  

Noi dang cu 

❑ Gia dinh: 

Ong Ba 

HQ va ten 

Ngay, thang, nam sinh 

Dia chi lien he 

Dien thoaidfax/ email 

Quan he vei tre em dugc nhan 
lam con nuoi 

❑ Ca so nuoi 

Ly do nhan con nuoi: 	  

Neu dugc nhan tre em lam con nail, chting toi/toi cam ket se chant soc, nuoi duong, giao 
due tre em nlux con de elm minh va thuc hien mgi nghia vu cira cha me 'lei voi con theo quy dinh 
cira phap luat. Chang toi/toi cam ket trong thoi han ba nam, ke tit ngay giao nhan con nuoi, dinh ky 
06 thang mot Mn, girl th8ng bao ve tinh trang phat then mgi mat dm con nuoi (co kern theo anh) 
cho 	 10  nai Chung toi/toi thueng 

De nghi I 	 xem )(et, giai quyEt. 

	 ngay 	thcing 	nom 	 

ONG 	 BA 
(4, ghi it hQ ten) 	 (4, ghi ro hQ ten) 

' Ghi ro ten va dja chi co so nuoi dutng. 
I°  Ghi ten UBND xe/phirtmg/thi trap hoec Co quan dal dien Viet Nam b ntroc ngoai. 

Nhu kinh 
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• 

2. Bang ky lai viec nuoi con nail trong !unfit 
Trinh tty thtyc hien: 

- Nguai c6 you cau clang ky lai viec nuoi con nuoi nOp Tia khai dung 14 lai viec 
nuoi con nuoi tai BO phan tiep than va tra ket qua elm Uy ban nhan dan cap xa not 
cha mc nuoi va con nuoi thmang fro hoac not cid 'Tang 14 viec nuoi con nuoi tnrac 
day; 

- Trong thari han 05 ngay lam viec, ke to ngay nhan  gidy to hop le, Chi tich 
Uy ban nhan dan cap xa ky va cap cho nguai yeu cau dung ky lai 01 ban chinh Giay 
chimg nhan nuoi con nuoi. Myc ghi chit mkt ban chinh Giity chieng nhan nuoi con 
nuoi va So clang ky nuoi con nuoi ghi ro la (tang ky kit 

Cach that thvc hien: Trvc tiep tai BO phan tiep nhan va tra ket qua dm fly 
ban nhan dan cap xa. 

Thanh phan ha so: 

Tia khai (tang ky lai viec nuoi con nuoi (Tnnang hcrp you cau clang 14 lai tai Uy 
ban nhan dan cap xa khong phai la not truac day da clang ky viec nuoi con nuoi, thi 
TO khai phai c6 cam ket cua nguai you cau clang 14 Jai v8 tinh trung thuc cua viec 
clang ky nuoi con nuoi tarot do va co chit ky dm it nhat hai nguai lam chimg). 

Thai hyn giai quyet: Trong thiai han 05 ngay lam viec, ka tir ngay nhan du ha 
so hop le. 

Co quan c6 tham quyen quyet chinh: Uy ban nhan clan cap id. 
Co quan thiyc hien thii tyc hanh chinh: fly ban nhan clan cap xa. 
D6i ttrvng thvc hien thii tyc hanh chinh: Ca than. 
Ten mau don, mau to khai: Tia khai clang ky lai viec nuoi con nuoi - TP/CN-

2011/CN.04. 

Le phi: Khong. 

Ket qua thvc hien thii tyc hanh chinh: Gay chi:mg nhan viec nuoi con nuoi . 

Yeu au, dieu kien thvc hien thii tyc hanh chinh: 
- so ho tich va ban chinh giay to clang ky nuoi con nuoi bi mat hoac hit hong 

khong sir dung dugc; 

- Cha, mc nuoi va con nuoi deu con sang vao thai diem you eau clang ky lai. 

Can dr phip 1ST ciia thii tyc hanh chinh: 
- Luat nuoi con nuoi 2010; 

- Nghi dinh so 19/2011/ND-CP ngay 21/3/2011 dm Chinh phit quy Binh chi 
tidt mot so dieu cua Luat nuoi con nuoi; 

- Th6ng to so 12/2011/TT-BTP ngay 27/6/2011 dm BO Tu phap ve viec ban 
hanh va huemg dan viec ghi chep, luu tie, sir dung bieu mau nuoi con nuoi; 

- Thong to so 24/2014/TT-BTP ngay 29/12/2014 cita B a Tie phap siert cloi, b6 
sung mat so clidu cita Thong to so 12/2011/11 -BTP ngay 27/6/2011.9na BO Tu phcip vO 
viec ban hanh va huong clan viec ghi chop, hat trie-  , sir dung bleu mau nuoi con nuoi; 
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I- 

- Nglq Binh so 114/2016/ND-CP ngiry 8/7/2016 cica Chinh pith quy Binh le phi 
clang lgi nuoi con nuoi, le phi cap gicly phep hoot clOng dui to char con nuoi meoc 
ngoai; 

- Thong to so 267/2016/TT-BTC ngay 14/11/2016 cna Bo Tai chinh huong dan 
lap du town, quern ly, sit clung va quyet wan kinh phi ngdn sach nha mak bao dam 
cho cong tete nuoi con nuoi va cap, gia han, stay cloi gicly phep hoca clang clic: to civic 
con nuoi war ngoai tai Viet Nam. 

Ghi chit:  "Phan chit in nghieng la nai dung sita c1oi, ba sung, thay St" 
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Anh 4x 6 cm 
(chop chug 
qua 6 thong) 

Mau TP/CN-2011/CN04 

ONO HOA XA HOI CHU NGHIA MT NAM 
DOc 	- Tv do - Hanh phtic 

TO KHAI BANG Kt LAI VItC NUOI CON NUOI 

a 

Anh 4x 6 cm 
(chup chug 
qua 6 Mang) 

Kinh 	12 	  

Chung ted /tai la: 

Ong BI 

Fla va ten 

Ngay, thong, nam sinh 

Nai sinh 

Dan toe 

Quoc tich 

Nai time:mg tra 

SO GiAy CMND/I-10 chieu 

Nai cap 

Ngay, ding, nam cap 

Dia chi lien he 

Dien thoai/fax/email 

Ba nhan nguti co ten &Mt day lam con nuoi: 
Ho va ten: 	 Gioi tinh: 	  
Ngay, thong, nam sinh: 	  

Nai sinh: 	  

Dan tOc: 	 Qu6c tich: 	  
Nai thuang 

Phan khai ve ben giao con nuoi trutt day'3: 

Ong 	 Ba 

HQ va ten 

  

12 Trudeng hqp nuoi con nuoi trong nut, thi gthi UBND .th/ phwemg/thi trap nai cc') thcim quyin Bang 19510 viec nuoi 
con nuoi. Throng hop nuoi con nuoi c6 yeu to nuot ngoai, thi gin Set Tu phap, ncti co thcim quyen Bang 4,10 viec nuoi 
con nuoi. 
13  Neu co &roc cac th6ng tin nay. 
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Ngay, thing, nam sinh 

Nai sinh 

Dan tec 

Quo° tjch 

Nai thuOng trithain frit 

SO Gay CMND/HO chieu 

Nai cap 

Ngay, thing, nam cap 

Dja chi lien he 

Dien thoai/fax/email 

Quan hg Wei tre dircric nhi:in Urn con nuoi 	  
Ten ca so nuoi den: 	  

Chi:re vu cua ngueri dpi dien co set nuoi &Ong. 	  

Vic nuoi con nuoi di dirge thing 147 

	 ngity 	thing 	nam 	 

Ch'ing Vol cam doan 1&i khai ten day la dung scr that vi chju tech nhiem truck phap lust ve cam 

doan cua minh. 

De nghi 	 clang kY. 

	 , ngay 	awing 	nam 	 

Nproi khai 
ghi hQ ten) 

Xfic nhOn cita Nguntri lam chting thi nhAt's 

T6i ten la 	 sinh nam 

Se CMND 	  cu tra tai 	 

Xic nhOn mitt Nguti lam chtimg thfr hai 

T8i ten la 	 sinh nam 	 

SO CMND 	  cu tit tai 	 

    

Toi xin lam chimg yiec nuoi con nu6i neu ten IA dimg 

va xin chju trach nhiem ye 'Tien lam chimg cia minh. 	T6i xin lam thong yiec nuoi con nu6i neu tren la dung my that 
ya xin chju trach nhiem ye vitc lam thong ala minh. 

	 ngay 	thong 	nam 	 

(Ky, ghi rd ha ten) 

14  Ghi r5 la cha, me di; ngual giam ha hay ca sef nuoi duang. Niu la ca so nuoi them' g thi ghi ra ten co sei nuoi duoU g, 
chile vy cua nguoi dal than ca set nuoi dteemg 

151Chong cdn co xac nhan aria nguai lam cluing neu dang icy 10 Mac nuoi con nuoi tai UBND cap xci/ STP nal cid clang 199 
viec NCN mu& ddy. 

	ngay 	thong 	nam 	 

(1g, ghi ho ten) 
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. A 
3. Giii quyet vice ngtriri ntrat ngoai ctr fro a khu vire hien gioi ntrot ling 

gieng nhAn tre em Viet Nam lam con nuoi 

Trinh tar thkrc hien: 

- Ngued nubs ngoai cu tra a khu vire bien gied cua nuorc lang gieng nhan con 
nuoi nOp ho so dm minh va cua ngued duce than lam con nuoi tai BO phan tiep nhan 
va tra ket qua cua Uy ban than dan cap xa not tre em dirge nhan lam con nuoi thuang 
tra. 

- Trong thai hgn 15 ngay, ke tie ngay nhan du ho sa hap le, tong chiec to phap 
— ha tich kiem tra ho sa, lay )5 kien cita nhieng nguth co lien quan va co van ban gin 
SO The phap kern theo 01 bo ho sa cita ngze61 nhan con nuoi va cna tre em c1e xin 
kien; 

- Trong thai hgn 10 ngay, ke tie ngay nhan Apr van ban cilia Uy ban nhcin thin 
cap xa, Sa Tic phap xem xet ho sa xin nhan con nuoi va tra lai bang van ban cho IJy 
ban nhan dan cap xa; 

- Trong thai hgn 5 ngay ,lam vie'c ki tie ngay nhan chew van ban gong cita So' 
Tze phap, Uy ban nhan dan cap xa slang 195 yiec nuoi con nuoi, tien hanh giao nhan 
con nuoi. Tneemg hap. So. Tie phap k-hong tong y thi Uy ban nhdn dan cap xei tra 161 
bang van ban cho nguch nhan con nuoi va neu ra IY do. 

Cach that thkrc hien: True tiep tai BO phan tiep than va tra ket qua elm Uy 
ban than dan cap xa, not tre em thuang fro 

Thanh phan ha sa: 

HO so cila ngtrZri nhAn con nuoi: 
- Don xin nhan con nuoi theo mau quy dinh; (Ban chinh, theo man quy dinh) 
7  HO chi'eu/Chung minh than dan hoac gidy to có gia tri thay the; (Bao sao, 

dich tieng Viet) 

- Phiau ly lich to phap; (Ban chinh, dich tieng Viet, dirge cap chua qua 06 
thang) 

- Van ban xac than hoan canh gia dinh, tinh trang chi!) a, dieu kien kith to 
(Ban chinh, dich tieng Viet, duct cap chua qua 06 thang) 

- Van ban xac nhan tinh trang hon than (Ban sao neu la Giay chUng than ket 
hon hoac ban goc neu la giay xac nhan tinh trang dOc than, dich tieng Viet). 

- Gidy kham sire khoe (Ban chinh, dich tieng Viet, dugc cap chua qua 06 
thang); 

- 02 Anh chap town than (Chip mbi nhat, ca 9c x 12cm hoac 10 cmx15 cm). 

HO sa cua nguiri dtrut nhAn lam con nuoi: 

- Gidy khai sinh; 

- Gidy kham sac kh6e do ca quan y to cap huyen tra len cap; 

- Hai a'nh toan than, thin thang chip khong qua 06 thang; 
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- Bien ban xac than do Uy ban nhan dan hoac Cong an cap xa nai phat hien tre 
bi be roi lop doi yeti tre em bi b6 roi; Giay chimg tir cua cha de, mc de hoac quyet 
dinh cila Tea an tuyen bo cha de, me de dm tre em la da chet doi vOi tre em mO coi; 
quyet dinh cua Tea an tuyen bo cha de, mc de dm nguei duce giai thieu lam con nuoi 
mat tich doi veri ngued dirge Oen thieu lam con nuoi ma cha de, mc de mat tich; quyet 
dinh cua Tea an tuyen be cha de, mc de dm ngued dirge giei thieu lam con nuoi mat 
nang lvc hanh vi dan sv doi voi ngued dirge gieri thieu lam con nuoi ma cha de, mc de 
mat nang lvc hanh vi dan sir; 

- Quyet dinh tiep nhan doi voi tre em a co sa nuoi throng. 

SO Itrqng he sir: 02 b0. 

Thbi hyn giai quyet: Trong thei han 30 ngay, trong do: 

- UBND cap xa kiem tra ha sa, lay Y kien nhimg ngueri c6 lien quan: 15 ngay, 
ke tit ngay nhan du ho sa hap le; 

- Ser ,Tu phap c6 kien: 10 ngay, 	tir ngay nhan dirge van ban cfm 1:131 ban 
nhan dan cap xa; 

- Wang 4 vice nuoi con nuoi va giao - nhan con nuoi: 05 ngay, ke tir ngay 
nhan dirge van ban dang Y cua Ser Tu phap. 

Ca quan co thAm quyen quyet dinh: Uy ban nhan dan cap xa nai tre em 
tinning ma. 

Ca quan thvc hien thii tyc hanh chinh: Uy ban nhan dan cap xa, nai ngueri 
dirge nhan lam con nuoi thueng 

Ca quan Out hvp: Ser Tu phap. 

Doi tinyng thvc hien thii tyc hhnh chinh: Ca nhan. 
Ten mau dun, mau to khai: 

- Dan xin nhan con nuoi (Mau TP/CN-2014/CN.02); 

- Ter khai hoan earth gia dinh cua ngueri nhan con nuoi (man sir dung cho ngueri 
than con nuoi tai Uy ban than dan cap xa va Ca quan dai dien Viet Nam e nuec 
ngoai) - TP/CN-2011/CN.06. 

L§ phi: 4.500.000 clang/truting hop. 

Ket qua thvc hien thii tyc hanh chinh: Giay chi:mg than nuoi con nuoi. 
Yeu cau, dieu kien thuc hien thu tuc hanh chinh: 

* Ngueri xin than con nuoi co du cac dieu kien nhu sau: 
- Co nang lye hanh vi dan sir day dii; 

- Han con nuoi to 20 tuai tra len; 

- CO dieu kien ve sirc lch6e, kinh te, ch8 a bao dam vice chum soc, nuoi dueng, 
gido due con nuoi; 

- Co to each duo dire tot. 
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* Cac truemg hop Ichong duce nhan con nuoi: 

- Bang bi hen the mOt s6 quyen cua cha, me d6i yeti con chua thanh nien; 

- Bang chap hanh quyet dinh xir 1y hanh chinh tai co so' gido doc, co sec chin 
benh; 

- Bang chap hanh hinh phat 

- Chua dugc x6a an tich ve mOt trong ck tOi Co y lam pham tinh mang, sac 
khoe, phan pham, danh du cua ngueri khk; ngugc dai hok hanh ha 'Ong ba, cha me, 
vg chOng, con, chau, ngubi c6 cong nuoi duang minh; du dO, ep buOc hoac chira chap 
ngued chin thanh nien vi pham phap luat; mua ban, danh trap, chiem Boat tre em. 

* Tre em clut nhan lam con nuoi phai c6 du cac clieu kien sau: 

- La tre em duel 16 tuai; la tre em tie du 16 tuoi den chthi 18 tuai neu thuac 
truang hop duet cha duong, me ke, c6, cau, di, chit, bcic runt nhan lam con nuoi; 

- Mat ngoai chi clut lam con czia mat nguoi clac than hoac cua ca hat ngoai 
la vg ch6ng. 

Can co. phip ly can thii tyc hanh chinh: 

- Luat nuoi con nuoi 2010; 

- Nghi,dinh so 19/2011/ND-CP ngay 21/3/2011 cim Chinh 	quy dinh chi 
tiet mOt s8 dieu cua Luat nuoi con nuoi; 

- ThOng to s6 12/2011/TT-BTP ngay 27/6/2011 dm BO Tu phap ye viec ban 
hanh va huding dAn viec ghi chop, luu tru, sir dung Neu mAu nuoi con nuoi. 

- Thong to s6 24/2014/TT-BTP ngay 29/12/2014 cira BO Tu phap sira d6i, b6 
sung mOt s6 dieu cua Th8ng to so 12/2011/TT-BTP ngay 27/6/2011 dm BO Tu phap 
ve viec ban hanh va hue:mg den viec ghi chop, km frit, sir dung bieu mau nuoi con nuoi; 

- Nghi dinh so 114/2016/ND-CP ngcly 8/7/2016 cilia Chinh phi' quy dinh le phi 
citing 19, nuoi con nuoi, la phi cap giciy phep hoot clang clia to char con nuoi nut 
ngoai; 

- Thong to so 267/2016/77-BTC ngay 14/11/2016 czia 130 Tai chinh huang din 
lap du wan, gucin 135, sie dung va guyet toan kinh phi ngtin sach nha nut bao dam 
cho cong thc nuoi con nuoi va cap, gia hgn, sera cloi giciy phep hoot (tang clia to char 
con nuoi nut ngoai tai Viet Nam. 

Ghi 	"PhEin chii in nghieng Id nai dung slia dal, b o sung, thay the" 

156 



• 

a • 

CQNG HOA xA HQI CHU NGHIA VItT NAM 
Deck lip - Tv do - Hanh phfic 

TO KHAI HOAN CANH GIA DiNH CUA NGU'OI NHANT CON NUOI 

PHAN TIY ICHAI CUA NGUOI NHAN CON NUOI 

1. Ong: 
I-16 NIA ten: 	 NgAy sinh: 	  
Nai sinh: 	  
SO GiAy CMND: 	 Noi cap: 	 Ngay cap 	  
Nghe nghiep: 	  
Noi thuang 
Tinh trang hon nhan15. 	  

2. Bit: 
Ha va ten: 	 NgAy sinh: 	  
Noi shah: 	  
S6 GiAy CMND: 	 Nai cap: 	 Ngay cap 	  
Nghe nghiep: 	  
Nai thuang 
Tinh trang hon 

3. Hoin canh gia dinhr: 	  

4. Holm cinh kinh re: 
- MIA er: 	  

- Muc thu nhAp: 	  

- Cac tai san khac: 	  

15  Khai re clay la kin kit hon the may ctia ngtrai nhan con nuoi, tinh trang con adt 
16  Khai nhir chti thich I. 
17  Khai re hien nay nguai nhan con nuoi clang sing cling vol ai; thai tics caa nhang ngudi trong gia dinh vd viec nhan 
con nuoi. 
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	, ngay........A thong 	nom 	 
Ong 	 B1 

(4, ghi it hQ ten) 	 (1q, ghi it hp ten) 

V kin dm TO trifling to (Ian ph6/Tnning thou ve floral nkan con nuoi: 

	, ngay 	thing 	nom 
TO fru*" ng din phO/Trufrng thOn 

ghi ra hp ten) 

Xdc mink cua cong char teefiluip - h¢ tichn: 

	 ngay 	thing 	nom 
Ngtrei xac mink 

ghi ro hp ten) 

Xac nhan ctia UBND xhiphtrimg/thi tit 

	ngay 	thong 	n am 
TM. UBND XA7PHUONG/THI TRAN 

(KJ', ghi r5 hp ten, cluic vu va dong ddu) 

18  Y kiln ctia can by xac mink vl cat nai dung ma nguai nkin con nub" to khai a tren. Ranh gia nguai nkin con nuoi 
du hay khong du dieu kin di nhan con nuoi. 
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TP/CN-2014/C1V.02 

Anh 4 x 6cm 

CONG HOA XA HQI CHIJ NGHIA VI$T NAM 
;flee Igp - Tg do - Hgnh phtic 

Anh 4 x 6 cm 

DON MN NHAN CON NUOI 

(Dung cho tug/1g hgp nuoi con nuoi trong mac) 

Kinh gfri:19 	  

Chun COMM la: 
Ong Ba 

Hg va ten 

Ngay, thing, nam sinh 

Noi sinh 

Dan tee 

Quoc tich 

Nghe nghiep 

Nai thu&ng tni 

SO Giay CMND/HQ chieu 

Noi cap 

Ngay, thing, nam cap 

Dia chi lien he 

Dien thoai/fax/email ,,. 

Co nguyen vpng nhen tri em duel day lam con nuoi: 

HQ va ten• 	  Gigi tinh: 	  

Ngay, thing, nark silt. 	  

Noi sinh: 	  

Dan toe: 	 Quoc tich: 	  

Tinh tang sire khoe: 	  

19  Truing hqp ngua i nh4n con nuoi thitemg tni ',song node, thi gill UBND za-/ phvang/thi trdn nai c6 thdm quyen clang 
ky,  viec nuoi con nuoi. Throng hqp ngueit nh4n con nuoi va nguai chtvc nh4n lam con nuoi tom tni a nu' c ngoai, thi gill 
Co quan dpi dien Viet Nam, not catham quyen thing ky viec nuoi con nuoi. 
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Noi Bang kyr ho lchau thugng tni 	  

Noi clang cu tru: 

E Gia dinh• 

Ong Ba 

Ho va ten 

Ngay, thong, nom sinh 

Dia chi lien he 

Dien thoailfarc/ email 

Quan he voi tre em dugc nhan 
lam con nuoi 

c Co s& nuoi dtrong20. 	  

LY do Titian con nuoi: 	  

Neu dugc nhan tre em lam con nuoi, chang toi/toi cam kat se cham sac, nuoi duOng, giao 
due tre em nhu con de cua minh va thut hien m9i nghta vu cua cha me di yeti con then quy dinh 
cua phap loot. Chung toi/toi cam kat trong thei han ba nam, ke tit ngay giao Lilian con nuoi, dinh kyr 
06 thong mot Ian, gib along bao va tinh trang phat trien m9i mat cua con nuoi (co kern thee anh) 
cho 	 21  not chfing toi/toi thueing frit 

De nghin 
	 xem xet, giai quyet. 

	 ngeo, 	thong 	nom 	 

ONG 	 BA 
(4, ghi hy,  ten) 	 (4, ghi ra 11P,  ten) 

" Ghi ro ten va dja chi ca ser nuoi dufmg. 
2]  Ghi ten UBND ralphtremg/thi Than hoc Ca quan rig! then Viet Nam a nwerc ngoat 
22  Whir kinh girt 
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