UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TiNH THUA THIEN HUE Poc lip - Ty do - Hanh phiic
$6:1365/QD-UBND Thiva Thién Hué, ngiy.21 thing 6 ném 2017
QUYET PINH

Vé viéc cong bo thii tuc hanh chinh dwoc sira d6i, bé sung
trong céc linh vire Chimg thwre, Hj tich, Nudi con nuéi thuge thAim quyén

*«7 .

ﬂyét ciia ny ban nhin dén cdc xa, phuong, thi trin

CONG THONG TIN DIEN TU T.T.H
AL 86g45 .............. ” . n n .
DEN Ngay: 06 ........ CHU TICH UY BAN NHAN DAN TiNH
Chuyér
S ~EAmrcirmat To chuc chinh quyen dia phuong ngay 19 thang 6 nam 2015;

Cén cir Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 nam 2010 cua
Chinh pht vé kiém so4t thil tuc hanh chinh; Nghj dinh s6 48/2013/ND-CP ngay
14 thang 5 nam 2013 cua Chinh phu sira dédi, b sung mét sb diéu ca cac Nghj
dinh lién quan dén kiém soat thu tyc hanh chinh;

Cin cir Thong tu so 05/2014/TT-BTP ngay 07 thang 02 nam 2014 cia Bo
truong B Tu phap huéng din céng b, niém yét thii tuc hanh chinh va bio céo
vé tinh hinh, két qua thuc hién kiém so4t thil tuc hanh chinh;

Cin cir Quyét dinh s 18/2014/QD-UBND ngay 28 thang 4 nim 2014 cia
Uy ban nhan dan tinh ban hanh quy dinh céng b, cong khai thu tuc hanh chinh
va ché d6 bao céo tinh hinh, két qua thuc hién cong tac kiém soat thi tyc hanh
chinh trén dia ban tinh;

Xét d& nghi ctia Gidm dbc S Tu phap,

QUYET PINH:

Piéu 1. Cong b kém theo Quyét dinh nay thi tuc hanh chinh duge stra
déi, bo sung trong céc linh vyc chimg thue, hé tich, nudi con nudi thuge thim
quyén giai quyét cla Uy ban nhan dan cac x&, phuong, thi trén trén dja ban
tinh Thira Thién Hué.

Pidu 2. S& Tu phap ¢6 trach nhiem nhdp cac thd tuc hanh chinh méi
duoc cong bd vao Hé théng théng tin thi tuc hanh chinh tinh Thira Thién Hué
theo dung quy dinh.

Piéu 3. Uy ban ‘nhén dén cac huyén, thj x4, thanh phd; Uy ban nhén dan
cac x3, phuong, thi trin c6 trach nhiém niém yét, cong khai cac tha tuc hanh
chinh nay tai tru s¢ UBND va trén Trang Théng tin dién tir chia don vi; trién khai
thuc hién giai quyét cic thi tuc hanh chinh thugc thdm quyén theo huéng din tai
Phu luc kém theo Quyét dinh nay.

D:eu 4. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky. Béi bo Quyét

dinh so 2020/QD-UBND ngay 05/10/2015 cia Chu tich Uy ban nhén dan tinh,
Quyét djnh sé 869/QD-UBND ngay 26/4/2016 cia Chi tich Uy ban nhan dan




tinh va Quyét dinh sb 2011/QD-UBND ngay 26/8/2016 ciia Chu tich Uy ban
nhén dén tinh.

Pidu 5. Chanh Vian phong Uy ban nhén dén tinh, Gidm doc S& Tu
phap; Chi tich Uy ban nhin dan cac huyén, thi x&, thanh phé; Chu tich Uy
ban nhén dan cac x4, phuong, thi trdn va cac t6 chirc, ca nhan c6 lién quan

chiu trach nhiém thi hanh Quyét dinh nay./. .
Noi nhin: KT CHU TICH
- Nhu Piéu §;
- Cuc Kiém soat TTHC (VP Chinh phu) (giri qua
mang);
- CT, cac PCT UBND tinh;
- Céc co quan, don vj thuge UBND tinh (giri qua
mang),
- VPUB: CVP, cac PCVPva CV, CTTPT;

- Lwu: VT, NC.*




Phu luc

NH CHINH BUQC SUA POI, BO SUNG
fyC CHUNG THUC, HQ TICH, NUOI CON NUOI

717 éu tich Uy ban nhén dén tznh Thira Thién Hué)

PHAN 1. DANH MUC THU TUC HANH CHINH BUQC SUA O], BO SUNG
TRONG CAC LINH VUC CHUNG THUC, HQ TICH, NUOI CON NUOI
THUOC THAM QUYEN GIAI QUYET CUA UBND CAP XA

TT

Tén tha tuc hanh chinh

Tén VBQPPL quy djnh nji
dung sira ddi, bd sung

I

Linh vyge Ching thye

1

Cép ban sao tir s6 gbc

Chimg thyc ban sao tir ban chinh glay td, van
ban do co quan, t4 chirc c6 thAm quyén cua Viét
Nam c4p hoic chimng nhin

Chimg thuc chit ky trong céc gidy td, van ban

Ching thyc hop dong, giao dich lién quan dén
tai san 14 ddng san, quyén sir dung dét, nha &

Chimg thyc viéc sura d6i, bd sung, hiy bd hep
d6ng, giao dijch

Sira 181 sai s6t trong hop ddng, giao dich

Cép ban sao c6 chimg thuc tir ban chinh hop
dong, giao dich da duoc chirng thuc

Ching thyc di chiic

Chitng thyuc vin ban tir chdi nhan di san

10

Chitng thuc van ban théa thuén phén chia di san
ma di san 14 dong san, quyén sir dung dét, nha &

11

Chimg thyc van ban khai nhén di san ma di san
14 dong san, quyén sir dung dét, nha &

Thong tu sb 226/2016/TT-
BTC ngay 11/11/2016 cia Bj
Tai chinh quy dinh mirc thu,
ché d6 thu, ndp, quan ly va s
dung phi chimg thuc

II

Linh virc H¢ tich

Ping ky khai sinh

Quyet dinh s6 26/201 7/QD-UBND
ngay 05/5/2017 cua Uy ban nhdn
ddn tinh vé quy dinh mikc thu, ngp
lé phi hy tich trén dia ban tinh
Thita Thién Hué.




2 | bang ky két hén
3 | bang ky nhén cha, me, con
4 | Dang ky khai sinh két hop ding ky nhan cha,
me, con
5 | bang ky khai tir
6 | Dang ky khai sinh luu dong
7 | Pang ky két hén luu dong
8 | Ding ky khai tir ru dong ] )
— Quyét dinh s6 26/201 7/QD-UBND
9 | Déang ky khai sinh c6 yéu t6 nudc ngoai tai khu | ngay 05/5/2017 cia Uy ban nhan
vire bién gidi dan tinh vé quy dinh mirc thu, nfp
i I¢ phi ho tich trén dia ban tinh
10 | Pang ky két hon c6 yéu t6 nuéc ngoai tai khu | Thita Thién Hué
vire bién gidi
11 | Dang ky nhén cha, me, con c6 yéu tb nuéc ngoai
tai khu vuc bién gigi
12 | Dang ky khai tir ¢6 yéu t6 nwéc ngoai tai khu
vuc bién gidi
13 | bang ky gidm hé
14 | Dang ky cham dirt giam ho
15 | Thay déi, cai chinh, bd sung ho tich
16 | Cép Gidy xéc nhén tinh trang hén nhan
17 | bing ky lai khai sinh
18 | Dang ky khai sinh cho ngudi da 6 hd so, gidy tor
ca nhan
19 | Pang ky lai két hon
20 | Bang ky lai khai tir
21 | ¢ ép ban sao Trich luc h6 tich Théng tw s6 281/2016/TT-BTC ngay

14/11/2016 ctia Bj Tai chinh quy
dinh vé mirc thu, ché dp thu, nop
quan Iy va sie dung phi khai thdc, sir
dung théng tin trong co so" dir ligu hé
tich, phi xdc nhén cé quoc tich Vtet
Nam Phi xdc nhdn la nguoi ¢ goc
quéc tich Viét Nam, Ié phi quic tich.




22

Lién thong cac thu tyc hanh chinh vé ding ky
khai sinh, déng ky thuong tru, cap Thé bao hiém
y té cho tré em dudi 6 tubi

- Quyét dinh s6 26/2017/QP-
UBND ngay 05/5/2017 ctia Uy
ban nhdn ddn tinh vé gquy dinh
mitc thu, ngp Ié phi ho tich trén
dia ban tinh Thira Thién Hué,

- Quyét dinh sé 677/QD-UBND
ngay 05/4/2017 cia UBND tinh
Thira Thién Hué ban hanh Quy
ché thirc hién lién thong thi tuc
hanh chinh vé ddng ky khai
sinh, ddng ky thuong tri, cdp
thé bdo hzem y té cho tré em
dudi 6 tuéi trén dia ban tinh
Thira Thién Hué.

23 | Lién thdng cdc thn tuc hanh chinh vé ding ky
kha1 sinh, cip Thé bao hiém y té cho tré em dusi
6 tudi
III | Linh vuc Nuéi con nubi
1 | Didng ky viéc nudi con nudi trong nude
2 | bing ky lai viéc nudi con nudi trong nude
3 | Giai quyét v1f;c ngudi nuée ngodi cu tra ¢ khu

vuc bién gi¢i nuée ling giéng nhén tré em Viét
Nam lam con nuéi

- Nghi dinh s6 114/2016/ND-CP
ngay 8/7/2016 cua Chinh phu
quy dinh I¢ phi ding Igy nuoi
con nudi, ¢ phi cdp gidy phép
hoat dpng ciia t6 chitc con nudi
medc ngoaiy

- Théng tu s6 267/2016/TT-BTC
ngay 14/11/2016 cia Bo Tai
chinh hwéng ddn lgp du todn,
qudn Iy, str dung va quyét todn
kinh phi ngan sdch nha nudc
bdo dam cho céng tdc nudi con
nubi va cdp, gia han, sta dot
gidy phép hoat dpng cua to
chirc con nudi nuoc ngoai 1gi
Viét Nam.




PHAN II. NOI DUNG CUA THU TUC HANH CHINH PUQC SUA POI, BO
SUNG THUQC THAM QUYEN GIAI QUYET CUA UBND CAC XA,
PHUONG, THI TRAN TREN DIA BAN TiNH THUA THIEN HUE

I. LINH VU'C CHUNG THU'C
1. Cép ban sao tir sb goc
Trinh tw thye hién:

- Ngum yéu ciu cap ban sao tur s6 gbc phal xuit trinh cdc gidy to phuc vu cho
yéu ciu cap ban sao tir sb gbe. Trudng hop gui qua dudng buu dién thi phai gui kém
ban sao c6 ching thuc theo quy dinh.

- Co quan, tb chirc can cir vao sb gbe dé cip ban sao cho ngudi cd yéu ciu; ndi
dung ban sao phai ghi dung ndi dung da ghi trong s6 gbc.

- Trong truong hop khong tim thiy sb goc ho3c trong sd goc khong c6 thong
tin vé ndi dung yéu ciu cép ban sao thi co Quan, t6 chirc dang luu gifr sb gbc cé trach
nhiém tra 16i bang vin ban cho ngudi ¢ yéu ciu.

- Ngudi ¢6 yéu ciu cp ban sao tir sb gbc nhan két qua tai noi nép ho so hoic
qua buu dién (néu ndp qua buu dién).

Cach thirc thye hién:

Nép hd so va nhdn két qué truc tiép tai Bo phan tiép nhan va tra két qua cia
UBND cép x4 hoédc qua buu dién.

Thanh phén, sé lwgng hd so:

- Trudng hop ndp truc tiép thi xudt trinh ban chinh hoic béan sao ¢d chung thuc
glay chimg minh nhan dan hosic hd chidu con gia trj sir dung dé ngudi tiép nhin hd so
kiém tra.

- Truong hop ngudi yéu chu cap ban sao tir sb gbc giri qua buu dién thi phai
gm kém theo ban sao cé chimg thyuc gidy Chimg minh nhan dan hoiic ho chiéu con
gia tri sir dung, phong bi dan tem ghi 13 ho tén, dia chi ngudi nhan cho co quan, t6
chtrc cp ban sao.

- Trudong hop ngudi yéu cdu 13 ngudi dai dién theo phdp luét, ngudi dai dién
theo Gy quyén clia c4 nhén, td chirc dugc cip ban chinh; cha, me, con; vg, chéng;
anh, chi, em rudt; ngudi thira ké khac clia nguoi duge cip ban chinh trong truong hop
ngudi d6 chét thi phai xuit trinh gidy t& chimg minh quan hé véi ngudi dugc cip ban
chinh.

Thoi han giai quyét:
Trong ngdy co quan, td chirc tiép nhan yéu ciu hogc trong ngay lam viéc tlep
theo, néu tlep nhén yéu cau sau 15 gid. Trong trudng hop yéu cau cp bén sao tir so

gde duge gui qua buu dién thi thdi han dugc thuc hién ngay sau khi co quan, tb chirc
nhan du ho so hop 18 theo diu buu dién.

Péi twong thwe hién thi tuc hanh chinh: Cé nhén, té churc.



Co quan thye hién thi tuc hanh chinh: Uy ban nhén déan cép xa.
Két qua thire hién thii tuc hanh chinh: Ban sao duoc cip tir sé géc.
Lé phi: Khong thu.

Tén miu don, miu t& khai: Khéng,

Yéu céu, diéu kién thwrc hién thi tuc hanh chinh: Phai cé s6 goc.
Cin cir phap ly cia thi tuc hanh chinh:

_ - Nghi dinh s 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phi vé clp ban sao
tir s0 goc, chimg thyc ban sao tir ban chinh, chimg thyc chit ky va chimg thuc hop
dong, giao dich.

- Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cua BS Tai chinh quy dinh
mikc thu, ché do thu, ndp, quan Iy va sir dung phi chimg thyec.

Ghi chii: “Phdn chir in nghiéng la ngi dung sira déi, bé sung, thay thé”




2. Chlrng thwe bdn sao tlr ban chinh glay td, vdn bdn do co quan to chirc
c¢6 thim quyén cia Viét Nam cdp hodc chirng nhan

Trinh ty thyre hién:

- Ngudi yéu cau chimg thuc phai xufit trinh ban chinh gidy t&, vin ban lam co
s& dé ching thyuc ban sao va ban sao cin chimg thuc.

- Trudng hop ngudi yéu cau chimg thye chi xuét trinh ban chinh thi co quan, to
chire tién hanh chup tir ban chinh dé thyuc hién ching thue, trir trudng hop co quan, td
chirc khéng c6 phwong tién dé chup.

- Ngudi thue hién chimg thyc kiém tra ban chinh, d6i chiéu vé6i ban sao, néu
ndi dung ban sao dung vdi ban chinh, ban chinh gidy td, vin ban khéng thudc céc
trudng hop ban chinh gidy to, vn ban khéng duge dung l1am co s& dé ching thuc ban
sao thi thyc hién chimg thyc nhu sau:

+ Ghi day du 1o chimg chimg thurc ban sao tlr ban chinh theo miu quy dinh;
+ K, ghi 16 ho tén, déng du ciia co quan, tb chirc thyc hién chimg thuc va ghi
vao s6 chimg thuc.

Déi véi ban sao c6 tir 02 (hai) trang trd 1én thi ghl 1&i chimg vio trang cudi,
néu ban sao co tir 02 (hai) t& trd 1én thi phai déng déu giap lai.

MB&i ban sao dugc chimg thuc tr mét ban chinh gidy t&, van ban hodc nhiéu
ban sao dugc chu'ng thyc tir mot ban chinh gidy t&, viin ban trong ciing mot thoi didm
dugc ghi mét s6 chung thyec.

- Ngudi yéu cau chimg thyc nhan két qua tai noi ndp hd so.

Cach thire thue hién: N¢gp hd so va nhan két qué tryc tiép tai B phan tiép
nhén va tra két qua ciila UBND cap x4.

Thanh phan, s6 lwgng hd so:

Ban chinh gidy t&; vin ban lam co s dé chimg thue ban sao va ban sao cén
ching thuyc. Truong hop nguoi yéu cau ching thuc chi xudt trinh ban chinh thi co
quan, to chirc tién hanh chup tir ban chinh dé thyc hién chimg thue, trir trudng hop co
quan, t§ chirc khong c¢6 phuong tién dé chup. Ban sao chup tir ban chinh dé thuc hién
chimg thuc phai c6 diy @i céc trang d4 ghi théng tin ciia ban chinh.

Thoi han glal guyet Trong ngay co quan, té6 chirc t1ep nhén yéu cau hodc
trong ngdy lam viéc tiep theo, neu tiép nhan yéu cau sau 15 gid. Déi voi truong hop
cing mét Hc yéu ciu chimg thuc ban sao tir nhiéu loai ban chinh glay td, vin ban;
ban chinh cé nhjéu trang; yéu cau s6 luong nhleu ban sao; ni dung gidy td, vin ban
phuc tap khé kiém tra, d6i chiéu ma co quan, té chirc thuc hién chimg thuc khéng thé
dap Umg duoc thai han quy dinh néu trén thi thoi han ching thuc dugc kéo dai thém
khong qua 02 (hai) ngay lam vigc hodc co6 thé dai hon theo théa thuan bing vin ban
vOi ngudi yéu cau chu'ng thwc. Trudng hop tra két qua trong ngay lam viéc tlep theo
hodc phai kéo dai thoi gian theo quy dinh thi nguoi tlep nhén ho so phai ¢6 phiéu hen
ghi r thdi gian (gid, ngay) tra két qua cho ngudi yéu céu chimg thyc.

Doi tirgng thyre hién thii tyc hanh chinh: C4 nhin, t chirc.
Co quan thyc hién thi tuc hanh chinh: Uy ban nhén dan c4p xa.



Két qua thye hién tha tuc hanh chinh: Ban sao dugc chimg thyc tir ban
chinh.

Phi: 2.000 dong/trang, tir trang thir 3 trér 1én thi méi trang thu khéng qua 1.000
dbng/trang, nhung mc thu ti da thu khéng qué 200.000 ddng/ban.

Tén miu don, miu t& khai: Khdng.

~ Yéu ciu, diéu kién thuc hién thii tuc hanh chinh: Ban chinh gidy to, viin ban
can chimg thyc.

Bén chinh gidy to, vin ban khéng dugc ding 12m co s& dé chimg thuc ban sao:

- Ban chinh bj tay x6a, sira chita, thém, bét ndi dung khong hep 1€.

- Ban chinh bi hu hdng, cii nat, khéng xac dinh dugc ndi dung.

- Ban chinh déng déu mét cta co quan, td chirc cb thdm quyén hoic khong
déng dau mat nhung ghi rd khong dugc sao chup.

- Ban chinh cé ndi dung tréai phép luét, dao dic x& hoi; tuyén truyén, kich dong
chién tranh, chdng ché d6 xa héi chu nghia Viét Nam; xuyén tac lich st cua dén tc
Viét Nam; xic pham danh du, nhén phim, uy tin cla c4 nhan, t6 chirc; vi pham
quyén cong dan.

- Ban chinh do co quan, td chic ¢6 tham quyén cua nuéc ngoai cép, cong
chimg hoac chimg nhén chua dugc hop phap héa lanh su theo quy dinh tai Khoan 1
Piéu 20 cta Nghj dinh 23/2015/ND-CP.

- Glay t0, véin ban do ca nhan tu 14p nlumg khéng c6 xac nhan va dong déu cua
co quan, t chirc c6 tham quyén.

Céan cir phap ly ctia thi tuc hanh chinh:

- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu vé cip ban sao
tir s& gbc, chimg thuc ban sao tir ban chinh, chimg thyc chit ky va chimg thyuc hop
ddng, giao dich;

- Thong tu s6 20/2015/TT- BTP ngay 29/12/2015 cha B Tu phép quy dinh chi
tiét va huéng dan thi hanh mét s& diéu cua Nghl dinh sb 23/2015/ND-CP ngay
16/02/2015 ctia Chinh phu vé cip ban sao tir so goc, chimg thyc ban sao tir ban chinh,
chirng thuc chir ky va chimg thuc hop déng, giao dich;

- Thong tu 56 226/2016/TT-BTC ngay 11/11/2016 ciia B¢ Tai chinh quy dinh
mikc thu, ché do thu, ndp, quan Iy va s dung phi chimg thuc.

Ghi chii: “Phén chit in nghiéng la ngi dung sira d6i, b6 sung, thay thé”




3. Chung thue chir ky trong cac glay td, vian ban (ap dung cho ca trudm
hop chirng thu'c diém chi va trudng hop ngudi yéu clu chimg thye khong thé
ky, khong thé diém chi dugc)

Trinh tr thuc hién:

- Nguoi yéu ciu chu’ng thuc chit ky/dlem chi/khéng thé ky, khong thé diém chi
dugc phai xuét trinh cac giay to phuc vu viéc chimg thyc chir ky.

- Trong trudng hop ngudi yéu cu chimg thue khong théng thao tléng Viét thi
phai c6 ngudi phién dich. Nguoi phién dich 1a ngudi 6 nang lyc hanh vi dan sy day
di theo quy dinh cla phép luat, thong thao tiéng Viét va ngdn ngfr ma nguoi yéu cau
chimg thire stir dung. Nguoi phién dich do ngudi yéu cau chimg thuc moi hodc do co
quan thyc hién chimg thuc chi dinh. Thu lao phién dich do ngudi yéu ciu chimg thuc
tra.

- Ngudi thye hién chitng thuce kiém tra gidy to yeu cau chimg thyce, néu thay du
gidy to theo quy dinh, tai thdi didm chimng thue, ngucn yéu cau chimg thyc minh mén,
nhén thirc va 1am chi dwoc hanh vi ciia minh va vi¢c chimg thyc khéng thude cac
truong hop khéng dugc chimg thuc chit ky thi yéu ciu ngudi yéu chu chimg thuc
ky/diém chi trude mit va thyc hién chimg thuc nhu sau:

+ Ghi day du 151 chimg chimg thyc chir ky theo mau quy dinh;

+ Ky, ghi 18 ho tén, déng dau ctia co quan, té chirc thyc hién chung thye va ghi
vao sb chimg thyc.

Déi véi ban sao ¢b tir 02 (hai) trang tr& 1én thi ghi 161 chimg vao trang cudt,
néu ban sao ¢6 tir 02 (hai) t& tré lén thi phai déng déu gip lai.

- Pbi voi truong hgp ching thyc chir ky/diém chi/khéng thé ky, khong thé
diém chi duoc tai bd phén tiép nhén va tra két qua theo co che mot cira, mot cira lién
théng thi céng chire tiép nhan héd so kiém tra cac gidy t&, néu nhan thiy nguoi yéu
cau chimg thyc c6 di diéu kién quy dinh tai Khoan 2 Diéu 24 Nghi dinh s6
23/2015/ND-CP thi dé nghi ngudi yéu chu chimg thuc ky/diém chi vao gidy t& cn
chimg thyc va chuyén cho ngudi c6 thim quyén ky chimg thyec.

- Nguoi yéu cau ching thire nhan két qua tai noi ndp hé so.

Cach thire thue hién: Nop hd so va nhan két qua tryc tiép tai BO phan tiép
nhén va tra két qua ctia UBND cép x4.

Thanh phén hd so:

Nguoi yéu cau chimg thyc chit ky ciia minh phai xuét trinh cac gidy t sau day:

- Ban chinh ho3c ban sao c6 chimg thyc Gidy chimg minh nhan dan hogc Ho
chiéu con gia trj sir dung.

- Glay to, van ban ma minh s& ky/diém chi. Trudong hop chimg thyc chit ky
trong giay to, van ban bang tiéng nudc ngoai, neu ngu'ol thuc hién chu’ng thye khong
hiéu rd noi dung ciia gidy t0, van ban thi co quyén yéu cau nguoi yéu cau ching thyc
ndp kém theo ban dich ra tiéng Viét ndi dung cia gidy to, vin ban d6 (ban dich



khéng can cong chimg ho#c chimg thuc chir ky ngudi dich, ngudi yéu cau chimg
thuc phai chju trach nhiém vé n6i dung cua ban dich).

Thaoi han thye hién yéu cau chu‘ng thye: Trong ngay co quan, t6 chrrc tlep
nhin yéu ciu hoic trong ngay lam viéc tlep theo néu tiép nhan yéu clu sau 15 gio.
Truong hop tra két qua trong ngdy lam viéc tlep theo thi ngum tlep nh4n hd so phai
c6 phiéu hen ghi 18 thoi gian (gio, ngay) tra két qua cho ngudi yéu ciu chimg thuc.

Poi twong thyce hién thi tuc hanh chinh: C4 nhan.

Co quan thwce hién thia tuc hanh chinh: Uy ban nhéan dén cap xA.

Kég qua thyc hién thi tuc hanh chinh: Gidy to, van ban dugc chimg thyc
chir ky/diém chi.

Phi: 10.000 ddng/trudng hop.

Tén miu don, miu t& khai: Khong.

Y&u chu, diéu kién thuc hién thi tyc hanh chinh:

Trudng hop khéng dugc chimg thyc chir ky:

- Tai thoi diém ching thuc, ngudi yéu cau chimg thurc chit ky khéng nhan thirc
va lam cha duoc hanh vi cia minh.

- Ngudi yéu cau chimg thuc chir ky xuat trinh Gidy ching minh nhén dén hoic
HO chiéu khdng con gia tri sir dung ho#c gia mao.

- Gidy to, vén ban ma nguoi yéu cau chimg thuc chit ky vao ¢6 ndi dung quy
dinh tai Khoan 4 Diéu 22 cha Nghj dinh 23/2015/ND-CP.

- Giéy to, van ban c6 ndi dung 1a hgp ddng, giao dich, trir cac trudng hop quy
dinh tai Piém d Khoan 4 Dieu 24 cia Nghi dinh 23/2015/ND-CP hoéc truong hop
phap luét cé quy dinh khac.

Can ci¢ phap ly caa thi tuc hanh chinh:

_ - Nghi dinh sb 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phu vé cép ban sao
tir s6 gbc, chimg thyc ban sao tir ban chinh, chimg thyc chit ky va ching thuc hop
dong, giao dich;

- Thong tu sb 20/2015/TT-BTP ngay 29/12/2015 ctia B§ Tu phap quy dinh chi
tiét va huéng din thi hanh mét sO diéu cia Nghi dinh sb 23/2015/ND-CP ngay
16/02/2015 cua Chinh phi v& cip ban sao tir sé gbc, chimg thyrc ban sao tir ban chinh,
chimg thuc chit ky va chimg thuc hep dong, giao dich;

- Thong tur 56 226/2016/TT-BTC ngay 11/11/2016 ciia Bg Tai chinh quy dinh
muec thu, ché do thu, ndp, qudn ly va s dung phi ching thuec.

Ghi chii: “Phdn chir in nghiéng 1a ndi dung sira doi, bé sung, thay thé”




4. Chirng thwe hop déng, giao dich lién quan dén tai san la ddng san,
quyén si dung dat va nha &

Trinh ty thye hién:

- Ngudi yéu cu chimg thuc ndp 01 bd hd so yéu chu chimg thuec.

- Ngudi thuc h1en chimg thye kiém tra gidy to trong ho SQ yeu cau chimg thuec,
néu déy di tai thai diém ching thuce cac bén tham gia hop dong, giao dich tur nguyén,
minh min va nhan thire, lam chii dugce hanh vi cia minh thi thuc hién chimg thue.

- Cac bén tham gia hop dong, giao dich phai ky truéc mit ngudi thyc hién
chimg thye, Trudng hop ngudi ¢ thim quyen giao két hop déng ciia céc té chirc tin
dung, doanh nghlep da dang ky chir ky mau tai co quan thuc hién chimg thyc thi ¢6
thé ky trugc vao horp dong; ngudi thye hién chimg thyrc phai déi chleu chir ky cia ho
trong hop dong véi chir ky mau truge khi thye hién chung thue, néu nghi ngd chir ky
trong hop dong khac véi chir ky mau thi yéu chu ngudi dé ky trudc mit.

- Trudng hop ngudi yéu cdu chimg thuc khéng ky dugc thi phai diém chi; néu
ngudi d6 khdng doc dugc, khong nghe duge, khéng ky, khong diém chi duoc thi phai
¢6 02 (hai) nguoi lam ching. Ngudi lam ching phai cé du ndng luc hanh vi dén sy va
khéng c6 quyeén, loi ich hodic nghia vu lién quan dén hop ddng, giao dich. Ngudi 1am
chimg do ngudi yéu céu ching thuc bé tri. Trudng hop ngudi yéu ciu chimg thuc
khéng bb tri dugc thi dé nghi co quan thyc hién ching thuc chi dinh ngudi lam
chimg.

- Ngudi thyuc hién chimg thuc ghi 161 chimg tuong img voi timg loai hop dong,
giao dich theo miu quy dinh; ky, ghi 18 ho tén, dong diu cia co quan thuc hién
chimg thuc va ghi vao sé chimg thuc. D6 v6i hop dong, giao dich ¢6 tir 02 (hai)
trang tr¢ 1€n, thi tung trang phai dugc danh so thir ty, ¢6 chir ky cia ngudi yéu ciu
chimg thyc va ngudi thuc hién chimg thug; s6 luong trang va l&i chimg dugc ghi tai
trang cudi cia hop dong, giao dich. Truémg hop hop déng, giao dich ¢b tir 02 (hai) to
trd 1én thi phai déng dau giap lai.

- Trong trudng hop ngudi yéu clu chimg thyuc khong théng thao tiéng Viét thi
phéi c6 nguoi phién dich. Ngudi phién dich 12 ngudi phai co nang lyc hanh vi dan sy
diy du theo quy dinh cta phap luat, thong thao t1eng Viét ma ngucn yéu cau chimg
thuc str dung. Ngudi phién djch do ngudi yéu cau chimg thuc m&i hodc do co quan
thue hién chimg thuc chi dinh. Thu lao phlen dich do ngudi yéu ciu chung thuc tra.
Ngudi phién djch ¢é trach nhiém dich diy du, chinh xac néi dung cia hop dong, giao
dich, néi dung 1&1 chimg cho ngudi yéu ciu chimg thuc va ky vao tung trang hop
déng véi tu cach 12 ngudi phién dich.

Cach thire thye hién: N§ hé so va nhéan két qué truc tlep tai B6 phan tiép
nhan va tra ket qua cia UBND cap x4. Viéc chung thyc cac hop dong, giao dich lién
quan dén quyén cia ngudi sir dung dit duoc thyc hién tai UBND cap x4 noi cé dét.
Viéc ching thuc cac hop déng, giao dich lién quan dén nha & dugc thuc hién tai
UBND cap x4 noi ¢6 nha.

Thanh phan, s6 lwong hd so:

Ngudi yéu ciu chimg thue ndp 01 (mét) bd hd so yéu cdu chimg thuc, gdm céc
gidy to sau day:
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- Dy thao hop ddng, giao dich;

- Ban sao Gidy chimg minh nhén dan hoic H¢ chiéu con gia trj st dung cia
ngudi yéu cau chimg thuc (xuat trinh kém ban chinh dé déi chiéu);

- Ban sao gidy chimg nhén quyén s& hiru, quyén s dung hogic ban sao gidy to
thay thé duoc phap ludt quy dinh déi véi tai san ma phép luat quy dinh phai dang ky
quyén s& hifu, quyén sir dung trong truong hop hop ddng, giao dich lién quan dén tai
san d6 (xuét trinh kém ban chinh d& d6i chiéu).

Thoi han giai quyet

Khéng qua 02 (hai) ngay lam viéc, ké tir ngay nhén du hd so yeu cau ching
thue hoic ¢6 thé kéo dai hon theo théa thuén bing vin ban v6i ngudi yéu ciu chimg
thuc. Truong hop kéo dai thoi han giai quyét thi ngudi t1ep nhan hd so phai c6 phiéu
hen ghi r3 thoi gian (gio, ngay) tra két qua cho ngudi yéu cau chimg thye.

Pbi twong thire hién thi tuc hanh chinh: C4 nhén, tb chirc.

Co quan thuce hién tha tuc hanh chinh: Uy ban nhén dén cép xa.

Két qui thue hi¢n thii tyc hanh chinh: Hop déng, giao dich dugc chimg
thue.

Phi: 50.000 déng/hop dong, giao dich.

C4 nhan, hé gia dinh vay vén tai t chire tin dyng dé phuc vu phat trién néng
nghiép, nong thon theo quy dinh tai Nghi dinh 50 55/2015/ND-CP ngay 09/6/2015 ciia

Chinh phit vé chinh séch tin dung phuc vu phat trién ndng nghiép, néng thén thi khong
phai ndp 1€ ph1 chimg thuc hop ddng thé chdp tai san.

Tén miu don, miu to khai: Khong.

Yéu ciu, diéu kién thurc hién thit tyc hanh chinh: Khong

Can ctt phap ly ciaa thi tuc hanh chinh:

_ - Nghj dinh sb 23/2015/ND-CP ngay 16/02/2015 cita Chinh phi vé cip ban sao
tir so goc, chimg thuc ban sao tir ban chinh, chimg thyc chir ky va ching thyc hop
dong, giao dich;

- Théng tu s6 20/2015/TT- BTP ngay 29/12/2015 cia B$ Tu phép quy dinh chi
tiét va hudng din thi hanh mot s6 diéu cua Nghi dinh s 23/2015/ND-CP ngay
16/02/2015 cita Chinh phit v& cdp ban sao tir s6 gde, chimg thuc ban sao tir ban chinh,
chimg thuc chix ky va chimg thuc hop déng, giao dich;

- Théng tw s6 226/2016/TT-BTC ngay 11/11/2016 cua Bg Tai chinh quy dinh
mire thu, ché d¢ thu, ndp, quan ly va sir dung phi chumg thuc.

Ghi chi: “Phén chir in nghiéng la néi dung sira ddi, b6 sung, thay thé”
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5. Chirng thwe viée sira dbi, bo sung, hiy bd hgp ddng, giao dich
Trinh ty thu’c hién:

- Ngudi yéu cdu chimg thyc xuat trinh gidy t& tiy than con gié tri sir dung dé
ngudi thue hién chimg thyc kiém tra va ndp 01 bé hd so.

- Viée sira dbi, bd sung, hiy b6 hop déng, giao dich da duoc chimg thyuc chi
dugc thyuc hién khi ¢6 thoa thuan bing vin ban cua céc bén tham gia hop dong, giao
dich.

- Viée sira dbi, bd sung, hity bé hop déng, giao dich dugc thyc hién tai co quan
da ching thuc hop dong, giao dich.

- Nguéi thuc hién chimg thuc kiém tra gidy t& trong hé so yéu cdu chimg thuc,
néu day du tai thoi diém chimg thuc cic bén tham gia hop dong, giao dich ty nguyén,
minh man va nhén thirc, 1am cht dugce hanh vi cia minh thi thye hién chimg thyc.

- Céc bén tham gia hop dong, giao dich phai ky truée mat ngudi thye hién
chimg thuc. Trudng hop ngudi cé thim quyen giao két hop ddng cla céc td chic tin
dung, doanh nghlep da dang ky chif ky mau tai co quan thuc hién chimg thyc thi c6
thé ky truée vao hop dong; ngudi thyc hién chimg thuc phai dbi chleu chir ky cua ho
trong hop dong véi chir ky mau truée khi thyc hién chlrng thire, néu nghi ng& chir ky
trong hop ddng khéc véi chir ky mau thi yéu ciu ngudi d6 ky trude mit.

- Trudng hop ngudi yéu cau chimg thue khéng ky duoc thi phai diém chi; néu
nguoi d6 khéng doc duoc, khéng nghe dugc, khong ky, khéng diém chi dugc thi phai
¢6 02 (hai) ngudi 1am chirng. Nguéi lam chimg phai c6 du nang lyc hanh vi dan sy va
khong c6 quyén, lgi ich hodc nghia vy lién quan dén hop dong, giao d]Ch Nguoi lam
chimg do ngudi yéu céu _chimg thyc b6 tri. Trudmg hop ngudi yéu ciu chtmg thuc
khong b6 tri duge thi d& nghi co quan thuc hién chimg thue chi dinh ngudi 1am
chimg.

- Ngudi thue hién chimg thuce ghi 161 chimg tuong Ung véi timg loai hop dong,
giao dich theo miu quy dinh; ky, ghi 6 ho tén, dong diu cta co quan thuc hién
chimg thuc va ghi vao sé chimg thuc. Déi v6i hop dong, giao dich ¢é tir 02 (hal)
trang tré 1€n, thi timg trang phai dugc danh so thir tu, c6 chit ky clia ngudi yéu cau
chimg thuc va nguoi thuc hién ching thyc; s6 lugng trang va 161 chimg dugc ghi tai
trang cudi clia hop dong, glao dich. Trudéng hop hop dong, giao dich c6 tir 02 (hai) t&
tr& 18n thi phai dong dau giap lai.

- Trong trudmg hop ngudi yéu ciu chimg thuc khong théng thao tiéng Viét thi
phai c6 nguoi phién dich. Ngudi phién dich la ngudi phai co nang lyc hanh vi dan su
diy di theo quy dinh cua phap luat, thong thao tleng Viét ma ngucn yéu cu chimg
thuc sir dung. Nguoi phién dich do nguéi yéu cau chimg thyc moi hodic do co quan
thuc hién chimg thuc chi dinh. Thu lao phién dich do ngum yéu ciu chimg thye tra.
Ngudi phlen dich c6 trach nhiém dich day du, chinh xac ndi dung ctia hep dong, giao
dich, ndi dung 1&i chimg cho ngudi yéu ciu chimg thuc va ky vao timg trang hop
dong véi tu cach la ngudi phién dich.

- Ngudi yéu cau chimg thue nhén két qua tai noi ndp hd so.
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Cich thire thyc hi¢n: Nop hd so va nhén két qua tryc tiép tai Bo phan tiép
nhén va tra két qua cia UBND cap xa.

Thanh phin, s6 Iwgng hd so:

~ Nguoi yéu cau chimg thuc ndp 01 (mdt) bd hd so yéu cdu chimg thuc, gdbm cic

gidy to sau day:

- Hop dong, giao dich d3 dugc chimg thyc;

- Dy thao hop ddng, giao dich sira ddi, bd sung, hily bé hop déng, giao dich da
duge chimg thuc;

- Trong truong hop ndi dung sira ddi, bd sung c6 lién quan dén tai san thi
nguoi yeu cau chimg thyc phai ndp ban sao kem bén chinh dé dbi chiéu gidy ching
nhén quyen s& hitu, quyén sit dung ho#c ban sao gidy to thay the dugc phap luét quy

dinh dbi véi tai san ma phap luat quy dinh phal dang ky quyen s& hiru, quyén sir
dyng, trir trudng hop ngudi 1ap di chic dang bj cai chét de doa dén tinh mang.

Thé&i han glal quyet Trong ngay co quan, td chic tlep nhén yéu cdu hodc
trong ngay lam vigc tlep theo, néu tiép nhan yéu clu sau 15 gio. Truong hop tra két
qua trong ngay lam viéc tlep theo thi nguoq tlep nhan hd so phai c6 phiéu hen ghi 13
thoi gian (gid, ngay) tra két qua cho nguoi yéu cau chimg thuc.

Poi twong thyre hién thii tyuc hanh chinh: Cé nhén, tb chie.

Co quan thye hién thii tuc hanh chinh: Uy ban nhan dan cAp x4.

Két qua thwe hién thi tuc hanh chinh: Hop ddng, giao dich dugc ching
thuc.

Phi: 30.000 dong/hop dong, giao dich.

Tén mau don, miu to khai: Khong.

Yéu chu, diéu kién thye hién thi tuc hanh chinh:

Viéc sira ddi, bd sung, hiy bo hop dong, glao dich da dugc chimg thyc chi

duge thuc hién khi ¢6 théa thuan bang vin ban clia cac bén tham gia hop dbng, giao
dich.
Cin cir phap Iy caa thi tuc hanh chinh:

- Nghj dinh s6 23/2015/ND-CP ngay 16/02/2015 ciia Chinh phu vé c4p bin sao
tIr s6 goc, chimg thyc ban sao tir ban chinh, chimg thuc chit ky va chimg thuc hgp
dong, giao dich;

- Théng tu s6 20/2015/TT- BTP ngay 29/12/2015 cua B4 Tu phap quy dinh chi
tiét va hudng dan thi hanh mot so diéu ciia Nghi dinh s6 23/2015/NP-CP ngay

16/02/2015 ctia Chinh pht vé& cép ban sao tir s& goc, chimg thye ban sao tir ban chinh,
chimg thirc chit ky va chimg thuc hop ddng, giao dich;

- Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cua Bg Tai chinh quy dinh
mutc thu, ché do thu, ndp, quan Iy va sir dung phi chung thuc.

Ghi chii: “Phdn chir in nghiéng la ndi dung stra doi, bé sung, thay thé”
I3




6. Sira 16i sai s6t trong hop ddng, giao djch
Trinh ty thue hién:
- Ngudi yéu ciu ching thuc nép 01 bd hd so.

- Viéc stra 16i sai sot trong khi ghi chép, in hop dbng, giao dich di dugc chimg
thyc dugc thuc hién theo thda thuén bang van ban cua cac bén tham gia hop déng,
giao dich, néu khéng lam anh huong dén quyen nghia vu cia cac bén va duge thyuc
hién tai co quan d3 chimg thuc hgp dong, giao dich.

- Ngudi thuc hién chimg thuc gach chén 15i sai sot cin sira, déng déu ciia co
quan thuc hién chung thuc va ghi vao bén 1é clia hgp ddng, giao dich ndi dung da
stra, ho tén, chir ky clia ngudi stra, ngay thang nim stra.

- Ngudi yéu cau chiing thye nhan két qua tai noi ndp hd so.

Cach thirc thuc hién: Nop hd so va nhan két qué truc tiép tai B phan tiép
nhén va tra két qua cia UBND cdp x4.

Thanh phin, sé lwgng hd so:

Ngudoi yéu cau chimg thuc ndp 01 (mét) bé hd so yéu cau chimg thuc, gbm cac
gidy to sau day:

- Ban sao Giay chimg minh nhan dén hoic Hé chiéu con gia tri sir dung cia
ngudi yéu cdu chimng thuc (xuét trinh kém ban chinh dé déi chiéu);

- Vin ban thoa thudn vé viéc stra 13i sai st trong hop déng, giao dich di dugc
chimg thye.

- Hop déng, giao dich da duoc chimg thuc;

- Ban sao gidy chimg nhén quyen s& hiru, quyén st dung hoic ban sao gidy t&
thay thé dugc phdp luét quy dinh 461 voi tai san ma phép ludt quy dinh phai dang ky
quyén s& hiru, quyéen st dung trong truong hop hop déng, giao dich lién quan dén tai
san d6 (xuét trinh kém ban chinh dé déi chiéu).

Theéi han glal quyet Trong ngay co quan, td chire tiép nhén yéu ciu hodc
trong ngay lam viéc tiép theo, néu tiép nhan yéu cdu sau 15 gio. Truo‘ng hop tra két
qua trong ngay lam viéc t1ep theo thi nguoi t1ep nhan hd so phai ¢6 phiéu hen ghi rd
thoi gian (gio, ngay) tra két qua cho ngudi yéu cdu chuing thye.

Poi twgng thue hién thi tuc hanh chinh: C4 nhan, té chirc,
Co quan thyc hién thi tuc hanh chinh: Uy ban nhin dén cip xa.

Két qua thue hién thi tuc hanh chinh: Hop dong, giao dich duoc sira 15i k§
thuat.

Phi: 25.000 déng/hop déng, giao dich.

Tén miu don, miu to khai: Khong.

Yéu ciu, diéu ki¢n thuc hi¢n thii tuc hanh chinh: Khong.
Can cir phap ly cia thii tuc hanh chinh:
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_ - Nghj dinh sb 23/2015/ND-CP ngay 16/02/2015 caa Chinh phti vé cap ban sao
tir s0 goc, chimg thyuc ban sao tir ban chinh, chimg thuc chit ky va chimg thuc hop
dong, giao dich;

- Théng tu s6 20/2015/TT- BTP ngay 29/12/2015 cta B4 Tu phéap quy dinh chi

tiét va hudng din thi hanh mét s6 diéu cia Nghi dinh s 23/2015/ND-CP ngay
16/02/2015 ctia Chinh phu vé cap ban sao tir sé gbc, chimg thyc ban sao tir ban chinh,

chimg thuc chir ky va chimg thuc hop ddng, giao dich;

- Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 cia Bo Tai chinh quy dinh
miec thu, ché do thu, ndp, quén Iy va si dung phi chimg thuec.

Ghi chu: “Phdn chir in nghiéng la néi dung svra déi, b6 sung, thay thé”
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7. Cép ban sao c6 chitng thwe tir ban chinh hop dbng, giao dich d3 dwge
chimg thue
Trinh ty thuc hién:

- Ngucn yéu cau cép ban sao c6 chimg thuc tir ban chinh hop déng, giao dich
phai xuét trinh c4c gidy t& theo quy dinh.

- Ngudi thyc hién chimg thuc kiém tra glay t& do ngudi yéu cu cip ban sao ¢o
chimg thuc tir ban chinh hop déng, giao dich xuit trinh.

- Co quan thyuc hién chimg thuc tién hanh chup tir ban chinh hop dong, giao
djch dang dugc luu trit va thuc hién chimg thuc nhu sau:

* Ghi day du 151 chimg chimg thuc chit ky theo méu quy dinh;
* Ky, ghi rd ho tén, déng du cia co quan, t6 chire thuc hién chimg thye va ghi
vio sb chimg thye.

Pbi v&i ban sao ¢6 02 (hai) trang tr& 18n thi ghi 16i chimg vao trang cubi, néu
ban sao co tir 02 (hai) t& tré 1én thi phai dong déu giap lai.

Méi ban sao dugc ching thuc tir mot ban chinh gidy td, vin ban hoic nhidu
ban sao dugc chimg thure tir mét ban chinh gidy t&, vin ban trong cling mét thai diém
dugce ghi mét so ching thuec.

Cach thic thue hién: Néop hd so va nhén két qué truc tiép tai BO phan tiép
nhan va tra két qua ciia UBND cap x4a.

Thanh phin, sé lwgng hd so: Ngudi yéu céu chimg thuc xuét trinh ban chinh
hofic ban sao ¢ chung thuc Gidy chimg minh nhan dan hodc Hé chiéu con gia tri sir
dung.

Thdi han g1a1 quyet Trong ngay co quan, t6 chirc t1ep nhin yéu ciu hoic
trong ngay lam viéc tiép theo, néu tiép nhan yéu clu sau 15 gio. Truong hop tra két
qué trong ngay lam viéc tlep theo thi nguai tlep nhan hd so phai co phiéu hen ghi rd
thoi gian (gid, ngay) tra két qua cho ngudi yéu ciu ching thuc.

Doi twgng thue hién thii tuc hanh chinh: C4 nhan, td chirc.
Co quan thye hién thi tuc hanh chinh: Uy ban nhan dan cap xa.

Két qua thye hién tha tuc hanh chinh: Ban sao hop dong, giao djch duge
chung thuec.

Phi: 2000 dong./trang, tir trang thar 3 tr& 1én thi mdi trang thu 1000 ddng/trang,
nhung mirc thu tdi da thu khéng qua 200.000 ddng/ban.

Tén miu don, miu to khai: Khong.

Yéu chu, diéu kién thuc hién tha tuc hanh chinh:

Hop déng, giao dich d4 dugc chimg thyc con dang Iuu trir tai UBND cép x4.
Can cwr phép ly ciaa tha tuc hanh chinh:

- Nghi dinh s6 23/2015/NBD-CP ngay 16/02/2015 ctia Chinh phil vé cip ban sao
tir sb gbc, chimg thuc ban sao tir ban chinh, chimg thuc chir ky va ching thuc hop
ddng, giao dich;
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- Théng tu sé 20/2015/TT-BTP ngay 29/12/2015 cia B Tu phap quy dinh chi
tiét va huéng din thi hanh mot sb diéu cia Nghj dinh sb 23/2015/ND-CP ngay
16/02/2015 ctia Chinh phu vé cép ban sao tir sé gc, chimg thyrc ban sao tir ban chinh,
chitg thyc chir ky va chimg thuc hop déng, giao dich;

- Théng tw s6 226/2016/TT-BTC ngay 11/11/2016 cia Bg Tai chinh quy dinh
mikc thu, ché dg thu, nop, quan Iy va st dung phi chimg thuec.

Ghi chi: “Phén chit in nghiéng 1 ngi dung sira doi, bé sung, thay thé”
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8. Ching thwe di chie
Trinh tu thyc hién:
- Ngudi yéu ciu chimg thue ndp 01 bd hd so yéu ciu chimg thye.

- Nguoi thyc hién chimg thue kiém tra gidy to trong hd so yeu cAu chimg thue,
néu day di tai thoi diém chimg thuc cdc bén tham gia hop dong, giao dich tu nguyén,
minh man va nhan thirc, 1am chu dwoc hanh vi ciia minh thi thyuc hién chimng thye,

- Nguoi 14p di chuc phai ky trude mat nguoi thue hién chimg thye.

- Truong hop ngudi yéu cau chimg thue khong ky duoc thi phéi diém chi; néu
ngudi d6 khong doc duoc, khong nghe duge, khéng ky, khong diém chi dugc thi phai
¢6 02 (hai) ngudi lam chimg. Ngudi 1am chimg phai c6 di néng luc hanh vi dan sy va
khong cé quyen loi ich hoéc nghia vy lién quan dén hop déng, giao dich. Nguoi lam
ching do ngudi yéu cau ching thuc bd tri. Trudng hgp ngudi yéu cu ching thuc
khéng bb tri dugc thi dé nghij co quan thuc hién chi dinh nguoi lam chimng,

- Ngudi thuc hién chimg thue ghi 16i ching tuong ung voi tung loai hop dong,
giao dich theo mau quy dinh; ky, ghi rd ho tén, dong du cia co quan thuc hién
chimg thuc va ghi vao s6 chung thuc. P61 véi di chiic ¢é tir 02 (hai) trang trg 1én, thi
tung trang phai duoc danh s6 thir tu, ¢6 chit ky cia ngudi yéu ciu chimg thue va
nguoi thue hién chimg thyc; sé lugng trang va 1o chimg dugc ghi tai trang cudi cia
di chue. Trudng hop di chiic c6 tir 02 (hai) to trér [én thi phai dong dau giap lai.

- Trong trudmg hop ngudi yéu cau ching thuc khong théng thao tiéng Viét thi
phai c6 nguoi phién dich. Nguoi phién dich 13 nguoi phai ¢ néng luc hanh vi dén sy
diy du theo quy dinh cua phap [uét, théng thao tleng Viét ma ngudi yéu ciu chimg
thyc str dung. Nguoi phién dich do ngudi yéu cau chimg thuc moi hodc do co quan
thuc hién chung thuc chi dinh. Thu lao phién dich do nguoi yéu cau chimng thyc tra.
Ngudi phién dich ¢6 trach nhiém dich day du, chinh x4c néi dung ciia hop déng, giao
dich, ndi dung loi chung cho nguoi yéu cau chimg thyc va ky vao timng trang di chic
vai tu cach la nguoi phién dich.

Céch thire thwe hién: Nép hd so va nhan két qua truc tiép tai Bo phan tiép
nhén va tra két qua cia UBND cap xa.

Thanh phin, s6 lwgng hd so:

Nguoi yéu cdu ching thuc ndp 01 (mdt) bd hd so yéu cau chimg thuc, gdm cac
gidy to sau day:

- Du thao di chig;

- Ban sao Gidy chimg minh nhén dén hoic Ho chiéu con gia tri sir dung cia
ngudi yéu ciu chimg thye (xuat trinh kém ban chinh dé déi chiéu);

- Ban sao gidy ching nhan quyen s& hitu, quyén sir dyng hodic ban sao gidy to
thay thé duoc phép luét quy dinh dbi voi tai san ma phap luat quy djnh phai dang ky
quyén sé& hitu, quyén sir dung trong truéong hop hop dong, giao dich lién quan dén tai
san do; trir trudng hop ngudi 18p di chuc dang bi cai chét de doa dén tinh mang (xuét
trinh kém ban chinh dé d6i chiéu).
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Thoi han giai quyét:

Khong qua 02 (hai) ngay lam viéc, ké tir ngay nhan du ho so yéu cau chirng
thyuc hodic co thé kéo dai hon theo thoa thuén bang vin ban vdi nguoi yéu ciu chimg
thyc. Trudng h0'p kéo dai thoi han giai quyet thi nguorl tlep nhén ho so phai c6 phiéu
hen ghi rd thoi gian (gid, ngay) tra két qua cho ngudi yéu cau ching thyec.

P6i twong thue hién tha tuc hanh chinh: C4 nhén.

Co quan thyc hién thi tuc hanh chinh: Uy ban nhan dan cép x4.

Két qua thwe hién thi tuc hanh chinh: Di chuc dugc chimg thyec.

Phi: 50.000 dong/di chiic.

Tén miu don, miu té khai: Khong.

Yéu ciu, diéu kién thwe hign thi tuc hanh chinh: Khong.

Cin cir phap ly cia thi tyc hanh chinh:

- Nghj dinh s6 23/2015/ND-CP ngay 16/02/2015 cta Chinh phu vé cip béan sao
tir so goc, ching thuc ban sao tir ban chinh, chimg thuc chir ky va chimng thuc hop
dong, giao dich;

- Thong tu s6 20/2015/TT- BTP ngay 29/12/2015 cua B Tu phap quy dinh chi
tiét va hucmg dan thi hanh mot s6 diéu cua Nghi dinh sb 23/2015/NP-CP ngay
16/02/2015 ctia Chinh phu vé cép ban sao tir s& goc, chimg thyuc ban sao tir ban chinh,
chimg thyc chit ky va chimg thuc hgp dong, giao dich;

- Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 ciia Bé Tai chinh quy dinh
mikc thu, ché do thu, nép, quan ly va sir dung phi chung thuc.

Ghi chii: “Phén chit in nghiéng la néi dung sira déi, bé sung, thay thé”
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9. Chirng thwe viin ban tir ch6i nhin di sin
Trinh ty thye hién:
- Ngudi yéu cu chitng thue ndp 01 bd hd so yéu cau chimg thurc.

- Ngudi thye hién ching thue kidm tra gidy t& trong hd so yeu céu chimg thirc,
néu day du tai thoi diém chimg thuc cc bén tham gia hop dong, giao dich tu nguyén,
minh man va nhén thirc, [am chi duoc hanh vi clia minh thi thire hién ching thirc.

- Ngudi tir chdi nhan di san ky truéc mat ngudi thue hién chimg thuc.

- Trudng hop ngudi yéu cau ching thuc khong ky dugc thi phai diém chi; néu
nguc‘ri do khong doc dugrc, khdng nghe dugc, khdng ky, khong diém chi dugc thi phai
¢0 02 (hai) ngudi lam chimg. Ngudi lam chimg phal ¢ du ndng lyc hanh vi dan sy va
khong c6 quyeén, lgi ich ho#c nghia vy lién quan dén hop ddng, giao dich. Ngudi 1am
ching do ngudi yéu cau _chimg thyrc bd tri. Trudng hop ngudi yéu cdu chu'ng thirc
khéng b6 tri duoc thi dé nghi co quan thuc hién chimg thyc chi dinh nguoi 1am
chimg.

- Nguoi thuc hién chimg thyrc ghi 161 chimg tuong ung v6i timg loai hop dong,
giao dich theo méu quy dinh; ky, ghi rd ho tén, dong diu cia co quan thyc hién
chirng thuc va ghi vao s6 ching thyre. Dbi voi van ban tir chéi o tir 02 (hai) trang tré
1€n, thi timg trang phai durge danh so thir tu, ¢6 chit ky clia ngudi yéu cau chimg thuc
va ngudi thue hién chung thuc; s6 lugng trang va 161 chimg dugc ghi tai trang cudi
cha vin ban tir chdi. Tridng hgp van ban tir chdi nhan di san ¢6 tir 02 (hai) t& tré 1én
thi phai déng dau gidp lai.

- Trong trudmg hop ngudi yéu ciu chimg thuc khong thong thao tiéng Viét thi
phai ¢6 nguoi phién dich. Nguoi phién dich 13 nguoi phai ¢4 néng lyc hanh vi dan sy
day du theo quy dinh cta phap luit, thong thao tleng Viét ma ngudi yéu cau chimg
thirc sir dung. Ngudi phién dich do ngudi yéu clu chimg thuc moi hodc do co quan
thure hién ching thue chi dinh. Tha lao phién dich do ngudi yéu cau chimg thyc tra.
Nguroi phién dich ¢6 trach nhiém djch day du, chinh xdc ndi dung ctia hop ddng, giao
dich, n1 dung 101 chimg cho ngudi yeu cdu ching thyc va ky vao ting trang van ban
tir chbi nhan di san véi tu cach 1a ngudi phién djch.

Cach thiwre thye hién: Nop hd so va nhan két qué tryuc tiép tai B6 phan tiép
nhén va tra két qua cia UBND cép x4.

Thanh phin, s6 lwgng hé so:

Ngudi yéu cau chimg thyuc ndp 01 (mdt) bd hd so yéu ciu ching thuc, gdm céc
gidy to sau day:

- Dy thao vin ban tir chdi nhéan di san;

- Ban sao Gidy chitng minh nhan dan hodc Ho chiéu con gia tr] sir dung cia
ngudi yéu ciu chimg thuc (xuét trinh kém ban chinh dé déi chiéu);

- Ban sao gidy chimg nhan quyen s& hitu, quyén sir dung hodc ban sao gidy t&
thay thé duge phap luat quy dinh déi v6i tai san ma phap ludt quy dinh phai dang ky
quyén s6 hiru, quyén sir dung trong trudng hop hop dong, giao dich lién quan dén tai
san d6 (xuit trinh kém ban chinh dé déi chiéu).
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Thoi han gidi quyét:
Khong qua 02 (hai) ngay lam viéc, ké tir ngay nhéan di hd so yéu cau chimg
thue hodic ¢6 thé kéo dai hon theo thoa thugn bing van ban v6i ngudi yéu ciu chimg

thue. Truong hqp kéo dai thoi han giai quyét thi ngum t1ep nhan hé so phai cé phiéu
hen ghi rd thoi gian (gid, ngay) tra két qua cho ngudi yéu cau chimg thue.

P6i twgng thye hién thi tuc hanh chinh: C4 nhan, td chic.

Co quan thue hién thi tuc hanh chinh: Uy ban nhan dén cAp x4.

Két qua thuc hién thi tuc hanh chinh: Vin ban tir chdi nhan di san dugc
chimg thue.

Phi: 50.000 déng/vén ban.

Tén mau don, miu t& khai: Khong.

Yéu chu, diéu kién thwe hién thi tuc hanh chinh: Khong.

Cin cir phap ly cda thi tue hanh chinh:

_ - Nghj dinh sb 23/2015/ND-CP ngay 16/02/2015 ciia Chinh phu vé chp ban sao
tir s6 goc, chimg thyc ban sao tir ban chinh, chimg thuc chit ky va chimg thyc hop
dong, giao djch;

- Théng tu sé 20/2015/TT- BTP ngay 29/ 12/2015 cua B Tu phap quy dinh chi
tiét va hu'o‘ng dan thi hanh mét s6 diéu ciia Nghi dinh s& 23/2015/ND-CP ngay
16/02/2015 ctia Chinh phu vé cip ban sao tir s6 gbc, chimg thuc ban sao tir ban chinh,
chimg thuc chir k¥ va chimg thuc hop déng, giao dich;

- Thong tw sé 226/2016/TT-BTC ngay 11/11/2016 cvua B Tai chinh quy dinh
murc thu, ché do thu, ndp, quan ly va sw dung phi chung thuc.

Ghi chir: “Phén chit in nghiéng 1 ngi dung stra déi, bé sung, thay thé”
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10. Chitrng thwe vin ban théa thuin phin chia di sdn ma di sin la dong
sin, quyén si dung dat, nha &

Trinh tw thye hién:
- Ngudi yéu ciu chimg thuc ndp 01 bd hd so yéu ciu chimg thyc.

- Ngudi thue hién chimg thyc kiém tra gidy t& trong hd so yéu ciu chimg thyc,
néu day du tai thoi diém chimng thyc cdc bén tham gia hgp dong, giao dich tu nguyén,
minh man va nhan thirc, lam chi dugc hanh vi cia minh thi thyce hién chirng thuec.

- Céc bén tham gia thda thuan phén chia di san phai ky trudc mit nguoi thuc
hién chimg thye.

- Trudng hop ngudi yéu cdu chimg thuc khéng ky dugc thi phai diém chi; néu
ngudi d6 khéng doc dugc, khong nghe duoc, khong ky, khéng diém chi dugc thi phai
¢6 02 (hai) nguoi lam chimg. Nguoi lam chimng phai ¢6 du nidng hye hanh vi dan sy va
khong ¢o quyén loi ich hodc nghia vu lién quan dén hop ddng, giao dich. Nguai lam
chimg do ngudi yéu ciu _chimg thuc b6 tri. Trudong hop ngudi yéu cdu chimg thuc
khong bd tri duge thi dé& nghi co quan thyc hién chimg thuc chi dinh ngudi lam
chimg.

- Nguoi thue hién chimg thue ghi 101 chimg tuong tmg véi timg loai hop dong,
giao dich theo miu quy dinh; ky, ghi rd ho tén, dong ddu cha co quan thyc hién
chimg thuc va ghi vao s6 chirng thuye. Dox voi van ban thoa thudn ¢6 tir 02 (hai) trang
trd 1én, thi timg trang phai duoc danh so thir tu, ¢6 chir ky cta ngudi yéu cau chimg
thuc va nguoi thye hién chimg thye; s0 luong trang va 101 chimg dugc ghi tai trang
cudi ctia van ban thoa thuan. Truong hgp van ban thda thuén ¢o tir 02 (hai) to tro 1én
thi phai dong déu gidp lai.

- Trong trudmg hop ngudi yéu ciu chimg thuc khéng thong thao tiéng Viét thi
phai c6 ngudi phién dich. Ngudi phién dich 1a ngudi phéi c6 nang lyc hanh vi dan sy
dly du theo quy dinh cla phép luit, thong thao txeng Viét ma ngudi yéu ciu chimg
thue sir dung. Ngudi phién dich do ngudi yéu cau ching thyc méi hode do co quan
thye hién chimg thuc chi dinh. Thu lao phién dich do ngum yéu ciu chimg thye tra.
Nguoi phxen dich ¢6 trach nhiém djch day du, chinh xdc ndi dung cia hop dong, giao
dich, ndi dung 101 chimg cho ngudi yéu cau chimg thyc va ky vao timg trang vén ban
thda thuin voi tu cdch 1a nguoi phién dich.

Cach thire thwe hién: Nop hd so va nhén két qua truc t1ep tai B phén tiép
nhan va tra két qua ctia UBND cép xi.

Thanh phin, s6 lrgng hd so:

Ngudi yéu ciu chimg thuc ndp 01 (mdt) bd hd so yéu cdu chimg thyc, gdm cac
gidy to sau day:

- Du thdo van ban thda thudn phén chia di san;

- Ban sao Gidy chung minh nhén dan hoac Ho chiéu con gia trj sir dung cia
nguoi yéu cau chimg thyce (xuat trinh kém ban chinh dé doi chieu);,

- Ban sao gidy chimg nhén quyen s& hitu, quyén st dung hoic ban sao gidy t&
thay thé duge phdp ludt quy dinh déi v6i tai san ma phap luit quy dinh phai ding ky
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quyén sé hitu, quyén sir dung trong trudng hop hop dbng, giao dich lién quan dén tai
san d6 (xuét trinh kém ban chinh dé dbi chiéu).
Thai han giai quyét:

Khong qua 02 (hai) ngay lam viéc, ké tir ngdy nhan da hd so yeu cau chimg
thure hodic ¢ thé kéo dai hon theo théa thuén bang vin ban vé&i nguoi yéu céu chimg
thye. Trudng hqp kéo dai thoi han giai quyét thi ngu'm tlep nhan hd so phai cé phiéu
hen ghi rd thoi gian (gid, ngay) tra két qua cho ngudi yéu cau chimg thyc.

Poi twrgng thye hién thi tuc hanh chinh: Ca nhan, tb chirc.

Co quan thye hién thi tuc hanh chinh: UBND clp Xa.

Két qua thye hién thi tuc hanh chinh: Vin ban thda thuin phan chia di sén
dugc chimg thyrc.

Phi: 50.000 déng/vén bén.

Tén miu don, miu t& Khai: Khong,

Yéu clu, diéu kién thwe hién thi tuc hanh chinh: Khong.

Cin cit phap ly cha thi tuc hanh chinh:

_ - Nghj dinh s6 23/2015/ND-CP ngay 16/02/2015 ciia Chinh phd vé cip ban sao
tir s6 goc, chimg thyc ban sao tir ban chinh, ching thyc chit ky va chimg thyc hop
dong, giao dich;

- Thong tu sé 20/2015/TT- BTP ngay 29/12/2015 cta B4 Tu phap quy dinh chi
tiét va huong dan thi hanh mot s6 dieu cia Nghi dinh s6 23/201 5/ND-CP ngay
16/02/2015 ctia Chinh phu vé cip ban sao tir s6 gbc, chimg thyc ban sao tir ban chinh,
chimng thuc chit ky va chimg thuc hop dbng, giao dich;

- Thong tu 56 226/2016/TT-BTC ngay 11/11/2016 cia B Tai chinh quy dinh
mirc thu, ché dp thu, ndp, quan ly va sw dung phi chiing thuc.

Ghi chii: *“Phdn chit in nghiéng la ngi dung sira doi, bo sung, thay thé”
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11. Chirng thye viin bin khai nhan di san l1a ddng san, quyén sir dung dit,
nha ¢

Trinh ty thue hién:

- Ngudi yéu cdu chitng thuc nép 01 bd hd so yéu cdu chung thuc.

- Ngudi thyc hién chimg thuc kiém tra gidy t& trong hd so yéu ciu ching thye,
néu day du tai thoi diém chitng thyc cac bén tham gia hop ddng, giao dich tr nguyén,
minh méan va nhén thirc, 1am chi dugc hanh vi ciia minh thi thyc hién ching thuc.

- Céc bén tham gia khai nhén di san phai ky truéc mit ngudi thuc hién chimg
thuc.

- Trudng hop ngudi yéu cdu chimg thuc khong ky duoc thi phéi diém chi; néu
ngudi do khfmg doc dugc, khong nghe dugc, khong ky, khong diém chi duoc thi phai
¢6 02 (hai) ngudi lam chimg. Nguéi lam chimg phai c6 du nang lyc hanh vi dan sy va
khong co quyen loi ich hodc nghia vu lién quan dén hop dong, giao dich. Ngudi lam
chung do ngudi yéu céu chimg thuc bd tri. Truomg hop ngudi yéu ciu chung thire
khong bd tri dugc thi d& nghi co quan thyuc hién ching thye chi dinh nguéi lam
chimg.

- Nguoi thyc hién chimg thuc ghi 1&i chimg tuong ung voi timg loai hop dong,
giao dich theo miu quy dinh; ky, ghi rd ho tén, dong ddu cia co quan thyc hién
chimg thuc va ghi vao so chimg thuc. Dm véi van ban khai nhén ¢6 tir 02 (hai) trang
tr¢ 1én, thi tLrng trang phéi dugc danh so thir tu, ¢6 chir ky cua nguoi yéu cu ching
thyc va ngudi thyc hién chimg thuc; s6 lugng trang va 15 chimg duoc ghi tai trang
cudi ciia vin ban khai nhéan di san. Trudng hgp van ban khai nhén c6 tir 02 (hai) té&
tr& 1én thi phai dong déu gidp lai.

- Trong trudng hop ngudi yéu cdu chimg thuc khéng thong thao tiéng Viét thi
phai c6 ngudi phién dich. Nguoi phién dich 1a nguoi phai ¢6 ndng lyc hanh vi dén sy
diy dui theo quy dinh cua phap luat, thong thao tleng Viét ma nguorl yéu ciu chimg
thuc sir dung. Ngudi phién dich do ngudi yéu cdu chimg thyc moi hodc do co quan
thuc hién chimg thyc chi dinh. Thi lao Pphién dich do nguorl yéu clu chimg thyc tré.
Nguoi phlel‘l dich c6 trach nhiém dich day du, chinh x4c ndi dung ctia hgp dong, giao
dich, ndi dung loi chung cho ngudi yéu cau chimg thuc va ky vao timg trang vin ban
khai nhan di san véi tu cach 1a nguoi phién dich.

Cach thirc thye hién: Nop hd so va nhén két qua truc tiép tai Bo phén tiép
nhén va tra két qua ciia UBND cap x4.

Thanh phin, s6 lrgng hd so:

Ngudi yéu cdu chimg thyc ndp 01 (mdt) bd hd so yéu ciu chimg thuc, gbm cac
gidy tor sau day:

- Dy thao vidn ban khai nhén di san;

- Ban sao Gidy chimg minh nhén dan hosic Ho chiéu con gia tri s& dung cua
ngudi yéu cu chitng thuc (xut trinh kém ban chinh dé dbi chiéu);

- Ban sao gidy chimg nhin quyén s& hitu, quyén si dung hodc ban sao gidy tor
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thay thé duoc phap luat quy dinh dbi v6i tai san ma phap luat quy dinh phal déng ky
quyén s& hiru, quyén st dung trong truong hop vén ban khai nhén di san lién quan
dén tai sén d6 (xudt trinh kém ban chinh dé dbi chiéu).

Thoi han giai quyét:

Khéng qué 02 (hai) ngay lam viéc, ké tir ngay nhén da hd so yéu cau chung
thyc hodc ¢ thé kéo dai hon theo thoa thuén bing vin ban véi nguoi yéu ciu chimg
thure. Truong hop kéo dai thoi han giai quyét thi ngu.'m t1ep nhan hd so phai c6 phiéu
hen ghi rd thoi gian (gio, ngay) tra két qua cho ngudi yéu cau chimg thuc.

Poi twong thire hién tha tuc hanh chinh: C4 nhén, t6 chirc.

Co quan thue hién thi tuc hanh chinh: UBND cAp x4.

Két qua thue hign tha tuc hanh chinh: Vin ban khai nhan di san dugc chimg
thue.

Phi: 50.000 dong/vin ban.

Tén mau don, méu to khai: Khong,

Yéu ciu, diéu kién thye hién thi tyc hanh chinh: Khong.

Can cir phép ly caa tha tuc hanh chinh:

- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cta Chinh phi vé cap ban sao
tir 50 goc chimg thuc ban sao tir ban chinh, chimg thuc chir ky va chimg thyc hop
dodng, giao dich;

- Thong tu s6 20/2015/TT- BTP ngay 29/12/2015 cia Bo Tu phap quy dinh chi
tiét va hudéng din thi hanh mot s6 diéu cia Nghi dinh s 23/2015/ND-CP ngay
16/02/2015 ciia Chinh phii vé cép ban sao tir s6 gbe, chimg thuc ban sao tir ban chinh,
chimg thyec chir ky va ching thuc hop dbng, giao dich;

- Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cua B Tai chinh quy dinh
mirc thu, ché do thu, ngp, quan Iy va su dung phi chimg thuec.

Ghi chii: “Phan chit in nghiéng Ia ngi dung stra dbi, b6 sung, thay thé”
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I1. LINH VUC HQ TICH
1. Diang ky khai sinh
Trinh tu thue hién:

- Ngucn ¢6 yéu chu dang ky khai sinh nép hé so tai B phén tiép nhan va tra
két qua ctia Uy ban nhan dan c4p xa ¢6 thim quyén.

- Ngudi tiép nhan c6 trach nhiém kiém tra ngay toan b hé so, doi chleu thng
tin trong T& khai va tinh hep 1 cua gidy to trong hd so do ngudi yéu cdu nép, xuét
trinh.

- Néu hd so ddy du, ho'p 1€, nguoi tlep nhin h so viét gidy tiép nhén, trong dé ghi
10 ngay, gio tra két qua; néu hd so chua ddy du, hoan thién thi hudéng dan nguoi nép hé
so bb sung, hoan thién theo quy dinh; trudng hop khing thé b sung, hoan thién ho SO
ngay thi phai 14p thanh vin ban hudng din, trong dé néu rd loai gidy to, ndi dung cin bd
sung, hoan thign, ky, ghi rd ho, chit dém, tén clia ngudi tiép nhan.

- Néu hé so sau khi da duge huong din ma khéng duge bd sung day du, hoan
thién thi ngudi tiép nhan tir chéi tiép nhan hd so va 14p vén ban tir ch01 tiép nhén ho so,
trong d6 ghi rd 1y do tir chéi, ky, ghi rd ho, chir dém, tén cua ngudi tiép nhén.

- Ngay sau khi nhan du gidy t& theo quy dinh, néu thay thong tin khai sinh day
du va phu hgp, cong chire tu phép - hé tich béo céo Chu tich Uy ban nhén dén cap xa.
Trudng hop Chu tich Uy ban nhén dan cap xa dong y giai quyet thi cdng chic tu
phdp - ho tich cdp nhét théng tin khai sinh theo huéng din dé 14y S6 dinh danh c4
nhan (d6i véi cac dia phuong da trién khai cép S6 dinh danh c4 nhén khi dang ky
khai sinh), ghi néi dung khai sinh vao Sb dang ky khai sinh, cung ngudi di dang ky
khai sinh ky tén vao S4. Chu tich Uy ban nhén dén cép x4 ky Gidy khai sinh cap cho
nguoi dugc ding ky khai sinh.

*Lwu y:

- Trudmg hop ngudi yéu cau ndp gidy to la ban sac duge cp tir sb gbe hogc
ban sao dugc ching thure tir ban chinh thi nguoi tiép nhan hé so khéng duge yéu cau
Xuét trinh ban chinh; néu ngudi yéu céu chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhén hd so kiém tra, déi chiéu ban chyp véi ban chinh va ky vao ban chup
x4c nhan vé viéc da ddi chiéu ndi dung gidy to do, khong duoc yéu cau ngudi di dang
ky ndp ban sao ¢6 chimg thuc gidy t& do.

- Truong hgp phép luat quy dinh xuét trinh glay to khi dang ky ho tich, ngudi
tiép nhan ¢6 trach nhiém klem tra gidy to xuét trinh, (1‘01 chiéu véi thong tin trong To
khai va tra lai cho ngudi Xuét trinh, khéng dugc yéu ciu ngum dang ky hg tich ngp
thém ban sao gidy tor do Nguoi tiép nhan c6 thé chup 01 ban gidy to xuét trinh hozc
ghi lai théng tin clia gidy t& xuit trinh dé Iwu hé so.

- Nguoi tiép nhan c6 tréch nhiém tiép nhan ding, du hd so dang ky hé tich theo
quy dinh cta phap luat ho tich, khoéng duge yéu cdu ngudi dang ky hd tich nép thém
gidy t& ma phap ludt h¢ tich khéng quy dinh phai nop.

Cach thirc thyce hién:

26



- Ngudi ¢6 yéu chu ding ky khai sinh tryc tiép thyc hién hoic ity quyén cho
ngudi khac thyue hién viéc dang ky khai sinh;

- Nguoi thyre hién vige ding ky khai sinh c6 thé truc t1ep ndp_ ho so tai Bo phén
tiép nhan va tra két qua ctia Uy ban nhan dan cép xa co thdm quyén hodc giri hd so
qua hé théng buu chinh,

Thanh phin h se:

* Gidy t& phai xuit trinh:

- Hp chiéu hoic chimg minh nhan dan hogc thé can cudc cong dan hodc cac

gidy to khac c6 dén anh va thdng tin ca nhan do co quan co thdm quyén cép, con gia
trj sir dung dé chimg minh vé nhan than cua ngudi co yéu cau dang ky khai sinh;

- Gidy t& chimg minh noi cur trt dé chimg minh thdm quyen dang ky khai sinh;
truong hop cha, me cua tre dd dang ky ket hén thi phai xuét trinh Gidy chimg nhan
két hén (trong giai doan Co sé dir liéu qudc gia vé dan cu va Co s& dif liéu hd tich
dién tir toan quédc chua duge xay dung xong va thyc hién théng nhat trén toan quéc).

Trudong hop gui hé so qua hé théng buu chinh thi phai giri kém theo ban sao cé
chimg thyuc cac Gidy to phai xudt trinh néu trén.

* Gidy to phai ndp:
- T& khai diing ky khai sinh theo miu.
- Ban chinh Gidy chimg sinh; trudng hop khéng co Gidy ching sinh thi nop

van ban cua nguoi lam chimg xac nhén vé viéc sinh; néu khéng cé nguoi lam chimg
thi phai c6 gidy cam doan v€ viéc sinh,

- Trudmg hop tré em bi bé roi thi phai c6 bién ban vé viéc tré bi b roi do co
quan co tham quyén 1ap.

- Truong hop khai sinh cho tré em sinh ra do mang thai h$ phai c6 van ban xac
nhan ciia co sé y té da thuc hién k§ thuat hd tro sinh san cho viéc mang thai hd.

- Vin ban ty quyén theo quy dinh cua phéap luét trong truong hop uy quyén
thuc hién viéc dang ky khai sinh.

S6 lwgng hd so: 01 bd

Théi han giai quyét:

Ngay trong ngay tiép nhan yéu cau, truong hop nhan ho so sau 15 gié ma
khéng giai quyét dugc ngay thi tra két qua trong ngdy 1am viéc tiép theo.

Po6i twong thye hién thi tuc hanh chinh: Ca nhin

Co quan thyc hién thi tuc hanh chinh:

- Uy ban nhén dén cp xa noi cu tri cia ngudi cha hogc ngudi me thuc hién
ding ky khai sinh cho tré em;

- Uy ban nhan dan cAp x4 noi ap bién ban v& viéc tré bj bé roi ddi voi truong
hop dang ky khai sinh cho tré bj bé roi.

Co quan phéi hop: Khong.
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Két qua thye hién tha tuc hanh chinh: Gidy khai sinh
L¢ phi:
- 5.000 dbng/truong hop déi véi ding ky khai sinh khéng dung han.

- Mién I phi déi véi truomg hop khai sinh ding han; nguoi thugc gia dinh co
cong voi cdch mang, nguoi thujc hd ngheo; ngudi khuyét tdt.

Tén miu don, miu to khai: To khai dang ky khai sinh

Yéu céu, didu kién thuc hi¢n thi tuc hanh chinh: Khong.
Cin cir phap ly cia tha tyc hanh chinh:

- Luat hd tich nam 2014;

- Nghl dinh sé 123/2015/NDP-CP ngay 15/11/2015 cda Chinh phi quy dinh chi
tiét mdt s6 diéu va bién phdp thi hanh Luat h tich;

- Thong tu sb 15/2015/TT-BTP ngay 16/11/2015 cia Bd Tu phép huéng din
thi hanh mét sé didu cua Luét hd tjch va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat
ho tich;

- Quyét dinh 56 26/2017/QP-UBND ngay 05/5/2017 ciia Uy ban nhan dén tinh
vé quy dinh mirc thu, ndp Ié phi hé tich trén dia ban tinh Thira Thién Hué,

Ghi chit: “Phan chi in nghiéng la ngi dung sira di, b6 sung, thay thé”
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CONG HOA XA HQI CHU NGHIA VIET NAM
Pjc ldp - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH

-~ A A v A A
Ho, chir dé€m, tén ngurdi YEU CAM: ...
Gy tO Y thAN: Poceeeeee e sess st ses s st asenae s r b ns bR b
INOE CU T @)ttt sttt b e e s e sea s s ass st e s e st cescrocnacs

-------------------------- S T T Y S e L LR L L L R R L T e L R R L)

Quan hé v&i ngudi duge khai Sinh: ... fetveeeseresrrereeerrrenes
D& nghij co quan ding ky khai sinh cho nguoi dwéi diy:

Ho, chilf d@m, t8N: ..o e s e
Ngay, thang, niim sinh: ..o, ghi bAng Chio.......coovvvrreereeereereeens cosvees

QU QUAIL Lottt e a e e e er e SRR vrreenees
Ho, chir d@m, tén cha: ...
Nam sinh: ......... rrreena DAntdC: vvveivirrerrerivenenens Quoctich: ..o

....................................................................................................................................................

Ho, chif d@m, t81 M@t ... s
Nam sinh: ..o, DANOC: veuvevreeecrene rersereenne QUBC tICh: ..o

NOL G AT @ oo oo oo e s e e s eveseee s e s e sas e s eesemnaseaeseasenesnae e e e aesenonsbeasensasnsnsessrstananeen

...................................................................................................................................................

T6i cam doan ndi dung dé nghi diing ky khai sinh trén diy 14 ding sy that, duge sy thoa
thudn nhat tri ciia cidc bén lién quan theo quy dinh phap luét.

Téi chiu hoan toan trach nhiém trude phap lut vé ndi dung cam doan cia minh.
Lamtai: ... , BEAY eveenan, thang ......... nam .............
Ngudri yéu cin
(Ky, ghi rd ho, chit dém, tén)
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Chi thich:

M Ghi 15 tén co quan dang ky khai sinth

Vi dy: - Uy ban nhéan dan phuong Dién Bién, Ba Pinh, Ha Néi

- Uy ban nhén dan quén 1, thanh phé Hb Chi Minh

) Ghi thong tin v& giay to thy than cua ngudi di dang ky, ghi rd s6, co quan cp, ngay cp hd chiéu,
chimg minh nhan din hoZc giay to hop 1€ thay thé

Vi du: Chimg minh nhén dén s6 001089123 do Céng an thanh phé Ha Noi cap ngay 20/10/2014.

® Ghi theo dia chi dang ky thudng tri; néu khéng ¢é noi ding ky thudng trit thi ghi theo dja chi ding
k¥ tam tra; trudmg hop khong c6 noi ding ky thuong tré: va noi dang ky tam trd thi ghi theo dia chi dang sinh
song.

“ Truémg hop sinh tai co s& y té thi ghi 15 tén co s6 y té va dia danh hanh chinh

Vi du: - Bénh vién Phu san, Ha N6i

- Tram y té xi Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngodi co s& y té thi ghi dia danh cia 03 cip hanh chinh (x&, huyén, tinh), noi sinh
ra.

Vi dy: x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.
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2. Ping ky két hon
Trinh ty thwe hién:

- Nguoi c6 yéu cau dang ky két hén nop hd so tai Bo phén tiép nhan va tra két
qua ctia Uy ban nhén d4n cip x4 cé thim quyén.

- Ngudi tiép nhén c6 trach nhiém kiém tra ngay toan bd hd so, 601 chiéu thong
tin trong T& khai va tinh hop 1§ cta gidy t& trong hd so do ngudi yéu cau ndp, xuat
trinh.

- Néu hd so day du, hop 1§, ngudi tiép nhan hd so viét gidy tiép nhén, trong do
ghi rd ngay, giv tra két qua; néu hd so chua day du, hoan thién thi hudng din ngudi
nép hd so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd sung, hoan
thién ho so ngay thi phai 14p thanh van ban huong din, trong d6 néu r3 loai giay to, ndi
dung can bd sung, hoan thién, ky, ghi ré ho, chir dém tén cua ngudi tiép nhén.

- Ho so sau khi da dwoc huong din ma khéng duge bd sung day du, hoan thién thi
ngudi tiép nhéan tir chébi tiép nhan ho so va Iap vin ban tir ch01 tiép nhén hd so, trong d6
ghi 15 1y do tir chdi, ky, ghi rd ho, chir dém, tén ctia ngudi tiép nhan,

- Ngay sau khi tiép nhén da hd so hep 1§, néu thiy du diéu kién két hoén theo
quy dinh, cng chtrc tu phap - hd tich béo cao Chu tich Uy ban nhén din cap XA.
Truong hep Chu tich Uy ban nhén dan cip xa dong y giai quyet thi cong chuc tu
phap - ho tich ghi vige két hén vao Sé ding ky két hén, huéng din hai bén nam, ni
ky vao Gidy chimg nhan két hon, cung hai bén nam, nir ky tén vao S, Cha tich Uy
ban nhén dén cip x4 t chirc trao Gidy chimg nhin két hon cho hai bén nam, ni.

*Luuy:

- Trudng hop ngudi yéu cau ndp gidy to 1a ban sao duge cép tir sb gbe hogc
ban sao dugc chimg thuc tir ban chinh thi ngudi tiép nhén hd so khong dugc yéu ciu
xuét trinh ban chinh; néu ngudi yéu cau chi ndp ban chyup va xuat trinh ban chinh thi
ngum tiép nhén hé so kiém tra, dbi chiéu ban chup véi ban chinh va ky vao ban chup
xac nhén v& viéc d3 ddi chiéu ndi dung glay tor do, khdéng duge yéu cau nguoi di dang
ky ndp béan sao ¢ chimg thuc giy to do.

- Truong hop phap ludt quy dinh Xuét trinh glay to khi dang ky hé tich, nguoi
tiép nhéan c6 trach nhiém k1em tra gidy t& xuét trinh, d01 chidu véi thong tin trong To
khat va tra lai cho ngudi xuit trinh, khong duoc yéu cdu ngudi dang ky ho tich nop
thém ban sao gidy to do. Nguai tiép nhan c6 the chup 01 ban giay to xuét trinh hoic
ghi lai thong tin cia gidy to xuét trinh dé Iru hd so.

- Ngudi tiép nhan ¢6 trach nhiém tiép nhén dang, du hd so ding ky ho tich theo
quy dinh cta phap luat ho tich, khéng dugc yéu cau nguoi dang ky hg tich nép thém
gidy t& ma phap ludt hd tich khoéng quy dinh phai nop.

Cach thire thye hién:

Ngudi ¢6 yéu ciu dang ky ket hén truc t1ep nop hd so tai B phén tiép nhan va
tra két qua cua Uy ban nhén dan cap x3 c6 thdm quyén (bén nam hodc bén nir c6 thé
truc tiép ndp hd so ma khong cin ¢ van ban iy quyén ciia bén con lai).
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Thanh gh%ln hd so:
* Gidy t& phai xuit trinh:
- Ho chiéu hodc chimg minh nhéan din hoic thé can cudc cong dan hodc céc

gidy t& khéc cé dan anh va thong tin ca nhén do co quan c6 thim quyén cap, con gia
tri sir dung dé chimg minh vé& nhén than cia nguoi cé yéu cau ding ky két hon.

- Glay t& chimg minh noi cu trd dé xéc dinh thim quyén (trong giai doan Co s&
dit liéu quoc gia vé dan cu va Co s& dit liéu ho tich dién tir toan quoc chua duge xay
dung xong va thuc hién théng nhét trén toan quéc).

- Trich luc ghi cha ly hén dbi véi truong hop cong dan Viét Nam dang ky
thuong tri1 tai dia ban xa lam thu tuc dang ky két hon, da dugc giai quyét vide ly hén
trude do tai co quan c6 tham quyén nudc ngoai.

* Gidy t& phai ndp:

- T khai dang ky két héon theo m3u. Hai bén nam, nir c6 thé khai chung vao mét
Tor khai ding ky két héon;

- Bén chinh Gidy xac nhén tinh trang hén nhén do Uy ban nhén dan chp xi cé
thdm quyén cép trong trudmg hop ngudi yéu ciu ding ky két hén khong dang ky
thuorng tra tai dia ban xa lam thu tuc ding ky két hén (trong giai doan Co s¢ dit ligu
qudc gia vé dan cu va Co s& dit 1iéu ho tich dién tr todn quoc chua duge xay dung
xong va thuc hién thong nhét trén toan quéc).

- Trudng hop nguoi yéu cau ding ky két hén dang céng téc, hoc tap, lao ddng
c6 thoi han & nudc ngoai thi phai ndp Gidy x4c nhén tinh trang hén nhén do Co quan
dai dién ngoai giao, Co quan dai dién lanh sy clia Viét Nam & nudc ngoai cap.

S6 lwgng hd so: 01 bd

Theoi han giai quyet Ngay trong ngay tiép nhan hd so; truong hop nhan hd so
sau 15 gio ma khdng giai quyét dugc ngay thi tra két qua trong ngay Iam viéc tiép
theo. Trucmg hop can xdc minh diéu kién két hon cla hai bén nam, nit thi thdi han
giai quyét khdng qua 05 ngay lam viéc.

Poi twgng thye hién thi tyc hanh chinh: C4 nhan

Co quan thyc hién thi tuc hanh chinh: Uy ban nhan dan cép xa noi cu tra
cua bén nam hodc bén nir.

Co quan phoi hgp: Khong.

Két qua thuc hi¢n tha tuc hanh chinh: Gidy ching nhan két hén
Lé phi: Mién 18 phi.

Tén miu don, miu to khai: To khai ding ky két hén

Yéu ciu, diéu kién thyc hién thi tuc hanh chinh:

- Nam tir ¢ 20 tudi trdr [én, nir tir do 18 tudi trd 1én;

- Viéc két hon do nam va nir ty nguyén quyét dinh;

- Cac bén khong bi mat nang luc hanh vi dén su;
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- Viéc két hon khéng thude mét trong cac truomg hop cdm két hon, gém:

+ Két hén gia tao;

+ Tao hon, cudng ép két hon, lira dbi két hén, can tré két hon;

+ Nguoi da.ng &b vg, co chong ma két hon véi ngudi khac hodc chua cé v,
chura ¢6 chong ma két hon voi ngudi dang c6 chéng, c6 vo;

+ Két hon giita nhung ngudi cung dong mau vé truc hé; gitra nhi"rng nguai co
ho trong pham vi ba dbi; gilta cha, me nudi véi con nudi; gitta ngudi da timg la cha,
me nudi véi con nudi, cha chdng v6i con dau, me vg véi con ré, cha dugng véi con
riéng ctia v, me ké véi con riéng cuia chong.

* Nha nudc khong thira nhan hén nhén giira nhitng nguoi ciing gidi tinh.
Cin cit phap ly ciia thi tuc hanh chinh:
- Luat h¢ tich nam 2014;
- Lu4t hon nhén va gia dinh ndm 2014;
= Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phi quy dinh chi
tiét mot so diéu va bién phap thi hanh Luét hd tich;
- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cliia B Tu phap hudng dan

thi hanh mét s6 diéu cia Luat hd tich va Nghj dinh sé 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diu va bién phap thi hanh Lujt

ho tich;

- Quyét dinh 8 26/2017/QD-UBND ngay 05/5/2017 ciia Uy ban nhdn dan tinh
vé quy dinh miec thu, ndp Ié phi hé tich rén dia ban tinh Thira Thién Hué.

Ghi chui: “Phdn chi in nghiéng la ndi dung sira doi, b6 sung, thay thé”
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Ty do — Hanh phic

() TO KHAI PANG KY KET HON @

Thong tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, ndm sinh

Dan toc

Qudc tich

Noi cur tra @

Gidy tor thy than®

Két hén lan thi may

Ching t6i cam doan nhiing 1&i khat trén day 1a dung su that, viéc két hon cha chiing
tdi 1a tir nguyén, khong vi pham quy dinh ctia Luat hén nhan va gia dinh Viét Nam.
Chung t61 chiu hoan toan trach nhiém trudce phap luat vé& cam doan cua minh,

pé nghi Quy co quan dang ky
> NZAY eveveeeens . thang ............
NAM...vvvevenenes.
Bén nir Bén nam
(Ky, ghi 16 ho, chit dém, tén)  (Ky, ghi rd ho, chir dém,
tén)
Chithiche e

(1), (2) Trudng hop lam tha tuc dang ky két hon cb yéu 16 nudce ngodi, thi phai dan anh cla hai bén nam, nir.
(3) Ghi r5 tén co quan ding ky két hon.

(4) Ghi theo noi déng ky thudng tri, néu khéng c6 noi diang ky thudng tri thi ghi theo noi dang ky tam tra;
truong hop khdng c6 noi ding ky thudng trii va noi dang ky tam tra thi ghi theo noi dang sinh song

(5) Ghi thong tin vé gidy to tuy than nhu: hé chiéu, chirng minh nhéan dan hodc gidy t hop 1¢ thay thé (vi
dy: Chimg minh nhan dan s6 001089123 do Céng an thanh phé Ha N§i cap ngay 20/10/1982).
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3. Piing ky nhan cha, me, con
Trinh tyr thyc hién:

- Ngudi co yéu cau ding ky nhan cha, me, con nop hd so tai BO phan tiép nhan
va tra két qua cla Uy ban nhan dan cap x3 c6 thim quyén.

- Nguoi tiép nhin c6 trach nhiém klem tra ngay toan bo hé so, x4c dinh tinh hop
1é cia glay t& trong hd so do ngudi yéu chu ndp, xuét trinh; doi chiéu thong tin trong
Tér khai véi gidy to trong hb so.

- Néu hd so day du, hop 1€, ngudi tlep nhin hé so viét glay/phleu tiép nhén,
trong dé ghi rd ngay, gio tra két qua; néu héd so chua déy du, hoan thién thi hudng din
ngudi ndp hé so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung,
hoan thién hd so ngay thi phai lgp thanh van ban huéng din, trong d6 néu rd loai gidy
t&, ndi dung can bd sung, hoan thién, ky, ghi r3 ho, chit dém, tén clia ngudi tiép nhan.

- Néu hd so sau khi da duge hudng din ma khéng duoc bd sung day da, hoan
thién thi ngudi tiép nhén tir chdi tiép nhén ho so va lap vin ban tir ch01 tiép nhan hé so,
trong d6 ghi 1 ly do tir chéi, ky, ghi rd ho, chir dém, tén clia ngu'm tiép nhan.

- Trong th&i han 03 ngay, ké tir ngay nhan dt hd so, néu thiy viéc nhin cha,
me, con la ding va khéng c6 tranh chip, cong chirc tu phap - hé tich bao cao Chu
tich Uy ban nhén dén cap x&. Truong hop Chu tich Uy ban nhén din cap xi dong y
giai quyét thi cong chirc tu phap - ho tich ghi vao S6 dang ky nhén cha, me, con, cung
cac bén dang ky nhéan cha, me, con ky vao Sé. Chu tich Uy ban nhan dén cp x4 ky
cap Trich luc ddng ky nhén cha, me, con cho nguéi yéu cau.

*Luuy:

- Trudng hop ngudi yéu cAu nop glay to 1a ban sao duoc cip tir sb goc hoc
ban sao dugc chimg thuc tir ban chinh thi nguoi tiép nhan hd so khéng duge yéu céu
XUt trinh ban chinh; néu ngudi yéu cau chi nop ban chup va xuiit trinh ban chinh thi
ngucn tiép nhén hd so kiém tra, déi chiéu ban chup véi ban chinh va ky vao ban chup

xac nhan vé viéc da dbi chiéu néi dung gidy t& d6, khong duge yéu cau ngudi di ding
ky ndp ban sao c6 chimg thue gidy to do.

- Trudong hop phap luat quy dinh XUAt trinh glay t& khi dang ky ho tich, nguoi
tiép nhan cé trach nhiém kxem tra gidy to xuét trinh, dox chiéu véi théng tin trong To
khai va tra lai cho ngudi xuét trinh, khong dugc yéu chu nguou dang ky h tich nop
thém ban sao gidy t& d6. Nguoi tiép nhan co thé chyp 01 béan gidy to xuit trinh hoic
ghi lai théng tin ca gidy to xuét trinh dé lru hé so.

- Ngudi tiép nhan c6 trach nhiém tiép nhan ding, du hé so dang ky ho tich theo
quy dinh cta phap ludt h¢ tich, khong duogc yéu cau ngudi dang ky ho tich nop thém
giay t& ma phap luat ho tich khéng quy dinh phai nép.

Cach thirc thuce hién:

Nguoi c6 yéu ciu ding ky nhén cha, mg, con (mot hodc hai bén) njp hd so trize
tiép tai Bé phén tiép nhan va tra két qua cua Uy ban nhin din cAp x3 c6 thim quyén.

Thanh ghan hd so:
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* Gidy t phai xuét trinh:

- Hd chiéu hoic chimg minh nhan dan hoac thé cin cuge cong dén hodc cac
gidy t& khac c6 dan anh va théng tin ca nhan do co quan c6 thdm quyén cép, con gia
tri str dung & chimg minh vé nhén than cia ngudi ¢6 yéu cau dang ky nhan cha, me,
con.

- Glay t& chimg minh noi cu tra dé xac dinh thAm quyén dang ky nhan cha, me,
con (trong giai doan Co sé dir liéu qudc gia vé& dan cu va Co s dir ligu h9 tich dién tir
toan quoc chua dugc xay dung xong va thue hién thong nhét trén toan quéc).

* Gidy to phai ndp:
- T& khai ding ky nhén cha, me, con theo miu.

- Giay to, do vat hodc chimg cir khac chimg minh quan hé cha, con hoac quan
hé me, con gom:

+ Vin ban clia co quan y té, co quan gidm dinh hodc co quan khac ¢ thim
quyén x4c nhan quan hé cha con, quan hé me con.

+ Truong hop khong c6 van ban néu trén thi phai ¢ thu tlr, phim anh, béng,
dia, 46 ding, vat dung khac chung minh mdi quan hé cha con, quan hé me con va vin
ban cam doan cta cha, me vé viéc tré em 1a con chung cla hai ngudi, c¢é it nhat hai
ngudi than thich cta cha, me lam chimg.

S$6 lrgng hd so: 01 bd

Thoi han gidi quyét: 03 ngay lam viéc. Trudng hop cn phai xac minh thi thoi
han giai quyét khéng qua 08 ngay lam viéc.

P6i tirgng thye hién thii tuc hanh chinh: C4 nhan

Co quan thyc hién thd tuc hanh chinh: Uy ban nhan déan cép x3 noi cu tra
cia ngudi nhan hoac ngudi duge nhan la cha, me, con.

Co quan phdi hop: Khéng.

K&t qué thuc hién thi tuc hanh chinh: Trich luc ding ky nhan cha, me, con.
L¢ phi:

- 15.000 déng.

Mién 1& phi cho ngudi thudc gia dinh c6 cong v6i cach mang; nguoi thuge hd
nghéo; ngudi khuyét tat.

Tén miu don, miu t& khai: T khai dang ky nhan cha, me, con.
Yéu cdu, diéu kién thyc hién thi tuc hanh chinh:

- Bén nhan va bén dugce nhan 1a cha, me, con déu con séng;

- Viéc nhén cha, me, con khéng c6 tranh chép.

- Truémg hop nam, nir chung song v&i nhau nhu vo chdng, khong dang ky két
hén, sinh con, ngudi con song cung v&i ngudi cha, khi nguol cha lam thu tuc nhin
con ma khéng lién hé duge véi ngudi me thi khéng cén ¢6 y kién ciia ngudi me trong
T& khai dang ky nhan cha, me, con.
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Cin cir phap ly cua thi tuc hanh chinh:

- Luéat hon nhén va gia dinh nam 2014;

- Luét hd tich nam 2014;

- Nghj dinh sb 123/2015/ND-CP ngay 15/11/2015 cia Chinh phi quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cua By Tu phép huong dan
thi hanh mét sb diéu cia Luat hg tich va Nghj dinh s6 123/2015/NP-CP ngay
15/11/2015 cia Chinh phu quy dinh chi tiét mdt s6 diéu va bién phép thi hanh Lujt
ho tich;

- Quyét dinh sé 26/2017/QP-UBND ngay 05/5/2017 cia Uy ban nhdn ddn tinh
vé quy dinh mitc thu, ndp 1€ phi h¢ tich trén dia ban tinh Thira Thién Hué.

Ghi chii: “Phdn chit in nghiéng 1a ndi dung stca déi, bé sung, thay thé”
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc Iap - Ty do - Hanh phiic

TGO KHAI PANG KY NHAN CHA, ME, CON

Ho, chir d¢m, t&n ngurdi yéu cau: ........ooocoinininiiiiie e ROTOUTOURR

Ngay, thang, nim

Quan hé v&i ngudi nhan cha/me/con™: ..o oo

Pé nghi Quy co quan céng nhin ngudi c6 tén dwdi day:

Noi cu tra®:

..............................................................................................................................

Toi cam doan viéc Nhan......occooveevieviieinieeenn, ndi trén 1a dang sy thét, ty nguyén, khong
c6 tranh chip va chju trach nhiém truée phap ludt vé cam doan cita minh.

Kinh dé nghi Quy co quan ding ky.
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Ngudi yéu ciu

(Ky, ghi ré ho, chit dém, tén)

..............................

Y Kkién ciia ngwdi hién dang 12 me hodc cha® Y kién cia nguwdri drge nhén 1a cha, me, con®®

Tai liéu guri kém theo To khai:

.................................................................

.................................................................

Chau thich:

Ghi 16 tén co quan dang ky;
@ Ghi theo dja chi ding ky thudng tri; néu khong ¢6 noi dang ky thudmg tri thi ghi theo dia chi ding ky tam
tro; truomg hop khong c6 noi dang ky thudng tri va noi dang ky tam tri thi ghi theo noi dang sinh song
® Ghi théng tin vé gidy t&r tiry thén nhu: hd chiéu, chimg minh nhén dan hodc gidy to hop 1¢ thay thé (vi du:
Chimg mlnh nhan dan s6 001089123 do Céng an thanh phd Ha Néi cap ngay 20/10/2004);
“ Chi can thiét trong trudmg hop ngudvi khai khéng ddng thoi 1a ngudi nhén cha/mc;/con,
® Chi can thiét trong trudmg hop cha hoje me nhan con chua thanh nién hogc nguoi da thanh nién nhung
mit nﬁng lye hanh vi dan s, ghi y kién ciia ngudi [a cha néu me la ngudi yéu cu, y kién ngudi me néu cha
Ia ngudi yéu chu (trir truomg hop ngudi do da chét, mét tich, mat ning lyc hanh vi dan sy hofic han ché niing
lue hanh vi dan sy);
®) Chi cén thiét trong trudng hop ngudi duge nhén 14 tré em tir du 9 tudi trd 1én.
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4. Ding ky khai sinh két hop nhin cha, me, con
Trinh tu thye hién:

- Ngudi co yéu ciu ding ky khai sinh va nhan cha, me¢, con ndp hd so tai BO
phan tiép nhén va tra két qua ctia Uy ban nhén dan clp x4 ¢6 tham quyén.

- Nguoi tiép nhén ¢6 trach nhiém kiém tra ngay toan bd hé so, doi chleu thong
tin trong To khai va tinh hop 1& clia gidy t& trong hd so do ngudi yéu cau np, xuét
trinh.

- Néu hd so déy dui, hop 18, ngudi t1ep nhén hd so viét gidy tiép nhan, trong do ghi
r0 ngay, gid tra két qua; néu hd so chua dby d0, hoan thién thi hudng dan ngudi nop hd
so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan thi¢n ho SO
ngay thi phai 1dp thanh van ban hudéng dan, trong d6 néu rd loai giay to, ndi dung cin bd
sung, hoan thién, ky, ghi rd ho, chit dém, tén ciia ngudi tiép nhan.

- H6 so dang ky khai sinh va nhan cha, me, con sau khi da dugce hudng dan
theo quy dinh ma khéng dugc bd sung, hoan thién thi ngudi tlep nhan tir chéi tiép
nhén hd so. Viéc tir chéi t1ep nhéan ho so phai dugc thé hién bang van ban, trong dé
ghi rd 1y do tir chdi, ngudi tiép nhan ky, ghi ro ho, chir dém, tén.

- Trong th&i han 03 ngay, ké tir ngay nhan di hd so, néu thdy viéc nhén cha,
me, con la ding va khéng c6 tranh chép; thong tin khai sinh day da va phu hgp, cong
chirc tu phép - hé tich bao cdo Chu tich Uy ban nhdn dan cap xi. Truong hop Chu
tich Uy ban nhan déan cip xa dong y giai quyét thi cong chuc tu phéap - h tich ghi ndi
dung nhan cha, me, con vao Sb dang ky nhén cha, me, con; ghi ndi dung khai sinh
vao S6 dang ky khai sinh, cdp nhét théng tin khai sinh theo huéng dan dé lay S6 dinh
danh ca nhén (di voi cac dia phuong da trién khai cp S8 dinh danh c4 nhan khi
dang ky khai sinh), cling ngudi di déng ky khai sinh va nhén cha, me, con ky tén vao
S6. Chu tich Uy ban nhan dan cAp x4 cAp Gidy khai sinh va Trich luc nhan cha, me,
con cho ngudi yéu cau.

* Lwuy:

- Trudng hop ngudi yéu cu nop gidy to la ban sao dugc cap tir s6 gbc hoc
ban sao dugce chung thyc tir ban chinh thi ngudi tiép nhan hd so khong dugce yéu cau
Xudt trinh ban chinh; néu ngudi yéu céu chi nop ban chup va xudt trinh ban chinh thi
ngudi tiép nhén hé so kiém tra, dbi chiéu ban chup v6i ban chinh va ky vao ban chup
xac nhan v& viéc da déi chiéu ndi dung gidy t& do, khong dwoc yéu ciu ngudi di dang
ky ndp ban sao cé chimg thuc gidy t&r do.

- Truong hop phap luét quy dinh Xudt trinh glay t& khi dang ky hd tich, nguoi
tiép nhan c6 trach nhiém klem tra gidy t& xudt trinh, c‘1‘01 chiéu v&i thong tin trong To
khai va tra Jai cho ngudi Xuét trinh, khong duoc yéu cau nguoi dang ky ho tich njp
thém ban sao gidy t& d6. Ngudoi tiép nhan c6 thé chup 01 ban gidy t& xuét trinh holic
ghi lai thong tin clia gidy t& xudt trinh dé luu hd so.

- Ngui tiép nhan c6 trach nhiém tiép nhéan dang, du hd so dang ky ho tich theo
quy dinh cua phap luat ho tich, khéng duge yéu cau ngudi dang ky hd tich ndp thém
gidy to ma phap luét hg tich khong quy dinh phai ndp.
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Cach thirc thyce hién:

Ngudi yéu céu dang ky khai sinh, nhén cha, m¢, con (mét hodc hai bén) nop ho
S0 tryc tiép tai Bd phan tiép nhan va tra két qua ciia Uy ban nhan dén cép xi c6 thim

quyén.
Thanh Qh?m hd so:
* Gidy to phdi xuét trinh:
- Hp chiéu hoic chimg minh nhan dan hoic thé cin cudc cong dén hogc cac

gidy t& khéc ¢6 déan anh va thong tin ca nhén do co quan co tham quyén cép, con gia
tri sir dung dé chimg minh vé nhan thin cia ngudi c6 yéu cAu dang ky khai sinh,
nhin cha, me, con.

- Gidy to chimg minh noi cur tra d&é chimg minh tham quyen dang ky khai sinh,
nhan cha, me, con (trong giai doan Co s¢ dir liéu quoc gia vé dan cu va Co so dif liéu
hé tich dién tir toan quéc chua duge xdy dung xong va thuc hién théng nhét trén toan

quoc)
* Gidy to phai nop:
- To khai d3ng ky khai sinh, To khai dang ky nhén cha, me, con theo méu;
- Ban chinh Gidy chimg sinh; trudng hop khong c6 Giay chu'ng sinh thi ndp

vén ban cua ngucn lam chimg xac nhén vé viéc sinh; néu khéng c6 ngudi lam chimg
thi phai 6 giay cam doan vé viéc sinh;

- Gidy to, d6 vat hodic chimg cir khéc chimg minh quan hé cha, con hogc quan
hé me, con gdm:

+ Vin ban cia co quan y té, co quan giam dinh hoac co quan khéc c6 thdm
quyén xac nhan quan hé cha con, quan hé me con.

+ Trudng hop khong c6 vén ban néu trén thi phai cé thu tir, phim anh, bang,
dia, d6 ding, vat dung khic chung minh mdi quan hé cha con, quan hé me con va vin
ban cam doan ciia cha, me vé viéc tré em 14 con chung cia hai ngudi, ¢6 it nhét hai

ngudi than thich cia cha, me lam chimg.

S6 lrgng ho so: 01 bé

Théi han giai quyét: 03 ngay lam viée, truong hop phai xac minh thi khéng
qua 08 ngay lam viéc.

Poi twgng thwe hién thii tuc hanh chinh: C4 nhin

Co quan thwe hién thi tuc hanh chinh: Uy ban nhén dén cép x3 noi cu trd
ctia ngurdi cha hodc ngudi me thuc hién ding ky khai sinh két hgp nhén cha, me, con.

Co quan phoi hep: Khéng.

Két qua thyc hién thi tuc hanh chinh: Gidy khai sinh, Trich lyc nhén cha,
me, con.

Le¢ phi:

- L¢é phi déing ky khai sinh.: 5.000 dong doi véi déing ky khai sinh khong ding han.
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- Lé phi ding ky nhdn cha, me, con: 15.000 déng.

Mién 1¢é phi d6i véi déng ky khai sinh ding han; nguoi thujc gia dinh cé cong
vai cach mang; nguoi thugc hé nghéo; nguoi khuyét tdt.

Tén miu don, miu to khai:

- T& khai déng ky khai sinh;

- To khai dang ky nhan cha, me, con

Yéu clu, didu kién thyc hién thi tuc hanh chinh:

- Bén nhén va bén duge nhan 1a cha, me, con déu con séng;

- Viéc nhén cha, me, con khdng c6 tranh chép.

- Truong hop nam, nir chung song véi nhau nhu vog chong, khéng ding ky két
hén, sinh con, ngudi con song cung voi nguoi cha, khi ngudi cha l1am thi tuc nhén
con mé khéng lién hé dugc véi ngudi me thi khdng can c6 ¥ kién ciia ngudi me trong
T¢& khai dang ky nhan cha, me, con.

Cién cir phap ly caa tha tuc hanh chinh:
- Luét hon nhén va gia dinh nam 2014;
- Luat hd tich ndm 2014,

- Nghl dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phi quy dinh chi
tiét mdt s6 didu va bién phép thi hanh Luat hé tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cia B6 Tu phap huéng din
thi hanh mét sé didu coa Ludt ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cia Chinh phi quy dinh chi tiét mot sé didu va bién phép thi hanh Luét
h{ tich;

- Quyét dinh s6 26/2017/QD-UBND ngay 05/5/2017 ctia Uy ban nhdn ddn tinh
vé quy dinh mitc thu, nép Ié phi h¢ tich trén dia ban tinh Thira Thién Hué.

Ghi chii: “Phan chit in nghiéng la néi dung sira doi, b6 sung, thay thé”
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CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Ty do - Hanh phiic

TO KHAI DPANG KY KHAI SINH

.................................................................................................................................................

Quan hé véi ngudi dugc Khai IR .
P2 nghj co quan ding ky khai sinh cho ngwdi dwdi dy:

-------------------------------------------------------------------------------------------------------------------------------------------------

QUE QUATL: L oenceeecetererctircreriss e e s ae b s a8 Eh e 4 RS RESLE R S S s
Ho, chir @8m, t8n ¢ha: ...
Nam sinh: ...ocoviereiienenns DAN tOC: ..ovvieereeverenerannes QUOC R w.ovovivee e
N OT CU T ) oo ee e e e e e esesaueeassteseaasesaraneasserssesesbesnsaenbensser e e atsansesan e anan st ebneansonasstass st snnens
Ho, chir dm, t8N ME: ..o s
Nam sinh: ..cc.ocvvveeecerennen DA tOC: vvnvveererrereen werereners QUOC HHER! woovoioceee e,
NOE O EETE @ oo et eese s e et eeeateeeeases s bes e ssessabassa s aneasbeomscecandsrasanarmrsassmnrn s bt rr e ssatsabobesasenen

---------------------------------------------------------------------------------------------------------------------------------------------------

T6i cam doan ndi dung dé nghi ding ky khai sinh trén day 1a ding sy thit, duoc sy thoa
thudn nhit tri cia cac bén lién quan theo quy dinh phap luét.

Tbi chiu hoan toan trach nhi¢m trirée phap ludt vé n6i dung cam doan cua minh.
Lamtai: .. ... , AZAY cerereane thdang ......... nam ..o
Nguoi yéu ciu
(Ky, ghi rd ho, chit dém, tén)
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Chu thich:

M Ghi r tén co quan dang ky khai sinh

Vi du: - Uy ban nhén dén phudng Dién Bién, Ba Dinh, Ha Noi

- Uy ban nhén dan quén 1, thanh phé H& Chi Minh

@ Ghi théng tin vé giély t& tuy than coa ngudi di ding ky, ghi ré s, co quan cap, ngdy cip hj chiéu,
chimg minh nhan din hoic gidy t& hop 1€ thay thé

Vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha N&i cip ngay 20/10/2014.

® Ghi theo dja chi dang ky thudng tra; néu khéng ¢6 noi dang ky thirdng trii thi ghi theo dija chi ding
ki tam tr; trudng hop khong ¢6 noi dang ky thudng tri va noi ding ky tam trii thi ghi theo dia chi dang sinh
song.

® Trudng hop sinh tai co s6 y té thi ghi 18 tén co s& y € va dia danh hanh chinh

Vi dyu: - Bénh vién Phy san, Ha Noi

- Tram y té xd Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudmg hep sinh ra ngodi co sa y té thi ghi dia danh cda 03 cap hanh chinh (x4, huyén, tinh), noi sinh
ra.

Vi dy: xa Dinh Bang, huyén Tir Son, tinh Béc Ninh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Ty do - Hanh phiic

TO KHAI PANG KY NHAN CHA, ME, CON

Ho, chir dém, ten NZUHi YEU CAUT ....coovervieeirrceieir et ivt bbb i s e iae snesbs s e s ssenas

Ngay, thang, ndm
31 11 1 OO OO SO SO OO OSSP POP PO PPUOTP PO

Pé nghi Quy co quan c¢dng nhin ngwdi ¢ tén dwéi day:

Noi cu tria':

..............................................................................................................................

T6i cam doan vige nhan.......cccvvvvceerenreercniinens noi trén la dang sy thét, tr nguyén, khong
¢6 tranh chép va chju trach nhiém trudc phap luét vé cam doan ctia minh.

Kinh dé nghj Quy co quan dang ky.
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N oA A
Ngwroi yéu cau

(Ky, ghi rd ho, chit dém, tén)

Y kién ciia nguwdi hién dang 12 me hodc cha® Y kién ciia ngwdi dirge nhén 1a cha, me, con'®

Tai liéu giri kem theo To khai:

.................................................................

-----------------------------------------------------------------

Chu thich:

M Ghi 3 tén co quan dang ky;

@ Ghi theo dja chi dang ky thudng tri; néu khdng c6 noi dang ky thuong tri thi ghi theo dja chi ding ky tam
tr; trudmg hop khéng c6 noi dang ky thudng tri va noi dang ky tam trii thi ghi theo noi dang sinh song.

® Ghi théng tin v& gidy 1o tity than nhu: h chiéu, chimg minh nhan dan hoc gidy & hep 18 thay thé (vi du:
Chitng minh nhan din s6 001089123 do Céng an thanh phd Ha Néi cip ngay 20/10/2004);

“ Chi can thiét trong truéng hop ngudi khai khong ddng thoi 13 ngudi nhan cha/me/con;

) Chl cdn thiét trong trudng hop cha hofic me nhan con chua thanh nién hofic ngudi da thanh nién nhung
mét ning lyc hanh vi dan sy, ghi ¥ kién cta ngudi 1 cha néu me 13 ngudi yéu cdu, ¥ kién ngudi me néu cha
I ngudi yéu cdu (trir truong hop ngudi do da chét, mat tich, mét ning lyc hanh vi dén sy hoac han ché nang
Iyc hanh vi dén sy);

© Chi can thiét trong truong hop ngudi duoc nhén 14 tré em tir di 9 tudi trd 1én.
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5. Dang ky khai tir
Trinh ty thyc hién:

- Nguoi ¢6 yéu cau dang ky khai tir nop hé so tai Bo phéan tiép nhan va tra két
qua ctia Uy ban nhan dan cap xa c6 thim quyén.

- Nguoi tiép nhan cé trach nhiém kiém tra ngay toan bd hd so, d01 chiéu thong
tin trong T¢ khai va tinh hop 1€ cia gidy to trong hd so do ngudi yéu céu ndp, xuét
trinh.

- Néu hd so day du, hop 1€, ngudi tiép nhan hd so viét gidy tiép nhén, trong do
ghi 15 ngay, gid tra két qua; néu hd so chua day di, hoan thién thi huéng din nguoi
ndp ho so bd sung, hoan thién theo quy dinh; treong hop khong thé bd sung, hoan
thién ho so ngay thi phai 1p thanh van ban hudng dan, trong d6 néu rd loai giay 0, ndi
dung can bd sung, hoan thién, ky, ghi rd ho, chir dém, tén clia ngudi tiép nhén.

- Néu hé so sau khi da dugc hudng dén theo quy dinh ma khong dugc bd sung
day du, hoan thién thi ngudi tiép nhan tir ch01 tiép nhan hd so va lap van ban tir chéi
tlep nhan hd so, trong d6 ghi rd ly do tir chdi, ky, ghi rd ho, chir dém, tén cha ngudi
tiép nhan.

- Ngay sau khi nhéan du hd so theo quy dinh, néu thay thdng tin khai tir day du
va phi1 hop, cdng chic tu phap - hd tich bao cao Chu tich Uy ban nhéan dan cap xa.
Trudng hop Chu tich Uy ban nhan dén cap xa dong ¥ giai quyét thi ky Trich luc khai
tir cAp cho ngudi ¢ yéu cau; cong chirc tu phdp - hd tich ghi vao Sb dang ky khai ti,
cung nguoi di dang ky khai tir ky t€n vao S4.

*Luuy:

- Trudng hop ngudi yéu ciu ndp gidy tor Ia ban sao dugc chp tir sb gbc hodc
ban sao duge chimg thuc tir ban chinh thi nguoi tiép nhan ho so khdng dugc yéu chu
Xuét trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi
ngum tiép nhan hd so kiém tra, di chiéu ban chyp voi ban chinh va ky vao ban chup
xac nhan vé viéc da ddi chiéu ndi dung gidy to d6, khong duoc yéu cau ngudi di ding
ky ndp ban sao c6 chirng thuc gidy to do.

- Truong hop phap ludt quy dinh xuét trinh gxay to khi dang ky h tich, ngudi
tiép nhan c6 trach nhiém klem tra gidy to xuét trinh, d01 chiéu véi thong tin trong To
khai va tra lai cho nguoi XUét trinh, khdng dugc yéu cau ngum ding ky hé tich nfp
thém ban sao gidy to do6. Nguai tiép nhan cé the chup 01 ban giay to xuét trinh hoic
ghi lai thong tin ciia gidy t& xuét trinh dé lru hé so.

- Ngudi tiép nhan c¢6 trach nhiém tiép nhan ding, du hé so ding ky ho tich theo
quy dinh clia phap luét ho tich, khéng duoc yéu cau ngudi déng ky h tich ngp thém
gidy to ma phap ludt hd tich khong quy dinh phai ndp.

Cach thire thye hién:

- Ngudi co yéu cau dang ky khai tir truc tiép thuc hién hoac 0y quyén cho
ngudi khac thuce hién viéc dang ky khai tu;

- Ngudi thuc hién viéc dang ky khai tir c6 thé trye tlep ndp ho so tai BO phén
tiép nhan va tra két qua ctia Uy ban nhan dan chp xa c6 thdm quyén hodc gui hd so
qua hé thong buu chinh.
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Thanh phan ho so:
* Gidy to phai xuat trinh;
- Hé chiéu hodc chimg minh nhan dan hodc thé cin cudc cong dan hodc cac

gidy to khac ¢6 dan anh va thong tin ca nhan do co quan c6 thdm quyén cép, con gia
trj sir dung dé chimg minh vé nhan than cha ngudi cé yéu ciu ding ky khai ti;

- Gidy to chimg minh noi cu tri cudi cung cia ngum chét dé xac dinh thim
quyén (trong giai doan Co s0 dit liéu qubc gia vé dan cu va Co sd dir liéu hé tich dién
tir toan quédc chua duge xay dung xong va thuc hién théng nhit trén toan quéc).

- Truong hop khong xac dinh duoc noi cu tri cudi cling cia nguoi chét thi xuét
trinh gidy t& chimg minh noi ngudi d6 chét hodc noi phat hién thi thé ciia ngudi chét.

Trudng hop giri hé so qua hé théng buu chinh thi phai giri kém theo ban sao cé
chimg thuc cac Gidy to phai xuét trinh néu trén.

* Gidy to phai ndp:
- To khai ding ky khai tir theo mau;
- Giy béo tir hodic gidy to thay thé Gidy béo tir do co quan c6 thdm quyén cap;

- Van ban uy quyén theo quy dinh cia phép luat trong trudng hop uy quyén
thuc hién viéc dang ky khai tir. Truong hop ngudi duge iy quyen la 6 ong, ba, cha, me,
con, vg, chbng, anh, chi, em rudt cua nguoi uy quyen thi van ban uy quyén khong
phai cong chimg, ching thuc, nhung phai ¢6 gidy to chimg minh m6i quan hé véi
nguoi iy quyén.

S6 lwgng ho so: 01 bd

Théi han gidi quyét: Ngay trong ngay tiép nhdn yéu ciu, truorng hgp nhén ho
so sau 15 gio ma khong gidi quyét dugc ngay thi tra két qua trong ngay lam viéc tiép
theo. Truong hop cén x4c minh thi thoi han giai quyét khéng qua 03 ngay 1am viéc.

Péi twong thwe hién thi tuc hanh chinh: C4 nhan

Co quan thwc hién thi tyc hanh chinh:

- Uy ban nhan dén cép x4 noi cu tri cubi cing cla ngudi chét thue hién viéc
déng ky khai tiT;

- Uy ban nhan dan cip x3 noi ngudi d6 chét hodc noi phat hién thi thé ngudi

chet thyc hién viée dang ky khai tir trong trudng hop khong xac dinh duge noi cu tri
cudi cling clia ngudi chét.

Co quan phoi hgp: Khong,

Két qua thye hién thi tuc hanh chinh: Trich luc khai ttr
L& phi:

- 5.000 déng déi véi dang ky khai tir khong ding han.

- Mién 1¢é phi d6i véi trucng hop khai tir dung han; nguoi thugc gia dinh co
cong voi cach mang; nguoi thupe hé ngheéo; nguoi khuyét tdt.

Tén miu don, miu t& khai: To khai ding ky khai tir
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Yéu cu, didu kién thuc hién thi tuc hanh chinh: Khéng.

Cén cir phap ly cia tha tuc hanh chinh:

- Luat ho tich nim 2014;

- Nghij dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi
tiét mot so diéu va bién phap thi hanh Luét hd tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phap hwong dan
thi hanh modt s6 didu cha Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cia Chinh phu quy dinh chi tiét mét sé diéu va bién phap thi hanh Lut
h{ tich;

- Quyét dinh s6 26/2017/QD-UBND ngay 05/5/2017 ciia Uy ban nhdn dan tinh
vé quy dinh mirc thu, np Ié pht h¢ tich trén dia ban tinh Thira Thién Hué.

f‘,!

Ghi chui; “Phan chit in nghiéng 1a néi dung sira d6i, b6 sung, thay thé




CONG HOA XA HOI CHU NGHIA VIET NAM
Pgc lap - Ty do - Hanh phiic

TO KHAI PANG KY KHAI TU

KAnh Gl () 1o ee e cen s e e e ereren
Ho, chir G8m, 18N NEUDT YU CAUL .ooocoooeeeeeeee e seesseres s sess s sees s sees e

Gify to thy than® oo et oo st et et e et
QuAn hé VA NZUOT A8 CREL: ... e es e et e

Pé nghij cor quan ding ky khai tir cho ngwoi c6 tén dwéi diy:

HO, chit d8m, €17 .....ccoooovveece s Gigitinh: ...
INEAY, thANE, NEIMN SINNI .o eeeeeneesereesensmenes s
DAN tOCT oo e QUAC tHChT o,
NOT CU A QUG CUNE: P e et e
GHAY 10 HIY thANT @) e
Pi chét vao lic: SSSTOUOTROIOIE  + 12 SRR phut, ngay ............. thang ... NAM .....ccoovrrenne.
3
NGUYEN NRAN CREE: ... et et e e
S6 Gidy bao tir/ Gidy tor thay thé Gidy bao tir: @ oo AO e e

........................................................................................................ cép ngay ... thang ... nim ...

Toi cam doan nhiing ndi dung khai trén day la dung su tht va chju trach nhiém treée phap
ludt vé cam doan cua minh.
Lamitai: ..o, ngay ... thang ... nam ...

Nguwdi yéu cén
(Ky, ghi ré ho, chir dém, tén)

Chii thich:
) Ghi r3 tén co quan thyc hién ding ky khai tir.

@ Ghi theo dia chi dang ky thwdng tri; néu khong ¢6 noi dang ky thudmg tri thi ghi theo dja chi dang ky
tam tri; truomg hop khéng c6 noi dang ky thudng tra va noi dang ky tam trit thi ghi theo noi dang sinh séng.
® Ghi thong tin vé gidy to tiy thin nhu: hd chiéu, chimg minh nhén dan hodc gidy t& hop 18 thay thé (vi dy:
Chimg minh nhin din s5 001089123 do Céng an thanh phé Ha Néi cip ngay 20/10/2004).

“ Néu ghi theo Gidy bdo tir, thi gach cum tir “Gidy t& thay Gidy béao tir’; néu ghi theo sé Gidy to thay Giéy
bao tir thi ghi 15 tén, s& gidy to va gach cum tr “Gidy béo ti”.
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6. Piang ky khai sinh luu dong
Trinh ty thyc hién:

- Céng chirc tu phép - hd tich cap x3 dugc giao nhigém vy dang ky khai sinh luu
dong ¢6 trach nhiém chuéan bi dhy du mau T khai ding ky khai sinh, gidy to ho tich
va diéu kién cin thiét dé thuc hién déng ky hru dong tai nha riéng hodc tai dia diém td
chirc ding ky luu dong, bac dam thuan lgi cho ngudi dan.

Tai dia dlem dang ky hd tich luu dong, cong chirc tu phép - ho tich huéng dan
ngum yéu cdu dién ddy du thong tin trong To khai ding ky khai sinh; kiém tra cac
giay t& lam co s& cho viéc diing ky khai sinh.

- Trong thoi han 02 ngay lam viéc, ké tir ngdy tlep nhan du hé so, céng chie tu
phép - hd tich bao cao Chu tich Uy ban nhan dan cap xa. Truong hop Chu tich Uy
ban nhan dén ddng y giai quyét thi ky Gidy khai sinh cip cho ngudi ¢6 yéu cau.

- Trong thdi han 05 ngay ké tir ngay tiép nhan du hd so, ‘cong chirc tr phap ho
tich dem theo Gidy khai sinh va Sé dang ky khai sinh a8 tra két qua cho ngudi cé yéu
chu tai dia diém diing ky luu dong, cong chire tu phap - hé tich ghi ndi dung ding ky vao
S6 dang ky khai sinh, cling ngudi yéu cau ky Sé theo quy dinh. Tai myuc “Ghi chu” trong
S déng ky khai sinh ghi r8 “Dang ky luu déng”.

- Trudomg hop ngudi yéu céu khong biét chir thi cong chirc tu phap hd tich
truc tlep ghi To khai, sau do doc cho nguoi yeu cau nghe lai noi dung va huéng din
ngudi d6 diém chi vao T& khai. Khi tra két qua dang ky ho tich, cong chire tr phap -
h¢ tich phai doc lai ndi dung gidy t& ho tich cho ngudi yéu cAu nghe va huéng din
ngudi d6 diém chi vao Sb ho tich.

_ Cach thirc thyc hién: Thuc hién dang ky luu dong tai nha riéng hodc tai dia
diém t6 chire dang ky luu dong.
Thanh phén hd so:

* Gidy to phai xuit trinh:
- Hb chiéu hodic chimg minh nhan dan hogc thé cin cudc cong dan hojc cac

gidy t& khic cé dén anh va théng tin ca nhan do co quan c6 thdm quyén cép, con gia
tri sir dung dé chitng minh vé nhan than cia ngudi yéu cau dang ky khai sinh.

- Gidy t& chimg minh noi cu tri &€ chimg minh thim quyen dang ky khai sinh;
trudng hop cha, me cua tré da dang ky ket hén thi phai xuét trinh Glay chimg nhén
két hon (trong giai doan Co s& dit 1iéu qubc gia vé dan cu va Co so dir liéu hé tich
dién tir toan quoc chua dugce xay dung xong va thyuc hién thdng nhét trén toan qudc).

* Gidy t& phai nop:
- T khai dang ky khai sinh theo mau;
- Ban chinh Gidy chimg sinh; truong hop khéng co Gidy ching sinh thi nop

vén ban cia nguorl lam chimg xdc nhan vé viéc sinh; neu khéng co6 ngudi lam ching
thi phai c6 gidy cam doan ve€ viéc sinh;

- Trudmg hop khai sinh cho tré em sinh ra do mang thai ho phai ¢ van ban xac
nhén cia co s¢ y t€ da thue hién k§ thudt ho trg sinh san cho viéc mang thai ho.
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S6 lwgng ho so: 01 bd
Théi han giai quyét: 05 ngay lam viéc.
P6i twong thue hién thi tuc hanh chinh: Ca nhan

Co quan thie hién thit tuc hanh chinh: Uy ban nhan dén cép xa noi cu tro
ctla nguoi cha hodc ngudi me.

Co quan phéi hop: Khéng.

Két qua thue hién thi tuc hanh chinh: Gidy khai sinh
L& phi:

- 5.000 dong doi voi ding ky khai sinh khén g dung han.

- Mién I phi doi véi truomg hop khai sinh diing han; nguoi thuge gia dinh co
cong véi cdch mang; nguoi thude hé nghéo; ngudi khuyét dt.

Tén miu don, miu t& khai: To khai ding ky khai sinh

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

Tré em sinh ra ma cha me bj khuyét tit, m bénh khéng thé di da.ng ky khai
sinh cho con; cha me bj bét, tam giam hodc dang thi hanh an phat th ma khéng con
6ng ba ndi, ngoai va ngudi than thich khac hodc nhitng ngudi nay khéng c6 didu kién
di dang ky khai sinh cho tré.

Cin cir phap ly caa thu tuc hanh chinh:

- Luat h tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh pht quy dinh chi
tiét mot s6 didu va bién phap thi hanh Luat hé tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cia B§ Tu phép huéng dén
thi hanh mét sé didu cia Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phu quy dinh chi tiét mét s6 didu va bién phap thi hanh Luét
ho tich;

- Quyét dinh 56 26/2017/QP-UBND ngay 05/5/2017 ciia Uy ban nhén dén tinh
vé quy dinh mirc thu, nép lé phi ho tich trén dia ban tinh Thira Thién Hué,

Ghi chii: “Phdn chit in nghiéng 1a ngi dung sira doi, bé sung, thay thé”
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CONG HOA XA HQI CHU NGHiA VIET NAM
Péc 1dp - Tw do - Hanh phiic

TO KHAI PANG KY KHAI SINH

Ho, chir dém, t8n NEWHT YBU CAUL ....o.eoorreverrernerenecr st sessss st s sbe st assssnns et
GHAY 1 TIY THAN: @i er s sesease s sesesant e Sbe s e
NOT CU T @ oot ceere e s e asna e s bt b se e e erasee e sm s s bess b it bR b eS80

Quan hé voi ngudi duge Khai sinh: ..o
Dé nghj co quan diing ky khai sinh cho ngwoi dudi ddy:

HOQ, Chill A8, T8I: ...ttt e s

.................................................................................................................................................

QUE (UAIL ..ot eeeeeieneitetestae st e s s s a0 bbb e e E SRS S Rt s
Ho, chir dém, t8n cha: ...
Niam sinh; ....ccccooiiiinn Dan tc: oevicrvrinneiins Quobc tich: ...
NOE U T @ oot ee e es e e st ben e s e e s e e sttt RRsa s sar R An bbb

....................................................................................................................................................

Ho, chir d8m, t81 M2 ...
Nam sinh: e DAN OC: oveveeeeerree cereraens QUBE HER: oo

...................................................................................................................................................

T61 cam doan ndi dung dé nghi dang ky khai sinh trén ddy la ding sy that, dugc su thoa
thudn nhat tri ctia cac bén lién quan theo quy dinh phap luét.

T6i chiu hoan toan trach nhiém trudc phap luét vé ndi dung cam doan cia minh.
Ngudi yéu ciu

(Ky, ghi v8 ho, chit dém, tén)
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Chi thich:

D Ghi 15 tén co quan dang ky khai sinh

Vi dy: - Uy ban nhan dan phuong Dién Bién, Ba Pinh, Ha Néi

- Uy ban nhan dan quén 1, thanh phd H Chi Minh

@ Ghi théng tin vé gi:‘iy to tiry than cta ngudi di dang ky, ghi rd s6, co quan cép, ngay cép ho chiéu,
chimg minh nhidn din hodc giay t& hgp 18 thay the

Vi dy: Ching minh nhan dan s6 001089123 do Céng an thanh phé Ha Noi cdp ngay 20/10/2014.

® Ghi theo dja chi dang ky thudng tri; néu khdng c6 noi dang ky thuong tri thi ghi theo dja chi dang
k;’/ tam tru; truong hop khong c6 noi ding ky thuong tri va noi ding ky tam tri thi ghi theo dja chi dang sinh
song.

® Trudmg hop sinh tai co s& y té thi ghi 16 tén co sd y té va dia danh hanh chinh

Vi du: - Bénh vién Phuy san, Ha Noi

- Tram y t& xa Dinh Bang, huyén Tir Son, tinh Bac Ninh.

Trudng hop sinh ra ngoai co s& y té thi ghi dia danh ciia 03 cAp hanh chinh (xa, huyén, tinh), noi sinh
ra.

Vi dy: xa Dinh Bang, huyén Tir Son, tinh Béc Ninh.
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7. Ping ky két hon lwu déng
Trinh tw thwe hién:

- Cong chirc tu phdp - ho tich cép xa dugc glao nhiém vu ding ky két hén hyu
déng c6 trach nhiém chuén bi ddy du cac loai miu T& khai, gidy to hd tich va diéu
kién cén thiét dé thuc hién ding ky luu dong.

- Tai dia diém dang ky ket hén hru dong, cong chirc tu phap - hd tich ¢o
trach nhiém kiém tra, xac minh vé& didu kién két hon cta cac bén; hudng din ngudi
dan dién diy dit thong tin trong T& khai déng ky két hén. Néu hd so day du, hop 18,
cong chirc tr phap - h tich tiép nhén ho so viét Phiéu tiép nhan.

- Trong théi han 05 ngay lam vige, ké tir ngay tiép nhan hé so, cong chirc tur phap
- h$ tich bo céo Chu tich Uy ban nhén dan cép xa. Trudng hop Chu tich Uy ban nhén
dan dong y giai quyét thi ky cip 02 Gidy chimg nhan két hdn cho ngudi c6 yéu chu.

Cong chirc tu phap - hd tich ghi ndi dung ding ky vao Sb dang ky két hén; trao
Gidy chimg nhén két hon cho cac bén tai dia diém dang ky luu dong; cing cac bén két
hén ky vao S6 theo quy dinh. Tai muc “Ghi chit” trong S6 ding ky két hon ghi rd “Ping
ky luu dong”.

- Truong hop nguoi yéu céu khong biét chir thi cong chirc tu phap - ho tich
truc tiép ghi Tt khai, sau d6 doc cho nguoi yéu chu nghe lai ndi dung va hudéng dan
ngudi d6 diém chi vao To khai. Khi trao Gidy chimg nhén két hén, cong chire tu phap
- h¢ tich phai doc lai ndi dung Glay chimg nhén két hon cho ngudi yéu cu nghe va
huéng din ngudi dé diém chi vao S6 dang ky két hon.

Cich thire thwre hién: Thyc hién tai dja diém té chie dang ky hru dong.
Thanh phin hd so:

* Gidy to phai xuit trinh:
- Hd chiéu hoc chimg minh nhan dan ho#ic thé cin cudc cong déan hogc cac

glay to khdc c6 dén anh va thong tin ca nhan do co quan c6 thim quyén cp, con gia
trj sir dung dé chimg minh vé nhén théan cla ngudi ¢é yéu cau ding ky két hon.

- Glay to chimg minh noi cu tri dé xac dinh thdm quyén (trong giai doan Co s&
dir liéu quoc gia vé din cu va Co s dit liéu hd tich dién tir toan qudc chua duge xay
dung xong va thurc hién théng nhét trén toan quéc).

* Gidy to phéi ndp:

- T khai déing ky ket hon theo mau. Hai bén nam, nir c6 thé khai chung vao mjt
To khai ding ky két hon.

S$6 lwgng hd so: 01 bd

Théi han gidi quyét: 05 ngay lam viéc.

Poi twgng thwe hi¢n thi tuc hanh chinh: Ca nhan

Co quan thwe hién thii tuc hanh chinh: Uy ban nhan dén cap x4 noi cur tri
cta hai bén nam, nix.

Co quan phdi hgp: Khéng.
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Két qua thuc hién thii tue hanh chinh: Gidy ching nhén két hén
Lé phi: Mién 18 phi.
Tén miu don, miu t& khai: To khai ding ky két hon

Yéu ciu, didu kién thue hién thii tuc hanh chinh:

- Hai bén nam, nir ciing thudng tri trén dia ban cap x4 ma mét hodc ca hai bén
nam, nir 1a ngudi khuyét tat, 6m bénh khong thé di dang ky két hon duge.

- Nam tir dd 20 tudi trds 1én, nit tir ¢ 18 tudi trd 1én;

- Viéc két hon do nam va nir ty nguyén quyét dinh;

- Khéng bi mét nang luc hanh vi dan sy;

- Viée két hén khéng thudc mét trong cac trudng hop cam két hén, gdm:

+ Két hon gia tao;

+ Tao hén, cudng ép két hon, lira dbi két hén, can tré két hon;

+ Ngudi dang 6 vo, ¢6 chong ma két hén véi ngudi khac hodc chua ¢ vg,
chua c6 chong ma két héon véi ngudi dang cé chéng, co vg;

+ Két hon gitra nhung ngudi cung dong mau vé truc hé; gitra nhtmg nguoi cé
ho trong pham vi ba doi; gitra cha, me nudi véi con nuéi; gifra ngudi da timg 1a cha,
me nudi v&i con nudi, cha chong véi con dau, me vo véi con ré, cha dugng véi con
riéng ctia v, me ké véi con riéng cua chéng;

* Nha nudce khong thira nhan hoén nhan gitra nhiing ngudi cung gidi tinh,

Can cir phap 1y caa thi tuc hanh chinh:

- Luét hd tich nam 2014,

- Luét hén nhan va gia dinh nam 2014;

- Nghi dinh s0 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi
tiét mot sd didu va bién phap thi hanh Lut hé tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cua Bé Tu phdp hudng dan
thi hanh mot sé didu cia Ludt ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phii quy dinh chi tiét mét s6 diéu va bién phap thi hanh Lu4t
ho tich;

- Quyét dinh s6 26/2017/0D-UBND ngay 05/5/2017 cua Uy ban nhan dén tinh
vé quy dinh mikc thu, ngp 1é phi hé tich trén dia ban tinh Thira Thién Hué.

Ghi chi: “Phdn chit in nghiéng la ndi dung sika déi, b6 sung, thay thé”
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CONG HOA XA HQI CHU NGHIA VIET NAM

Doc lap — Ty do — Hanh phic

S TO KHAI PANG KY KET HON )

Thong tin Bén nir Bén nam

Ho, chit dém, tén

Ngay, thang, ndm sinh

Din toc

Qubc tich

Noi cu tra !

Gidy tor tuy than®

K&t hon lan thir may

Ching ti cam doan nhimg 1& khai trén day 12 diing su tht, viéc ket hon cia ching tdi 1a
tw nguyén, khong vi pham quy dinh ctia Lugt hén nhén va gia dinh Viét Nam.

Chiing t6i chiu hoan toan trach nhiém trude phép luat vé cam doan clia minh.

Pé nghi Quy co quan ding ky.

, DEAY .orvineeens thang ...........
NAM....coeevennees
Bén nir Bén nam
(Ky, ghi rd ho, chit dém, tén)  (Ky, ghi rd ho, chir dém,
tén)

------------------------------------

Chii thich:
(1), (2) Trudng hep lam thi tuc ding ky két hdn co yéu td nudce ngodi, thi phai dén anh clia hai bén nam, nir.
(3) Ghi 15 tén co quan dang ky két hon.
(4) Ghi theo noi ding ky thuong tri, néu khéng ¢é noi ding ky thudng tra thi ghi theo noi dén; ky tam tri;
trudmg hop khong c6 noi dang ky thudng tri va noi dang ky tam tr thi ghi theo noi dang sinh song,
(5) Ghi théng tin vé gidy t& thy than nhu: ho chiéu, chimg minh nhén dan hodc gidy t hop 1§ thay thé (vi
dy: Chémg minh nhan dan s 001089123 do Cong an thanh phd Ha Ngi cép ngay 20/10/1982).
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8. Dang ky khai tir luu dong
Trinh ty thuc hién:

- Cong chire tu phap - h tich dugc giao nhiém vu ding ky khai tir luu dong c6
trach nhiém chuln bj ddy du miu T khai dang ky khai ti, giay to hd tich va diéu
kién can thiét dé thuc hién ding ky luu dong tai nha riéng hoic tai dia diém td chuc
dang ky Iuu dong, bao dam thuén lgi cho ngudi dén.

- Tai dia dlem dang ky khai tir hru dong, cong chirc tu phap - h$ tich hudéng
dan ngudi yéu cau dién day du thong tin trong To khai dang ky khai t, kidm tra cac
gidy t& lam co s& cho viée dang ky khai 1.

- Trong théi han 02 ngay lam viée, ké tur ngay tiép nhan ho so, cong chuc tu phap
- h tjch bao cao Chu tich Uy ban nhan dén cip x4. Truong hop Chu tjch Uy ban nhan
dan dong y giai quyét thi ky cAp Trich luc khai tir cho ngudi ¢6 yéu ciu.

- Trong thoi han 05 ngay ké tir ngay tiép nhan hd so, cong chirc tu phap ~ hé
tich dem theo Trich luc khai tir va S6 dang ky khai tir dé tra két qua cho ngudi ¢6 yéu
cu tai dja diém dang ky luu dong; cdng chirc tu phap — hé tich ghi ndi dung vao Sé
déng ky khai tir, cing ngudi yéu cau ky vao S6. Tai muc “Ghi chi” trong So dang ky
khai tr ghi rd “DPang ky luu dong”.

- Trudng hop ngudi yéu cau khéng biét chir thi cong chuc tu phap - hd tich
truc tlep ghi Té& khai, sau d6 doc cho ngudi yéu cau nghe lai ngi dung va huéng din
ngudi dé diém chi vao T khai. Khi tra két _qua, cdng chuc tu phap ho tich doc lai
ndi dung Trich luc khai tir cho nguoi yéu cau nghe va huéng din ngudi d6 diém chi
vao Sb dang ky khai tir.

Cach thire thwe hi¢n: Thyc hién dang ky luu dong tai nha riéng hodc tai dia
diém td chuc déang ky luu dong.

Thanh phan hd so:
* Gidy t& phai xuét trinh:
- Hb chiéu hoic chiing minh nhan dan hodc thé cin cudc cong dén hogc céc

gidy to khéc ¢6 dan anh va théng tin ca nhén do co quan co thdm quyén cap, con gia
trj sir dung dé ching minh vé nhan than cta ngudi cé yéu ciu ding ky khai t;

- Gidy to chimg minh noi cu trt cu01 cung cua ngudi chét dé xac dinh thAm
quyén (trong giai doan Co s& dit ligu qudc gia vé& dan cu va Co sé dix liu h tich dién
tr todn quoc chua duge xay dung xong va thuc hién thdng nhét trén toan qubc).

- Trudng hop khong xac dinh duge noi cu tra cudi cing ctia nguoi chét thi xuét
trinh giay to chimg minh noi ngudi dé chét hodc noi phat hién thi thé coa ngudi chét.

* Gidy t& phai ndp:
- T& khai ding ky khai tr theo miu;
- Gidy bao tir hoic gidy to thay thé Gidy béo tir do co quan cé thdm quyén cép.
$6 lrong hd so: 01 bd
Thoi han gidi quyét: 05 ngay lam viée.
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Poi twong thwre hién thii tuc hanh chinh: C4 nhan

Co quan thye hi¢n thi tyc hanh chinh:

- Uy ban nhan dan cp x4 noi cu trii cudi cling ciia ngudi chét;

- Uy ban nhén dan cép x& noi nguoi do chét hoc noi phat hién thi thé nguoi

chet thuc hién viéc dang ky khai tir trong trudng hop khéng xéc dinh duge noi cu tri
cudi ciing cia ngudi chét.

Co quan phbi hop: Khong,

Két qua thuc hién thi tuc hanh chinh: Trich luc khai tir

L¢ phi:

- 5.000 déng déi v6i dang ky khai tir khdng diing han.

- Mién 1¢ phi d6i véi truomg hop khai tir ding han; nguoi thugc gia dinh co
céng v&i cdch mang; nguoi thugc hg nghéo,; nguoi khuyét tdt.

Tén méu don, méu to khai: To khai ding ky khai tir

Yéu céu, diéu kién thwre hién thi tyc hanh chinh:

Ngudi chét khong c6 nguoi than thich, ngudi thén thich khong sbéng cung dia
ban x4 hodc 12 ngudi gia, yéu, khuyét tat khong di ding ky khai tir dugc.

Can cir phap 1y ciia thi tuc hanh chinh:
- Lu4t ho tich ndm 2014;
- Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi
tiet mot so diéu va bién phap thi hanh Luat ho tich;
- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B6 Tu phap hudng dan

thi hanh mét sé didu cia Luat ho tich va Ngh1 dinh sé 123/2015/ND-CP ngay
15/11/2015 cta Chinh phii quy dinh chi tiét mét s6 diéu va bién phap thi hanh Lut

hd tich;
- Quyéz‘ dinh 56 26/2017/QD-UBND ngay 05/5/2017 ciia Uy ban nhdn dan tinh
vé quy dinh miec thu, nép 1é phi hé tich trén dia ban tinh Thira Thién Hué.

Ghi chii: “Phdn chit in nghiéng & néi dung stka doi, b6 sung, thay thé”
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tr do - Hanh phiic

TO KHAI PANG KY KHAI TU

KANB U ) oottt aen et se s

Ho, chit @8m, tEN NEWHT YU CAUL ..o eerss e ettt e
NOT U 0 B e e e eeee e e
GAY t 10y thANC) e ee e e et
QUAN & VG NEUT Q8 CHELL ....ooooooo oo e seee s e
Dé nghi co quan ding ky khai tir cho ngudi cé tén duéi day:

Ho, chit G8m, 1817 ..ottt Gidi tinh: ..o,
Ngay, thang, NEM SINN: oot ee e sesesseresesreeesese e
DEN EOC: ..o sese e seees s QUBC R oo,
N CU 10 CUST CUNE: P oo oo
GHAY t ty thAn: @ Lt
D3 chét vao IUc: ..o g phiit, ngay ... thang ......... NAM oo
NGO ChEL: ... e e o et et et et et et
NBUYEN TNAD CHBLL ..o e oo
S6 Gidy bao tir/ Gidy tor thay thé Gidy bao tir: ™ oo Y
........................................................................................................ cip ngdy ....... thang ..... nAM ...........

T6i cam doan nhitng ndi dung khai trén ddy la ding sy thét va chiu trich nhiém trudc phap
luat v& cam doan cua minh.

Lam t@i: ..o, ngay .. thang ... Hnam ...

Ngwrdi yéu ciu
(Ky, ghi rd ho, chir dém, tén)
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Chui thich:

™ Ghi r3 tén co quan thyc hién ding ky khai tir.

@ Ghi theo dja chi dang ky thudng tri; néu khéng c6 noi ding ky thuong trii thi ghi theo dia chi dang ky
tam trd; trudng hop khéng c6 noi déng ky thudng tri va noi ding ky tam tri thi ghi theo noi dang sinh sbng.
®) Ghi thong tin vé gidy t& thy than nhu: h$ chiéu, chimg minh nhan dén hodc gidy t& hop 1é thay thé (vi dw:
Chimg minh nhén dan sé 001089123 do Céng an thanh phé Ha Ni cip ngay 20/10/2004).

@ Néu ghi theo Gidly bao tu, thi gach cum tix “Giy t& thay Gidy bédo tir”; néu ghi theo s Gidy 10 thay Gidy
béo tir thi ghi rd tén, sb gidy tor va gach cum tir “Gidy bao tir”.
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9. Piing ky khai sinh ¢6 yéu td nuwde ngoai tai khu vuc bién giéi
Trinh tu thuc hién:

- Ngudi ¢6 yéu cau dang ky khai sinh ngp hd so tai Bo phan tlep nhan va tra
két qua cia Uy ban nhén dén cip x4 c6 thdm quyén.

- Nguoi tiép nhén co trach nhiém klem tra hé so, xac dinh tinh hop 18 ca gidy tor
trong hé so do ngudi yéu cdu ndp, xuét trinh; dbi chiéu thong tin trong T& khai vdi
gidy t& trong ho so.

- Néu hd so ddy da, hop 1€, ngudi tlep nhén hé so viét gidy tiép nhan, trong d6 ghi
ro ngay, gid tra két qua; néu hd so chua day di, hoan thién thi hudng din nguoi ngp hd
so b sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan thién ho SO
ngay thi phai 14p thanh vin ban hudng dén, trong dé néu rd loai gidy t&, ndi dung cin bd
sung, hoan thién, ky, ghi rd ho, chir dém, tén ctia ngudi tiép nhan.

- Néu hd so sau khi da duge hudng dan ma khéng duogc bd sung day di, hoan
thién thi ngudi tiép nhan tir chéi tiép nhan hd so va lap van ban tur chm tiép nhan hd so,
trong d6 ghi rd 1y do tir chbi, ky, ghl rd ho, chir dém, tén ctia ngudi tiép nhan.

- Ngay sau khi nhan du gidy t& theo quy dinh, néu thay théng tin khai sinh day
du va phu hop, cong chire tu phap - ho tich bao cdo Chu tich Uy ban nhén dén cp x4.
Trudéng hop Chu tich Uy ban nhan dan cap xa dong v giai quyet thi céng chirc tu
phap - hé tich ghi ndi dung khai sinh vao S6 dang ky khai sinh, cung ngudi di déng
ky khai sinh ky tén vao S6 dang ky khai sinh. Chu tich Uy ban nhan dén cap x4 cap
Gidy khai sinh cho nguoi duoc dang ky khai sinh.

* Luu y:

- Trudng hop ngudi yéu cdu nop gidy t& 1a ban sao duoc cép tir sb gbe hogc
ban sao dugc chimg thue tir ban chinh thi ngudi tiép nhén hé so khong dugce yéu ciu
Xuét trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi
ngum tiép nhén hd so kiém tra, déi chibu ban chup véi ban chinh va ky vao ban chyp
xac nhan vé viée da déi chiéu noi dung gidy t& do, khong duagc yéu cau nguoi di dang
ky ndp ban sao c6 chimng thuc gidy to dé.

- Truomg hop phap luat quy dinh Xudt trinh glay t& khi dang ky ho tich, nguoi
tiép nhan c6 trach nhiém klem tra gidy t& xuét trinh, dm chiéu véi thong tin trong To
khai va tra lai cho ngudi Xuat trinh, khong dugc yéu ciu ngudi déng ky hé tich nop
thém ban sao gidy t& do. Nguoi tiép nhan ¢ thé chup 01 ban gidy to xuit trinh hoic
ghi lai thong tin cha gidy t& xudt trinh dé luu hd so.

- Ngum tiép nhan co trach nhiém tiép nhan dung, du hé so dang ky ho tich theo
quy dinh cta phap luét hé tich, khéng dugc yéu cau ngudi ding ky hé tich ndp thém
gidy t& ma phap luat hd tich khéng quy dinh phai nép.

Cach thire thuc hién:

- Ngudi ¢é yéu cu diang ky khai sinh truc tiép thuc hién hodc uy quyén cho
ngudi khac thyc hién viéc dang ky khai sinh;

- Ngu‘m thuc hién viéc dang ky khai sinh co thé truc tlep nop hé so tai Bo phén
tiép nhan va tra két qua ctia Uy ban nhan dan cip x3 c6 thim quyén hodc gui hd so
qua hé thdng buru chinh.
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Thinh phin hd so:
* Gidy to phai xudt trinh;
- Hd chiéu hoic chimg minh nhin din hodc thé cén cudc cong dan hodc cac

gidy t& khac c6 dan anh va thong tin ca nhan do co quan co thim quyén cip, con gi4
tri st dung dé chimg minh vé nhén than cia ngudi c6 yéu ciu ding ky khai sinh.

- Gidy t& ching minh noi cu tro cia cong din Viét Nam dé chimg minh thim
quyén déng ky khai sinh; truong hop cha, me cua tré di dang ky ket hén thi phai xuét
trinh Gidy chimg nhan két hon (trong giai doan Co so dir li¢u qudc gia vé dén cu va
Co s& dit liéu ho tich dién tir toan quoc chua duge xay dung xong va thuc hién thong

nhit trén toan qudc).

Truorng hop gui ho so qua hé thdng buu chinh thi phai giri kém theo ban sao ¢6
chimg thuc cac Gidy to phai xuét trinh néu trén,

* Gidy to phai ndp:

- T& khai déng ky khai sinh theo mau.

- Bén chinh Gidy chimg sinh; truorng hop khéng co Gidy chimg sinh thi njp
vin ban cua nguoi lam chimg xac nhén vé viéc sinh; néu khong c6 ngudi lam ching
thi phai co gidy cam doan vé viéc sinh; truong hop khai sinh cho tré em sinh ra do

mang thai h pha1 ¢6 vin ban xac nhan ciia co sd y té da thuc hién k¥ thuét hd tro
sinh san cho viéc mang thai ho.

~ Vén ban thoa thuén cia cha, me vé& viéc lya chon qudc tich cho con. Trudng
hop cha, me¢ chon qudc tich nude ‘ngoai cho con thi vin ban thoa thuén phai c6 xéc
nhén cia co quan nha nudc co thim quyén cia nuéc ma cha me lua chon qudc tich
cho con.

- Ban sao gxay to chimg minh nhén thén, gidy t& ching minh noi thudng tri &
khu vuc bién gidi cua cong dan nudc lang giéng.

- Vian ban iy quyén theo quy dinh cua phap ludt trong trudng hop Uy quyén
thuc hién viée didng ky khai sinh.

S6 lwgng ho so: 01 bd

Thoi han giai quyet Ngay trong ngay tiép nhan yéu cdu, truong hop nhin ho

so sau 15 git ma khong giai quyét duoc ngay thi tra két qua trong ngdy 1am viéc tiép
theo.

Doi twrgng thire hién thi tuc hanh chinh: C4 nhan

Co quan thyce hi¢n thi tuc hanh chinh: Uy ban nhéin dén chp x3 & khu vyc
bién gidi noi cong dan Viét Nam thuong tri.

Co quan phdi hop: Khong

Két qua thye hién thi tuc hanh chinh: Gidy khai sinh

L¢ phi:

- 5.000 dong déi voi ding ky khai sinh khong diing han.

- Mién I¢ phi déi voi truong hop khai sinh diing han; nguci thudc gia dinh cé
céng voi cdch mang; nguoi thugc hé ngheo; nguoi khuyét tdt.
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Tén mau don, miu t& khai: Td khai ding ky khai sinh

Y&u cau, diéu ki¢n thue hién thii tuc hanh chinh: Khong.
Can cir phap ly ctia thi tuc hanh chinh:

- Luét ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 clia Chinh phu quy dinh chi
tiét mot s6 didu va bién phap thi hanh Luét ho tich;

- Thong tu s 15/2015/TT-BTP ngay 16/11/2015 cia B Tu phap hudng din
thi hanh mét s didu cia Luat hd tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cta Chinh phd quy dinh chi tiét mdt sé diéu va bién phép thi hanh Luat
hé tich;

- Quyét dinh s6 26/2017/QD-UBND ngay 05/5/2017 ctia Uy ban nhdn ddn tinh
vé quy dinh mirc thu, nép lé phi hé tich trén dia ban tinh Thira Thién Hué.

Ghi chii: “Phdn chit in nghiéng la néi dung sira doi, bé sung, thay thé”
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CONG HOA XA HOI CHU NGHIA VIET NAM
Djc ldp - Tu do - Hanh phic

TO KHAI PANG KY KHAI SINH

Hg, chir dém, tén ngudi YEU CAU ..ottt s

Gifly tO tLY thAN: ...ttt e cerveeevesarrerens .

NOL CU EETE @ttt en bbb n s e e s s sasane ot seas verernenees

Quan hé vai ngudi dugc khai sinhi oo verveeeneees rrverervenens
A L] b4 r * 2 L) roe -~

Deé nghij co quan diing ky khai sinh cho nguoi dudéi day:

Ho, chit d@m, teD: ..o e e ererereriranes rerereanene

QUE QUAN. ..ottt e n et e s reerereere e aaaaaaaes
Ho, chir dém, t8n cha: ...
Nam $inh: c.oovceerenereneee. DAN 10C: coonevrrereeeeeennn QUBC tHCh: ..o
NOT CU I ) ettt et e b s et a1 se e b b s ca s sesauanas e s aanenas O
Ho, chir d@m, t811 M@z ...
Nam sinh: ....ooooeeerecienen. DAan t0c: ..ovvvvvvieeciis cceeveees QUBC TICR: .ot

---------------------------------------------------------------------------------------------------------------------------------------------------

Toi cam doan ndi dung dé nghi ding ky khai sinh trén déy la ding sy tht, dugc sy thoa
thuén nhat tri ctia cac bén lién quan theo quy dinh phap luat.

T6i chiu hoan toan trach nhiém trudc phap luét vé ndi dung cam doan cua minh.
Lamutair ... , REAY e thang ......... nam ..............
Ngudi yéu ciu
(Ky, ghi ré ho, chit dém, tén)
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Chii thich:

(Y Ghi 1 tén co quan dang ky khai sinh

Vi du: - Uy ban nhan dén phuong Dién Bién, Ba Dinh, Ha Noi

- Uy ban nhan dan quan 1, thanh phd H3 Chi Minh

@ Ghi thdng tin vé giéy to tuy than cua nguoi di dang ky, ghi ro s, co quan cép, ngay cap hd chiéu,
chimg minh nhén dan hodc giay t& hop 1€ thay thé

Vi dy: Chimg minh nhan dan s6 001089123 do Céng an thanh phé Ha Noi cip ngay 20/10/2014.

) Ghi theo dja chi ding ky thutmg tri; néu khéng c6 noi dang ky thudng trii thi ghi theo dia chi ding
k}'/ tam trd; trudmg hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo dja chi dang sinh
song.

® Trudng hop sinh tai co s¢ y 1é thi ghi 16 tén co s&ry té va dja danh hanh chinh

Vi dy: - Bénh vién Phu san, Ha Noi

- Tram y té xa Dinh Bang, huyén Tir Son, tinh Béc Ninh.

Trudng hop sinh ra ngoai co s& y té thi ghi dia danh cia 03 cép hanh chinh (x, huyén, tinh), noi sinh
ra.

Vi du: x& Pinh Bang, huyén Tir Son, tinh Bac Ninh.
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10. Piing ky két hon c6 yéu td nwée ngoai tai khu vire bién gidi
Trinh ty thyc hién:

- Ngudi ¢6 yéu céu dang ky két hon nop hé so tai Bd phén tiép nhin va tra két
qua cta Uy ban nhan dan cap xd c6 thim quyén.

- Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bd hé so, dbi chleu thong
tin trong T& khai va tinh hop 1€ cua gidy to trong hé so do ngudi yéu cau ndp, xuat
trinh.

- Néu hd so day du, hop 1€, ngudi tiép nhan hd so viét gidy tiép nhén, trong d6
ghi rd ngay, gio tra két qua; néu ho so chua diy du, hoan thién thi hudng dan nguoi
ndp ho so bd sung, hoan thién theo quy dinh; truong hop khéng thé bd sung, hoan
thién ho so ngay thi phai lap thanh vin ban huéng dan, trong dé néu rd loai gidy t0,
ndi dung cin bb sung, hoan thién, ky, ghi rd ho, chif ¢ém tén cia nguoi tiép nhan.

- Néu hé so sau khi dé dugc huong din ma khéng dugc bd sung day du, hoan
thién thi nguti tiép nhén tir ch01 tiép nhén hd so va 1ap van ban tir choi tiep nhan hd
so, trong dé ghi rd 1y do tur chéi, ky, ghi 16 ho, chit dém, tén cia ngudi tiép nhan.

- Trong thoi han 03 ngay lam viée, ké tir ngay nhan di hé so hop 1§, cong chirc
tu phap - ho tich kiém tra, x4c minh hé so, néu hai bén nam, nir du diéu kién ket hon
theo quy dinh thi béo cao Chu tich Uy ban nhan dén chp X3 Xem Xét, quyet dinh.
Trudng hop Chu tich Uy ban nhan dan x3 dong y gidi quyét thi ky 02 Giay chimg
nhan két hon; céng chuc tu phép - ho tich ghi viéc két hon vao So dang ky két hén,
cuing hai bén nam, nir ky vao Sé; Hai bén nam, nif ciing ky vao Glay chimg nhan két
hén; Chu tich Uy ban nhén dan td chirc trao Gidy chimg nhén két hén cho hai bén

nam, ni.

*Laruy:

- Trudomg hop ngudi yéu céu ndp g;ay to la ban sao duoc cAp tir sb gbc hoac
ban sao dugc chimg thyc tir ban chinh thi nguoi tiép nhén hd so khéng duoc yéu cau
Xut trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhén hd so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup
x4c nhan vé viéc da ddi chiéu no1 dung gidy t& do, khdng duge yéu cau ngudi di ding
ky ndp ban sao cé chimg thuc gidy to do.

- Truong hop phap luét quy dinh xuét trinh glay t& khi dang ky ho tich, nguoi
tiép nhén c6 trach nhiém k;em tra gidy to xuét trinh, 601 chidu véi thong tin trong To
khai va tra lai cho ngudi xuit trinh, khong dugc yéu cau ngudi dang ky ho tich nop
thém ban sao gidy t&r d6. Ngudi tiép nhén co thé chup 01 ban giay to xudt trinh hodc
ghi lai théng tin cia gidy t& xuét trinh dé luu ho so.

- Ngudi tiép nhén ¢ trach nhiém tiép nhan ding, du hd so dang ky hd tich theo
quy dinh cta phap luat hd tich, khong dugc yéu cau ngudi ding ky hd tich nop thém
gidy t& ma phap ludt h{ tich khéng quy dinh phai nop.

Cach thire thyue hién:

Ngudi co yéu cau dang ky ket hoén truc t1ep ndp hé so tai Bd phén tiép nhan va
tra két qua cua Uy ban nhan dén clp x4 co thim quyen (bén nam hodc bén nir co thé
truc tiép ndp hd so ma khong can ¢ van ban Uy quyén cua bén con lai).
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Thanh phin hd so:

* Gidy to phai xuét trinh:

- H chiéu hofic chimg minh nhan dan hodc thé cin cudc cong dan hofic cac
gidy t& khdc ¢6 dén anh va théng tin c4 nhan do co quan ¢ thim quyén cip, con gia
trj sir dung dé chimg minh vé nhén than cia céng din Viét Nam.

- Gidy t& chitg minh noi cur tri dé xé4c dinh thdm quyén (trong giai doan Co s&
dif li¢u quoc gia vé dan cu va Co sé dir liéu hd tich dién tir toan quoc chua duge xay
dung xong va thirc hién thong nhat trén toan qudc).

* Gidy to phai njp:

- To khai dang ky két hon theo mAu. Hai bén nam, nit c6 thé khai chung vao mét
Té khai dang ky két hon;

- Gidy t& do co quan cé thim quyén ciia nuéc ling giéng cap khéng qua 06
thang tinh dén ngay nhén hé so, xdc nhéan cong din nuéc lang giéng hién tai la nguoi
khong c6 vo hodc khaéng c6 chong;

- Ban sao gidy & ching minh nhan than, gidy t& chimg minh noi thuong tri &
khu vure bién gidi ciia cong dan nudc lang giéng.

Sé lwgng hé so: 01 bd

Théi han gidi quyét: 03 ngay lam viéc. Trudng hop cén x4c minh thi thoi han
gidi quyet khong qua 08 ngay lam viéc.

Péi tugng thuce hién thi tuc hanh chinh; C4 nhin

Co quan thyc hi¢n thu tuc hanh chinh: Uy ban nhén dan xa ¢ khu vuc bién
gi0i noi cong dén Viét Nam thuong tra.

Co quan phdi hop: Khong.

Két qua thyc hign thi tuc hanh chinh: Gidy chimg nhén két hon

Lé phi: Mién 1¢ phi.

Tén miu don, miu to khai: To khai dang ky két hon.

Yéu cau, di¢u kién thyc hién thi tuc hanh chinh:

- Nam tir du 20 tudi trd 1én, nir tir du 18 tudi trd 1én;

- Viée két hon do nam va nir tu nguyén quyét dinh;

- Khéng bi mét nang lyc hanh vi dan su;

- Viée két hon khéng thudc mét trong céc trudng hop cim két hon, gbm:

+ Két hén gia tao;

+ Tao hon, cudng ép két hén, lira di két hon, can trér két hon;

+ Ngub’i dang ¢o vg, co chéng ma két h@n véi ngudi khac hodc chua ¢é vo,
chua ¢6 chéng ma két hén véi ngudi dang o chong, cé vor:

+ Két hén giira nhimg ngudi cting dong méu vé tryc hé; gi{ra nhitng ngudi c¢6
ho trong pham vi ba doi; giira cha, me nudi véi con nuéi; gitra ngudi da tung la cha,
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me¢ nudi véi con m:16i, cha chéng v6i con dau, me vg véi con ré, cha dugng véi con
riéng cua vg, me ke voi con riéng cua chong;

* Nha nudc khong thira nhan hén nhén gifta nhilng ngudi cung gidi tinh.

Can cwr phap ly cua thia tuc hanh chinh:

- Lu4t hén nhén va gia dinh ndm 2014,

- Luét h¢ tich nam 2014;

- Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi
tiét mt so diéu va bién phap thi hanh Luét ho tich;

- Thong tu 56\15/201 S/TT-BTP ngay 16/11/2015 cia B$ Tu phap hudng dan
thi hanh mét s6 dieu cha Ludt hd tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cta Chinh pht quy dinh chi tiet mdt so di€u va bién phap thi hanh Luét
ho tich;

- Quyét dinh s6 26/2017/0P-UBND ngay 05/5/2017 cua Uy ban nhén ddn tinh
vé quy dinh miic thu, ngp Ié phi hé tich trén dia ban tinh Thira Thién Hué,

Ghi chii: “Phan chit in nghiéng 1 ndi dung sika déi, b6 sung, thay thé”
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tu do — Hanh phiic

M) TO KHAI PANG KY KET HON @

Thong tin Bén nir Bén nam

Ho, chit dém, tén

Ngay, thang, ndm sinh

Dan toc

Quédc tich

Noi cur trg @

Gidy tor tity than®

Két hon 1an thir miy

Chung t6i cam doan nhimg 161 khai trén day 13 dung su that, viée két hon cta ching
t51 1a tr nguyén, khong vi pham quy dinh cia Luat hén nhan va gia dinh Viét Nam.
Chiing t6i chiu hoan toan trach nhiém truéc phap luat vé cam doan clia minh.

pé nghi Quy co quan dang ky
s NZAY vveenens, thang ............
nim
Bén nir Bén nam
(Ky, ghi rd ho, chir dém, tén)  (Ky, ghi rd ho, chir dém,
tén)
Chithich: e

(1), (2) Truomg hop lam tha tuc dang ky két hon c6 yéu td nude ngoai, thi phai dan anh ca hai bén nam, nir.
(3) Ghi rd tén co quan ding ky két hon.

(4) Ghi theo noi dang ky thudng tri, néu khong cé noi ding ky thudng tri thi ghi theo noi déng ky tam tri;
trudmg hop khong co noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi dang sinh song.

(5) Ghi théng tin vé gidy to tiy than nhu: hd chiéu, chimg minh nhén dan hojc gidy t& hop 1§ thay thé (vi
dy: Chimg minh nhan dén s6 001089123 do Cong an thanh phé Ha Noi cip ngay 20/10/1982).
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11. Ping ky nhan cha, me, con ¢é yéu t6 nwée ngodi tai khu vire bién gidi
Trinh tw thyc hién:

- Ngum cd yéu ciu déng ky nhan cha, me, con truc tiép nop hé so tai Bo phén
tiép nhan va tra két qua clia Uy ban nhan dan cAp xi co thim quyén.

- Ngu'0°1 tiép nhan c6 trach nhiém klem tra ngay toan b hé s, xdc dinh tinh hgp
1€ cta glay to trong hd so do ngudi yéu chu ndp, xuét trinh; dbi chiéu théng tin trong
To khai véi giay to trong hd so.

- Néu hd so day du, h0'p 1, nguoi tiép nhan hd so viét gidy tiép nhan, trong d6
ghi 18 ngay, giv tra két qua; néu hd so chua diy dui, hoan thién thi huéng din nguoi
ndp ho so bb sung, hoan thién theo quy dinh; trudng hgp khong thé bd sung, hoan
thién ho so ngay thi phai 1ap thanh van ban hudng din, trong d6 néu ro loai gidy td, ndi
dung cén bd sung, hoan thién, ky, ghi rd ho, chir dém tén cia ngudi tiép nhan,

- Néu hé so sau khi di dugc huong din ma khéng dugc bd sung day du, hoan
thién thi ngudi tiép nhan tir chéi tiép nhan hd so va 1ap vin ban tir ch01 tiép nhan hd so,
trong d6 ghi 16 ly do tur chéi, ky, ghi rd ho, chir dém, tén ciia ngudi tiép nhan.

- Trong thoi han 07 ngay lam viée, ke t&r ngay nhén du hé so hop 18, cdng chirc
tu phap - ho tich kiém tra hd so, niém yét viéc nhan cha, me, con tai try s Uy ban
nhan dan.

- Néu thdy viéc nhan cha, me, con 1a dung va khéng ¢6 tranh chip, cong chire tu
phép - h¢ tich bao cao Chu tich Uy ban nhén déan cAp xi. Truong hgp Chu tich Uy ban
nhén dan cip xa dong y giai quyét thi cdng chirc tu phap - ho tich ghi vao S6 déng ky
nhéan cha, me, con, cing nguorl dang ky nhén cha, me, con ky vao S4. Chu tich Uy ban
nhén dan x3 ky cAp cho méi bén 01 ban chinh Trich luc déng ky nhén cha, me, con.

* Lun y:

- Trudng hop nguodi yéu cAu ndp gidy to la ban sao dugc clp tir sb gbe hodc
ban sao dugc chung thyc tir ban chinh thi nguoi tiép nhan hd so khéng dugc yéu chu
Xut trinh ban chinh; néu nguoi yéu cAu chi ndp ban chup va xuit trinh ban chinh thi
ngum tiép nhan hd so kiém tra, di chiéu ban chyp voi ban chinh va ky vao ban chup

x4c nhén vé viéc d3 dbi chiéu ndi dung gidy t& do, khong dugce yéu cau nguoi di déng
ky ndp ban sao c6 ching thuc gidy to d6.

- Trudng hop phép luét quy dinh Xuét trinh glay 10 khi dang ky ho tich, nguoi
tiép nhan c6 trach nhiém kiem tra gidy t0 xudt trinh, 601 chiéu v6i thong tin trong To
khai va tra lai cho nguoi Xut trinh, khéng dugc yéu ciu nguol déng ky ho tich nop
thém ban sao gidy to do. Nguoi tiép nhan co thé chup 01 ban giay to xuét trinh hosic
ghi lai thdng tin ca gidy t& xuét trinh dé luu hd so.

- Ngudi tiép nhan co trach nhiém tiép nhén dung, du hé so dang ky hd tich theo
quy dinh cua phép luat ho tich, khéng dugc yéu cau nguoi ding ky ho tich ngp thém
giay t& ma phap luat ho tich khéng quy dinh phai ndp.

Cach thirc thue hi¢n:
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Nguoi c6 yéu cau ding ky nhén cha, me, con (mot hodc hai bén) n(f)p hé so truc
tiép tai B phan tiép nhén va tra két qua cia Uy ban nhan dan cp xi cé thim quyén.

Thanh phin ho so:

.‘ bl e E) ‘ b

* Giay to phai xuat trinh:

- H chi€u hodc chimg minh nhén dan hodc thé ciin cudc cong din hodc cic
gidy to khdc c6 dén anh va thong tin ca nhén do co quan cé thdm quyén cép, con gia
tri sir dung dé chimg minh vé nhén thén cta ngudi c6 yéu ciu dang ky nhén cha, me,
con.

- Gidy t& chimg minh noi cw tra dé xéc dinh thim quyén dang ky nhan cha, me,
con (trong giai doan Co s& di liéu quoc gia vé dan cu va Co s& dir li¢u ho tich dién tir
toan quoc chua dugc x4y dung xong va thyuc hién théng nhit trén toan quoc).

- Bén sao gidy to chitng minh nhén than, gidy to chimg minh noi thuong tra ¢
khu vyc bién gidi clia cong din nude lang giéng.

* Giéy to' phai nop:
- To khai dang ky nhin cha, me, con theo mau.

- Gidy 10, do vt hodc ching ctr khac chimg minh quan hé cha, con hodc quan
hé me, con gom:

+ Vin bén cia co quan y €, co quan gidm dinh hodc co quan khac co thim
quyén xdc nhén quan hé cha con, quan hé me con.

-+ Truong hop khong ¢6 van ban néu trén thi phai co thu tir, phim anh, bang,
dia, d6 dung, vt dung khéc ching minh méi quan h¢ cha con, quan hé me con va vin
ban cam doan clia cha, me v& viéc tré em 13 con chung cua hai nguoi, ¢6 it nhét hai
ngudi than thich cia cha, me 1am ching.

S6 lirong hd so: 01 bé

Théi han gidi quyét: 07 ngay lam viéc.

Trudng hop phai xac minh thi thoi han giai quyét khdng qua 12 ngay lam viéc.

Poi twgng thue hién thi tuc hanh chinh: Ca nhin

Co quan thue hign thi tuc hanh chinh: Uy ban nhan dén xa & khu virc bién
gidi noi cong ddn Viét Nam thuong tra.

Co quan phdi hop: Khéng,

Két qua thure hién thi tuc hanh chinh: Trich luc dang ky nhén cha, me, con.

Lé phi:

- 15.000 dong.

- Mién l& phi cho nguoi thude gia dinh c6 cdng voi cdch mang; ngudi thude hd
ngheo; nguoi khuyét tét.

Tén miu don, mau to khai: To khai ding ky nhén cha, me, con.

Yéu ciu, di¢u kién thwe hién thi tuc hanh chinh:
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- Bén nhan va bén dugc nhén 1a cha, me, con déu con sbng.

- Viéc nhén cha, me, con khong c6 tranh chip.

- Truong hop nam, nir chung song v6i nhau nhu vo chong, khéng dang ky két
hén, sinh con, ngudi con song cing vo6i ngudi cha, khi ngudi cha 1am thi tyc nhén
con ma khong lién hé dugce véi ngurdi me thi khong cin ¢6 v kién cia ngudi me trong
T¢& khai ding ky nhan cha, me, con.

Cian cir phap Iy cua thu tuc hanh chinh:

- Luét h tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cda Chinh phu quy dinh chi
tiet mot s6 diéu va bién phap thi hanh Luét ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cia By Tu phép hudng dan
thi hanh mét sé diéu cia Lust hé tich va Ngh1 dinh s6 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phit quy dinh chi tiét mot s6 diéu va bién phap thi hanh Lujt
ho tich;

- Quyét dinh sé 26/2017/QP-UBND ngay 05/5/2017 ciia Uy ban nhdn ddn tinh
vé quy dinh mirc thu, ngp 1¢é phi ho tich trén dia ban tinh Thira Thién Hué.

Ghi chii: “Phdn chit in nghiéng & ngi dung stra doi, bé sung, thay thé”
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

TG KHAI PANG KY NHAN CHA, ME, CON

Ho, chir d@m, t&n nguol YOI CAUL ....oooooiiiiiiiee et ee et e

Ngay, thang, nam
STttt ettt e r e ee et ee st e s en e s s et sesessreneee oo

Toi cam doan vige nhan.........ccooooeeveeeevieeeen. not trén 13 dang su that, ty nguyén, khong
¢o tranh chép va chiu trach nhiém trude phap luat vé cam doan ctia minh.

Kinh dé nghi Quy co quan ding ky.

74



Nguwoi yéu cdu

(K, ghi rd ho, chit dém, tén)

..............................

Y kién ciia ngwdi hién dang la me hodc cha® Y kién cita ngudi dwrge nhén 13 cha, me, con®

Tai liéu giri kém theo To khai:

.................................................................

.................................................................

Chu thich:

™ Ghi 15 tén co quan dang ky;

@ Ghi theo dia chi ding ky thuong triy, néu khdng c6 noi dang ky thudng tri thi ghi theo dia chi déng ky tam
trit; truong hop khong c6 noi dang ky thudmg trii va noi dang ky tam tril thi ghi theo noi dang sinh sbng.

®) Ghi thong tin vé gidy to tiy than nhu: hd chiéu, chimg minh nhan dan hoac gidy t& hop 1¢ thay thé (vi du:
Chimg minh nhan dan s6 001089123 do Cong an thanh phd Ha N¢i cip ngay 20/10/2004);

® Chi cin thiét trong truong hop ngudi khai khong dong thdi 1a ngudi nhin cha/me/con;

) Chi can thiét trong truomg hop cha hodc me nhan con chua thanh nién hodc ngudi da thanh nién nhung
mét nang lyc hanh vi dén sy, ghiy kién cua ngudi la cha néu me la ngudi yéu cdu, ¥ kién ngudi me néu cha
12 ngudri yéu cdu (trir trudmg hop ngudi d6 da chét, mét tich, mat nang lyc hanh vi dan sy ho§ic han ché ning
Iue hanh vi dén su);

© Chi cin thiét trong trudmg hop ngudi duge nhan 1 tré em tir dd 9 tudi trd Ién,
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12. Ping ky khai tir ¢6 yéu t nwéc ngoai tai khu vue bién giGi

Trinh tu thuc hién:

- Ngudi ¢6 yéu cau dang ky khai tir ndp hd so tai Bo phan tiép nhan va tra két
qua cua Uy ban nhén dan cap xd ¢ khu vire bién giéi ¢ tham quyeén.

- Ngudi tiép nhan c6 trach nhiém kiém tra ngay toan bd hé so, dbi chiéu théng
tin trong T& khai va tinh hop 1¢ cta gidy t& trong hd so do ngudi yéu ciu ndp, xudt
trinh.

- Neu ho so day du, hop 1¢, ngudi tiép nhan hd so viét gidy tiép nhan, trong dé
ghi 10 ngdy, gi¢ tra két qua; neu ho so chua day du, hoan thién thi huéng dan nguoi
nép ho so bd sung, hoan thién theo quy dinh; truomg hop khéng thé bd sung, hoan
thién ho so ngay thi phai 13p thanh van ban huéng din, trong dé néu r6 loai gidy to, noi
dung can bd sung, hoan thién, ky, ghi ré ho, chit dém, tén cta ngudi tiep nhén.

- Néu h6 so sau khi da dugc huéng din theo quy dinh ma khong dugc b sung
déy du, hoan thién thi nguoi ti€p nhan tir chédi tiép nhan hd so va 1ap vén ban tir choi,
trong dé ghi ré 1y do tir choi, ky, ghi 16 ho, chit dém, tén cua nguai tiep nhén,

- Ngay sau khi tip nhan hd so, néu thy thong tin khai tir ddy d va phi hop,
cong chirc tu phép - hé tich bao cao Chi tich Uy ban nhéan dan cap xd. Truong hop
Chu tich Uy ban nhén dan cap x3 dong ¥ giai quyét thi ky cap Trich luc khai tir cho
ngudi yéu cau; cong chire tu phép - h tich ghi vao S6 ding ky khai tir va cling ngudi
di diing ky khai tir ky tén vao S6.

*Luuy:

- Trudng hop ngudi yéu cau ndp gidy t& 1a ban sao dugc cap tir sb gbc hoic
ban sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khéng dirgc yéu cau
Xuat trin}l ban chinh; néq nguoi yéu cau chi nép ban chup va xuat trinh ban chinh thi
ngudi ti€p nhdn hé so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup
xac nhan vé viéc dé doi chiéu ndi dung gidy t& d6, khdng duoc yéu cdu ngudi di dang
ky ndp ban sao c6 chimg thyc giay to do.

.- Trudng hop phap luat quy dinh xuat trinh gidy to khi dang ky ho tich, ngudi
tiép nhan co trach nhiém kiém tra gidy t& xudt trinh, déi chiéu véi thong tin trong T&
khai va tra lai cho ngudi xuat trinh, khéng dwoc yéu cdu ngudi ding ky hd tich nop
thém ban sao giay to do. Nguai tiep nhin ¢6 thé chup 01 ban gidy t& xuét trinh hoic
ghi lai thong tin cua gidy t& xuat trinh dé luu hé so.

- Nguéi tiép nhan co trach nhiém tiép nhén ding, da hd so dang ky ho tich theo
quy dinh cla phép luat h tich, khong dugc yéu cau ngudi dang ky hé tich ndp thém
gidy t& ma phap ludt ho tich khéng quy dinh phai nép.

Ciach thire thuc hién:

- Ngudi c6 yéu cau dang ky khai tor truc tiép thuc hién hodc iy quyén cho
ngudi khéac thye hién viée dang ky khai tir;

- Ngudi thyc hién viéc ding ky khai tir c6 thé truc tiép ndp hd so tai Bo phén
tiép nhan va tra ket qua ctia Uy ban nhan dan cp xa c¢6 thim quyén hoic g hd so
qua hé thong buu chinh.

76



Thanh phan hd so:
* Gidy to phai xuét trinh:
- Ho chiéu hodic ching minh nhén din hofic thé cin cudc cong dan hodc cac

gidy t& khac c6 dan anh va thong tin ca nhan do co quan cd thim quyén cép, con gia
trj sir dung dé chimg minh vé nhén than ctia ngudi c6 yéu cAu dang ky khai tir;

- Gidy to chu'ng minh noi cu trd cu01 cung cua ngum chét dé xac dinh thim
quyén (trong giai doan Co s¢ dir 1i¢u quoc gia vé déan cu va Co s& dif liéu h¢ tich dién
tir todn quéc chira duge xay dung xong va thyc hign théng nhét trén toan quéc).

Truorng hop khong xac dinh dugc noi cur trit cudi cing cia ngum chét thi xuat
trinh gidy t& ching minh noi nguoi do chét hodc noi phat hién thi the ciia nguoi chét.

- Trudng hop giri hé so qua hé théng buu chinh thi phai giri kém theo ban sao
¢6 chimg thuc cac Giy to phai xuit trinh néu trén.

* Gidy to phai nép:

- Tor khai dang ky khai tir theo mau;

- Giy bao tir hoiic gidy to thay thé Gidy bao tlr do co quan 6 thim quyén cép

- Van ban Gy quyén theo quy dinh cta phap ludt trong trudng hop uy quyén
thue hién vigc dang ky khai tir. Trucmg hop nguoi duge Uy quyén la g bng, ba, cha, me,
con, vg, chdng, anh, chi, em rudt clia ngudi uy quyen thi van ban dy quyén khong

phai cong chung, chimg thyc, nhung phai c6 gidy to chimg minh moi quan hé véi
ngudi Uy quyén.

S0 lugng ho so: 01 bd

Thoi han gisi quyét: Ngay trong ngay tiép nhan yeu chu, tru'cmg hop nhén ho
so sau 15 gid ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc tiép
theo. Truong hop can xac minh thi thai han giai quyét khong qua 03 ngay 1am viéc.

Péi tweng thye hién thi tuc hanh chinh: Ca nhén
Co quan thye hién thi tuc hanh chinh: Uy ban nhan dan cép xa & khu vy
bién gidi noi nguoi chét 1a ngudi nudce ngoai cur tri.
Co quan phéi hgp: Khong.
Két qua thye hién thi tuc hanh chinh: Trich luc khai tr
Lé phi:
- 5.000 déng déi véi dang ky khai tie khong ding han.

- Mién 1¢ phi déi voi trucng hop khai t ding han; nguoi thuge gia dinh cé
céng voi cdch mang; nguoi thuge hg nghéo; nguoi khuyét 1at.

Tén mau don, méu t& khai: To khai déing ky khai tor

Yéu ciu, diéu kién thye hién thi tyc hanh chinh: Khéng
Can cir phap ly cia thi tuc hanh chinh:

- Luat hd tich nam 2014;
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- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi
tiét mot s6 dieu va bién phdp thi hanh Luét h tich;

- Théng tu 56 15/2015/TT-BTP ngay 16/11/2015 cta Bd Tu phép huéng din
thi hdanh mét s6 diéu cua Ludt ho tich va Nghi dinh s0 123/2015/ND-CP ngay
15/11/2015 cta Chinh phu quy dinh chi tiet mot s6 didu va bién phdp thi hanh Luat
hd tich;

- Quyét dinh s6 26/2017/QD-UBND ngay 05/5/2017 ciia Uy ban nhén dén tinh
vé quy dinh mirc thu, nop Ié phi h tich wén dia ban tinh Thita Thién Hué.

Ghi chii: “Phan chit in nghiéng Ia ni dung sira déi, b6 sung, thay thé”
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc ldp - Ty do - Hanh phiic

TO KHAI PANG KY KHAI TU
KINH UL M oot e eeeeseeeneeene s s s

Ho, chir dém, tén ngwdi yéu ciu: .........
INOT CU T @) e e
Gy tO Y thAN D) . ses et ettt s st s
QuAn hé VT NZUOT A8 CHEL: ..o eees s s es s
pé nghi co quan ding ky khai tir cho ngwroi c6 tén dwédi diy:
Ho, chif d@m, tEN: ...t eeeess s Gido1 tinh: o
Ngay, thang, NAM SINN: ..ot sesseeseseseessssseeeeeesere oo s oo
Dén t8¢: ... et e oot et s et s QUBC HCR: oo snren
NOT CU T CUGH CUNE: P e es s bes st e e s
GHAY Oty thAN: @) oo es et e
D chét vao 10c: ..o gio e, phiit, ngay ............ thang ........... 15:111
INOT CREEL oo oot e e oo
INZUYEN NNAN CHAL ..o eetes e esees e eeseees s s es st e e e
S6 Gidy bao ti/ Gidy to thay thé Gidy bao tir: @ o QO e oo
........................................................................................................ cip ngay ... thang ... nam ...

Téi cam doan nhitng néi dung khai trén dy 1a dang sy that va chju trach nhiém trudc phap
ludt vé cam doan ctia minh.

Lam tqic i, ngay ... thang ... nam ...

Ngudi yéu chu
(Ky, ghi vd ho, chit dém, tén)

Chii thich:

™ Ghi 15 tén co quan thye hién diing ky khai tir.

® Ghi theo dja chi dang ky thudng tri; néu khong c6 noi dang ky thuong tri thi ghi theo dia chi ding ky
tam trd; truomg hop khéng 6 noi dang ky thudng tri va noi ding ky tam tra thi ghi theo noi dang sinh sng.
®) Ghi théng tin vé gidy t& thy than nhu: hé chiéu, chimg minh nhin dan hodc gidy t& hop 1§ thay thé (vi dy:
Chimg minh nhén dén s6 001089123 do Céng an thanh phé Ha Ngi cdp ngay 20/10/2004).

® Néu ghi theo Gidy béo ti, thi gach cum tir “Gidy t& thay Gidly béo ti”; néu ghi theo sb Gidy to thay Gidy
béo tir thi ghi 3 tén, sb gidy t&r va gach cum tir “Gidy béo tir”.
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13. Pang ky giam h§
Trinh tu thuc hién:

- Nguoi co yéu ciu dang ky giam h$ nop hd so tai B phén tiép nhén va tra két
qua ctia Uy ban nhén dén cip xa c6 thim quyén.

- Nguou tiép nhan co trach nhiém k1em tra ngay toan by h6 so, xac dinh tinh hop
I¢ cua giay to trong hd so do ngudi yéu ciu ndp, xuét trinh; ddi chiéu thong tin trong
T& khai véi gidy to trong hd so.

- Néu hd so day du, hO‘p 1€, nguoi tiép nhan ho so viét gidy tiép nhén, trong do
ghi r0 ngay, gio tra két qué; néu hd so chua day du, hoan thién thi hudng dan nguoi
ndp hd so bd sung, hoan thién theo quy dinh; truomg hop khong thé bd sung, hoan
thién ho so ngay thi phai 1ap thanh vin ban huong dén, trong d6 néu 13 loai gidy t0, ndi
dung cin bb sung, hoan thién, ky, ghi 18 ho, chir dém, tén clia ngudi tiép nhan.

- Hb so dang ky ho tich sau khi da dugc hudng din theo quy dinh ma khong
dugc bo sung day du, hoan thién thi ngudi tiép nhén tir chdi tiép nhan hd so. Viée tir
chbi t1ep nhan hd so phai dwoc thé hién bang vin ban, trong dé ghi & ly do tir chdi,
ngudi tiép nhan ky, ghi 18 ho, chir dém, tén.

- Trong th&i han 03 ngay lam viéc, ké tir ngay nhan dit hd so, néu thay yéu céu
dang ky giam h¢ du didu kién theo quy dinh phap luét thi cong chirc tu phép - h tich
bao cao Chii tich Uy ban nhan dan cp xa. Truong hgp Chi tich Uy ban nhan dén cip
x4 dong v giai quyét thi cdng chirc tu phap - hd tich ghi vao S6 ding ky giam ho,
cung nguoi di dang ky giam hd ky vao So Cht tich Uy ban nhan dan cép xa cép
Trich lyc ding ky gidm ho cho ngudi yéu cau.

* Luuy:

- Trudng hop ngudi yéu ciu ndp gidy 1o 1a ban sao duge cap tir s6 gbe hoiic
ban sao duge chimg thyc tir ban chinh thi nguai tiép nhén hd so khoéng dugc yéu cAu
Xudt trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chyup
x4c nhén vé viéc da ddi chidu ndi dung gidy t& d6, khong dugc yéu ciu ngudi di ding
ky ndp ban sao cé chimg thuc gidy t& do.

- Trudng hop phap luat quy dinh xuét trinh glay td khi dang ky ho tich, ngudi
tiép nhan c6 trach nhiém klem tra gidy to xuét trinh, dm chiéu vai thong tin trong To
khai va tra lai cho ngudi Xuét trinh, khong duoc yéu cau ngudi déng ky b tich ndp
thém ban sao gidy to do. Nguoi tiép nhan cé thé chyup 01 ban gidy & xuét trinh hoic
ghi lai thong tin ciia gidy to xudt trinh dé luu hd so.

- Nguoi tiép nhan cé trach nhiém tiép nhan dung, du hd so dang ky hd tich theo
quy dinh cia phap luit hd tich, khong dugc yéu cau ngudi dang ky ho tich ndp thém
gidy to ma phap luat ho tich khong quy dinh phai ndp.

Cach thirc thue hién:

- Ngudoi ¢o yéu ciu dang ky giam hd truc tiép thuc hién hozc 1y quyén cho
ngudi khac thue hién viée dang ky giam hg;
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- Nguoi thyc hién viéc ding ky gidm hd c6 thé truc tlep nop ho so tai B§ phan
tiép nhén va tra két qua cia Uy ban nhan dan chp x4 c6 thim quyén hodc gii hé so
qua hé théng buu chinh.

Thanh phan hd se:
* Gidy to phai xuat trinh:
- H6 chiéu hojc chimg minh nhin dan hoic thé cin cudc cong dan hodc cac

gidy to khac c6 dan anh va théng tin ¢ nhén do co quan o thim quyen cép, con gia
tri sir dung dé chimg minh vé nhan than ciia ngudi 6 yéu cau dang ky gidm ho.

- Gxay tor chu'ng minh noi cu trd de x4c dinh tham quyen ding ky giam ho
(trong glal doan Co sé dir liéu quéc gla vé dan cu va Co sé dir liéu ho tich dién tir
todn quoc chua dugce xay dung xong va thyc hién théng nhét trén toan quéc).

* Glay to phai nop:

- Tor khai dang ky giam ho theo mau.

- Vin ban ctr ngudi gidm hd theo quy dinh cua Bo ludt dan su dbi voi truong
hop ding ky gidm h¢ cur.

- Gidy t& chimg minh didu kién giam hd duong nhién theo quy dinh cia B
ludt dan su d6i vdi trudomng hop ding ky giam ho duong nhién. Trudng hop c6 nhiéu
ngum cung du diéu kién 1am gidm hd dwong nhién thi ndp thém vin ban thoa thuin
vé viéc clr mot ngudi lam gidm hd duong nhién.

- Vin ban uy quyen theo quy dinh cua phép luét trong trudng hop uy quyén
thuc hign viéc dang ky giam h¢. Truong hop ngum dugc uy quyén la ong, ba, cha,
me, con, vo, chéng, anh, chi, em ruét cia ngucn uy quyen thi vin ban uy quyén
khong pha1 cOng chimg, chimg thyc, nhung phai c6 giay t& chimg minh moi quan h¢
vOi ngudi Gy quyén.

S6 lwong hd so: 01 bd

Théi han gidi quyét: 03 ngdy 1am viéc.

Péi twgng thuc hién thi tuc hanh chinh: Ca nhan

Co quan thuc hién tha tuc hanh chinh: Uy ban nhan dan cép x noi cu trt
ctia ngudi dugc giam hd hodc ngudi giam hd.

Co quan phdi hgp; Khong.
Két qua thwre hién tha tuc hanh chinh: Trich luc ding ky giam h¢. Z
Lé phi: Mién I¢ phi.

Tén miu don, miu t& khai: To khai dang ky giam ho.

Yéu ciu, diéu kién thyc hién thi tuc hanh chinh: Khong
Cin cir phdp ly cua thi tuc hanh chinh:

- B§ luat Dan su;

- Luat ho tich nam 2014,
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- Ngh1 dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi
tiét mot s6 didu va bién phap thi hanh Lu4t h tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ciia B§ Tu phap hudng din
thi hanh mot sé didu coa Luét hod tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pht quy dinh chi tiét mét s6 diéu va bién phép thi hanh Luat
ho tich;

- Quyét dinh 56 26/201 7/QD-UBND ngay 05/5/2017 ciia Uy ban nhén dén tinh
vé quy dinh mirc thu, nop 1€ phi h¢ tich trén dia ban tinh Thira Thién Hué.

Ghi chui: "Phdn chit in nghiéng la noi dung sira doi, bé sung, thay thé”
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pgc ldp - Tw do - Hanh phic

TG KHAI PANG KY GIAM HQ
G4 11 s OO

Ho, chir dém, t8n n@udi YU CAW: ..o Gidi tinh ..........
INOTCU B @ et et s s s
Gidy to iy than: '

pé nghi ¢co quan dﬁng ky viéc guim hq giira nhu’ng ngudi co tén dwédi day

Ngwdi giam h:

HO, chit @8m, T81: oo e Gi6i tinh e
Ngay, thang, NAM SINN: ..o asm s s sa e
| D7) 1 (4, SO QUOBC TCIE oo

GIAY 1 Y thAN P et e e
Nguoi duge giam h§:

Ho, chit d8m, 1811 ..o smnssisrsnssssssssssssssssnnnns OHOT HOR e,
Ngay, thang, NAM SINN: ... bbb st ra S
Dén toc: Quﬁc 15[+ 4 LA

Gify khai SIn/GIAY 1 TIY ThAIL ..o osssnses e e sesess e
LY do @ing Ky giAm RQ: ..ot csssssssns s s s
Téi cam doan nhitng ndi dung khai trén day 1a ding sy that va chiu trach nhiém truéc phép
ludt vé& cam doan cia minh.

Lamtai: ..o, ngay ... thang ... ndm ...

Nguwdi yéu cdu
(Ky, ghi ré ho, chit dém, tén)

Chii thich:
“) Ghi rd tén co quan dang ky gidm ho.
@ Ghi theo noi déng ky thudmg trii, néu khéng ¢6 noi ding ky thudmg tri thi ghi theo noi ding ky tam
triy; trucm hop khéng ¢6 noi dang ky thuong trl va noi dang k¥ tam tri1 thi ghi theo noi dang sinh sbng.
% Ghi théng tin vé gidy 1o tuy than nhu: hd chiéu, chimg minh nhan din hodc gidy t& hop 18 thay thé
(vi dy: Chimg minh nhan dan s6 001089123 do Cong an thanh phd Ha Néi cip ngay 20/10/2014).
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14. Piing ky cham diit giam h
Trinh tr thue hién:

- Ngum c6 yéu cau dang ky cham dirt giam ho ndp hd so tai Bo phin tiép nhén
va tra két qua ctia Uy ban nhén déan cép x4 c6 thim quyén.

- Ngu’m tiép nhén c6 trach nhiém klem tra ngay toan bo hé so, xac dinh tinh hop
1€ cha giay to trong hé so do ngudi yéu cu ndp, xuét trinh; ddi chiéu thdng tin trong
To khai véi giay to trong hd so.

- Néu hd so day du, hop I€, ngudi tiép nhan hd so viét gidy tiép nhan, trong do
ghi 15 ngay, gio tra két qua; néu hd so chua day d0, hoan thién thi hudng dan nguoi
nép hé so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan
thién ho so ngay thi phai 13p thanh vin ban hudng dan, trong d6 néu rd loai gidy &, ndi
dung cin bd sung, hoan thién, ky, ghi rd ho, chir dém, tén clia ngudi tiép nhan.

- Hb so sau khi da duge huong dan theo quy dinh ma khong dugc bd sung day
du, hoan thién thi nguoi tiép nhén tir chéi tiép nhan hd so. Viéc tir chéi t1ep nhan hé so
phai duge thé hién bang van ban, trong d6 ghi rd 1y do tir chdi, nguoi tiép nhén ky, ghi
10 ho, chir dém, tén.

- Trong thoi han 02 ngay, ké tir ngay nhén dd hd so, néu thdy yéu céu dang ky
chdm dut giam ho du didu kién theo quy dinh phap luét thi cong chic tr phép - hd tich
bao ciao Chu tich Uy ban nhan dan cap xa. Truong hgp Chi tich Uy ban nhan dan cip
xd dong vy giai quyét thi cong chirc tu phap - hé tich ghi vao Sé dang ky cham dut
gidm ho, cung nguoi di dang ky cham durt gnam ho ky vao S6. Chu tich Uy ban nhan
dan cdp x4 cép Trich luc dang ky chdm dit giam ho cho ngudi yéu cu.

*Luny:

- Trudmg hop ngudi yéu ciu ndp gidy t& la ban sao dugc cép tir sb gbe hogc
ban sao duoc chimg thye tir ban chinh thi nguoi tiép nhan ho so khéng duge yéu cau
xuét trinh ban chinh; néu nguoi yéu cdu chi nép ban chup va xuét trinh ban chinh thi
ngudi t1ep nhén hé so kiém tra, déi chiéu ban chup véi ban chinh va ky vao ban chup
xé4c nhén vé viéc da dbi chiéu ndi dung gidy t&r do, khong dugce yéu cau ngudi di dang
ky ndp ban sao cé chimg thuc gidy t&r do.

- Trudng hop phdp luat quy dinh Xuét trinh glay to khi dang ky ho tich, ngudi
tiép nhan c6 trach nhiém klem tra gidy to xuét trinh, d01 chiéu véi thong tin trong To
khai va tra lai cho nguoi XUt trinh, khéng dugc yéu cau nguoi dang ky hé tich ngp
thém ban sao gidy to dé. Nguoi tiép nhan cé thé chup 01 ban gidy t& xuét trinh hodc
ghi lai théng tin cha gidy to xut trinh dé luu hd so.

- Nguoi tiép nhan c6 trach nhiém tiép nhan dung, di hé so dang ky ho tich theo
quy dinh cta phap luét hé tich, khong duge yéu cau ngudi dang ky ho tich nop thém
gidy t& ma phap ludt hd tich khong quy dinh phai nop.

Cach thirc thuc hién:

- Ngudi ¢ yéu cu ding ky chim dit giam hd tryc tiép thyuc hién hodc dy
quyén cho nguoi khac thue hién viéc dang ky cham dirt giam ho;

- Nguoi thye hién viéc ding ky. chim dirt giam ho co thé truc tiép ngp ho so tai
B phan tiép nhén va tra két qua ctia Uy ban nhan dén c4p xa c6 thim quyén hoac gui
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hd so qua hé théng buu chinh.
Thanh phan hé se:
* Gidy to phai xuét trinh:
- Ho chiéu hoic chimg minh nhén dén hodc thé cin cuoc cong dan hoac céc glay

to khac c6 dan anh va théng tin ca nhén do co quan ¢o thém quyén cép, con gia tri sir
dung d& chimg minh vé nhén than ctia ngudi c6 yéu cau ding ky chim dirt gidm hé.

Trudmg hop giri ho so qua hé thdng buu chinh thi phai giri kém theo ban sao ¢6
chimg thuc Gidy t& phai xuét trinh néu trén.

* Gidy to phai ndp:

- To khai dang ky chim dirt giam hé theo mau,

- Gidy t& lam cin cir chdm dut gidgm ho theo quy dinh cia B6 luat dan sy.

- Vin ban uy quyen theo quy dinh cta phdp luat trong truong hop uy quyen
thuc hién viéc ding ky chim dit gidm ho. Trudong hop ngudi duoc iy quyen 1a 6ng,
b3, cha, me, con, vo, chdng, anh, chi, em rudt ctia ngudi uy quyen thi van ban uy

quyén khoéng phai cong chu'ng, ching thuc, nhung phai cé gidy t& chimg minh moi
quan hé vol ngudt iy quyén.

S6 lwong ho so: 01 bd

Thoi han giai quyét: 02 ngay 1am viéc.

P6i twong thye hién thi tue hanh chinh: Ca nhan

Co quan thye hién thii tuc hanh chinh: Uy ban nhéan dén cip x4 noi di ding
ky gidm hd trudc day.

Co quan phdi hgp: Khong.

Két qua thue hién thii tuc hanh chinh: Trich luc ding ky cham dirt gidm hé .

Lé phi: Mién I¢ phi

Tén miu don, mAiu t& khai: To khai ding ky chdm dirt giam hd.

Yéu ciu, diéu kién thwe hién thi tye hanh chinh: Khéong

Can cir phap ly cia thia tuc hanh chinh:

- B6 luat Dén su;

- Luat hd tich nam 2014;

- Nghi dinh s& 123/2015/NP-CP ngay 15/11/2015 cia Chinh phu quy dinh chi
tiét mot s diéu va bién phap thi hanh Luat hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ciia B6 Tu phép huéng din
thi hanh mot sb diéu cua Ludt ho tich va Nghj dinh sb 123/2015/ND-CP ngay
15/11/2015 cuia Chinh phti quy dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat
hd tich;

- Quyét dinh 56 26/2017/QD-UBND ngay 05/5/2017 ciia Uy ban nhdn dén tinh
vé quy dinh mrc thu, ngp I¢ phi h tich trén dia ban tinh Thira Thién Hué.

Ghi chii: “Phén chit in nghiéng 1o néi dung sira déi, bé sung, thay thé”
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc ldp - Twr do - Hanh phiic

TO KHAI PANG KY CHAM DUT GIAM HO

pé nghi co quan diing k¢ chdm durt vi¢e giam hd giira:
Ngudi gidm hj:

Nguoi dwoc gidm hé:

HO, chif d8m, (8N .....o.iiie e e

Noi 1
DL CU ITU™ Lt e ee et e s st s s s rareeesne s e e eemtanmssessennesssoeeeenessesees s cretrenans .

Gidy khai sinh/Gidy t& thy than: ®........oooo.ovmeeeeeeeeeeeoeeeeeeeeee
ba dang ky gidm ho tai quyén sd: ....ovveeveeeeenenn, 180t e

T6i cam doan nhitng ndi dung khai trén day Ia ding su that va chju trach nhiém trudc
phdp ludt vé cam doan cia minh.

Lamtgi: ... , hgay ...... thdang ..... ndm

Ngwdi yéu ciu
(Ky, ghi ré ho, chit dém, tén)
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Chii thich:
™ Ghi r3 tén co quan ding ky cham dut giam hj.
@ Ghi theo noi ddng ky thudng tra, néu khong ¢6 noi dang ky thudng tri thi ghi theo noi ding ky
tam tr; trudng hop kh6ng cd norl dang ky thudng tr va noi dang ky tam trd thi ghi theo noi dang sinh séng.
®) Ghi théng tin vé gidy to y tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop 1¢ thay
thé (vi du Chimg minh nhan din s6 001089123 do Cong an thanh phd Ha Ni cip ngay 20/10/2014).
% Ghi tén co quan ding ky giam h{ trzde day.
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15. Thay d6i, cai chinh, bé sung h tich
Trinh ty thye hién:

- Ngudi c6 yéu cu thay ddi, cai chinh, bd sung ho tich ndp hd so tai B$ phén
tiép nhén va trd két qua ctia Uy ban nhén dan cip x4 c6 thidm quyeén.

- Ngudi tiép nhan c6 tréch nhiém kiém tra ngay toan bd hd so, xac dinh tinh hop
I¢ cua gidy to trong ho so do ngudi yéu ciu ndp, xuét trinh; déi chiéu thong tin trong
T khai véi gidy to trong ho so.

- Neu ho so day di, hop 1¢, ngudi tiép nhan hd so viét gidy tiép nhan, trong d6
ghi 10 ngay, gid trd két qua; néu hd so chura day du, hoan thién thi huéng din ngudi
ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd sung, hoan
thién hé so ngay thi phai 18p thanh van ban hudng dan, trong d6 néu rd loai gidy to, noi
dung can bd sung, hoan thién, ky, ghi 13 ho, chit @ém tén ctia ngudi tiép nhan.

- H6 so sau khi da duoc hudng din theo quy dinh ma khong duge bd sung diy
du, hoan thi¢n thi ngudi tiép nhan tir chéi tiép nhan hd so. Viéc tir chéi tiép nhan hd
5o phai dugc the hién bang van ban, trong dé ghi rd Iy do tir chéi, ngudi tiép nhan ky,
ghi r6 ho, chir dém, tén.

- Trong thoi han 03 ngay lam viéc ké tir ngay nhan du gidy to theo quy dinh
ddi voi yéu cau thay d6i, cai chinh hd tich; ngay trong ngdy lam viéc dbi véi yéu cdu
bd sung ho tich; néu thay viéc thay d6i, cai chinh, bd sung ho tich Ia c¢6 co s6, phi
hop véi quy dinh clia phap luat dan sy va phép luat ¢6 lién quan, cong chic tu phap -
ho tich bao cdo Chu tich Uy ban nhan dan cAp x4. Trudng hop Chi tich Uy ban nhan
dan cap xa dong v giai quyét thi ky Trich luc h{ tich tuong tng (Trich luc thay dbi ho
tich/Trich luc céi chinh h{ tich/Trich luc b6 sung ho tich) cdp cho ngudi yéu cau;
cong chirc tu phép - hd tich ghi ndi dung thay dbi, cai chinh, bé sung hé tich vao S
ding ky thay d6i, cai chinh, bd sung h tich, x4c dinh lai dn tdc; cling ngudi yéu cau
ky vao Sé.

Trudng hop thay dbi, cai chinh, bd sung théng tin h tich lién quan dén Giy
khai sinh, Gidy chimg nhan két hon thi cOng chire tur phép - h{ tich ghi ndi dung thay
doi, c&i chinh ho tich vao Gidy khai sinh, Gidy chimg nhén két hon; b sung thong tin
h¢ tich vao muc twong img va déng déu vao néi dung bd sung.

* Luu y:

- Trudng hop ngudi yéu cau ndp gidy t& 1a ban sao duge cép tir sb gbc hodc
ban sao duoc chimg thuc tir ban chinh thi ngudi tiép nhén hd so khong duoc yéu cau
xuét trinh ban chinh; néu nguoi yéu cau chi nép ban chup va xuét trinh ban chinh thi
ngudi tiép nhén ho so kiém tra, d5i chiéu ban chup vé6i ban chinh va ky vao ban chup
xac nhn vé viéc da déi chiéu néi dung gidy to do, khong duoc yéu chu ngudi di dang
ky nép ban sao cé chitng thuc gidy to do.

- Trudng hop phap luét quy dinh xuét trinh gidy to khi dang ky ho tich, ngudi
tiép nhan c6 trach nhiém kidm tra gidy to xuét trinh, déi chiéu véi thong tin trong Té
khai va tra lai cho ngudi xuit trinh, khéng duoc yéu ciu nguoi dang ky hé tich nfp
thém ban sao gidy t& d6. Ngudi tiép nhén ¢6 thé chup 01 ban gidy to xuét trinh hoac
ghi lai thong tin ctia gidy to xuét trinh dé luu hd so.
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- Ngudi tiép nhén c6 trach nhiém tiép nhan ding, da hd so diing ky hé tich theo
quy dinh cta phép lut ho tich, khéng dugc yéu ciu ngudi ding ky hd tich ndp thém
gidy to ma phap luat ho tich khdng quy dinh phai ndp.

Cach thire thye hién:

- Ngudi ¢ yéu cau ding ky thay ddi, cai chinh, b sung h tich truc tiép thue
hién hodc uy quyén cho nguoi khic thuc hién;

- Ngudi thuc hién vige déng ky thay ddi, cai chinh, bo sung ho tich cé the tryc

tleP nop ho so tai BO phén tiép nhén va tra két qua ctia Uy ban nhan dan clp x4 cb
thdm quyén hoic giri hd so qua hé thdng buu chinh.

Thanh phin hd so-

* Gidy to phai xuét trinh:
- Ho chiéu hodc chimg minh nhan dén hodc thé cin cudc cong dan hogc cic
gidy t& khéc ¢6 déan énh va thong tin ¢4 nhan do co quan ¢ tham quyén cp, con gla

trj st dung dé chimg minh vé nhan than ciia ngudi c6 yéu ciu ding ky thay ddi, cai
chinh, bd sung had tich.

- Glay t& chitng minh noi cur tri dé x4c dinh tham quyén dang ky thay ddi, cai
chinh, b4 sung hd tich (trong giai doan Co s0 dit ligu qubc gia vé dan cu va Co sé dir
liéu h tich dién i toan quoc chua duge xdy dung xong va thuc hién théng nhét trén
toan quéc).

Truong hop gii hd so qua hé théng buru chinh thi phai giri kém theo ban sao ¢6
chimg thyc cic Gidy to phai xuét trinh néu trén.

* Gidy to phai ndp:
_ - To khai dang ky thay ddi, c&i chinh, bd sung hd tich, x4c dinh lai dén t¢ theo
mau,
- Gidy & 1am cin ctr thay dbi, cai chinh, bb sung h tich.

- Vin béan iy quyén theo quy dinh ctia phdp ludt trong trudng hop uy quyen
thuc hién viéc dang ky thay dbi, cai chinh, bd sung hd tich. Truong hop ngum dugc
lly quyén 13 8 ong, ba, cha, me, con, vg, chong, anh, chi, em rudt cia nguoi uy quyen
thi vdn béan uy quyén khong phai cong ching, chimg thuc, nhung phai cé gidy to
chimg minh moi quan hé véi ngudi ity quyén.

S6 lwgng hd so: 01 bd

Thoi han gidi quyét:

- 03 ngay lam viéc ddi vdi yéu cdu thay déi, cai chinh ho tich; truong hop phai
x4c minh thi thoi han giai quyét khéng qua 06 ngay lam viéc,

- Ngay trong ngay lam viéc d01 véi yéu cau bd sung ho tich, truong hop nhén
ho so sau 15 gior ma khong gidi quyét duoc ngay thi tra két qua trong ngay lam viéc
tlep theo.

Péi tirgng thye hi¢n thia tuc hanh chinh: C4 nhan
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Co quan thyc hién tha tuc hanh chinh: Uy ban nhan dan cép xa noi d3  dang
ky ho tich trude day hodc Uy ban nhan dén cép x3 noi cu tri ctia ngudi c6 yéu cau,

Co quan phoi hop: Khéng.

Két qua thyc hién thi tyc hanh chinh: Trich luc thay déi ho tich/Trich luc
cai chinh ho tich/Trich luc bé sung ho tich.

L& phi: 10.000 dong

Mién thu 1é phi @i véi nguoi thuc gia dinh c6 cong véi cach mang; nguoi
thudc hg ngheo; nguoi khuyét tat.

Tén miu don, miu to khai: T& khai dang ky thay déi, cai chinh, bd sung hd
tich, xac dinh lai dén téc.

Yéu cAu, diéu kién thwe hién thii tuc hanh chinh: Khéng

Can ci phap Iy ciia thii tuc hanh chinh:

- B6 luat Dan sy;

- Luét ho tich ndm 2014,

- Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phit quy dinh chi
tiét mot sO di€u va bién phap thi hanh Luat ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cia BO Tu phap huéng din
thi hanh mét sé diéu ciia Luét hé tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mét sé diéu va bién phap thi hanh Luat
hé tich;

- Quyét dinh s6 26/2017/QP-UBND ngay 05/5/2017 ciia Uy ban nhdn dan tinh
vé quy dinh mikc thu, ngp 1é phi ho tich trén dia ban tinh Thira Thién Hué.

Ghi chui; “Phan chit in nghiéng 1a ndi dung sia doi, b6 sung, thay thé”
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lip - Tw do - Hanh phiic

TO KHAI DANG KY VIEC THAY POI, CAI CHINH,
BO SUNG HO TICH, XAC PINH LAI DAN TQC

s 2 (1
Kinh @O 1 oo

Quan hé véi ngudi dé nghj dugc thay dbi, cai chinh, x4c dinh lai dan toc, bd sung hé tich:
pé nghi co' quan ding ky vige ¥ ... cho nguéi c6 tén duwéi diy
Ho, chif @8m, 1115 ...eeeeiee e Gidgi tinh.................
Ngay, thang, DAM SINN:........o.coviriiiieeeeiecceeeee oo e

...............................................................................................................................................

...............................................................................................................................................

T6i cam doan nhing ndi dung khai trén day Ia ding su that va chiu trach nhiém truée phap luat
vé cam doan cta minh.

Lam tgi: e, , Ay ... thang ..... HAM v
Nguéi yéu clu
(Ky, ghi rd ho, chir dém, tén)

Y kién cia ngudi duge thay déi ho, tén (néu
ngudi do tir ¢ 9 tudi trdy 12n); xac dinh lai
dan to¢ (néu ngudi d6 tir dit 15 tudi dén dusi
18 tudi)

....................................................................

....................................................................

.................................................................

.................................................................

Y kién cia cha va me (néu thay ddi ho,
chir d¢m, tén cho ngudi dudi 18 tudi)

...................................................................
...................................................................
................................................................
................................................................

................................................................




Chui thich:

1. Ghi r3 tén co quan ding ky viéc thay doi, cai chmh b sung ho tich, xdc dinh lai dan tée, xac dinh lai gidi
tinh trong Giy khai sinh,

2. Ghi theo dia chi dang ky thub’ng trii; néu khéng 6 noi dang ky thudng trh thi ghi theo dja chi dﬁng ky tam
trit; trudmg hop khong ¢6 noi dang ky thudng trd va noi ding ky tam tro thi ghi theo noi dang sinh song.

3. Ghi thong tin vé gidy to tuy thén nhu: hd chiéu, ching minh nhén dan hogc gidy to hop 1€ thay thé (vi du:
Chimg minh nhan dén s6 001089123 do Céng an thanh phd Ha Néi cép ngay 20/10/2004).

4. Ghi 13 loai viéc thue hién (vi du: thay déi Ho).

5 Ghi 13 loai viée h¢ tich dd dang ky trude day. Vi du: khai sinh ngdy 05 thang 01 ndm 2015 tai s6 10 quyén
s6 01/2015 ctia UBND xa Ha Héi, huyén Thudmg Tin, thanh phd Ha Noi.

6. Ghi rd ndi dung thay ddi, cai chinh, x4c dinh lai dan tde vi dy: tir Nguyén Van Nam thanh Vii Van Nam;
Truofng hop bd sung hé tich thi ghi 15 ndi dung d& nghj bd sung. Vi du: bé sung phén ghi vé qué quén trong
G:ay khai sinh nhur sau: Nghé An.
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16. Cap Gidy x4c nhan tinh trang hon nhin

Trinh ty thye hién:

- Ngudi ¢6 yéu ciu clp Gidy x4c nhin tinh trang hon nhén ndp hé so tai Bo
phén tiép nhén va tra két qua ciia Uy ban nhin dan cap x4 co tham quyen.

- Ngudi tiép nhin cé trach nhiém kiém tra ngay toan bd ho so, déi‘chjéu thc"mg
tin trong T& khai va tinh hop 1€ cia gidy to trong hd so do ngudi yéu cau ndp, xuat
trinh.

- Néu hé so diy da, hop 1&, nguoi tiép nhan hd so viét gidy tiép nhén, trong do
ghi 16 ngay, gid tra két qua; néu hé so chua diy du, hoan thién thi huéng dan ngudi
nop ho so b6 sung, hoan thién theo quy dinh; truong hgp khong thé bo sung, hoan
thién ho so ngay thi phai 1ap thanh vin ban hudng dan, trong dé néu 15 loal gidy to, ndi
dung cin bo sung, hoan thién, ky, ghi rd ho, chit dém tén ctia ngudi tiép nhén.

- Néu hd so sau khi da dugc hudéng din ma khong duge bd sung day du, hoén
thién thi nguoi tiép nhan tir chéi tiép nhan hé so va 14p van bén tir choi tiép nhan ho so,
trong do ghi 1 1y do tir choi, ky, ghi 13 ho, chit dém, tén clia nguoi tiep nhén.

- Trong thoi han 03 ngay lam viéc, ké tir ngay nhan di hd so hop 18, cong chirc
tu phép - hé tich kiém tra, xac minh tinh trang hn nhan cta ngudl co yéu cau.

Trudng hop ngudi yéu ciu xac nhin tinh trang hén nhén di timg dang ky
thudng tri tai nhiéu noi khéc nhau thi ngudi d6 c6 trach nhiém chitng minh vé tinh
trang hén nhin ctia minh. Trudng hop ngudi yéu ciu khéng chimg minh dugc thi
cong chirc tw phap - hd tich bao cao Chi tich Uy ban nhén din chp x3 c6 vin ban dé
nghj Uy ban nhén dén cdp x4 noi ngudi dé da timg ding ky thudng tra tién hanh
kiém tra, xdc minh v& tinh trang hon nhan cia ngudi do.

Trong thoi han 03 ngay lam viée, ké tir ngay nhén dugc vin ban dé nghi, Uy

ban nhén dén cap xa dugc yéu ciu, tién hanh kiém tra, x4c minh va tra 1o bing vin
bén vé tinh trang hén nhén trong thol gian thurong trd tai dia phuong cia ngudi 6
yéu cau.

- Néu két qua kiém tra, x4c minh cho thdy nguoi yéu cau c6 du didu kién, viée
cép Gidy xac nhan tinh trang hén nhin 14 phi hop quy dinh phap luat thi cong chirc
tu phdp - ho tich trinh Chi tich Uy ban nhan dan ky cdp 01 ban Gidy xac nhan tinh
trang hén nhan cho ngudi yéu ciu.

* Lwu y:

- Truong hop ngudi yéu cau ndp gidy t 1a ban sao dugc clp tir sb gdc hoiic
béan sao dugc chimg thuc tir ban chinh thi ngudi tiép nhin hé so khong dugc yéu clu
xuat trinh ban chinh; néu ngudi yéu chu chi ngp ban chup va xuét trinh ban chinh thi
ngudi tiép nhén hd so kiém tra, di chidu ban chup voi ban chinh va ky vio ban chup
xéac nhdn vé viéc da ddi chiéu néi dung gidy o do, khéng duoc yéu cau ngudi di ding

ky ndp ban sao c¢6 chimg thyc gidy t& dé.

. - Truong hop phép luat quy dinh xuét trinh giéy to khi ding ky h tich, ngudi
tiép nhin c6 trach nhiém ki€m tra gify t& xuat trinh, d6i chiéu véi thong tin trong T&
khai va tra lai cho ngudi xuét trinh, khéng dirgc yeu chu ngudi déng ky hd tich nop
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thém ban sao gidy to do6. Nguoi tiép nhén cé thé chup 01 ban gidy t& xuat trinh hodc
ghi lai thong tin ctia giay t& xuat trinh dé luu hd so.

- Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du hd so dang ky hé tich theo
quy dinh cha phap luft hd tich, khong duge yéu cau ngudi dang ky hé tich ndp thém
giay t& ma phap luat hd tich khdng quy dinh phai ndp.

Cach thire thye hién:

- Ngudi ¢6 yéu chu cAp Gidy xdc nhan tinh trang h6n nhén truc tiép thuc hién
hodc ay quvén cho ngudi khac thuc hién yéu cau cap Gidy xac nhén tinh trang hén
nhén;

- Ngu‘orl thuc hién yéu cau chp Gidy xac nhén tinh trang hén nhéan co the truc
tlep ndp ho so tal B phan tiép nhén va tra két qua cia Uy ban nhéan dan cép x4 co
tham quyén hodc giri hd so qua h¢ théng buu chinh.

Thanh phin hd so:

* Gidy to phai xuét trinh:

- Hé chiéu hoic chung minh nhén dan hoac thé can cudc cong dan hogc céc
gidy to khac ¢6 dan anh va thong tin ca nhén do co quan co tham quyén cép, con gia
tri st dung dé chimg minh vé& nhan thin cia ngudi cd yéu cau cap Gidy xac nhan tinh
trang hdn nhan.

- Gidy to chimg minh noi cu trt cua nguorl yéu cu cap Gidy xdc nhén tinh
trang hon nhan dé xac dinh thim quyén (trong giai doan Co s dit lidu quoc gla vé
dan cu va Co s dit liéu hd tich dién tir toan qudc chua duge xdy dung xong va thuc
hién théng nht trén toan quéc).

Trudng hop gui hé so qua h¢ théng buu chinh thi phai gri kém theo ban sao ¢6
chung thuc cac Giay to phai xuat trinh néu trén.

* Gidy to' phai ndp:

- Té khai cdp Gidy xéc nhan tinh trang hon nhan theo miu;

- Trudng hop nguoi yéu clu cép Glay xac nhan tinh trang hon nhén da co vo

hojc chéng nhung da ly hon hoac nguoi vo/chdng da chét thi phai xudt trinh (ban
chinh) hodc ndp ban sao gidy t& hop 18 dé chimg minh;

- Cong dan Viét Nam da ly hén, huy viée két hon & nudc ngoai thi phai ndp
ban sao Trich luc ghi chu ly hon.

- Truong hop yéu cau cap lai Glay xAc nhan tinh trang hon nhan dé sir dung
vao muc dich két hon vai ngudi khac voi ngudi da ghi trong phan muc dich str dung
clia Gidy xac nhén tinh trang hon nhan dugc cip triede day hodc do Gidy x4c nhan
tinh trang hon nhan da hét thoi han str dung theo quy dinh thi phai ndp lai Gidy xac
nhén tinh trang hdn nhan d4 dugc cdp trude day.

S6 lwgng hé so: 01 bd
Thoi han gidi quyét: 03 ngay lam vige.
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Tru'orng hop phai giri vén ban xac minh thi théi han giai quyét khéng qua 06
ngay lam viéc (khong tinh thoi gian gir van bén yéu ciu xdc minh va thoi gian gui
vin ban tra 101 két qua xdc minh qua hé thdng buu chinh).

Po6i tugng thye hién tha tuc hanh chinh: C4 nhin

Co quan thuc hi¢n thia tuc hanh chinh:

- Uy ban nhan dén c4p x4 noi ngudi yéu cau cdp Gidy x4c nhan tinh trang hén
nhén thudng tra.

- Truémg hop ngudi yéu cau cap Gidy xé4c nhén tinh trang hén nhdn khong ¢

noi thudng tré thi Uy ban nhan dén cdp x4 noi tam tri thuc hién viéc cép Gidy xac
nhén tinh trang hoén nhan.

Co quan ph01 hop: Uy ban nhan dén cdp xa noi thudng tri trudce day cua
nguol yéu cau cép Glay xac nhén tinh trang hén nhén (treong hop ngudi yéu cau di
thudng tri & nhiéu noi khac nhau).

Két qua thye hién thi tuc hanh chinh: Giiy x4c nhin tinh trang hon nhén.
L& phi: 10.000 dong.

Mién 1é phi cho ngudi thude gia dinh ¢6 cong vai cach mang; ngudi thude hd
nghéo; ngudi khuyét tat,

Tén mau don, miu t khai: T& khai cdp Gidy xé4c nhan tinh trang hén nhan.
Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

Trudng hop yéu cdu xé4c nhan tinh trang hon nhén nham muyc dich két hon thi
ngudi yéu ciu phai dap tmg di diéu kién két hon:

- Nam tir @ 20 tudi tr& 18n, nit tir da 18 tudi trd 1én;

- Viéc két hén do nam va nit tu nguyén quyét dinh;

- Khéng bi mat nang lyc hanh vi dan su;

- Viée két hon khong thude mét trong cdc trudmg hop cim két hon, gdm:
+ Két hon gia tao, ly hon gia tao;

+ Téo hon, cudng ép két hon, lira déi két hon, can trér két hon;

+ Ngudi dang c6 vg, ¢6 chong ma két hon véi ngudi khic hodc chua c6 v,
chua c6 chéng ma két hén véi ngudi dang ¢6 chong, ¢6 vo,

+ K&t hon gitra nhiing ngudi cing dong méu vé truc hé; gifra nhitng nguoi ¢co
ho trong pham vi ba doi; gilta cha, me nuéi voi con nudi; giita ngudi dé timg 1a cha,
me nudi véi con nudi, cha chong vdi con dau, me vo vai con ré, cha dugng véi con
riéng ctia vg, me ké véi con riéng cia chong;

* Nha nuéc khong thira nhin hén nhan giiva nhimg nguoi cung giéi tinh.
Cin cir phdp Iy ciia thi tuc hanh chinh:

- Ludt hén nhén va gia dinh nam 2014;

- Luét ho tich ndm 2014;
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= Nghi dinh s6 123/2015/ND-CP ngdy 15/11/2015 ciia Chinh phi quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luét ho tich;

- Théng tu s& 15/2015/TT-BTP ngay 16/11/2015 ctia B6 Tu phap hudng dén
thi hanh mot sé didu ciia Ludt ho tich va Nghj dinh sb 123/2015/ND-CP ngay
15/11/2015 ciia Chinh pht quy dinh chi tiét mét s6 didu va bién phap thi hanh Luft
hd tich;

- Quyét dinh 56 26/2017/0D-UBND ngay 05/5/2017 ciia Uy ban nhdn dén tinh
vé quy dinh mikc thu, ndp 1é phi h tich trén dia ban tinh Thira Thién Hué.

Ghi chui: “Phan chiF in nghiéng 1a néi dung sva doi, bo sung, thay thé”
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CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phic

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN
KD GEL: ©ovvsvvveeeeee e es e sssses e svessseasss s e essess e sensasessesesean

Ho, chif d8m, ten NEWHT YU CAUL .....oovovvveeevereseiee e eseese e seeeeseen
DANIOC: ... cvreecrrie et e eve s re s e eras QUAC tiCh: coveeeeeeerecer e
NOT CU L 1) oo eeeeeessssssanssssssssssssssessssssess esssssssssssssss s eses e resssssee
Quan hé véi ngudi dugc cip Gidy x4c nhan tinh trang hon nhan: ..........cecevveevnineereninninn,
Dé nghj cdp Gidy xdc nhén tinh trang hon nhéin cho ngwéi c6 tén dwdéi diy:

Ho, Chil G8mM, TEI: ...ooieeeee ettt eee st eeeeee e e s seaesneseesenenaees Gidi tinh: ...........
Ngay, thdng, DAM SINN: ..ot sr s s sae s s s esatassaene ens
INOT SINNL ettt st eae b e e s st sessse et es st smenseeneeessare
DIAN EOC: . cvvereerervereeeeresremesesresteeereseseseees e seseassas QUABE HHCH: vevveceeeceneree e

NZhE NEIIP: ..o et s st st sasasnenee
Trong thdi ZIan CU tr A1 ....coceviiererereeiereceeeeeesee ettt st es s e eses e es et sess s e e eseeneseseaes

-----------------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------
...............................................................................................................................................
-----------------------------------------------------------------------------------------------------------------------------------------------

Téi cam doan nhitng ndi dung khai trén diy la dung sic thit va chju trach nhiém
trieéc phdp luit vé 1¢i khai ciia minh,

Nguwoi yéu ciu
(Ky, ghi ré ho, chi¥ dém, tén)

------------------------------------------
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Chii thich:

™ Truémg hop céng dan Viét Nam cu trit trong nude thi ghi theo noi dang ky thuomg tri, neu khong c6
noi dang ky thudmg tri thi ghi theo noi dang ky tam tra; trrdng hop khong c6 noi dang ky thudng trd va noi
ding ky tam tra thi ghi theo noi dang sinh song.

Trudmg hop cong déan Viét Nam cu trd & nuéc ngoai thi ghi theo dia chi thudng trih hodc tam trit &
nudéc ngoai.

) Ghi thong tin vé glay 1& tity than nhu: hé chiéu, ching minh nhan dan hodic gidy t&r hop 1€ thay thé (vi
du: Chu'ng minh nhén dan sé 001089123 do Céng an thanh phé Ha Nbi cip ngay 20/10/2004).

®)Khai trong c4c trudng hop:

- Cong dan Viét Nam dang cu trit & nude ngodi cd yéu chu xéc nhén tinh trang hon nhén trong thai gian cu
tr & nude ngodi hofic trong théi gian cu trii tai Viét Nam trudce khi xuét canh;

- Ngudi dang cd vo‘/chong yéu cu xac nhan tinh trang hén nhén tir thoi diém di tudi dang ky két hon cho
dén trude thai diém dang ky ket hon;

- Ngui d3 qua nhiéu noi thudmg tri khac nhau thi phéi ghi cu thé timg thoi diém thudmg trd.

“ Pbi véi cong dan Viét Nam cu trd &  trong nude thi ghi 15 tinh trang hon nhan hién tai: dang c6 vo
hoiic c6 chdng; hodic chua diang ky két hén lan nao; hodc da ding ky két hon, nhung da ly hon hay nguoi kia
da chét.

D61 v6i cong dan Viét Nam cu tra & nude ngoal cé yéu ciu xac nhan tinh trang hén nhan trong thai gian
cur tri tai Viét Nam trudc khi xudt canh, thi khai vé tinh trang hn nhén ciia minh trong thdi gian da cu trd fai
noi d6 (Vi du: trong thdi gian cur i 12 .eeeeeeecveemvnecrvcronsennensnen, , fir ngay...... thang ..... ndm ......... dén ngay
........ thang ....... nam ........ chua dang ky két hén véi ai).

Déi voi cong dan Vi¢t Nam dang cu tra & nudc ngoai, co yéu ciu xac nhén tinh trang hon nhén trong
thoi gian cu tri & nude ngoai, thi khai vé tinh trang hon nhan clia minh trong thoi gian cu trii tai nude d6 (Vi

w

du: trong thi gian cu tri tai CHLB Dt tir ngay ....... thang ..... nm ....... dén ngay ........ thang ....... nam ........
khéng ding ky ket hon voi ai tai Dai st quan Viét Nam tai CHLB Duc).
) Ghi 15 muc dich st dung Gidy x4c nhan tinh trang hén nhan. Trudng hop sir dung Gidy xac nhén tinh
trang hoén nhan dé két hon, thi phai ghi o két hon v4i ai (ho va tén; ngdy, thang, ndm sinh; quéc tich; noi
thudmg trd/tam trd); noi dang ky két hon.
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17. Piang ky lai khai sinh

Trinh ty thyc hién:

- Ngudi ¢6 yéu cau ding ky lai khai sinh ndp hé so tai Bo phén tidp nhan va tra
két qua ctia Uy ban nhén dan cap x3 c6 thim quyén.

- Ngudi tiép nhan c6 trach nhi¢m kiém tra ngay toan b hd so, d(”')i‘chiéu thong
tin trong T¢ khai va tinh hop 18 clia giay to trong hé so do nguoi yéu cau ndp, xuat
trinh.

- Néu hé so d@l){ du, hop 1é, ngudi tiép nhan hd so viét gidy tiép nhén, trong 46
ghi 16 ngay, gi0 tra két qua; néu hd so chua day @1, hoan thién thi hudng dan nguoi
ndp ho so bd sung, hoan thién theo quy dinh; truong hop khéng thé bo sung, hoan
thién h§ so ngay thi phai 1ap thanh vin ban huéng dan, trong d6 néu 18 loai giay t&, ndi
dung can bd sung, hoan thién, ky, ghi rd ho, chit dém tén cua ngudi tiep nhan.

- Ho 50 sau khi d3 dugc huéng dan theo quy dinh ma khéng duogc bé sung day

du, hoan thién thi ngudi tiép nhan tir chéi tiép nhan hd so. Vige tir chéi tiép nhdn ho
s¢ phai duoc the hién bang vin ban, trong @6 ghi 1 1y do tir chéi, nguoi tiep nhan ky,
ghi rd ho, chit dém, tén.

- Trong thoi han 05 ngay 1am viéc, ké tir ngay tiép nhan hd so, cong chirc tu
phap - hé tich kiém tra, xac minh hd so.

Truong hop viée dang ky lai khai sinh dwoc thuc hién tai Uy ban nhén dan clp
xa khong phai noi ding ky khai sinh trudc day thi cong chuc tu phap — hd tich bao
céo Chu tich Uy ban nhéan dan cép x c6 van ban d& nghj Uy ban nhan dén cap xi noi
déng ky khai sinh truéc déy kiém tra, x4c minh v& viéc luu giit sé ho tich.

Trong thoi han 05 ngay lam viéc, ké tir ngay nhan duoc van ban & nghi, Uy
ban nhan dén noi di dang ky khai sinh tru6c day tién hanh kidm tra, Xac minh va tra
1o béng vin ban vé viéc con hru gt hodc khong luu giit duoc sb hé tich.

Trong thoi han 03 ngay lam viéc, ké tir ngay nhan dwoc két qua x4c minh vé
viéc khéng con luu giit dugce sd h tich tai noi di dang ky khai sinh, néu thdy viéc
dang ky lai khai sinh chinh x4c, dtng quy dinh phép luat, céng chirc tir phap - hé tich
bdo cao Chi tich Uy ban nhén dén cép xa. Trudng hop Chi tich Uy ban nhan dan
dong y giai quyét thi cdng chirc tu phéap - hd tich ghi néi dung khai sinh vao Sé déng
ky khai sinh, cing ngudi di dang ky lai khai sinh ky vao Sé. Cht tich Uy ban nhan
dan ky cép Giay khai sinh cho ngudi ¢ yéu cau.

*Luuy:

- Trudng hop ngudi yéu ciu ndp gidy t& 1a ban sao duge cép tir s6 gbc hodc
ban sao dugce chimg thuc tir ban chinh thi ngudi tiép nhéan hod so khong dugc yéu ciu
xuat trinh ban chinh; néu nguoi yéu cau chi ndp ban chyp va xuét trinh ban chinh thi

r
1t oLt A

nguoi tiép nhén hd scr'kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chyp
xac nhén ve vi§c da doi chiéu ndi dung gidy t&r 46, khéng dugc yéu cau ngudi di ding
ky nép ban sao c6 chimg thuc giay to do.

.~ Trutmg hop phap lut quy dinh xuét trinh gidy t& khi dang ky ho tich, nguoi
tiép nhén c6 trach nhiém kiém tra gidy t& xuét trinh, d6i chiéu véi théng tin trong T&
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khai va tra lai cho ngudi xuét trinh, khong dugc yéu cau ngudi dang ky ho tich ndp
thém ban sao gidy t& do6. Nguoi tiép nhan c6 thé chup 01 ban gidy t& xudt trinh hojc
ghi lai théng tin clia gidy to xudt trinh dé luu hd so.

- Ngudi tiép nhan ¢6 trach nhiém tiép nhin dung, du hd so dang ky ho tich theo
quy dinh ciia phap luat hé tich, khong dugc yéu ciu nguoi dang ky hd tich ndp thém
giay t& ma phap luat hé tich khéng quy dinh phai np.

Cach thirc thyre hién:

- Ngudi ¢6 yéu cau dang ky lai khai sinh truc tiép thyc hién hosc iy quyén cho
ngudi khac thire hién viée dang ky lai khai sinh;

- Ngudi thue hién dang ky lai khai sinh ¢6 thé truc t1ep ndp ho so tai B phan

tlep nhén va tra két qua cua Uy ban nhén d4n cp xi c6 tham quyen hodc giri hd so
qua hé thong buu chinh.

Thanh phén ho se:
* Gidy to phai xuit trinh:
- Ho chiéu hodc ching minh nhan dan hojc thé cin cude cong dén hodc cac

gidy to khac c6 dan anh va thdng tin ca nhén do co quan co thdm quyén cép, con gia
trj stt dung d& chimg minh v& nhan than ciia ngudi c6 yéu cau dang ky lai khai sinh.

- Glay t& chimg minh noi cu trit dé xéc dinh thim quyén ding ky lai khai sinh
(trong glal doan Co sd dir liéu quoc gia v& dan cu va Co s& dir liéu hd tich dién tr
toan quéc chua duge xay dung xong va thuc hién théng nhit trén toan quoc).

Trudng hop gti hd so qua hé théng buu chinh thi phai giti kém theo ban sao c6
chimg thuc cac Gidy t& phai xuét trinh néu trén.

* Gidy to phai nop:

- T& khai dang ky lai khai sinh theo mau, trong d6 ¢6 cam doan clia nguoi yéu
ciu vé viéc di dang ky khai sinh nhung khéng Iuu gilt duge ban chinh Gidy khai
sinh.

- Ban sao toan b hd so, gidy t& cia ngudi yéu ciu hodic hd so, gidy o, tai lidu
khdc trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gdm:

+ Ban sao Gidy khai sinh do co quan cé thim quyen ciia Viét Nam cap (ban sao
duoc cdng chimg, chimg thuc hop 1€, ban sao dugce cap tir S6 dang ky khai sinh).

+ Ban chinh hodc ban sao gidy to c6 gia tri thay thé Gidy khai sinh dugc cap
trudc nam 1945 & mién Béc va trudc nam 1975 & mién Nam.

+ Truo‘ng hop nguoi yeu cdu khong cé glay to trén thi glay to do co quan cd
thdm quyén clia Viét Nam cép hop 1€ sau ddy 13 co s& dé xac dinh ndi dung dang ky
lai khai sinh: Gidy ching minh nhén dan, Thé can cuéc cong dan hodc Hé chiéu; Sb
ho khiu, Sé tam trd, gidy to chimg minh vé noi cu trit; Bing tdt nghiép, Gidy ching
nhin, Chimg chi, Hoc ba, Hb so hoc tip do co quan dao tao, quan ly gido dyc co
thdm quyén cép hoic xac nhan; Glay t& khéc c6 théng tin vé ho, chit dém, tén, ngay,
thang, nam sinh ciia ¢4 nhin; Gidy t& chig minh quan hé cha con, me con.

100



Ngudi yéu cau dang ky khai sinh c6 trach nhiém nop diy d ban sao cac gidy
to néu trén (neu c0) va phai cam doan 44 np du céc giay t& minh co. Trucmg hop
ngucn yéu cau ding ky khai sinh cam doan khéng diing sy thit, ¢d y chi ndp ban sao
gidy t& c6 loi dé dang ky khai sinh thi viéc déing ky khai sinh khéng c6 gid tri phap ly.

- Trudng hop ngudi yéu cau diang ky lai khai sinh 1a cén bd, cong chirc, vién
chire, ngudi dang cong tac trong luc lugng vid trang thi phai c6 van ban xac nhén cta
Thu truong co quan, don vi vé viéc nhitng ndi dung khai smh ctia ngudi d6 gbém ho,
chit dém, tén; gidi tinh; ngay, thang, nim sinh; dén tdc; qudc tich; qué quan; quan hé
cha - con, me - con phu hO’p véi hd so do co quan, don vi dang quan ly.

- Vin ban iy quyén theo quy dinh cia phap luat trong trudong hop ty quyén
thie hién viée dang ky lai khai sinh. Truong hop nguol dwoc uy quyén la ng, ba,
cha, me, con, vg, chdng, anh, chi, em rujt cia nguot uy quyén thi van ban 1 Uy quyén
khong pha1 cong chung, chimg thuc, nhung phai cé gidy t& ching minh mdi quan hé
v&i ngudi Uy quyen.

S6 lwgng hd so: 01 bd
Thoi han gidi quyét: 05 ngay lam viée.

Truong hop phai ¢6 vin ban x4c minh thi thoi han gidi quyét khong qua 13
ngay lam viéc (khong tinh thei gian gii van ban yéu ciu xac minh va thoi gian g
vin ban tra 1&i két qua x4c minh qua hé théng buu chinh). ,

Poi tirgng thue hién thi tyc hanh chinh: Ca nhan

Co quan thye hién tha tec hanh chinh: Uy ban nhan dan cap x4 noi di dang
ky khai sinh truéc ddy hoac Uy ban nhan dén cip xd noi ngudi yéu ciu dang ky lai
khai sinh thuong tri.

Co quan phoi hop: Uy ban nhan din cip xi noi ngudi yéu ciu dang ky lai
khai sinh d4 dang ky khai sinh truéc diy trong truong hop thyc hién ding ky lai khai
sinh tai Uy ban nhdn dan cdp x4 noi thuong tri.

Két qua thuwe hién thi tuc hanh chinh: Giy khai sinh

L¢ phi:

- 5.000 dong

- Mién lé phz"cho ngudi thuge gia dinh c6 cong véi cach mang; nguoi thuée hd
nghéo; nguoi khuyét tdt.

Tén miu don, miu t& khai: To khai ding ky lai khai sinh

Yéu céu, diéu kién thwe hién thi tuc hanh chinh:

- Viée khai sinh 48 dugc ding ky tai co quan c6 thim quyén cua Viét Nam
trude ngay 01/01/2016 nhung Sb dang ky khai sinh va ban chinh Gidy khai sinh déu

bi mét.
- Nguoi ¢ yéu cdu con song tai thoi diém yéu cau dang ky lai.
Can cir phap Iy cia thi tuc hanh chinh:
- Luit h¢ tich nam 2014;
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- Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phii quy dinh chi
tiét mét s6 diéu va bién phap thi hanh Luét ho tich;

- Thong tu sé\lS/ZOlS/l"T—BTP ngay 16/11/2015 cia B Tu phap hudng din
thi hanh mét s6 diéu cta Luét h tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cha Chinh phi quy dinh chi tiét mt s6 diéu va bién phap thi hanh Luét
ho tich;

- Quyét dinh 56 26/2017/0D-UBND ngay 05/5/2017 ciia Uy ban rhan dén tinh
vé quy dinh mike thu, ndp 1€ phi h tich trén dia bon tinh Thira Thién Hué.

Ghi chu: “Phan chiF in nghiéng 1a ndi dung sira déi, b6 sung, thay thé”
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phiic

TGO KHAI PANG KY LAI KHAI SINH

Ho, chir dém, t8n DZIDi YBU CAM: ..ottt ecesiessserner ot rressnesessssesesrasassrosaenanes

GHAY 1 Y ThAN: ..ot oo eee et eseses s e ese e e sense e st sesteeesreess e

Quan hé v&i nguoi AUC Knai SINN: ..ottt

Dé nghj co quan ding ky lai khai sinh cho ngwdi ¢6 tén dwdéi day:

...................................................................................................................................................

Gidi tinhi...veerecseceeeaeee. DANOCT cevuvrrreerrrees srreensessennns QUAC HCh: vvvivvrviiiiicie e,
QUE GUAINL ...t tecte ettt eee e ra et s s saa e s aobabaes sebaessarsasesss sebaasseertsessessassssrsesnessensenes
Ho, chit dém, t8m cha: ... ... e
Nam sinh: c.ocoeeeveeeranee... DANEOC: weereereeeereees eeerenenn Quéc tich: . ..veneie i
NOT CU T ) ottt seeeseeee s eeess et eesassessassensensesseesenssenees e sseeseseseeessseens
Ho, chir d€m, (80 . .. ..o i e et e e e e
Nam sinh: ..ccoernneenennee., DANtOC: wovveerrecnien e, QUAC HCH: oovvveeveeeei e

Pa ding ky khai sinh tai: ©........... e A bttt ettt ett et e n st e eneenteeneens
Gidy khai sinhsb: © ... ,NEAY vevnennn. [ oviiiinnn foiiiiinnn

*

Ly do ding ky lai: ........

Téi cam doan nhirng ndi dung khai trén day 1a dang sy thit va chiu trach nhiém trudc phdp

ludt ve viéc cam doan ciia minh.

Nguwri yéu ciu
(Ky, ghi ré ho, chit dém, tén)
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Chii thich:
™ Ghi r3 tén co quan dang ky lai khai sinh
Vi du: - Uy ban nhén dan phuémg Dién Bién, Ba Dinh, Ha Ngi
- Uy ban nhén dan quan 1, thanh phé H3 Chi Minh
@ Ghi thong tin vé gidy t tiry than cia ngui di dang ky, ghi 16 s6, co quan céip, ngay cdp hd chibu,
chimg minh nhédn dén hodc giay t& hop 1é thay thé

Vi dy: Chimg minh nhan dén s6 001089123 do Céng an thanh phé Ha Néi cip ngay 20/10/2004.

) Ghi theo dia chi ding ky thudmg tri; néu khéng cé noi ding ky thuong tri thi ghi theo dia chi ding
k}’/ tam tr; trudng hop khéng 6 noi dang ky thudng tri va noi déng ky tam trd thi ghi theo dia chi dang sinh
song,

“ Truong hop sinh tai co s y 1 thi ghi r5 tén co 3¢y té va dja danh hanh chinh noi sinh ra; truong
hop sinh ra ngoai co s&' y t€ thi ghi dia danh ciia 03 cAp hanh chinh (x3, huyén, tinh); truémg hop khong r3
noi sinh dAy & thi chi ghi dja danh hanh chinh c4p tinh.

®) Ghi tén cor quan d3 dang ky khai sinh truée ddy, s6, ngay, thang, nim cAp Gidy khai sinh trudc day
(néu c6 ban sao Gidy khai sinh).
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18. Diing ky khai sinh cho ngwdi di ¢6 hd so, gidy t ¢4 nhan
Trinh tw thye hién:

- Ngudi ¢6 yéu chu dang ky khai sinh nop hé so tai Bo phan tiép nhan va tra
két qua cua Uy ban nhin dan cap x4 c6 thim quyén.

- Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan b hé so, d01 chiéu thong

tin trong T& khai va tinh hop 1é cia gidy t& trong hd so do ngudi yéu ciu ndp, xuét
trinh.

- Néu hd so day du, horp 1€, ngudi tiép nhan hd so viét gidy tiép nhan, trong do
th rd ngay, gits tra két qua; néu hd so chua diy du, hoan thién thi hudng dan nguoi
ndp hd so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan
thién ho so ngay thi phai 18p thanh vin ban hudéng din, trong dé néu rd loai giy t, ndi
dung cin bd sung, hoan thi¢n, ky, ghi rd ho, chir dém tén ctia ngudi tiép nhan.

- Hb so ding ky khai sinh sau khi da dugc hudng din theo quy dinh ma khéong
dugre bo sung day du, hoan thién thi nguoi tiép nhan tir chbi tiép nhan hd so. Viée tir
chéi tlep nhén hd so phai duge thé hién bing vin ban, trong d6 ghi 18 1y do tir chéi,
ngudi tiép nhan ky, ghi 16 ho, chir dém, tén.

- Trong thoi han 05 ngay lam viéc, ké tir ngay tlep nhén hd so, cdng chirc tur
phép - ho tich kiém tra, xdc minh hd so. Trong trucmg hop cén thiét, _cong chire tu
phap - h{ tich bdo cdo Chii tich Uy ban nhan dén cap xa cd vén ban de nghi Uy ban
nhén dan cp x4 noi cu tru trude day cia nguoi yéu cau déng ky lai khai sinh dé kiém
tra, X4c minh vé viéc ding ky khai sinh va viéc liru giir s0 h tich.

Trong th&i han 05 ngay lam vige, ké tir ngay nhan dugc vin ban @ nghij, Uy
ban nhan din cip xa noi ngudi yéu cdu ding ky khai sinh cu tri truge ddy tién hanh
kiém tra, xac minh va tr3 1 bang van ban vé viéc nguoi yeu cau da duge ding ky
khai sinh hay chua dugc ding ky khai sinh; viée con luu gift hodc khéng luu giit
duge sb ho tich.

Trong thdi han 03 ngay lam viéc, ké tir ngay nhan dugc két qua xac minh, néu
thdy hd so ding ky khai sinh 13 diy du, chinh xac, ding quy dinh phap ludt, cong
chirc tur phap - h tich bdo cdo Chu tich Uy ban nhin dén cap x4. Truong hop Chi
tich Uy ban nhan dan cap xa ddng ¥ giai quyét thi cong chirc tu phap - ho tich ghi néi
dung khai sinh vao S6 ding ky khai sinh, _cung ngudi di ding ky khai sinh ky tén vao
S4. Chit tich Uy ban nhan dan cdp x4 cap Gidy khai sinh cho nguoi duge dang ky
khai sinh.

*Lu-u y.

- Trudng hop ngudi yéu ciu ndp gidy tor 1a ban sao duge cAp tir sb gbe hoac
ban sao duoc chimg thyc tir ban chinh thi ngudi tiép nhan hd so khéng dugc yéu cau
Xuét trinh ban chinh; néu ngudi yéu cAu chi ndp ban chup va xuat trinh ban chinh thi
ngudi tiép nhan ho so kiém tra, dbi chiéu ban chup v6i ban chinh va ky vao ban chup
xac nhin v& viéc da dbi chiéu ndi dung gidly t&r d6, khong duge yéu cAu ngudi di ding
ky ndp ban sao ¢6 chimg thyc gidy t& do.
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- Truong hop phép luat quy dinh xuét trinh glay t& khi dang ky ho tich, nguoi
tiép nhan cé trach nhiém k1em tra gidy t xuét trinh, do1 chiéu véi théng tin trong T
khai va tra lai cho ngudi xuat trinh, khong dugc yéu cau nguorl dang ky hé tich nfp
thém ban sao gidy to do6. Nguoi tiép nhan c6 thé chup 01 ban gidy t& xuét trinh hodc
ghi lai thong tin coa gidy to xuat trinh dé luu ho so.

- Ngudi tiép nhéan ¢é trach nhiém tiép nhan dang, du hd so dang ky ho tich theo
quy dinh cia phap lut ho tich, khéng dugc yéu cau nguoi dang ky ho tich ndp thém
gidy to ma phap luat h¢ tich khéng quy dinh phai ndp.

Cach thirc thye hién:

- Ngudi c6 yéu clu ding ky khai sinh truc tiép thuc hién hodc dy quyén cho
nguoi khac thyc hién viée ding ky khai sinh;

- Nguoi thue hién viée déng ky khai sinh co thé truc tlep ndp | hd so tai Bg phan

tiép nhan va tra két qua cia Uy ban nhén dén cap x4 ¢6 thAm quyén hoic gii hd so
qua hé théng buu chinh.

Thanh ghan hd so:

* Gidy to phai xuét trinh:

- Ho chiéu hodc chimg minh nhn dan holc thé cin cudc cong dén hoac cic
gidy to khac ¢6 dén anh va théng tin ca nhén do co quan co thim quyeén cip, con gia

tri sir dung dé ching minh v& nhén than cta ngudi cé yéu cau ding ky khai sinh (gidy
to thy than).

- Glay t& ching minh noi cu tra de xac dinh thdm quyén ding ky khai sinh
(trong giai doan Co s¢ dif liéu qudc gia vé& dan cu va Co s& dir liéu ho tich dién o
toan qudc chua dugc xay dyng xong va thuc hién théng nhét trén toan quéc).

Trudng hop gin hd so qua hé thdng buu chinh thi phai giri kém theo ban sao c6
chimg thuc cac Gidy t& phai xuét trinh néu trén.

* Gidy to phai nop:
- T& khai ding ky khai sinh theo méu.
- Van ban cam doan cta ngudi yéu cau vé viée chwa duge dang ky khai sinh.

- Ban sao toan bd hé so, gidy to cia ngum yéu cau hoac ho S0, g1ay to, tai liéu
khac trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gom Gxay chimg minh
nhan dan, Thé cén cude cong dan hodc HO chiéu; S& ho khau, S6 tam tri, gidy to
chimg minh vé noi cu tri; Bang t6t nghiép, Gidy chimg nhén, Chimg chi, Hoc ba, Ho
so hoc tap do co quan dao tao, quan ly gido duc co thAm quyén cap hoic xac nhan;
G1ay td khdc c6 thong tin vé ho, chir dém, tén, ngdy, thang, nm sinh cia c4 nhan;
Gidy t& ching minh quan hé cha con, me con.

- Trudmg hop ngudi yéu chu ding ky khai sinh 14 cén bd, cong chire, vién chire,
nguoi dang cdng tdc trong lyc lugng vil trang thi phai ¢6 vén ban xac nhan coa Thu
truong co quan, don vi vé viéc nhitng ndi dung khai sinh cia ngudi do gbm ho, chit
dém, tén; gidi tinh; ngay, thang, nim sinh; dén tdc; qudc tich; qué quan; quan hé cha -
con, me - con pht hgp véi hé so do co quan, don vi dang quan ly.
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- Vian ban ty quyén theo quy dinh cua phap ludt trong trudng hop by quyén
thuc hién viéc dang ky khai sinh. Truong hop nguoi duge uy quyén la o6ng, ba, cha,
me, con, vg, chong, anh, chi, em ruét clia nguoi Uy quyén thi vén ban uy quyén
khong pha1 cong chimg, chimg thyc, nhung phai c6 gidy t& chimg minh méi quan hé
vOi ngudi iy quyen.

S6 lrgng hd so: 01 bd
Thoi han gidi quyét: 05 ngay lam viéc.
Truong hop phai c6 vin ban xac minh thi thoi han giai quyét khong qua 13

ngay lam viéc (khong tinh thoi gian guri vén ban yéu cdu xac minh va thoi gian gui
van ban tra 181 két qua xac minh qua hé théng buu chinh).

Poi twong thire hién thi tuc hanh chinh: C4 nhan

_Co quan thyc hién thi tuc hanh chinh: Uy ban nhan dan cAp x4 noi ngudi
yéu cdu cur tri.

Co quan phdi hep: Uy ban nhan dan cap x4 noi ngudi yéu cau dang ky khai
sinh cu tri trude day.

Két qua thue hién thd tuc hanh chinh: Giy khai sinh
Lé phi:
- 5.000 déng

- Mién ¢ phi déi véi tru‘cmg hop nguoi thugc gia dinh c6 cong véi cach mang;
ngudi thuge hg nghéo; nguoi khuyét tt.

Tén miu don, miu t& khai: T khai dang ky khai sinh
Yéu ciu, ditu kién thwc hién tha tuc hanh chinh:

Cong dan Viét Nam cu tri trong nudc, sinh trude ngay 01/01/2016, chua duge
dang ky khai sinh, co hd so, g1ay t0 ¢4 nhan (ban chinh hodc ban sao duoc ching
thuc hop 1€) nhur: glay to tuy théan, So ho khiu; S6 tam trd; gidy to khéc do co quan nha
nurdc ¢6 thim quyén ciia Vidt Nam cép.

Cin cit phap ly caa thi tuc hanh chinh:
- Luat ho tich ndm 2014;

- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi
tiét mot sb didu va bién phap thi hanh Luat ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cia B§ Tu phap huéng dén
thi hanh mot s6 didu cia Luat h6 tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cia Chinh pha quy dinh chi tiét mot sé didu va bién phdp thi hanh Luat
hé tich;

- Quyét dinh 56 26/201 7/Q0D-UBND ngay 05/5/2017 ciia Uy ban nhén dan tinh
vé quy dinh mikc thu, ndp I Dhi ho tich trén dia ban tinh Thira Thién Hué.

Ghi chii: ““Phdn chit in nghiéng la noi dung sia doi, b sung, thay thé”
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CONG HOA XA HQOI CHU NGHIA VIET NAM
Péc ldp - Ty do - Hanh phic

TO KHAI PANG KY KHAI SINH

3
Ho, chir dém, t&n NZUWOT YEU CAUL ...ccoovovieevieverrirrenietrecessersssieresessesrssesnssssssarsesssesssnessens

GHAY 10 Y THANE @it eee s e e e es s e ses e sne e ensens

.................................................................................................................................................

Quan hé v&i ngudi duge Khai SINN: ... e

Pé nghij co quan ding ky khai sinh cho ngudi dwéi diy:

Ho, chit @8, t8IN: ........ccooveiiiiiiiiieiicereerireie st sreereerreeeae s rstetentenaresessesessensasesasssasensssensans
Ngay, thang, niim sinh: ............cccecvvvivnecnerensivenanns ghi BANG CHT:..oveoeoees s
NOE SR e e
Gi6i tinh:......ovvrvvereeenen, DANOC: wvvreeeeernes oo QubE tich: oo
QUE QUAN! «.eeireeeiceeit it crresieesee et ste e st st es e sresesassseensasseessnanseensssessestotsserssnnntanssssranenen oes
Ho, chir d€m, t€n cha: ...
Nam sinh: ....cocoeovvviennnane Dantoc: .coovvevvecreievieranenn, QUBSC R v
NOT CU T @) oot ees sttt ss st a s it e cbeessems et aeenontseneee e eneesaseness s ens e
Ho, chir @€my, t81 M@: ... e
Nam sinh: cvveeeeieeeeeneee, DAn tOC: overeeieeeiines e, QUBC HEN: oo
INGT U EITEE ) oottt e sese e et et ees e e eeasaseses e as s ee st as b sttt estseaseanne

---------------------------------------------------------------------------------------------------------------------------------------------------

Téi cam doan ndi dung dé nghi ding ky khai sinh trén déy 13 ding sy that, dugc sy théa
thun nhét tri ctia cac bén lién quan theo quy djnh phép luat.

T6i chiu hoan toan trach nhiém trudce phap luét vé ndi dung cam doan cua minh.

Nguwbi yéu ciu
(Ky, ghi ré ho, chir dém, tén)
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Chaui thich:

™ Ghi r5 tén co quan dang ky khai sinh

Vi du: - Uy ban nhan dan phudng Pién Bién, Ba Dinh, Ha Ngi

- Uy ban nhén dan quén 1, thanh phé H3 Chi Minh

@ Ghi thong tin v& gidy to thy than clia nguoi di ding ky, ghi 6 sb, co quan cép, ngiy cdp hd chiéu,
chimg minh nhén dan hodc gidy to hop 1€ thay thé

Vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cap ngay 20/10/2014.

® Ghi theo dia chi dang ky thudng tri; néu khéng c6 noi diing ky thudmg tri thi ghi theo dia chi ding
ky tam tri; trudng hop khong c¢6 noi ding ky thudng tri va noi déing ky tam tri thi ghi theo dja chi dang sinh
song.

“ Truong hop sinh tai co s& y té thi ghi 15 tén ¢o s& y t& va dia danh hanh chinh

Vi du: - Bénh vién Phyu san, Ha N1

- Tram y té xi Dinh Bang, huyén Tir Son, tinh Bic Ninh.
Trudmg hop sinh ra ngodi co s& y té thi ghi dja danh ciia 03 cip hanh chinh (x4, huyén, tinh), noi sinh

Vi du: xi Dinh Bang, huyén Tir Som, tinh Béc Ninh.
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19. Ding ky lai két hon
Trinh tw thwe hién:

- Nguoi c6 yéu cau dang ky lai két hon ndp hd so tai Bd phan tiép nhén va tra
két qua cta Uy ban nhan dan cap x4 c6 tham quyén.

- Ngudi tlep nhan co6 trach nhiém k1em tra ngay toan bg hd so, x4c dinh tinh hop
1é cua gidy tor trong hd so do ngudt yéu ciu ndp, xuit trinh; déi chiéu thdng tin trong
To khai véi gidy to trong hd so.

- Néu hd so day da, hop 18, ngudi tiép nhan hd so viét gidy tiép nhén, trong do6
ghi o Dgay, gid trd két qua; néu hd so chua day du, hoan thién thi hudng dén nguoi
ndp hd so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan
thién ho so ngay thi phai lap thanh vin ban huéng din, trong d6 néu 13 loai gidy to, noi
dung can bd sung, hoan thién, ky, ghi rd ho, chir ¢ém tén cta ngudi tiép nhan.

- Ho so sau khi da duoc huong dan ma khéng duoc bd sung day du, hoan thién thi
nguoi tiép nhan tir chi tiép nhan hd so va lap van ban tur ch01 tiép nhan hd so, trong d6
ghi 16 1y do tir chdi, ky, ghi rd ho, chit dém, tén cua ngudi tiép nhan.

- Trong thoi han 05 ngay lam viéc, ké tir ngay tiép nhan hd so, cong chirc tu
phép - hd tich kiém tra, xdc minh hd so.

Truong hop vige dang ky lai két hén thuc hién tai Uy ban nhan dén cép xa
khong phai noi di dang ky két hon trrréc day thi cong chire tu phép - ho tich bdo cédo
Chu tich Uy ban nhan dan c6 vén ban dé nghi Uy ban nhan dan noi dang ky két hon
truge ddy kiém tra, xdc minh vé viéc luu gilt sO ho tich tai dia phuong.

Trong thdi han 05 ngay lam viéc, ké tir ngay nhan duoc vin ban dé nghi, Uy
ban nhén dan noi dé dang ky két hon trurde déy tién hanh klem tra, xac minh va tra 1oi
bang vin ban vé viéc con luu giit hodc khong hru gilt duge sb ho tich.

- Trong thot han 03 ngay lam vigc, ké tir ngay nhan duoc két qua xac minh vé
vige khong con lwu gitt dwoc s6 h tich tai noi da déng ky két hon, néu thiy hd so diy
du, chinh xdc, ding quy dinh phdp ludt thi cong chirc tu phip - ho tich béo cdo Chu
tich Uy ban nhan dén céap xa. Truong hop Chu tich Uy ban nhan dan cap xa dong y
giai quyét thi c¢dng chuc tu phap ho tich ghi viéc két hon vao Sé dang ky két hon,
cung hat bén nam, nit ky tén vao So, hai bén nam, nit cung ky vao Gidy chimg nhin
két hon; Chi tich Uy ban nhan dan cp xi to chirc trao Gidy chimg nhan két hon cho
hai bén nam, nit.

*Lwuy:

- Trudmg hop ngudi yéu cau nép gidy td la ban sao duge cép tir sd gbe hogc
ban sao dugc chimg thyc tr ban chinh thi nguoi tiép nhan hd so khong duge yéu ciu
Xuft trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuét trinh ban chinh thi
nguoi tiép nhén hé so kiém tra, dbi chiéu ban chyp vdi ban chinh va ky vao ban chup
x4c nhan vé viéc da dbi chiéu ndi dung gidy t& d6, khong duge yéu ciu ngudi di ding
ky ndp ban sao ¢6 ching thuc gidy tor do.

- Trudng hop phép luét quy dinh Xut trinh glay to khi dang ky ho tich, nguoi
tiép nhan c6 trach nhiém kiém tra gidy t& xudt trinh, déi chiéu véi thong tin trong To
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khai va tra lai cho ngudi Xuét trinh, khong dugc yéu cau ngum dang ky hé tich nép
thém ban sao glay to do. Nguaoi tiép nhan c6 thé chup 01 ban gidy to xudt trinh hogc
ghi lai théng tin cla gidy to xuét trinh d8 luu hd so.

- Ngum tiép nhén c6 trach nhiém tiép nhan dung, du hd so dang ky ho tich theo
quy dinh cta phdp luét h tich, khong duge yéu cau ngudi dang ky hd tich ndp thém
gidy to ma phap luat hd tich khong quy dinh phai ndp.

Cach thirc thue hién:

Ngudi co yéu cau dang ky lai ket hoén truc t1ep ndp hé so tai B6 phan tiép nhan
va tra két qua cia Uy ban nhén dén cap X3 ¢6 thim quyén (bén nam hodc bén nit c6
thé truc tiép ndp hd so ma khong cén c6 van ban iy quyén cua bén con lai).

Thanh phin hd so:
* Gidy to phai xuét trinh:
- H) chiéu hoic chung minh nhan dan hoic thé can cudc cong dan hogc cac

gidy t& khac c6 dén anh va thong tin ca nhén do co quan cé thim quyén cap, con gia
tri st dung dé chimg minh vé nhan than ciia ngudi ¢6 yéu cau ding ky lai két hon.

- Gidy t& chig minh noi cu tra dé xac dinh tham quyén trong u'u'ong hop viéc
dang ky lai két hén thyc hién tai Uy ban nhéan dan cap xd khong phai 1a noi dang ky
két hon trude day (trong giai doan Co s¢ dit liéu quoc gia vé€ dan cu va Co s dit liéu
h¢ tich dién tir toan quéc chua dugce xdy dung xong va thyc hién thong nhét trén toan
quéc).

* Gidy to phai nop:
- T& khai ding ky lai két hon theo mau;

- Béan sao G1ay chimg nhén két hén duoc cap trudc day Néu khong cd ban sao
Gidy chimg nhén két hon thi ndp ban sao hé so, gidy t& c& nhan c6 céc thdng tin lién
quan dén néi dung ding ky két hon.

S6 hrong ho so: 01 b
Thoi han gidi quyét: 05 ngay lam viéc.
TrLr(mg hop phai cé van ban xac minh thi thoi han g1a1 quyét khong qua 13

ngay lam viéc (khong tinh thoi gian giri van ban yéu chu xac minh va thoi gian g
van ban tra 161 két qua x4c minh qua hé théng buu chinh).

Dé6i twgng thue hién this tuc hanh chinh: Cé nhan

Co quan thwre hién tha tuc hanh chinh: Uy ban nhéan dén cap x4 noi da dang
ky két hon truge day hoic Uy ban nhan dan clp x4 noi nguol yéu cau cur tra.

Két qué thye hién thi tuc hanh chinh: Gidy chimg nhén két hon
Lé phi:
- 25.000 déng

- Mién 1¢ phi déi véi truong hop ngudi thude gia dinh cd cong véi cdch mang;
nguoi thuge hg nghéo; nguoi khuyér tdt.
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Tén miu don, miu t& khai: To khai dang ky lai két hon
Yéu ciu, diéu kién thure hi¢n thé tuc hanh chinh:

- Viéc két hon da dugc dang ky tai co quan cé thdm quyen cda Viét Nam trudc
ngay 01/01/2016 nhung Sé dang ky két hén va ban chinh Giay chimg nhan két hon

déu bi mat

- Ngudi yéu cu dang ky lai két hén con sdng vao thoi diém yéu cAu dang ky
lai két hon.

Cin cir phap ly cua thi tuc hanh chinh:
- Luat hd tich nam 2014;
- Luét hdn nhéan va gia dinh nam 2014;

- Nghl dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi
tiét mot sé diéu va bién phap thi hanh Luat hé tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cua B§ Tu phap hudng dén
thi hanh mét sé didu cta Ludt hé tich va Nghi dinh s& 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phii quy dinh chi tiét mét sé diéu va bién phap thi hanh Luft
hé tich;

- Quyét dinh 56 26/2017/0P-UBND ngay 05/5/2017 ciia Uy ban nhén dén tinh
vé quy dinh mirc thu, ndp 1é phi hd tich trén dia ban tinh Thira Thién Hué.

Ghi chit: “Phdn chit in nghiéng Ia ngi dung sira déi, b6 sung, thay thé”
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pjc ldp - Tu do - Hanh phic

TO KHAI PANG KY LAI KET HON

-~ - -~ - r. i
Ho, chir dém, tén ngwoT YRU CAUL ..ot

GIAY 1O Y ThAN: @i et ar s sas et s esen st bass st

Pé nghj co quan ding ky lai két hon theo ndi dung dwéi ddy:
Ho, chit d@m, ten CUA V7 ... receeeterrsniers st s saesr e e nsbesrssssesensesenssrsaness vas
Ngay, thang, NEM SINHL ..ot s csras s e s s e san e rs s et s n s e e aesaseasersanes

DANTOC: cevvrereeiiee it eertnie e sraer s eae e Quictich: ..o

- Ngdy, thang, NAM SINN: .ot ssees e s s sse s e eeeee oot e s s bssasassnatesssebssnaaneses
DA TOC: covvrvrieirirecrreriieeirerenrsneesrsesssssnes QuUOCtiCh: ..o

NOT CU T oo e et esaessaesesas s e s s saesese s s s eessesamaenese e sasnmseasaeaeaasnnan

Theo Gidy ching nhan két honsé: ©.............oooii, ,Quyénsd: @
Ly do @Ang Ky A1 ..o g e e s

T6i cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach nhiém trude phap
luat vé cam doan ciia minh.
Nguoi yéu cau
(Ky, ghi rd ho, chit dém, tén)
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Chii thich:
™ Ghi 15 tén co quan ding k lai két hon
® Ghi theo dja chi dang ky thuong trd; néu khéng ¢6 noi ding ky thwomg tré: thi ghi theo dia chi
dang ky tam trd; trudng hop khong cé noi ding ky thudmg tra va noi déng ky tam tra thi ghi theo noi dang
sinh song.
) Ghi thong tin vé gidy to tily than nhw: hd chiéu, chimg minh nhan dan hoic gidy to hop (8 thay thé
(vi dy: Chimg minh nhén dan s6 001089123 do Céng an thanh phé Ha Noi c4p ngay 20/10/2004).
“) Ghi 16 tén co quan da ding ky két hon trude day.
! Chi khai trong truémg hop biét ré.
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20. DPang ky lai khai tir
Trinh ty thye hién:

- Ngudi ¢6 yéu céu ding ky lai khai tir nop hé so tai B6 phén tiép nhén va tra
két qua ciia Uy ban nhan dan cép x& cé tham quyén.

- Ngudi tiép nhén c6 trach nhiém kiém tra ngay toan bd hé so, dbi chleu théng
tin trong T& khai va tinh hop 16 ctia gidy t& trong hd so do ngudi yéu cau ndp, xuat
trinh.

- Néu hd so day du, hop 1€, ngudi tiép nhan hé so viét gidy tiép nhan, trong do
ghi 15 ngay, gio tra két qua; néu hé so chua day di, hoan thién thi hudng din ngudi
ndp hd so bé sung, hoan thién theo quy dink; truong hgp khéng thé bd sung, hoan
thién ho so ngay thi phai 1ap thanh van ban hudng dan, trong d6 néu 13 loai gidy to, ndi
dung can bd sung, hoan thién, ky, ghi rd ho, chir dm, tén ctia ngudi tiép nhan,

- Ho so sau khi d& dugc hudng din ma khéng dugc bd sung day du, hoan thién thi
ngudi tiép nhan tir chdi tiép nhan hd so va l4p vin ban tir ch01 tiép nhan hd so, trong d6
ghi & Iy do tir chdi, ky, ghi & ho, chit d8m, tén ciia ngudi tiép nhén.

- Ngay sau khi tiép nhén hd so, néu thiy thong tin khai tir day du va phu hop,
cong chuc tu phép - hd tich bao cdo Chu tich Uy ban nhan dén cép x3. Trudng hop
Chu tich Uy ban nhan dan cip x3 ddng ¥ giai quyét thi cong chic tu phép - hé tich
ghi vao Sé déng ky khai tu, cung ngudi di dang ky khai tir ky vao S$6. Chu tich Uy
ban nhén dan cip x4 ky cép Trich luc khai tir cho ngudi di déng ky khai ti.

* Lwu y:

- Trudng hop ngudi yéu ciu ndp gidy to 1a ban sao duoc cp tir sé gbe hofic
ban sao dugc chimg thyc tir ban chinh thi ngudi tiép nhan hd so khéng duge yéu ciu
xuét trinh ban chinh; néu ngudi yéu cau chi nép ban chup va xuét trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup
xac nhan vé viéc d dbi chiéu ndi dung gidy tor d6, khdng dugc yéu cau ngudi di ding
ky ndp bén sao c6 chimg thyc gidy ter do.

- Truong hop phap ludt quy dinh Xuét trinh glay t& khi dang ky hé tich, ngudi
tiép nhén c6 trach nhiém klem tra gidy to xuét trinh, d01 chiu véi théng tin trong Té
khai va trd lai cho ngudi Xudt trinh, khong dugc yéu céu ngudi dang ky h tich nép
thém ban sao gidy t& dé. Nguai tiép nhén c6 thé chup 01 ban gidy t& xuét trinh hodc
ghi lai thong tin clia gidy t& xuét trinh dé luu hd so.

- Ngudi tiép nhan c6 trach nhiém tiép nhén ding, du hé so dang ky ho tich theo
quy dinh cua phap ludt h{ tich, khong duge yéu cdu nguai dang ky hé tich ngp thém
gidy to ma phap ludt h§ tich khong quy dinh phai nép.

Cach thirc thwe hién:

- Ngudi c6 yéu céu ding ky lai khai tir tryc tiép thuc hién hodic tiy quyén cho
ngudi khédc thye hién viéc dang ky lai khai tir;

- Nguoi thuc hién vi€c dang ky lai khai tir ¢6 thé nop hé so true tiép tai B6

phén tiép nhén va trd két qua cia Uy ban nhan dan cap x4 c6 thAm quyén hoiic giri hd
so qua hé théng buru chinh.
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Thanh phén hd se:
* Gidy to phdi xuét trinh:
- Hd chiéu hodic chitng minh nhan dan hoac thé cin cude cong déan hodc cic

gidy t& khéc c6 dan anh va théng tin ¢4 nhin do co quan co thim quyén cap, con gia
tri str dung dé chimg minh vé nhan than cua ngudi cé yéu cau ding ky lai khai tir;

Truong hop g hd 80 qua hé théng buu chinh thi phai giri kem theo ban sao co
chimg thuc Giy to phai xuét trinh néu trén.

* Gidy to phai nop:
- T& khai ding ky lai khai tir theo miu;

- Ban sao Gidy chimg tir trude day dugc cap hop 1&. Néu khong c6 ban sao
Gidy chimg tir trude diy dugce cap hop 1é thi ndp ban sao hd so, gidy t& lién quan co
ndi dung ching minh sir kién chét.

- Vin ban Gy quyén theo quy dlnh cla phap luat trong truomg hop uy quyén
thue hién viéc dang ky lai khai tir. Truong hop ngudi duge 4 Uy quyén la ong, ba, cha,
me, con, vg, chdng, anh, chi, em rudt cia nguoi Uy quyén thi van ban uy quyen
khong phal cong chimg, chung thye, nhung phai c6 gidy t& chimg minh méi quan hé
v&1 nguoi Uy quyén.

S$6 lwgng hd so: 01 bd

Théi han gidi quyét: 05 ngdy lam viée.

Trudmg hop cin xac minh thi thoi han giai quyét khong qué 10 ngay 1am viée.

Doi twong thwe hién thi tuc hanh chinh: C4 nhan

Co quan thue hién thi tuc hanh chinh: Uy ban nhan dén cp x4, noi d3 ding
ky khai tir trude day.

Co quan phoi hgp: Khong.

Két qua thwe hién thi tuc hanh chinh: Trich luc khai tir

Lé phi:

- 5.000 dong

- Mién I¢ phi d6i voi truong hop ngudi thuge gia dinh c6 cong voi cdch mang;
nguoi thugc hg ngheo; nguoi khuyét tdt.

Tén miu don, miu t& khai: T khai dang ky lai khai tir
Yéu ciu, didu kién thwe hién thi tuc hanh chinh:

Viéc khai tir d4 dugc dang ky tai co quan c6 thim quyén cia Viét Nam truge
ngay 01/01/2016 nhung S0 ding ky khai tir va ban chinh Gi2y chung tir déu bi mat.

Cin ¢t phap Iy ciia thii tuc hanh chinh:
- Luét h¢ tich ndm 2014;

- Nghi dinh s& 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phi quy dinh chi
tiét mot sé diéu va bién phap thi hanh Lust ho tich;
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- Thong tu sb 15/2015/TT-BTP ngay 16/11/2015 cia B Tu phap hudng din
thi hanh mét s§ diéu cia Luat ho tich va Nghi dinh sd 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phii quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat
ho tich;

- Quyét dinh sé 26/2017/QP-UBND ngay 05/5/2017 ciia Uy ban nhin ddn tinh
vé quy dinh mikc thu, ndp I¢ phi hé tich trén dia ban tinh Thira Thién Hué.

Ghi chii: “Phdn chi in nghiéng Ia ndi dung sira d6i, b6 sung, thay thé”
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CONG HOA XA HQI CHU NGHIA VIET NAM
Péc 14p - Tw do - Hanh phiic

TO KHAI PANG KY LAI KHAI TU

GIAY 1 1Y hAN ) oo ees e eeseese e sesss e s ees e
QuAn hé VO NEUIT B8 CHAL: ..ot er e ee e st eses s e eeas
Dé nghij co quan ding ky lai khai tir cho ngwdi cé tén dwoi diy:

HO, Chit @8Im0, TN} ...eveeeeeee s e eereeeee et eesas sesssssseseesesennnn Gidi tinh: v,
Ngay, thang, NAM SINNT ....cvvveiicceeeeccee e e e eererene s s e s s s esrasane s eennesenes
DANLGC: oo ser anens QUBC HHEN: e,
Noi cur trid cubi cung: et ees e veaeeeeeses e sees e et e res s sttt ee s rer s
Giy 1 Tty thANT @) oo e eaosets e sassees e e seesases s e et enes e eee s
Da chét vA0 1UC: v gio ......... phit, ngay ............ thang .......... ndm .............

NEUYEN DNAN CHAL: <.c.veoeoecevets e et seeeeeee et eees et ase s eeseseeesaseeseneesesaseseeses
S6 Gidy bao tt/ Gidy to thay thé Gidy bao tr: @ ....ovoeveereeen. dO e s,

Pa ding ky khai tirtai: ® ... ngay .......... thang .......... nam..........
Theo Trich Tuc Khai tr 58: O .oooooee e e,
Ly do dAng KY Jai: ..ottt et e e e

T6i cam doan nhitng ndi dung khai trén day l1a ding sy that va chju trach nhiém trude phép
luit v& cam doan cia minh.

Ngudi yéu cu
(Ky, ghi rd ho, chit dém, tén)
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Chii thich:

) Ghi 15 tén co quan thyc hién dang ky lai khai ti.

@ Ghi theo dia chi ding ky thudmg trii; néu khong cé noi dang ky thudng tri thi ghi theo dja chi ding ky
tam tr; trrdng hop khong c6 noi ding ky thudng trii v noi diing ky tam tra thi ghi theo noi dang sinh song.
®) Ghi théng tin vé gidy t& thy thin nhur: hd chibu, ching minh nhan dan hoac gidy t& hop 18 thay thé (vi du:
Chimg minh nhén dan s6 001089123 do Cong an thanh phé Ha Ngi cdp ngay 20/10/2004).

“ Néu ghi theo Gidy bao ti, thi gach cym tir “Gidy t& thay Gidy béo ti”; néu ghi theo s6 Gidy tr thay Gidy
bao tir thi ghi rd tén, s6 gify to va gach cum tir “Gidy béo tir”.

® Ghi 15 tén co quan d3 dang ky khai tir tnréc diy.

©) Chi khai trong trudmg hop biét r3.
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21. Cép bén sao trich luc ho tich
Trinh tu thwe hién:

- Nguoi cé yéu ciu clp ban sao trich luc hd tich ndp hé so tai Bo phén tiép
nhén v3 tra két qui ctia Uy ban nhéan dan cAp x3 c6 thim quyén.

Truong hop co quan, t chirc co thdm quyén & nghi cép ban sao trich lyc ho
tich cia ¢4 nhén thi gl vén ban yéu ciu néu 13 1y do cho Uy ban nhén dan cp x4.

- Nguoi tlep nhén ¢6 trach nhiém kxem tra, d6i chiéu thdng tin trong To khai va
tinh hop 1€ cuia gidy t& do ngudi yéu ciu xuit trinh hodc nop.

- Néu hd so day du, hop 1€, ngudi tiép nhén hd so viét gidy tiép nhan, trong do
ghi 13 ngay, giv trd két qua; néu hd so chua diy du, hoan thién thi huong dan nguoi
ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd sung, hoan
thién ho so ngay thi phai 1ap thanh vin ban hudng dan, trong d6 néu 10 loai gidly to, noi
dung can bd sung, hoan thién, ky, ghi 15 ho, chit dém, tén cia ngudi tiép nhan.

- Hb so yéu cAu cap ban sao trich luc sau khi da dugc hudng dan theo quy dinh
ma khdng duoc bo sung day du, hoan thién thi nguoi tiép nhan tir chéi tiép nhén hd
s0. Viéc tir chéi tlep nhén ho so phai dugc thé hién bing vin ban, trong do ghi rd ly
do tir chéi, ngudi tiép nhén ky, ghi rd ho, chit dém, tén.

- Ngay sau khi tiép nhén hd so, néu thdy hd so diy di va phu hop, cdng chire
lam cong tic hé tich cdn cir vao Co s dir lidu hé tich, ghi ndi dung ban sao trich lyc
h¢ tich, bdo cdo Chu tich Uy ban nhan dan cip x3 ky cip ban sao trich luc hd tich cho
ngudi yéu ciu.

*Lwruy:

- Trudmg hop ngudi yéu cdu ndp gidy o la ban sao dugc cép tir sb gbc hodc
ban sao dugc ching thye tir ban chinh thi nguorl tiép nhan hd so khoéng duge yéu cdu
xuft trinh ban chinh; néu nguoi yéu cdu chi nbp ban chup va xuat trinh ban chinh thi
ngudi tiép nhan ho so kiém tra, dbi chidu ban chyp véi ban chinh va ky vao ban chup

xac nhén vé viéc di dbi chiéu néi dung gifly to d6, khong duoc yéu cdu nguoi di ddng
ky ndp ban sao ¢ chimng thuc glay to do.

- Truong hop phap luét quy dinh Xuit trinh glay to khi dang ky ho tich, nguoi
tiép nhan co trach nhiém klem tra gidy to xut trinh, d01 chiéu véi théng tin trong To
khai va trd lai cho ngudi xut trinh, khong duoc yéu cAu ngudi dang ky h¢ tich nop
thém ban sao gidy t& do. Ngudi tiép nhan c6 thé chup 01 ban gidy t& xudt trinh hosic
ghi lai théng tin cuia gidy t& xudt trinh dé luu hd so.

- Ngudi tiép nhan ¢6 trach nhiém tiép nhén dung, da hé so dang ky ho tich theo
quy dinh ctia phdp ludt hg tich, khong duge yéu cau ngudi dang ky ho tich ndp thém
giay t& ma phdp luét hg tich khong quy dinh phai ndp.

Cach thire thire hién:

- Ngudi ¢6 yéu ciu cip ban sao trich luc h¢ tich tryc tiép thuc hién hodc ay
quyén cho ngudi khéc thue hién yéu ciu cép ban sao trich luc hd tich;

- Nguoi thure hién yéu clu cap ban sao trich luc hd tich ¢6 thé truc tiép ndp hod
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$0; €O quan, t chic c6 yéu ciu cép ban sao trich luc ho tich c6 thé truc t1ep gl vén
ban yéu cau tai B phan tiép nhan va tra két qua cuoa Uy ban nhin din cap x3 hoic
gtri ho so, vin ban yéu chu qua hé théng buu chinh.

Thanh phén hé so:
* Gidy to phai xuit trinh:
- Ho chiéu hoc chimg minh nhan dan hoc thé cin cudc cOng dén hodc cac gidy

to khac c6 dan anh va thong tin c4 nhén do co quan co tha.m quyén cip, con gié tri st
dung @& chimg minh v& nhén than cia ngudi co yéu cau cip ban sao trich luc hd tich,

Trudng hop gii hd s0 qua hé thdng buu chinh thi phai giri kém theo ban sao ¢c6
chimg thuc Gidy t& phai xuét trinh néu trén.

* Gidy tor phal nop:

- T& khai cép ban sao trich luc ho tich theo miu ddi véi trudmg hop ngudi yéu
cAu 13 c4 nhan.

- Van ban yéu clu cap ban sao trich luc hd tich néu rd 1y do trong trudng hop
ngudi yéu ciu 13 co quan, td chuc.

- Vén ban uy quyén theo quy dinh ciia phap lust trong truong hop uy quyen
thyc hién yéu cdu cip ban sao trich luc h tich. Trudng h0'p nguol duge ty quyén la
ong, ba, cha, me, con, vg, chdng, anh, chi, em rudt cta nguot uy quyén thi van ban v dy
quyén khong phai cdng chimg, chimg thuc, nhung phai ¢é gidy t& chimg minh médi
quan hé véi ngudi Gy quyén.

S6 lrgng hd so: 01 bd

Theéi han giai quyet Ngay trong ngay tiép nhén hé so; trudng hop nhan hd S0
sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngdy lam viéc tiép
theo.

Poi twong thue hi¢n thi tuc hanh chinh: C4 nhén, co quan, té chirc.
Co quan thire hién thii tyc hanh chinh: Uy ban nhan dan cép xa.
Két qua thye hién thi tuc hanh chinh: Ban sao trich luc hé tjch
Phi: 8.000 déng/bén sao.

Tén mau don, miu t& khai: To khai cAp ban sao trich luc ho tich

Yéu chu, didu ki¢n thyc hi¢n thi tyc hanh chinh: Khéng

Can cir phap 1y ciia tha tuc hanh chinh:

- Luét ho tich nam 2014;

- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi
tiét mt s didu va bién phép thi hanh Luét ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia Bo Tu phap hudng dan
thi hanh mét sé didu cta Luat hé tich va Nghl dinh s6 123/2015/ND-CP ngay
15/11/2015 cua Chinh phil quy dinh chi tiét mét s§ diéu va bién phap thi hanh Lujt
ho tich;
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- Théng tw sé 281/2016/TT-BTC ngay 14/11/2016 cua B¢ Tai chinh quy dinh
vé mirc thu, ché dé thu, nop, quan Iy va sir dung phi khai thac, sw dung thong tin

trong co s¢ dit liéu ho tich, phi xdc nhdn ¢6 quéc tich Vigt Nam, phi xdc nhin la
ngudi cé gbe quéc tich Viét Nam, 1é phi gudc tich.

Ghi chil: “Phan chit in nghiéng Ia ni dung sira déi, bé sung, thay thé”
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

TO KHAI
CAP BAN SAO TRiCH LUC HQ TICH

Ho, chir dém, t8n DEUHFT YAU CAUL ......o.oeoeeeeeee e st sere s eee s ae
INOT U I @ttt een e s e seeeees cestess e sessssteeeraes s ssses s s e ees s sesns s s sssase e
GiAY 1O Y thAN: @ ooooioeeeoreee e serse st sessssess s sessesaesssssssesssesesan e sresssssssssees e
Quan hé voi ngudi duge clp ban $a0 Trich I DO tOR: cveeeeeeeeeee e eeeeeeeeeeee s eeeeneeeessaeens

P¢ nghj co quan cip ban sao trich BUC™ et
cho ngwoi c6 tén dwéi day:

Ho, chif G8m, t&N: .....eovvviviiiciie et eee s Gioi tinh: .ooovveeeeeee e
DAN GC: .veecueeiereceecevieicriest e ssteeet e st eseeseesessssesneens Quoc tich: ..o

GiAY tO Y thAN: D Lot rere e e e eeeeseseee e eeeee s s s s s s
S0 dinh danh ¢4 NHAN (NEU €O): wuvvevreveivreectreiaits cviiseesess et sss s sassenessonerensae e reesssnnseee s
DA BANG KY 121: @ oo ene e e eesesssesee e see s s s s se e s s st et

T61 cam doan nhimg ndi dung khai trén ddy 1 ding sy that va chju trach nhiém trude phap
luét vé€ cam doan ciza minh

N L

Lam taic ..., , BEAY ...... thdang ..... ndam .........

Ngudi yéu clu
(ky va ghi ré ho, chit dém, tén)

Cha thich:

Y Ghi 15 tén co quan thyc hién viéc cAp ban sao trich Iyc hé tich.

@ Ghi theo dia chi dang ky thudng tri; néu khong cé noi ding ky thudmg trd thi ghi theo dja chi dang ky tam tri;
trudmg hop khéng ¢6 noi ding ky thudmg tri va noi dang ky tam trd thi ghi theo dja chi dang noi sinh séng.

® Ghi thong tin vé gidy t& ty than nhw: h§ chiéu, chimg minh nhan din hodc gify to hop & thay thé (vi dy: Chimg
minh nhén dén s6 0010891235 do Céng an thanh phé Ha N¢i cdp ngay 20/10/2004).

“ Ghi r3 loai viéc h tich 4% ding ky truéc day.

®) Ghi r tén co quan 82 diing ky ho tich truéc day.

© Ghi r5 loai gidy t&r ho tich da duge cip trude diy.

) Chi khai khi biét r3.
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22 Lién thong thu tuc hanh chinh vé dang ky khai sinh, ding ky thuong
trii, cAp thé bao hiém y té cho tré em duwéi 6 tudi

Trinh tw thue hién:
- Ngudi ¢6 yéu cau ndp hd so tai Bo phan tiép nhan va tra két qua cia UBND clp

- Cén b, cong chirc tlep nhén hé so ¢é trach nhiém kiém tra gidy t& trong ho so,
néu hé so day du, hop 1€ thi t1ep nhén va tam thu 1€ phi ding ky thudng trd cho tré em
theo quy dinh, dong thoi viét gidy nhan hd so, hen tra két qua timg loai viéc cho nguoi
di dang ky; néu ho so thiéu hoac khéng hop 1€ thi huéng din ngudi c6 yéu cdu bd  sung
hodn thién hd so; vin ban huong dan phai ghi ddy du, rd rang loai gidy t can bd
sung, hoan thién; can bd tiép nhan hd so ky, ghi rd ho t&n va giao cho ngudi ndp hd
SO.

Truémg hop hd so khéng thude thim quyen g1a1 quyet thi giai thich, hudng dan
ngudi di diang ky dén ding co quan ¢6 thdm quyén giai quyét theo quy dinh.

- Cong chuc Tu phép - hd tich cip xa dang ky khai sinh cho tré em ngay trong
ngay tiép nhéan hd so.

- Sau khi cbng chitc Tu phap - ho tich cép x& thuc hién viéc diing ky khai sinh
va clp Gidy khai sinh cho tré em, can bo, cong chirc duge giao nhiém vu lap ho SO
dang ky thudng tra kém theo 1& phi chuyén cho co quan Céng an c¢6 thdm quyén, cu
thé:

+ Pja ban huyén thi chuyén cho Céng an x4, thi trdn thudc huyén dé dang ky
thudng tra cho tré em;

+ Dia béan thi x4, thanh phé thi chuyén cho Cong an thi x4, thanh phé dé ding
ky thuong tra cho tré em;

Dong thoi ¢6ng chie Tu phap - ho tich 1ap hd so cap Thé bao hiém y té chuyén
cho Béao hiém xa h6i cAp huyén dé cap Thé bao hiém y té cho tré em.

- Co quan Cong an, co quan Bao hiém x4 hdi kidm tra hd s0, néu thay déy da,
hop 18 thi thyuc hién dang ky thudng tra (frong thoi han 07 ngay), cip Thé bao hiém y
té cho tré em (trong thoi han 06 ngay).

Truong hop hd so chua ddy do thi théng bao cho UBND cap xa biét, hoan
thién.

- Co quan Céng an, Bao hiém x3 hoi chuyén tra két qua dang ky thuong tra,
Thé bao hiém y té cho tré em vé UBND cAp X4.

_- Bo phén tiép nhén va trd két qua ciia UBND cAp xa tra két qua cho ngudi ¢6

yéu cau.

Khi tra Gidy khai sinh cho ngudi c6 yéu cau cong chirc Tu phép — hé tich ghi

vao S6 ding ky khai sinh, yéu cAu ngudi cé yéu cau ky tén vao Sé ding ky khai sinh
va Gidy khai sinh.

Cach thirc thuwe hién: Nguoi 6 yéu cau thuc hién tryc tiép hoac uy quyén cho
ngudi khéac thuc hién tai Bo phén tiép nhan va tra két qua cia UBND cAp x4.
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Thanh phﬁn ho so:
- T khai diing ky khai sinh theo miu quy dinh.

- Gidy ching sinh do co sd y té noi tré em sinh ra cp; néu tré em sinh ra ngoéi
co s¢ y té thi gidy chimg sinh dugc thay bang van ban xdc nhin clia ngudi lam
chimg; truong hop khong cd nguoi lam chimg thi ngudi di khai sinh phai lam gidy
cam doan vé viéc sinh la ¢ thyc. D01 Vi truong hop tré em bi bo roi thi ndp bién ban

vé viéc tré em bj bo roi thay cho gidy chimg sinh.

- Phiéu béo thay dbi ho khéu, nhén khiu (theo miu quy dinh); S5 ho khau cia
cha, me (ban chinh) hoic S ho khiu ciia me (ban chinh) dbi véi trudng hop tré em
ding ky thuong tr theo me hodc S6 ho khdu cua cha (ban chinh) d6i voi truong hop
tré em déang ky thuong tri theo cha hodc S4 hod khéu cia ngudi nudi dudng, chim séc
tré (ban chinh) déi véi truong hop tré em khong dang ky thuong tri theo cha, me, ban
sao Gidy khai sinh cia tré.

- Truong hop tré em khong déng ky thudng tru cing hé khiu véi cha, me ma
dang ky thuong tri theo hd khiu cia ngu0'1 khac thi ngoai ban sao Glay khai sinh,
pha1 c6 ¥ kién bang vin ban ciia cha, me, ¢6 xac nhan cia UBND cip x4, ¥ kién dong
¥ cia chi hd va S6 hd khu cia chi hd (ban chinh).

- To khai tham gia bao h1em y 8, Danh sach d& nghj cép thé bao hiém y té cho
tré em dudi 6 tudi ctia UBND cép xa (theo miu quy dinh).

$6 lrgng ho so: 01 bd.
Thoi han giai quyét hd so:
- Thoi han thye hién lién thong céc thu tuc hanh chinh dang ky khai sinh, ding

ky thudng tni, cdp thé bao hiém y té cho tré em dudi 6 tudi tdi da khong qua 10 ngay
Iom viée, ké tir ngay ndp du hd so theo quy dinh.

- Trudng hop hé so, théng tin chwa day du hosc chua dung quy dinh ma Bg
phén tiép nhén va tra két qua ciia UBND cép x3 phai hoan thién hd so, bd sung thong
tin theo yéu ciu cia co quan Cong an, co quan B&o hiém x4 héi thi théi han gii
quyét duge kéo dai thém khong qué 02 ngay lam viéc.

- Pbi véi cac xa céch xa try sé co quan Béo hiém x& hdi cdp huyén hoic co
quan Cong an cép huyén tir 50 km trd 18n, giao thdng di lai khé khan, chua duge két
noi Internet thi thoi han tra két qua dugce kéo dai thém nhung khong qué 05 ngdy lam
viéc,

Co quan c6 thim quyen guyet dinh: UBND cép x4 c6 thdm quyen dang ky
khai sinh; co quan Cong an co tham quyen ding ky thuong tri; Bao hiém x4 hoi cip
huyén c6 thim quyén cap thé bao hiém y té cho tré em.

Co quan thyc hi¢n thi tuc hanh chinh: UBND cap x& c6 thdm quyen dang
ky khai sinh; co quan Cong an cé thim quyen dang ky thuong tra; Bdo hiém xi hoi
cap huyén cd thim quyén cap thé bao hiém y té cho tré em.

Poi twong thire hién thi tuc hanh chinh: Ca nhan.

Tén miu don, miu to khai:
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- T& khai ding ky khai sinh (Mdu ban hinh kém theo Théng tuw sé
15/2015/TT-BTP ciia B¢ Tu phap).

- Phiéu b4o thay di ho khdu, nhan khéu (Miu HK02).

- Tt khai tham gia bao hiém x3 hdi, bao hiém y t& (MAu TK1-TS).

- Danh sach nguéi tham gia bao hiém y t& (Mu D03-TS).

Lé phi:

* L¢ phi dang ky khai sinh

- 5.000 ddng doi voi diing ky khai sinh khong dung han.

-Mién 1¢ phi doi voi truong hop khai sinh diung han, nguoi thudc gia dinh cé
cong voi cdch mang; ngudi thudc hg nghéo; nguoi khuyét 1t.

* Lé phi dang ky thuong tru

- D6i véi cde phuong noi thanh cia thanh phd Hué:

- 10.000 déng/lan deng ky (36i véi truong hop khéng cdp s6 hp khdu)

- 15.000 déng/lan diing ky (d6i v6i trieomg hop ¢é cdp s6 hg khdu)

- D6i véi cde khu vuc khdc: mike thu dp dung t6i da bing 50% (ndm muoi phin
trdm) muec thu trén.

- Khong thu I¢ phi dang ky cue triz d6i voi cdie truong hop: Con duci 18 tubi cia
ligt si; con duwdi 18 tudi clia thwong binh, h$ gia dinh thuge dién xod doi, gidm nghéo;
cOng dén thudc xd, thi trén vimg cao theo quy dinh ctia Uy ban Dén téc.

* Mién 1¢ phi déi voi cdp thé béo hiém yté

Két qua thwe hién tha tuc hanh chinh: Glay khai sinh (ban chinh), Sé ho
khau d ding ky thudng tra cho tré em va Thé bao hiém y té.

Y&u cau diéu kién thire hién tha tuc hanh chinh:
- Viéc dang ky khai sinh cho tré em duéi 6 tudi thudc thAm quyén giai quyét
ciia UBND cap x4.

- Céc co quan c¢6 thim quyén thuc hién lién thdng cac thu tuc hanh chinh phai
cung thudc dia ban mot huyén, thi x3, thanh pho thudc tinh cta tinh hoac cliing thudc
dia ban mdt quén, huyén, thi xa ctia thanh phd truc thude trung vong.

Can cir phap Iy cia thi tuc hanh chinh:

- Luat Cu trd nam 2006 (dugc sira ddi, bd sung tai Luat stra ddi, bd sung mot
s6 didu cia Luat Cu tra nim 2013);

- Luat Bao hiém y té nim 2008 (dugc stra dbi bd sung tai Luat stra ddi, bd sung
mdt sb didu ctia Lut Bao hiém y t& nim 2014);

- Ludt ho tich nam 2014;

- Nghi dinh so 31/2014/ND-CP ngay 18 thang 4 nam 2014 cia Chinh phu quy
dinh chi tiét mét s6 didu va bién phap thi hanh Luét Cu tru;

- Nghi dinh s6 105/2014/ND-CP ngay 15 thang 11 nim 2014 cia Chinh phu
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quy dinh chi tiét va huéng dén thi hanh mot s diéu cia Luat Bao hiém y té;

- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 ciia Chinh phil quy dinh chi
tiét mot s6 diéu va bién phdp thi hanh Ludt hé tich;

- Théng tur s& 80/2011/TT-BCA ngay 15/12/2011 ciia B6 Cong an quy dinh vé
quy trinh déng ky cu tri;

- Thong tur s6 36/2014/TT-BCA ngay 09/9/2014 ciia B6 Cong an quy dinh vé
bi€u mau sir dung trong ding ky, quan ly cu tru;

- Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 ciia BS Tw phdp hwong dan
thi hanh mét s6 diéu cia Ludt hd tich va Nghi dinh 56 123/2015/NP-CP ngay
15/11/2015 ciia Chinh phi: quy dinh chi tiét mot sé diéu va bién phdp thi hanh Lugt
ho tich;

- Théng tir lién tich sé 05/2015/TTLT-BTP-BCA-BYT ngay 10/6/2015 cua
lién Bo: Tu phap, Cong an, Y té hudng dan thuc hi¢n lién thong cac thi tuc hanh
chinh vé dang ky khai sinh, déng ky thuong tra, cap Thé bao hiém y té cho tré em
dudi 6 tudi;

- Quyét dinh s6 20/2010/QP-UBND ngay 31/5/2010 ciia UBND tinh vé viéc
quy dinh murc thu va ché do thu, ndp, quan ly va sir dung 1€ phi dang ky cu tra valé
phi cap chimg minh nhén dan;

- Quyét dinh s6 26/2017/QB-UBND ngay 05/5/ 2017 ciia Uy ban nhdn dan
tinh vé quy dinh mikc thu, ndp 1¢ phi ho tich trén dia ban tinh Thita Thién Hué;

- Quyét dinh 56 677/QP-UBND ngay 05/4/2017 ciia UBND tinh Thira Thién
Hué ban hanh Quy ché thuc hién lién thong thi tuc hanh chinh vé dang ky khai
sinh, dang ky thwong tri, cdp thé bdo hiém y té cho tré em dudi 6 tudi trén dia ban
tinh Thita Thién Hué.

Ghi chii: “Phan chit in nghiéng la ndi dung sira déi, b6 sung, thay thé”
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CONG HOA XA HOI CHU NGHIA VIET NAM
Dijc lap - Ty do - Hanh phic

TO KHAI PANG KY KHAI SINH

Ho, chit dém, t&n nGUGT YEU CAUL ...ovveeeeeereeeeeeeeeeeeeeee oo

Giay t0 Y thAN: oot e oo

.............................................................................................................................................

Quan h€ v6i ngudi dugc khal SINh: ..o
Peé nghi co quan diing ky khai sinh cho ngwdi dwéi day:

HOy i @I, T8I: ...t e seree st en e e

.............................................................................................................................................

Ho, chirdém, t8n cha: ... ... e
Nam sinh: ....ccooocvveeeeeee. DANOCE o, Quoctich: ...ooooiieiiiiiine e,

. ’ 3
O1 Cur tr;
it e s e e s et tneean b bbntar e R e e e b s ar e b aar e enn ot aeetrseerenennnseansens

.............................................................................................................................................

.............................................................................................................................................

Tdi cam doan ndi dung dé nghj dang ky khai sinh trén dédy 1a ding sy that, duge sy thoa
thudn nhét tr ciia cdc bén lién quan theo quy dinh phap luat.

Téi chiu hoan toan trach nhiém truée phap lugt vé ndi dung cam doan ciia minh.
Lamtai: ... , BEAY evviirnne. thdng ......... HAM e,
Nguwdi yéu cau
(KY, ghi r& ho, chit dém, tén)
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Chi thich:
) Ghi r5 tén co quan dang ky khai sinh
Vi du: - Uy ban nhan dan phudmg Pién Bién, Ba Dinh, Ha Nbi
- Uy ban nhén dan quén 1, thanh phé H Chi Minh

@ Ghi théng tin vé gié}! to tuy than cla ngudi di dang ky, ghi rd s, co quan cép, ngay cip ho chiéu,
chirng minh nhén ddn hojc giay t& hop 1€ thay the

Vi du: Chimg minh nhan dan sé 001089123 do Cong an thanh phd Ha Ndi cdp ngay 20/10/2014.

®) Ghi theo dia chi ding ky thudng tri; néu khong c6 noi déng ky thuong tri thi ghi theo dja chi dang
k;'r tam tri; trudmg hgp khong cé noi ddng ky thuomg trii va noi déng ky tam tri thi ghi theo dja chi dang sinh
song.

“ Trudmg hop sinh tai co s& y té thi ghi 16 tén co s& y té va dja danh hanh chinh
Vi dy: - Bénh vién Phy san, Ha Néi
- Tram y té xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.
Trudng hop sinh ra ngoai co s¢ y té thi ghi dja danh ciia 03 cdp hanh chinh (x4, huyén, tinh), noi sinh

Vi du: xa Dinh Bang, huyén Tir Som, tinh Béc Ninh.
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'CONG HOA XA HQI CHU NGHIA VIET NAM Mau HK02 ban hanh
Déc lap - Ty do - Hanh phiic theo TT s6 36/2014/TT-BCA

ngay 09/9/2014
PHIEU BAO THAY POI HO KHAU, NHAN KHAU
Kinh geri: ...,

1. Théng tin vé ngudi viét phiéu bso
LHovaten Moo, 2. GG tinh:
3. CMND S6:..cvvvmrceccnnnneeeeee e cavvee e HO Chi€U 887 oo
5. NOT thUOIIZ I ot s one b e s eoeeeas e eneeenen e ren
6. Dja chi chd & HiEN NAY: ....vvececeeeen oo e eee e

. $& dién thoai lién hé:
IL Théng tin vé nguwdi c6 thay d8i h$ khiu, nhan khiu
L.Hovaten ... it e 2. Gi6 tinh:
3. Ngay, thang, nam sinh:....../...../.....cccceurnee. 4. DAn tc:........5. Québc tich:
6. CMND S8:....veeeeeee e eevieeens 7. HO chiu $8: oo,
8. NOT SINN ..ottt et ast s essse s es et e e e ee et saseneseras
9. Nguyén quan ............
10. Nghé nghi@p, N1 JAM VIEC:...ov.ecreveomerreeeoeeeeesreeeseessssssssersseestsesessesesseeses s
11 Nt thUONZ I oot st s e so s
12. Dia chi chd & RI€N DAY .....covvvvcvvves e ee s s s eeee e raeesess e s
........................................................................ S6 dién thoai lién hé: ..
13. Ho va tén chi h{:.. 14 Quan hé vé&i cha hé:
15. Noi dung thay dbi ho khiu, nhan khiu @:..........coooveevvvrneserseeereeees s
16. Nhimg ngudi cing thay déi:

Negi CMND Quan hg
BYs Gi6éi Noi Nghd Dain Quéc sé (hodc voi ngudi

TT  Hovatén thang, b sinh nghiép thc  ftich Ho chibu cb thay
nam sinh s6) dadi
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...... , hgay....thdng....ndm... voeeeey NGAY....thANG ... .RdM..,

Y KIEN CUA CHUHOQ @ NGUOI VIET PHIEU BAO
(Ghi ré ndi dung va ky, ghi ré ho tén) (Ky, ghi ro ho tén)
XAC NHAN CUA CONG AN (4): 1o oo

...............................................................................................................................
...............................................................................................................................
...............................................................................................................................
...............................................................................................................................
...............................................................................................................................
...............................................................................................................................

...............................................................................................................................

coe, NEAY...thANG...ndM...
TRUONG CONG AN............
(KY, ghi ré ho tén va dong ddu)

(1) Viét chit in hoa di ddu
(2) Ghi tbm tit ni dung thay d6i g khu, nhdn khdu. Vi du: dang ky thiromg tré, tam tri; thay d6i noi ding
ky thuong tri, tam tri; tdch sé ho khdu; diéu chinh nhimg thay déi trong sé hé khdu ...

(3) Ghi r6 y kién ciia chii hg 1a dong ¥ cho ding kp thuing tré, ding ky tam tris hodc déng ¥ cho tdch s6 hi
khau,; chit kg ky va ghi rd ko 1én, ngay, thdang, ndm.

(4) Ap dung d6i v6i trizomg hgp: Xdc nhén vige cong din trude ddy da ding ky thudmg tri va truomg hgp cdp
lai 56 ko khdu do bi mat.

Ghi chii: Trieong hgp nguoi viét phiéu bdo ciing la ngudi c6 thay d6i hg khdu, nhdn khdu thi cong dén chi
cdn ké khai nhimg ngi dung quy dinh tai muc 11




Mu sd: TK01-TS
(Ban hanh kém theo QD s6; 1018 /QD-BHXH
ngay 10/10/2014 cia BHXH Viét Nam)
BAO HIEM XA HOQI VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1dp - Tu do - Hanh phiic

. TOKHAI THAM GIA )
BAO HIEM XA HOI, BAO HIEM Y TE

S6 dinh danh:

A. THONG TIN CUA NGUGI THAM GIA:

[01]. Ho va t&n (viét chit N HOA): o.ovvrreeeeeee ettt e,
[02]. Ngay thang ndm sinh: | _ _

[03]. Gidi tinh: Nam | | Nat [ [[04]. Dan toc: ............ , [05]. Quéc tich: v,
[06]. Noi cép gidy khai sinh (qué quén): [06.1]. X& PhUONE .....vvvveveerrrerreeeeeenen..,
[06.2]. Quan, huy&n ..........ovvvveeenennnns [06.3]. Tinh, TP .......oovvviveiiriinnennn.
[07]. Than nhan

[07.1]. Cha hodic Me ho#ic Ngudi glam ho: ....ovvvveiviniviieieieiiiee e,
[07.1]. ThAn nhaAN KNAC: ....coovviiiiiiiiieeiiiiaeiin i e e s e e e seeseee e e ee e eee e
[08]. $6 chimg minh thu (H chiéu):

[08.1]. Ngay cip: _ _ [08.2]. Noi €8p: ..vvveeeviiiinnne,
[09]. Pia chi dang ky ho khau: [09.1]. S6 nha, dudng phé, thon XOm: ......oceereennn..ns
[09.2]. X&, phudng ......... [09.3]. Quén, huyén ............. [09.4]. Tinh, TP .............
[10]. Dia chi lién hé (noi sinh séng): [10.1]. S5 nha, dudng phé, thén xém: ................
[10.2].X3, phuong ........... [10.3].Quén, huyén.............. [10.4].Tinh, TP.............
[11]. S6 dién thoai lin hé: ........cocvrrreevneen. [12].Email ....ooovnviiviiieiieeaennen,
[13]. Noi dang ky kham chira bénh ban dAl: ...........oovvviriireiiniierierieieenneeieinnnn

B. THAM GIA BAO HIEM XA HOQI, BAO HIEM Y TE:
I. CUNG THAM GIA BAO HIEM XA HOI BAT BUQC, BAO HIEM Y TE

[14]. Quyét dinh tuyén dung, hop ddng lao dong (hop déng 1am viéc): s6 ......ooeen.... ngay
verdvnd i, co hiéu lyc tir ngay ..../..../ ........ logi hopddng ......ccoovevennnee

[15]). Ténco quan, Qom Vi: ... ..oonriiiii e e

[16]. Chirc vy, chirc danh nghé, CONE VIBC: ... ...oovvveiririieeeiiie e eereaiieeeeeenane

[17]. Luong chinh: ..........cooeiiiiniinn, _[18]. Phy cip: [18.1]. Chirc VU......ooenn,
[18.2]. TN vugt khung .......,[18.3]. TN nghé .............. ,[18.4]. Khéc ...........c.......

II. THAM GIA BAO HIEM XA HOI TU NGUYEN

[19]. Mirc thu nhép thing déng bao hiém xa hi tw NGUYEN: .....covvvvvneeeeieiiiieeenee.

[20]. Phuong thitc dOng: .....cooori
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III. CHi THAM GIA BAO HIEM Y TE
[21]. Tham gia bao hiém y t& theo d6i twENE: ......vvvveiieiiiiiii,

[22]. Mirc tién 1am céin clr dong bao him y t&: .....ovuveveerieeeennneeii i,
[23]. Phuong thire dONg: .........veiiiieiiiiii i e e

Tbi cam doan nhimg ndi dung ké khai la diung va
chiu trach nhiém trude phép luit vé nhimg ndi
dung d3 ké khai.

........... ngay ....... thang ....... ndm ..........
Ngudi khai
(Ky, ghi rd ho tén)
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Miu D03-TS )
(Ban hanh kém theo QD sd: 1018/QD-BHXH
ngdy 10/10/2014 cia BHXH Vigt Nam)

Téndon vi: ..o
S6 dinh danh: .......ccevveerieeeeeeeeeeei
Diachic .o
DANH SACH NGUOI THAM GIA BHYT
S6:uen.. thang ..... nim ......
Déi twgng tham gia: .......... cessressaseeenanenns Ty 1¢ NSNN hé trg:
Giim Thoi han
- o A o
o Sbdjnn | Muctien | oo | sTdumg | gea | Gni
STT Ho va tén danh lam cén cir dén thé dén chi
déng € | BHYT, g
(*) tir nga
gay
A B 1 2 3 4 5 6
I | Tang
Cing ting
II | Giim
Cong giim
III | Piéu chinh
Cong
Ngay ...thang ... ndm 20...
- . THU TRUGNG
NGUOIT LAP BIEU DON VI
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23 Lién thong cac tha tuc hanh chinh vé ding ky khai sinh, cAp Thé bio
hiém y té cho tré em duwéi 6 tudi

Trinh ty thyc hién:
- Ngudi ¢é yéu ciu ndp hd so tai Bé phan tiép nhan va tra két qua cia UBND cép

- Can b9, cong chirc t1ep nhan hd s0 co trach nhiém kiém tra glay tér trong hd so,
néu hd so day do, hop 1€ thi tlep nhan, viét gidy nhan ho so, hen tra két qua timg loai
viéc cho nguti di dang ky; néu hé so thiéu hodic khéng hop 1€ thi hudng dan ngum cod
yeu ciu bo sung hoan thi¢n hd so; van ban huéng dan phai ghi day du, & rang loai
gidy t& can bd sung, hoan thién; cén bd tiép nhan hé so ky, ghi rd ho tén va giao cho
ngudi ndp hd so.

- Cong chic Tu phap - hé tich cip x4 dang ky khai sinh cho tré em ngay trong
ngay tiép nhan hé so;

- Sau khi ¢dng chitc Tu phap — hd tich cdp xa thuc hién viéc ding ky khai sinh
va cp G1ay khai sinh cho tré em, can bg, cong chic dugc giao nhiém vu lap hé so cap
Thé bao hiém y té chuyén cho Bao hiém x4 hdi cap huyén dé cap Thé bao hiém y té
cho tré em.

- Co quan Bao hlem xa hoi kiém tra hd so, néu thdy ddy d0, hop 18 thi thuc
hién cAp Thé bao hidm y té cho tré em (trong thoi han 06 ngay).

Truong hop hd so chua diy du thi théng bao cho UBND c4p x4 biét, hoan
thién.
- Co quan Bao hiém x& h6i chuyén tra Thé bao hiém y té cho tré em vé UBND
cap x4.
- B% phan tiép nhan va tra két qua ciia UBND cép x4 tra két qua cho ngudi cb
yéu cau.
Khi trd Gidy khai sinh cho ngudi c6 yéu cau, cong chic Tu phap — ho tich ghi

vao Sb ding ky khai sinh, yéu ciu ngudi c6 yéu cau ky tén vao Sé ding ky khai sinh
va Gidy khai sinh.

Cach thirc thye hién: Nguoi co yéu cau tryc tiép hodc uy quyén cho ngudi
khéc thyuc hién tai B6 phan tiép nhan va tra két qua ciia UBND cép x4.

Thanh phin ho so:
- To khai dang ky khai sinh theo mau quy dinh.

- Glay chung sinh do co s¢ y té noi tré em sinh ra cép; néu tré em sinh ra ngoal
co s& y té thi gidy ching sinh dugc thay bing vin ban xdc nhan cla ngudi lam
chimg; trudong hop khdng ¢é ngudi lam chung thi ngudi di khai sinh phai lam gidy
cam doan v€ vigc sinh la c6 thyc. B01 voi trudong hop tré em bj bd roi thi ndp bién ban
vé viée tré em bi bo roi thay cho gidy chumg sinh.

- To khai tham gia bao hlem y té, Danh sach dé nghi cdp thé bao hiém y té cho
tré em dudi 6 tudi ctia UBND cip x4 (theo mu quy dinh).
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S6 Iwgng hd so: 01 bd.

Théi han gidi quyét hd so:

- Thpi han’thuc hién lién thong cac tl}il tuc hanh chinh dang ky khai sinh, cé"lp
thé bao hiém y te cho tré em dudi 6 tudi t6i da khong qua 07 ngay lam viée, ké tir
ngay ndp du ho so theo quy dinh.

- Trudmg hop hd so, théng tin chua day di hodic chua ding quy dinh ma B$
phén tiép nhan va tra ket qua cia UBND cdp x4 phai hoan thién ho so, b6 sung thong
tin theo yéu cau clia co quan Bao hiém x& hoi thi thdi han giai quyét duoc kéo dai
thém khong qué 02 ngay lam viéc.

- P6i véi cac X3 cach xa tru s¢ co quan Bao hiém x3 hoi cdp huyén tir 50 km tré
1€n, giao thong di lai kho khén, chua dugce két noi Internet thi thoi han tra két qua duge
kéo dai thém nhung khong qué 05 ngdy lam viéc.

Co quan c6 thim quyen quyet dinh: UBND cap x3 c6 thdm quyen déng ky

khai sinh; Bao hiém x4 hoi cip huyén c6 thdm quyén cdp Thé bao hiém y té cho tré
em.

Co quan thye hién thid tyc hanh chinh: UBND cép xd o thdm quyén déng
ky khai sinh; Bao hiém xa hoi co thdm quyén cap thé bao hiém y t€ cho tré em.

Poi twgmg thye hién thi tuc hanh chinh: Ca nhén.

Tén miu don, miu t& khai:

- T khai ding ky khai sinh (Mdu ban hanh kém theo Théng tu sé
15/2015/TT-BTP cua Bo Tu phap).

- T&r khai tham gia bao hiém x4 hoi, bao hiém y té (Mau TK.1-TS).

- Danh sach ngudi tham gia bao hiém y t& (Mau D03-TS)

Lé phi:

- L¢é phi dang ky khai sinh. 5.000 ddng doi véi ddng ky khai sinh khéng ding
han. Mién I¢ phi doi voi truong hop khai sinh ding han, ngwoi thugc gia dinh co
céng voi cach mang; nguoi thujc ho nghéo, nguoi khuyét tat.

- Mién I¢ phi déi v6i cdp thé bdo hiém y té

}(ét quéa thue hién tha tuc hanh chinh: Gidy khai sinh (ban chinh) va Thé
bao hiém y té.

Yéu ciu diéu kién thuc hién thi tyc hanh chinh:

- Viéc dang ky khai sinh cho tré em du6i 6 tudi thuoc thim quyen giai quyét
cua UBND cap xa.

- Céc co quan ¢6 thim quyén thyc hién lién thong cdc thi tuc hanh chinh phai
cing thudc dia ban mét huyén, thi x4, ’thz‘mh pho thudce tinh hodc cung thudc dja ban
mot quén, huyén, thi xa thugc thanh pho truc thudce trung vong.

Can cir phap 1y caa tha tuc hanh chinh:
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- Luat Bao hiém y té nim 2008 (dugc stra b1 bd sung tai Luat sira ddi, bd sung
mot sO diéu cia Luat Bao hiém y té ndm 2014);

- Lugt H tich ndm 2014,

- Nghi dinh s6 105/2014/ND-CP ngay 15 thang 11 nim 2014 cua Chinh phu
quy dinh chi tiét va huéng dén thi hanh mdt s6 di€u ciia Ludt Bao hiém vy té;

- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 ciia Chinh phii quy dinh chi
tiét mgt s6 diéu v bién phdp thi hanh Lugt hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cia Bé Tu phdp hwéng din
thi hanh mét sé diéu cua Lugt ho tich va Nghi dinh sé 123/2015/NP-CP ngay
15/11/2015 cia Chinh phi quy dinh chi tiét mét s6 diéu va bién phdp thi hanh Ludt
ho tich;

- Théng tu lién tich sé 05/2015/TTLT-BTP-BCA-BYT ngay 10/6/2015 cta
lién By: Tu phap, Cong an, Y té huéng din thye hi¢n lién thong céc tht tuc hanh

chinh v& dang ky khai sinh, ding ky thuong tri, cip Thé bao hiém y té cho tré em
dudi 6 tudi;

- Quyét dinh s6 26/2017/QP-UBND ngay 05/5/2017 cia Uy ban nhdn dén tinh
vé quy dinh mikc thu, ndp 1é phi hé tich trén dia ban tinh Thira Thién Hué:

- Quyét dinh s6 677/QD-UBND ngay 05/4/2017 ciia UBND tinh Thita Thién
Hué ban hanh Quy ché thuc hién lién théng thi tuc hanh chinh vé ding ky khai
sinh, ding ky thuong tri, cip thé bdo hiém y té cho tré em dudi 6 tudi trén dia ban
tinh Thira Thién Hué.

Ghi chii: “Phan chit in nghiéng la ndi dung sira déi, b6 sung, thay thé”
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phiic

TO KHAI PANG KY KHAI SINH

- A -~ L) ~ k
Ho, chit dém, t&n NEUoT YU CAUL ..o st r s
GIAY O 1Y ThAN: oottt ee st s e seee s ese et eeer e s seenes s
NOTCU I @ttt ee et se e st eeerese et eeen e s erre e
Quan hé vo1 ngudi duge Khai SINH: ....ccoiiiiiiieccecrc e et r e e

Pé nghi co quan dang ky khai sinh cho ngwdi dwdi day:

Ho, Chilt @8, T8I ...t s e b e s er et e e s e s ranenes
Ngay, thang, nim sinh: .........ccoeevmrriecceiecnrerree ghi baANG Chilft.e..eveeeeererre e,
NOisinh: @ e
Gi6i tinh:............ce...... Dan toc: ..oeevvvirrriirnres e Qubc tich: ......ovevvvviiieieiiiiini
QUE QUAN ..ottt ererie s essste st er sresre e se e aese e o s e renseeeaesnenses e sereobeneensesesarenans
Ho,chirdém, tén cha: .. ......... ..o e,
Nam sinth: .ovverveereirneen. Dantdc: .....ccoeveevereaennne Qubc tich: .oooveiiievieiieeeeecee
NOT CU @ oot e s et b s s e st eass et sasarsssm e sene st renas
Ho, chir d8m, 181 M@t ... it iiae e tie et ae et e reae e aaaaes
Nim sinh: ......ccceeeneene, Dan tdc: ..ocvevrereerenrenninnnnes QUECLICh: wvvveeiireereeire e,
NOT CU ) ottt e sb e b bt st rens st ar st rassnrsnas

.............................................................................................................................................

T6i cam doan ndi dung dé nghi ding ky khai sinh trén day la dang sv thét, dugc su thoa
thuén nhét tri ciia cc bén li€n quan theo quy dinh phép luét.

T6i chiu hoan toan trach nhiém truée phép luat vé ndi dung cam doan ciia minh.
Lamutai: ..., , BEAY e, thang ......... NAM e,
Ngwdi yéu ciu
(Ky, ghi ré ho, chit dém, tén)
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Chaii thich:

™ Ghi r5 tén co quan ding ky khai sinh

Vidy: - Uy ban nhan din phirong Pién Bién, Ba Dinh, Ha N¢i

- Uy ban nhén dén quin 1, thinh ph H3 Chi Minh

@ Ghi théng tin vé gié}l to tiy thin cia ngudi di ding ky, ghi 13 s6, co quan cip, ngay cap hé chiéu,
ching minh nhén dan hodc giay t& hop 1€ thay thé

Vi du: Chitng minh nhén dén s6 001089123 do Céng an thanh phd Ha Néi cip ngay 20/10/2014.

®) Ghi theo dja chi ding ky thudng trit; néu khéng cé noi dang ky thudmg tri thi ghi theo dja chi ding
kg’z tam tri; truong hop khong c6 noi ding ky thudmg trii va noi déng ky tam tri thi ghi theo dja chi dang sinh
song.

“ Trudmg hop sinh tai co s y té thi ghi 15 tén co s& y té va dia danh hanh chinh

Vi du: - Bénh vién Phy san, Ha N§i

- Tram y té x4 Dinh Bing, huyén Tir Son, tinh Bic Ninh.
Trudng hop sinh ra ngodi co s y té thi ghi dja danh cua 03 cip hanh chinh (xa, huyén, tinh), noi sinh

Vi du: x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.
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Méu sé: TK01-TS
{Ban hanh kém theo QD s6: 1018 /QD-BHXH
ngay 10/10/2014 cia BHXH Vigt Nam)

BAO HIEM XA HQI VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phiic

. TOKHAITHAM GIA )
BAO HIEM XA HOIL, BAO HIEM Y TE

Sé dinh danh:

A. THONG TIN CUA NGUOI THAM GIA:

[01]. Ho va tén (Viét chif i KOAY: ... ..o eeeeiee e,
[02]. Ngay thang nam sinh: - _

[03]. Giéi tinh: Nam D Nir I_][04]. Dién toc: ............ , [05]. Qubc tich: ...rverenen....
[06]. Noi cép gidy khai sinh (qué quén): [06.1]. X&, phudng ........cocooeiivviiviininnnn.
[06.2]. Quan, huyén ............oovviivvninennnnnn.. [06.3]. Tinh, TP ...ccevverinennena
[07]. Than nhén

[07.1]. Cha hodc Mg hodic Ngudi giam ho: ...ovvvvinin et e,
[07.1]. Than nhan KhaC: ......ioiit e e e e
[08]. S6 chitng minh thu (Ho chiéu):

[08.1]. Ngay cép: _ _ [08.2]. Noi cAp: .ocooevveivvvveinne,
[09]. Dija chi ding ky hé khau: [09.1]. S6 nha, dudmg phd, thén X6m: .....ccccoevenn.,
[09.2]. X4, phudng ......... [09.3]. Quén, huyén ............. [09.4]. Tinh, TP .............
[10]. Dia chi lién hé (noi sinh song): [10.1]. $& nha, duong phd, thon X6m: ................
[10.2]. X4, phuong ........... [10.3].Quén, huyén.............. [10.4].Tinh, TP.............
[11]. S6 dién thoai BN hé: ....veeeeeee e, [12]Email .......coiiiiiiiiiiienn,
[13]. Noi dang ky kham chira bénh ban dAu: ............ooeeevveviiiiienie i

B. THAM GIA BAO HIEM XA HOIL BAO HIEM Y TE:
I. CUNG THAM GIA BAO HIEM XA HOI BAT BUQC, BAO HIEM Y TE

[14]. Quyét dinh tuyén dung, hop ddng lao dong (hop ddng 1am viec): sé ............... ngay
ced oo c6 hiéu luc tir ngay ..../..../........ loaihgp dobng ..................

[15]. Tén co quan, dOm Vii ...t e et e e b et tar e enrseennrenans
[16]. Chirc vu, chitc danh nghé, CONE VIEC: ....cvvevvviireeeriivieeee et eeee e eeeenen e,

[17]. Luong chinh: ...........ccovvevinnnnnnnn. _[18). Phu cap: [18.1]. Chic Vi......crvverrenes,
[18.2]. TN vuot khung ......., [18.3]. TN nghé .............. ,[18.4]. Khac ..........cce......

IL. THAM GIA BAO HIEM XA HQI TU NGUYEN
[19]. Mirc thu nhap thang d6ng bao hiém x4 hoi tr ngUYEN: .....oovvvvivvnieieiiiiiee e,
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[20]. Phuong thitc GOng: ......ooouvuiiiiiiiiii i e e e
III. CHi THAM GIA BAO HIEM Y TE

[21]. Tham gia bao hiém y t€ theo ddi tWONE: .........covvvveiiiiiiiieeeieie e,
[22]. Mikc tién 1am ciin cir déng bao hidm y té: .......ieiiiiiiiiie e,
[23]. Phuong thitc dong: ... .o i

T6i cam doan nhimg ndi dung ké khai la diung va
chiu trdch nhiém trudc phap luit vé nhimmg ndi
dung da ke khai.

(Ky, ghi ro ho tén)
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Méu D03-TS
{Ban hanh kém theo QB s6: 1018/QD-BHXH
ngay 10/10/2014 ciia BHXH Viét Nam)

Téndon vi: oo e
Sé dinhdanh: ...........cccooeiimiiiiiriie
Piachi: ...
DANH SACH NGUOI THAM GIA BHYT
Sb:...... thing ..... nim ......
Déi twong tham gia: ........ teerrtererennnonnnaees Ty 16 NSNN hj trg:
: Gigm | Thoihan
o Ségjnh | Muwetien | o | stdung | oo | Ghi
STT Ho va tén danh lam céin o dén thé dén chi
déng (o/)g BHYT, g
? tir ngdy
A B 1 2 3 4 5 6
I | Tang
Cong ting
II | Giiam
Cong gidm
III | Piéu chinh
Cong
Ngay ...thang ... nam 20...
- , THU TRUONG
NGUOI LAP BIEU PON V1
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IIL. LINH VU'C NUOI CON NUOI
1. Pang ky nudi con nudi trong nwéc
Trinh ty thuc hién:

- Ngudi nhén con nudi nép hé so ciia minh va cla nguorl duoc nhén lam con
nudi tai BO phan tiép nhan va tra két qua cia UBND cip x4 noi ngudi duge nhén lam
con nudi thudng tra (461 voi cac truorng hop théng thuong) hofc tai Bo phén tiép
nhén va tra két qua ctia UBND cép x4 noi ngudi nhan con nudi thudng tri (néu 1a cha
du'ong, me ké hoiic ¢, cu, di, chu, bac rudt clia ngudi duoc nhin lam con nudi hoic
¢ su thda thugn gilta ngudi nhén con nudi véi cha me dé, ngudi gidm hd cla ngudi
dugc nhén lam con nubi);

- Céng chirc tr phdp — hé tich kiém tra hé so, ldy ¥ kién cia nhitng nguoi co
lién quan;

- Uy ban nhdn dan cdp xd 16 chirc ddng ky nudi con nuéi, trao Gidy chimg
nhdn nudi con nudi cho cha me nuéi, cha me dé hodc nguoi giam hé hodc dai dién co
$6 nuéi dudmg, 16 chike giao nhdn con nudi va ghi vao so ho tich;

- Truong hop tir chéi dding ky, Uy ban nhén dan cdp xd phdi tra 1o bing viin
ban cho nguoi nhdn con nuéi, cha me dé hodc nguoi gidm hé hodc dai dién co sé
nudi dudng.

Cach thirc thye hién: Tryc tiép tai Bo phén tiép nhan va tra két qua cla
UBND cép x4.

Thanh phﬁn hé so:

Hb so ciia nguoi nhan con nudi:

- Pon xin nh4n con nuéi theo mau quy dinh; (Ban chinh)

- H6 chiéw/Chimg minh nhén dén hodc gidy t& c6 gié trj thay thé; (Bio sao)
- Phiéu 1 ljch tur phap; (Ban chinh, dugc cip chua qué 06 thang)

- Van ban xac nhin tinh trang hén nhén (Ban sao néu 12 Gidy chimg nhan két
hén hoic ban gbc néu [a gidly xac nh4n tinh trang ddc than;

- Gidy kham strc khoe do co sé y té cip huyén trés 1én cip (Ban chinh, dugc cép
chua qua 06 thang);

- Van ban xéc nhin hoan canh gia dinh, tinh trang chd &, didu kién kinh té do
UBND cép x4 noi ngudi nhin con nuéi thudng tra cap (truong hop cha dugng, me ké
hodc ¢6, céu, di, chu, bac ruft cia ngudi dugc nhan 1am con nuéi thi khéng can vin
ban nay) (ban chinh, dugc chp chura qua 06 thang).

Hd so ciia nguwoi duwge nhan lam con nudi:

- Gidy khai sinh;

- Gidy kham sirc khde do co quan y t& cAp huyén trd 1én cip;
- Hai 4nh toan thén, nhin thing chup khéng qué 06 théng;
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- Bién ban x4c nhén do Uy ban nhan dan hoic Cong an cép x4 noi phat hién tré
bi bé roi lap déi véi tré em bi bo roi; Gidy chimg tir clia cha dé, me d& hoic quyet
dinh cua Toa én tuyen b6 cha dé, me d& cua tré em 1 da chét dbi véi tré em md cot;
quyet dinh ctia Tda an tuyén bd cha dé, me dé cua ngu'm dugc gidi thiéu lam con nudi
mit tich d6i véi ngudi duoc gidi thiéu lam con nuéi ma cha dé, me dé mét tich; quyet
dinh ctia Toa 4n tuyén b cha dé, me dé cia nguorl dugc gi6i thiéu 1am con nuéi mat
néng lyc hanh vi dén su déi voi ngudi diroc gidi thiéu 1am con nudi ma cha dé, me dé
mét niing lyc hanh vi dan su;

- Quyet dinh tlep nhén d6i véi tré em & co s& nudi dudng.

S6 hrgng hd so: 01 bo.

Thai han gidi quyét: Trong thoi han 30 ngay, trong do:

- Kiém tra hd so va liy y kién: 10 ngay, ké tir ngdy nhan du hd so hop 16;

- Ghi vdo sb dang ky viéc nudi con nudi va Gi‘e‘ly chimg nhan nuéi con nuoi,
giao - nhén con nudi: 20 ngay, ké tir ngdy cd y kien dong y cua nhitng ngudi c6 lién
quan (theo quy dinh cia Diéu 21 Luit nudi con nudi).

Co quan c6 thim quyén quyét dinh: UBND cip xa noi thudmg tri ca ngudi
nhén con nuéi hodc cia ngudi duge nhan lam con nubi.

Co quan thye hi¢n thii tuc hanh chinh: Uy ban nhan dan cép x4 noi thudng
trd cua ngudi nhén con nudi hodc cua ngudi duge nhan 1am con nuéi.

Poi twgng thye hién thi tuc hanh chinh: C4 nhan.

Tén miu don, miu t& khai:

- Pon xin nhan con nudi (Mau TP/CN-2014/CN.02);

- To khai hoan canh gia dinh cua ngudi nhén con nudi (miu str dung cho ngudi
nhén con nuéi tai Uy ban nhan dan cap x3 va Co quan dai dién Viét Nam & nudc
ngoai) - TP/CN-2011/CN.06.

Lé phi: 400.000 dong/trudng hop.

- Mién 1¢ phi dang ky nudi con nubi trong nude dbi voi trudng hop cha dirong
hosc me ké nhan con rleng ctia vg hodic chdng lam con nudi; ¢é, cdu, di, chi, bac rudt
nhén chau lam con nudi; nhan cac tré em sau diy lam con nuéi: Tré khuyet tat, nhiém
HIV/AIDS hoic mic bénh hiém nghéo theo quy dinh ctia Lujt nuéi con nudi va vin
ban huéng dan; ngudi c6 céng vai cach mang nhéan con nudi.

Két qua thue hién thi tuc hanh chinh: Gidy chimg nhén nuéi con nuéi.

Yéu céu, diéu kién thwc hién thi tuc hanh chinh:

* Ngudi nhan con nudi phai ¢é du diéu kién sau:
- C6 nang luc hanh vi dan su day du;

- Hon con nudi tir 20 tudi trd lén — khong ap dung dbi voi truong hop cha
duong nhén con riéng cia vg, me ké& nhan con riéng cia chdng 1am con nuéi hodc ¢4,
ciu,di, chi bac rudt nhan chau 1am con nuéi;
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- Cé diéu kién veé strc khoe, kinh té, ch & bao dam viée chim séc, nudi du:o'ng,
gido duc con nudi - khéng &p dung déi véi trudng hop cha dugng nhédn con riéng clia
vg, me ké nhin con riéng cia chng lam con nudi hodic ¢d, cau,di, chi bac rudt nhan

chau lam con nuéi;

- C6 tu cach dao dirc tét.

¥ Cac trudmg hop khong duge nhdn con nudi:

- Pang bi han ché mdt s6 quyén cta cha, me d6i véi con chua thanh nién;

- Pang chip hanh quyét dinh xtr Iy hanh chinh tai co s& gido duc, co s& chita
bénh;

- Pang chép hanh hinh phat t;

- Chua dugc x6a 4n tich vé mot trong céc tdi c6 ¥ xam pham tinh mang, st
khoé, nhin pham, danh dy cta ngudi khac; nguge dai hodc hanh ha 6ng ba, cha me,
vg chong, con, chau, ngudi cd cong nudi dudng minh; du do, ép budc hodc chira chap
ngudi chua thanh nién vi pham phap luét; mua ban, danh trao, chiém doat tré em.

* Tré em dugc nhdn lam con nuéi phai co du diéu kién sau:

- La tré em duci 16 tudi; Ia tré em tir @i 16 tu6i dén dudi 18 tudi néu thuje
truong hop dwgce cha dwuong, me ké, cé, cdu, di, chii, bdc rudt nhdn lam con nudi;

- Mot nguoi chi dugc lam con cua mot nguoi déc than hodc cua ca hai nguoi
la vgr chong.

Cén cir phap ly:

- Luét nudi con nudi 2010;

- Nghj dinh s6 19/2011/ND-CP ngay 21/3/2011 cta Chinh pht quy dinh chi
tiét mot s6 diéu ctia Luét nudi con nudi;

- Théng tu sé 12/2011/TT-BTP ngay 27/6/2011 cua B§ Tu phap vé viéc ban
hanh va huéng din viée ghi chép, huu trit, sir dung bidu miu nudi con nudi.

- Thong tr sé 24/2014/TT -BTP ngay 29/12/2014 cia B$ Tu phap stra d6i, bd
sung mot so diéu cua Thong tu s6 12/2011/TT-BTP ngay 27/6/2011 coa B§ Tu phép
vé viéc ban hanh va huong dan viéc ghi chép, luu trit, sit dung biéu mau nudi con nudi;

- Nghi dinh s6 114/201 6/ND-CP ngay 8/7/2016 cua Chinh phu quy dinh l¢ phz
déng ky nudi con nudi, I¢ phi cip gidy phép hoat ddng cia 6 chirc con nudi mede
ngoai,

- Thong tw 56 267/2016/TT-BTC ngay 14/11/2016 ciia Bé Tai chinh hudng dan
Idp dur todn, quadn ly, s dung vd quyét todn kinh phi ngdn sdch nha nuéc bdo dam
cho cong tdc nusi con nudi va cap, gia han, sira doi gidy phép hoat déng cua 16 chire
con nudi nucc ngoai tai Viét Nam.

Ghi chii: “Phdn chit in nghiéng la ndi dung sira déi, b6 sung, thay thé”
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CONG HOA XA HQI CHU NGHIA VIET NAM ~ Mdu TP/CN-2011/CN.06
Doc lap - Tw do - Hanh phiic

TO KHAI HOAN CANH GIA PiNH CUA NGUOI NHAN CON NUOI

PHAN TU KHAI CUA NGUGI NHAN CON NUO!I

1. éng:
HO VA I8N et e snstoser e s sescsssnss s s Ngay sinh: ..o,
NO'l ST et a8 858585 5 A1 et et e
Sé Glay LO11% 1111 L NG CAP: oo NEAY CAP oo
INZHE NZRIED: ...t sttt e
INOT TRUOMIE UL et e ssss st eee et see s eeereessmsss s s s es oo sees s se s s st s
Tinh trang hOn MNANY: ...t e

2, Ba:
HOQ VA IEIN .o ssssinsssissss st st sst e eneesesesoeenen e Ngay sinh: ...
INOT SITN s mss s s oo eesere s esess s s sons s st e
) G1ay CMND: ...ooooomimreeeecessres s Nm CAP? e NEAY CEP oo
Nghé TUERUBD. oo eeeeeercesstsrees s sses s s 25808408 8 e r e e
INGT THUOTIZ TIUE ....coovreveresnriecesesssnee o sesssssssssss s oo ssee e eesesssses o e e 88t e
Tinh trang hOn NRAN’: ..o s

= NN 00 et scesis e seee s en et es e 18 £ R 1R e

! Khai r& day 1a ldn két hon thir mdy cia nguci nhdn con nudi, tinh trang con cdi.

? Khai nhu chil thich 1. ‘

S Khai rd hi¢n nay nguoi nhdn con nudi dang song cing voi ai; thdi dp cua nhitng ngieoi trong gia dinh vé viéc nhdn
con nudi.
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= CAC TAL SAN KBAC, oottt sas s sssses e sesse et s sstmse s e semae et ee et rnae et see st enes e aescmm s e bbss et e8RS Eb1 b ren

crrerreeeneiney NEQY... LRARG . PAM..............
Ong Ba
(K3, ghi ¥d ho tén) (Ky, ghi ¥d ho tén)

Y kién ciia Té treéng té din phé/Truéng thon vé ngwdi nhin con nudi:

corisieonny NGV LAGNG ... nam.........
Té trwéng dan pho/Trudng thon
(Ky, ghi r3 ho tén)

Xdc minh cila cong chiec tw phdp - h tich’:

................ ngay.......thang........ nam.........

Ngwdi xAc minh
(Ky, ghi rd ho tén) ‘
Xdc nhan cia UBND xd/phwdng/thi trin

S -7 s S thang........... nam.........

TM. UBND XA/PHUONG/THI TRAN
(Ky, ghi r ho tén, chitc vu va dong ddu)

7Y kién ciia cdan bg xde minhvé cde ngi dung mé nguedi nhén con nudi tu khai & trén. Ddnh gid nguoi nhan con nuéi di
hay khing di diéy kién dé nhin con nudi,
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Mdu TP/CN-2014/CN.62

CONG HOA XA HOI CHU NGHIA VIET NAM
, Péc lap - Tw do - Hanh phuc
Anh 4 x 6cm Anh4x 6 cm

PON XIN NHAN CON NUOI

(Dung cho trudmg hop nubi con nudi trong nudc)

G0 0 s Cl U,

Chiing t8i/tbi la:

Ho va tén

Ngay, thang, ndm sinh

Noi sinh

Dén tdc

Quédc tich

Nghé nghiép

Noi thuong trd

S6 Gidy CMND/H$ chiéu

Noi cap

Ngay, thang, nam cip

Pia chi lién hé

Pién thoai/fax/email

Cé nguyén vong nhin tré em dudi diy lam con nuoi:
HO VA BN oo s ssmersssssesssssssesmnsessnmsneenens 1O TR i

® Trudng hop ngudi nhén con nubi thudng tri trong nuéc, thi giri UBND x4 phudmg/thi trin noi c6 thim quyén ding
ky viée nubi con nudi. Trudng hgp ngudi nhin con nubi va ngudi dugc nhén 1am con nui tam tri & nuéc ngodi, thi gii
Co quan dai dién Viét Nam, noi c6 thdm quyén diing ky viéc nuéi con nudi.
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Ngay, thang, nim sinh:

D71 ET 0 113 1.’ () s LU
Tinh trang SWE KNOG: ..ot e sesee e soeesesessesess e eseeesees s sesseee s

Noi dang cu tri:

0 Gia dinh:

Ong Ba

Ho va tén

Ngay, thang, ndm sinh

Pia chi lién hé

bién thoai,/fax/ email

Quan hé vdi tré em duoc nhin
lam con nudi

0 Co s& nudi dudng’: ...

Néu dugc nhén tré em lam con nudi, ching t61/t6i cam két s& chim séc, nudi dudng, gido
duc tré em nhu con dé clia minh va thyc hién moi nghia vu ctia cha me dbi véi con theo quy dinh
cia phap luat. Chung t6i/t6i cam két trong thoi han ba niim, ké tir ngay giao nhan con nudi, dinh ky
06 thang mét 14n, giri théng bao vé tinh trang phat trién moi mit clia con nubi (6 kém theo anh)
ChOL ottt ctaen ettt sasssss s s cet st s se e eseee e eressssenean '% noi ching t6i/61 thuong tro.

pé nghill g s XN X6, g1A1 qUYSL.
S 17 | LS thang ... n#ndm.....

ONG BA
(KY, ghi r3 ho tén) (Ky, ghi ¥6 ho tén)

® Ghi rd tén va dia chi co s¢ nuéi dudng.
' Ghi tén UBND x#/phudmg/thj trén hosic Co quan dai dién Viét Nam & nuée ngoai.
"' Nhr kinh giri.
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2. Ping ky lai viéc nudi con nudi trong nuwéc
Trinh ty thwe hién:

- Ngudi ¢6 yéu cau dang ky lai viéc nudi con nuéi nop To khai dang ky lai viée
nudi con nubi tai B phan tiép nhén va tra két qua ciia Uy ban nhén dan cip x3 noi
cha me nudi va con nudi thudng tri hoic noi d3 dang ky viéc nudi con nudi trude
day;

- Trong thoi han 05 ngay lam viée, ké tir ngay nhén dit gidy to hop 18, Chii tich
Uy ban nhan dan cép x4 ky va cap cho ngu:(n yéu cau dang ky lai 01 ban chinh Gidy
chimg nhén nudi con nudi. Muc ghi chii cua ban chinh Gidy chimg nhdn nudi con
nudi va S6 ding ky nudi con nuéi ghivé la dang ky lai.

Cach thirc thye hi¢n: Tryc tiép tai BO phan tidp nhan va tra két qué cia Uy
ban nhan dan cép x3.

Thanh phin hd so:

T khai dang ky lai viée nu6i con nuéi (Trudng hop yéu cau dang ky lai tai Uy
ban nhéan dan cap x4 khong phai la noi truéc day dé dang ky viéc nuéi con nudi, thi
T khai phai c6 cam két clia ngudi yéu ciu dang ky lai vé tinh trung thyc clia vige
dang ky nudi con nudi truée d6 va cé chir ky ciia it nhét hai ngudi 1am chimg).

Théi han gidi quyét: Trong thdi han 05 ngay lam viée, ké tir ngdy nhéan do hd
so hop €.

Co quan c6 thim quyén quyét djnh: Uy ban nhan dan c4p xa.

Co quan thye hién thii tuc hanh chinh: Uy ban nhén dén cp xa.

Doi twong thye hién thi tuc hanh chinh: C4 nhan.

Tén miu don, mau t& khai: T khai dang ky lai viéc nudi con nubi - TP/CN-
201 1/CN.04.

Lé phi: Khong.

Két qué thue hién thi tuc hanh chinh: Gidy ching nhén viéc nudi con nuéi .

Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

- 86 ho tich va ban chinh gidy t ding ky nuéi con nudi bj mit hodc hw héng
khoéng str dung dugc;

- Cha, me nudi va con nudi déu con sdng vao thoi diém yéu cau dang ky lai.

Can cir phap 1y caa tha tuc hanh chinh:

- Ludt nud: con nudi 2010;

- Nghi dinh s6 19/2011/ND-CP ngay 21/3/2011 ctia Chinh phit quy dinh chi
tidt mot s diéu clia Luat nubi con nudi;

- Thong tw s6 12/2011/TT-BTP ngdy 27/6/2011 ciia B6 Tu phap vé viéc ban
hanh va huéng dén viéc ghi chép, luu trit, str dung biéu miu nubi con nudi;
- Théng ne s6 24/201 4/TT-BTP ngay 29/12/2014 cua B6 Tu phap stra d6i, bo

sung mdt s6 diéu ciia Thong ne s6 12/2011/TT-BTP ngay 27/6/201 I cia BS Tw phap vé
viée ban hanh va hudng dén viéc ghi chép, heu trit, sie dung biéu mdu nudi con nudi;
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- Nghi dinh 56 11 4/2016/ND-CP ngay 8/7/2016 cua Chinh phi quy dinh I¢ phi
dang ky nuéi con nudi, I¢ phi cdp gidy phép hoat déng ciia té chirc con nudi nudc
ngoai;

- Thong tw s6 267/2016/TT-BTC ngay 14/11/2016 ciia Bg Tai chinh hudng dan
ldp dw todn, quan Iy, su dung va quyét todn kinh pht ngdn sdch nha nwdc bao dam
cho cong tdc nudi con nudi va cap, gia han, sira doi gidy phép hoat déng ciia 16 chirc
con nuoi nuoc ngoai tai Viét Nam.

Ghi chii: “Phdn chit in nghiéng I ndi dung sira doi, bé sung, thay thé”
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Anh 4x 6 cm
(chup chua
qua 6 thang)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Ty do - Hanh phic

TO KHAI PANG KY LAI VIEC NUOI CON NUOI

Mau TP/CN-2011/CN.04

Anh 4x 6 cm
(chyp chua
qua 6 thang)

Chiing 6i /tdi 13:

Ba

Ho va tén

Ngay, thang, ndm sinh

Noi sinh

Dan tdc

Qubc tich

Noi thuong tra

S6 Gidy CMND/Hb chiéu

Not cap

Ngay, thang, nam cp

Pia chi lién hé

Dién thoai/fax/email

Pi nhéiin ngudi ¢6 tén duréi ddy lim con nudi:

HO VA TN ccieiricerircreeeeree v e v essnesseeeresssnesessnseessssssnsssssnsessenant (€375 11 11

Ngay, thing, NEM SINR: ..o sr s e e st e e e st s e sara e s e e s e s s b aenesenessssansas
INOT SINNE <ottt eaers e s b eateberssbee b e e e e st et bess b rs s e doe s smme e esemeemrameseaneneensasnenenerons
L T o O SRS QUBE HCR wervee e ees e ees e s ese e

NOTHRIOITIZ I oot ve e er e s e e s ae s s e s eaasa s e ebeebe e s ese e s es shesrbasesbessenes

Ho va tén

" Truong hgp nudi con nudi trong nieGe, thi giri UBND x&/ phmg/tht trdn noi cé tham quyen dding ky lai vige nudi
con nudi. Triedng hup nudi con nudi cé yéu 16 mede ngodi, thi giri S¢ Tu phdp, noi cé tham quyén dang ky lai viéc nudi

con nUOI.

1 Néu c6 dpe cdc thong tin nay.
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%

Ngay, thang, nédm sinh

Nai sinh

Dén tde

Quéc tich

Noi thudmg trii/tam tri

S6 Gidy CMND/H{ chiéu

Noi cép

Ngiy, théng, nim cép

Dia chi lién hé¢

bién thoai/fax/email

....................................................................................................................................................................

Chuing toi cam doan loi khai trén day 1a ding sy that va chju trach nhiém truéc phap luat vé cam

doan cia minh.

D& NGhI .o e e e b ding ky
.................................. , NEAY ..ovennn LHANG oo A
Nguwdi khai
(Ky, ghi rd ho tén)
Xdc nhgn cka Ngwdi lam chimg thir nhit'® Xdc nhdn cia Ngudi lam chiing thir hai
TOHEN Nt s sinh nim . B v T O sinh nim ...............
S8 CMND....cceeervvevaereenon. , CUE AT tAheeneereennen.
S6 CMND........oecorrmrrmmmenererriannns R I 1 O

Toi xin 1am chimg vi€c nudi con nubi néu trén 14 diing
va xin chiju trdch nhiém vé& viéc lam chimg cita minh. T6i xin lam chimg viéc nudi con nudi néu trén 12 dung su that
v xin chju trach nhiém v& viéc lam chimg cita minh.

(Ky, ghi rd ho tén)
(Ky, ghi rd ho tén)

" Ghi r6 1a cha, me dé; nguoi gidm hg hay co s¢ nudi duimg. Néu 13 co s nudi dudng thi ghi 18 tén co s6 nuéi duimg,
chie vu ciia ngwdi dai dién co s¢ nudi duing,
" Khéng cén c6 xde nhin cia nguwdi lam chimg néu déing &y lai viéc nuéi con nuéi tai UBND cdp xa/STP noi dd dang ky
vige NCN trucre day.
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. 3. Giai quyét viéc ngudi nuéc ngoai cw tra & khu vye bién gi6éi nwéc lang
gieng nhin tré em Viét Nam 1am con nuéi

Trinh tu thwe hién:

- Ngudi nuée ngodi cur tri & khu vuc bién gisi cia nuée lang giéng nhén con
nudi ndp ho so cia minh va cia ngudi duoe nhan 1am con nudi tai B§ phén tiép nhin
va tra ket qua clia Uy ban nhan dén cap x3 noi tré em duoc nhén lam con nuédi thudng
tri.

- Trong thoi han 15 ngay, ké tir ngay nhdn du ho so hop I¢, cong chite tur phdp
— h¢ tich kiém tra ho so, ldy ¥ kién ciia nhitng ngudi cé lién quan va co van bdn gk
S Tw phdp kem theo 01 bg h6 so ctia ngudi nhdn con nudi va cia tré em dé xin y
kién;

- Trong thoi han 10 ngay, ké tir ngay nhdn duoc vin ban cia Uy ban nhén dén
cdp xd, So Tu phdap xem xét ho so xin nhdn con nudi va tra loi bang vdn ban cho Uy
ban nhdn ddn cdp xa;

- Trong thoi han 5 ngay lam vige ké tir ngdy nhén duwoc vin ban dong y ciia S¢
Tw phdp, Uy ban nhdn ddn cdp xd ding ky viéc nudi con nudi, tién hanh giao nhdn
con nubi. Truong hop S6 Tu phdp khong dong ¥ thi Uy ban nhdn dén cdp xd tra loi
bang vdn bdn cho nguoi nhdn con nudi va néu ré 1y do.

Cach thirc thye hién: Truc tiép tai Bo phan tiép nhan va tra két qua cuia Uy
ban nhin dan cép x4, noi tré em thudng tri :

Thanh Qhﬁn hd so:

Hb 50 cita ngwoi nhan con nudi:

- Pon xin nhén con nuéi theo miu quy dinh; (Ban chinh, theo mau quy dinh)

- HY chiéu/Chimg minh nhan dén hodc gidy t& ¢6 gi4 trj thay thé; (Bao sao,
dich tiéng Viét)

- Phiéu ly lich tu phap; (Ban chinh, djch tiéng Viét, duge cp chua qua 06
thang)

- Vin ban xdc nhén hoan canh gia dinh, tinh trang chd &, diéu kién kinh té
(Ban chinh, dich tiéng Viét, dugc cap chua qua 06 thang)

- Vén béan xéc nhan tinh trang hén nhan (Ban sao néu 13 Gidy chimg nhin két
hén hodc ban goc neu 13 giay x4c nhén tinh trang doc than, dich tiéng Viét).

- Gidy kham sic khée (Ban chinh, dich tiéng Viét, duoc cip chua qua 06
thang);

- 02 Anh chup toan than (Chup méi nhét, ¢& 9¢ x 12cm hodic 10 cmx15 cm).

Ho so ciia ngwdi dwge nhan lam con nudi:

- Gidy khai sinh;

- Gidy kham sirc khée do co quan y t& cip huyén tré 1én cap;

- Hai anh toan than, nhin thing chup khong qu4 06 thang;
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- Bién ban x4c nhéan do Uy ban nhén dén hojc Céng an cdp xa noi phat hién tré
bi bé roi 1ap dbi véi tré em bi bo roi; Gidy chimg tir ctia cha dé, me dé hodc quyet
dinh ciia Toa an tuyén bb cha d&, me dé cia tré em 12 d4 chét ddi véi tré em md coi;
quyet dinh cua Tda an tuyén bd cha dé, me dé cua ngu'cn dugc gidi thigu 1am con nudi
mét tich dbi v&i ngudi duoc giéi thidu lam con nudi ma cha d¢, me dé mét tich; quyet
dinh chia Toa 4n tuyén bd cha dé, me dé ciia ngum dugec gidi thiéu 1am con nudi mat
néng luc hanh vi dén sy d8i vi nguoi duge gibi thidu 1am con nudi ma cha de, me dé
mét niing lyc hanh vi dan sy;

- Quyét dinh tiép nhan dbi véi tré em & co s& nuéi dudng.
S6 lwgng hd so: 02 bo.
Thoi han gidi quyét: Trong théi han 30 ngay, trong do:

- UBND cép x3 kidm tra hd so, 1dy ¥ kién nhitng ngudi co6 lién quan: 15 ngdy,
ké tir ngay nhén da hd so hop 1&;

- 8¢ Tu phéap cé y kién: 10 ngay, ké tir ngdy nhan dugc vin ban cia Uy ban
nhén din cip x3;

- bang ky viéc nudi con nuéi va giao - nhin con nudi: 05 ngay, k& tir ngay
nhén duoc vin ban ddng y cia $& Tu phap.

Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cip X3 noi tré em
thuong tri.

Co quan thyc hién thi tuc hanh chinh: Uy ban nhan dan cép x4, noi nguoi
dugc nhan 1am con nudi thudng trd.

Co quan phéi hgp: S¢ Tu phap.

Dbi tugng thwe hién tha tuc hanh chinh: C4 nhén.
Tén miu don, mau to khai:

- Pon xin nhén con nudi (Miu TP/CN-2014/CN.02);

- To khai hoan canh gia dinh cia  ngudi nhin con nudi (mau sir dung cho ngudi
nhan con nuéi tai Uy ban nhan dén cap xd va Co quan dai dién Viét Nam & nuéc
ngoai) - TP/CN-2011/CN.06.

L¢ phi: 4.500.000 dong/truong hop.
Két qua thye hi¢n thii tuc hanh chinh: Gidy chimg nhén nudi con nubi.

Yéu chu, diéu ki€n thwe hién thi tuc hanh chinh:

* Ngudi xin nhén con nudi ¢é du cac diéu kién nhu sau:
- Co ning luc hanh vi din su day du;
- Hon con nudi tir 20 tubi tré 1én;

- C6 diéu kién vé& stc khae, kinh té, chd & bao dam viéc chim soc, nudi dudng,
gido duc con nudi;

- Co tu cach dao durc tét.
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* Cac trudng hgp khong duge nhan con nudi:

- Pang bi han ché mét s6 quyén ctia cha, me d8i véi con chwa thanh nién;

- Pang chip hanh quyét dinh xit 1y hanh chinh tai co s& gi4o duc, co s& chira
bénh;

- Dang chip hanh hinh phat ti;

- Chua dugc x6a 4n tich vé mot trong céc t6i cb ¥ xAm pham tinh mang, sirc
khoé, nhan phim, danh du ciia ngudi khéc; ngrroc d3i hodc hanh ha dng ba, cha me,
Vg chong, con, chau, ngudi c6 céng nudi dudng minh; du do, ép budc hodc chira chip
ngudi chua thanh nién vi pham phép ludt; mua ban, danh tro, chiém doat tré em.

* Tré em dugc nhdn lam con nudi phai ¢ du cdc diéu kién sau:

- La tré em dudi 16 tudi: 1a tré em tir @ 16 tubi dén dudi 18 tudi néu thuéc
truong hop duoc cha duong, me ké, ¢d, cdu, di, chi, bdac ruét nhén lam con nudi;

- Mot nguoi chi dwgc lam con cua mét nguoi déc than hodc cua ca hai nguoi
la vg chong.

Can cir phap ly cia tha tuc hanh chinh:

- Luét nudi con nudi 2010;

- Nghl dinh sé 19/2011/ND-CP ngay 21/3/2011 ciia Chinh pha quy dinh chi
tiét mot sé diéu cua Lut nudi con nudi;

- Théng tu s6 12/2011/TT-BTP ngay 27/6/2011 cua BG Tu phap vé viéc ban
hanh va hudng dan viéc ghi chép, luu trilt, st dung bi€u mau nudi con nudi.

- Thong tu s6 24/2014/TT- BTP ngay 29/12/2014 cua BY Tu phap sira d6i, bd
sung mdt so diéu clia Thong tu s6 12/2011/TT-BTP ngay 27/6/2011 cua B Tu phap
v€ viéc ban hanh va hu'(mg dan viéc ghi chép, luu tri¥, str dung biéu mau nudi con nuoi;

- Nghij dinh 56 114/201 6/ND-CP ngay 8/7/2016 cua Chinh phu quy dinh I¢ phi
déng ky nudi con nudi, Ié phi cdp gidy phép hoat dong ciia t6 chirc con nudi necdce
ngoai;

- Théng tu s6 267/2016/TT-BTC ngay 14/11/2016 cua BS Tai chinh hudng dédn
ldp dy toan, quan Iy, sir dung va quyet todn kinh phi ngdn sdch nha nuéc bao dam
cho cdng tde nudi con nudi va cdp, gia han, sira doi gidy phép hoat déng ciia 16 chikc
con nudi nuwdc ngoai tai Viét Nam.

Ghi chii: “Phdn chit in nghiéng 1a ndi dung sira doi, b6 sung, thay thé”
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CONG HOA XA HQI CHU NGHIA VIET NAM
Pic lap - Tr do - Hanh phiic

TGO KHAI HOAN CANH GIA PINH CUA NGUGI NHAN CON NUOI

PHAN TU KHAI CUA NGUOI NHAN CON NUOI

1. 0ng:
HO VAN (oo sssmscssnnnnnssssessssssssssssssssssssnsssssssssssssssssssssnsonss INGAY ST woovvetseseessses s sssensssmasenes
NG SITINE .o sssssesesmes e s st 5 e
S6 Gidy CMND: ..o NO# CAP: oo NGAY CAD s
Nghé IUZRIED. .oooeervveaeesmssmssere e ssssesnssssssesssssss s s e ssssssesa s sssests 1280415044425 5 e R
INOT TRUOTIZ T2 ..o ssvass s st e85 5058258 8184818885848 5 e
Tinh trang hon nhan'®: ...

2. Ba:
Hovatén: ..o, S ressreeens e snrsa e sneen Ngay sinh: ..o
INO SITIILE e oo s o162 25 8 5 5 R 1
86 Gidy CMND: ... NOT CAPE voeerres NEAY CAP oo
INZBE DERIED: ..ottt e ettt
DN ERUIOMUZ TIULE .....oooovvsocvunesssemsssuunssenssasessesssser s esssaresss 4 es8ee 44842 4 e8RS 855805450 881 ke R b
Tinh trang KON TNANS: ...ttt eses s tn st sttt ettt

= Nha & oo

- Cac tai san khac: ..., e ereeeeeseresem e esa1 e rie 1A et et e e et e n e b net e et e et et eeeteeereresreon

!* Khai r& ddy la Idn két hon thir mdy cia nguoi nhdn con nudi, tink trang con cdi.

'® Khai nhu chi thich 1.

" Khai ré hién nay ngudi nhgn con nuéi dang séng cing véi ai; thdi 3¢ ciia nhitng nguoi trong gia dinh vé viée nhgn
con Rudi.
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............... , hgay..... thang.....ndm..............
Ong Ba
(K, ghi ré ho tén) (Ky, ghi rd hp tén)

Y kién ciia TS trwémg td dan phé/T ruémg thén vé ngwdi nhin con nudi:

T4 trwéng din phé/Trudng thén
(KY, ghird ho tén)

Xdc minh ciia céng chirc tw phdp - hf tich™:

............... , NEAY.......thdng....... ndm.....
Nguwdi xdc minh

(Ky, ghi ré ho tén)
Xic nhin ciia UBND x#/phwong/thj trin

L ngay.. ... thdang...... nim....

TM. UBND XA/PHUONG/THI TRAN
(Ky, ghi rd ho tén, chirc vu va déng ddu)

'8 ¥ kién ctia cdn bg xdc minh vé cdc ngi dung ma nguoi nhin con mudi te khai ¢ trén. Ddnh gid nguci nhgn con nudi
du hay khong du diéy kién dé nhdn con nuéi.
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MGdyu TP/CN-2014/CN.02

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tu do - Hanh phic

Anh 4 x 6cm Anh 4 x 6 cm
PON XIN NHAN CON NUOI
(Ding cho trudmg hop nudi con nudi trong nudc)
Kinh gti:"
Chiing t6i/toi 1a:
Ong Ba

Ho va tén
Ngay, thang, ndm sinh
Noi sinh
Dién tdc

Qudc tich

Nghé nghiép

Noi thudmg tra

S§ Gidy CMND/Hb chiéu

Noi cép

Ngay, thing, nam cép

Dia chi lién hé

bién thoai/fax/email

HoO VA I ... oo eeeeeeeeeeseeo oo

Co nguyén vong nhan tré em duwoi diy lam con nuéi:

NgAY, thANEG, NAM SINNL c.oovooooceeeeeeeeceeereee e sseseessasa et e

INOT SIIINL 1o ovveervvervssseeserre s sssss e sssss s s sss s st 1155885858584 8580 05
DN OC: e ereeecccennessr s ssrsssenes QUOC HOR. oo s sssss e
TINh trang STE KNOE: .....coooere e neeseesenesssessansssssssesasss s omeoees st ettt s

" Truong hop ngudi nhdn con nuéi thuomg trii trong mieoc, thi gl UBND xd phuomg/thi trdn noi cé thdm quyén ddng
Ky vige nudi con nuéi. Truong hop ngudi nhgn con nuéi va ngudi dirgre nhgn lam con nudi tam tri & mede ngodi, thi giri
Co quan dai dign Viét Nam, noi c6 thdm quyén ding ky viéc nudi con nudi.
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Noi dang Ky hd KhAW thUSIE ..o oo e
Noi dang cu tri:
O Gia dinh:

Ong Ba

Ho va tén

Ngay, thang, nim sinh

Pia chi lién hé

Dién thoai,/fax/ email

Quan hé voi tré em duge nhan
lam con nudi

Néu dwoc nhan tré em lam con nudi, ching t6i/tdi cam két s& cham sdc, nudi dudng, gido
duc tré em nhu con dé cita minh va thuc hién moi nghia vy ctia cha me déi véi con theo quy dinh
cua phéap lujt. Ching t6i/t61 cam ket trong thoi han ba nam, ké tr ngay giao nhan con nudi, dinh ky
06 thang mét 14n, giri théng béo vé tinh trang phét trién moi mit cia con nudi (cé kém theo anh)
CRO. ettt ettt s st enme et ene et st eseeerer s noi ching t6i/tdi thuomg tri,

D& DRI .. XEI XX, A1 quy&L,

, REAY ... thing....... nam.....
ONG BA
(Ky, ghi v6 ho tén) (Ky. ghi r3 ho tén)

» Gh: ri tén va dia chi co s¢ nudi duing.
! Ghi ten UBND x@/phuecmg/th trin hodc Co quan dai dién Viét Nam ¢ nwoc ngodi.
2 Nhur kinh g,
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